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TEXHOJIOIIYHA KAPTKA AAMIHICTPATUBHOI NOCAYru

O®OPMJIEHHSA TA BUAAYA NACMOPTA TPOMAASAHUHA YKPAIHU ON1s BNI3Qy 3A KOPOOH
3 BESKOHTAKTHUM EJIEKTPOHHUM HOCIEM
y 3B’A3KYy 3 O6MiHOM Yy pasi:

1) 3MiHuM iHdopMaUii, BHECEHOI A0 NacnopTa A/1s BMi34y 3a KOpAOH;

2) BUsSIBNEHHS NOMUNKK B iHDOpMaLii, BHeceHilh 4o nacnopTa Ans BUi3ay 3a KOPAOH;
3) 3aKiH4YeHHs CTPOKY Aii nacnopTa Ana BUi3AY 3a KOPAOH;
4) HenpuaaTHOCTI NacnopTa A1 BMi3Ay 3a KOPAOH AN N0AaNbLIOro BUKOPUCTAHHS.

N2 ETann onpauioBaHHA 3BEepHEHHs Tnpo BipnosiganbHa CTpYKTYpHi CTpok
3/Nn | HagaHHSA aaMiHICTpaTUBHOI Nocnyrum nocapoBa ocoba i nipgpo3ninm, BUKOHaHHSA
CTPYKTYpPHUHA BignoBiganbHi 3a ertaniB (AHIB)
nippo3ain eranu

1. Mig 4ac npuiiMaHHA  AOKYMEHTIB  Big MpauiBHUK LleHTp HagaHHS Mig yac nputomy
3asiBHWMKA 3AiNCHIOETbCS MepeBipka MOBHOTU LEHTPY HaAaHHS aAMiHICTpaTUBHUX [OKYMEHTIB Yy A€Hb
noAaHnxX 3asiBHUWKOM [AOKYMEHTIB, BiAMOBIAHICTb aAMIHICTpaTUBHUX nocnyr 3BEpPHEHHS
iX opopMNeHHs BUMOram 3aKOHOAaBCTBa. nocnyr

Y pa3si noaaHHs 3asaBHWMKOM iHgopmauii
(koay KBWUTaHLUIT) Npo cnaaTy aaMiHiCTpaTMBHOMO
360py 3a [4OMOMOrol MNpOrpaMHOro MpoOAYKTY
«check» nepeBipsiETbCS dakT cnnaTu
aAMiHicTpaTMBHOro 360py Ta PpO34ApPYKOBYETHCSA
BiANoBigHa KBUTaHUia*.

Y pasi BusiBNeHHs dakTy nogaHHs He BCix
HeobxigHMX AOKYMeHTIB (y TOMY 4muchi, y pasi He
nigTBEPAXEHHS 3@ [AOMOMOroK MNpOrpaMHoOro
npoaykty «check» iHdopmauii npo cnnaty
aAMiHicTpatmBHoro  36opy) abo  noaaHHs
OOKYMEHTIB, O0(OPM/IEHHS SIKMX He Biagnosigae
BMMOram 3aKOHOAABCTBA, 3a89BHUK
iHpopMyeTbc Npo  BiAMOBY B MPUAHATTI
OOKYMEHTIB i3 3a3HayeHHsM nigcTtaB  Takoi
BiAMOBM. 3a 6axaHHSM 3asBHMKA BiAMOBa
Hafa€EeTbCA B MMCbMOBOMY BUIAAI.

2 Y pa3si BiAMOBIAHOCTI NOAAHMX AOKYMEHTIB MpauiBHUK LleHTp HagaHHS Mia yac npunomy
BMMOram uboro [lMopsaky  npauiBHMK i3 LEeHTpYy HagaHHSA aAMiHICTpaTMBHUX LOKYMEHTIB Y A€Hb
BUKOPUCTAHHAM €/1eKTPOHHOro umdposoro aAMiHICTpaTUBHMX nocnyr 3BEPHEHHS
nianmMcy Ta i3 3acToCyBaHHAM 3acobiB PeecTpy nocnyr
dopMye 3asBy-aHKeTy (y TOMY 4YMUCNi 34INCHIOE
OTpVYMaHHsS 6ioMeTpUUYHUX AaHMX, NapaMeTpis).

3 Micnsa dhopMyBaHHS 3a8BM-aHKETHU MpauiBHUK LleHTp HagaHHS Mia yac npunomy

npauiBHUK APYKYE il Ta Hada€ 3asaBHUKY AN
rnepesipkuM MNpaBWIbHOCTI BHECEHUX [0 3asaBu-
aHKeTn BigoMocTeN. PeecTpauis 3asiBU-aHKETH
30iACHIOETBCS i3 3aCTOCYBaHHSAM 3acobis
PeecTtpy nig vac ii dopmMyBaHHS.

Y pasi BuABNEeHHA MNOMWIOK B 3asBi-aHKeTi
npauiBHmK BHOCUTb no Hei BiANOBIAHI
BUMpPaBNEHHS.

MpauiBHMK  3BepTae WMoro yBary Ha
HanuMcaHHA Tnpi3BuMWEA Ta iMeHi JIaTUHCbKUMU
nitepamu BiANoBiAHO A0 Tabnuui TpaHcniTepauii
YKpaiHCbKOro andasity naTuHuuero,
3aTBEpPAXEHO NnocTaHOBOK KMY Big
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SAKWO 3asiBHUK BUABMB HaxaHHS 3a3HauuTH
CBOE npi3Buwe abo/Ta iM'S  JTA@TUHCBKUMMU
niTepamMym _ BiANOBIAHO A0 MOro  HamnWCaHHS Y

LEeHTPY HajaHHS
aaMiHICTpaTUBHUX
nocnyr

aaMiHICTpaTUBHUX
nocnyr

OOKYMEHTIB Y A€Hb
3BEPHEHHS




paHilwe BWAAHMX Ha WOro iM’'a [OKyMeHTax,
NpauiBHUK PO3'ACHIOE, WO ANA BHECEHHS 3MiH
HeobXigHO noaaTV MUCbMOBY 3asBYy (AOBIIbHOI
¢dopmMM) Ta  AOKYMEHT, WO MiATBEPAXYE
3a3HayeHunn dakT, a came:

- rnacnopT rpoMagsiHMHa YKpaiHu, nacnopT
rpoMagsiHuHa YKpaiHu ons Bui3ay 3a KOPAOH;

-  [OOKYMEHT, WO niaATBEepAXYTb @akT
HapOAXeHHS, 3MiHM iMeHi (y ToMy uucni y pasi
yKknageHHa abo posipBaHHa wnoby), BMAaHoOro
KOMMNETEHTHUM OpraHoM iHO3eMHOI AepXaBWu Ta
neranizoBaHOro B YCTaHOB/IEHOMY MOPSAKY;

- paHiwe BwAaHi nacnopta Ha iM'a
AuTUHKU/6aTbkiB (abo oaHoOro 3 Hux)/ogHoro 3
NOAPYXXXKS, Yy TOMY 4MChNi B nacnoprtax Ans
BMi3Qy 3@ KOpPAOH, BWAAHUX IHO3EMHUMU
AepXaBaMu, AKWO  AUTUMHa/6aTbku/ogvH 3
NOAPYXXKS € iIHO3EMUSMU.

AKWO AOKYMEHTW, SKi MOXYTb NiaoTBEpAUTU
3a3HayeHnx dakT HasiBHI y 3asiBHMKa nig 4yac
npunomy, npauiBHUK TMNpUINMaE BiA HbOro
NMACbMOBY 3asiBY, CKaHY€ ii Ta [AOKYMEHT A0
3a8BM-aHKEeTU | BHOCUTb  KOperyBaHHs Yy
HanucaHHsA npisBuwa Ta/abo  iMeHi po
BiANOBIAHMX MONIB 3asBU-aHKETHU.

Akwo nig vyac npuinomy BiACYTHI
niaTBEpAXYHOUi AOKYMEHTU Ta 3asBHWUK 3roaeH
BiAMOBUTMCS  BiA  OGOPMNEHHS, NpauiBHMK
odopMOE BIAMOBY BiA O0OdOpPMAEHHS 3asiBU-
aHKeTu.

Micnsa nepesipku 3a8BHUK B/laCHUM
niANMCOM NiATBEPAXYE MPABUAbHICTb BHECEHUX
00 3asiBM-aHKeTu BigomMocTel npo ocoby. AkLo
3as8BHMK 4Yepe3 @i3n4Hi BagM He Moxe
nigTBEPANTN BMACHUM MiAANUCOM MNpPaBUSIbHICTb
Takux BigoMoOCTel, npauiBHUK pobuTb BIAMITKY

3asBHUK abo 1ioro
3aKOHHUM
npeAcTaBHUK,
MpauiBHUK
LLeHTpY HajaHHS
aAMIHICTPATUBHUX

LleHTp HagaHHs
aAMIHICTPaTUBHUX
nocnyr

Micns npuiiomy
[OKYMEHTIB Y [lEHb
3BEPHEHHS

NpoO HEMOX/MBICTb TaKoro niATBEPAXEHHS Ta nocnyr
3acBigyYy€e NpaBU/bHICTb BHECEHUX A0 3asiBu-
aHKeTM BigoMocTeldi npo ocoby BAacHUM
niagnucom.
Micna nepeBipkn 3assBHUKOM NpPaBWIbHOCTI MpauiBHUK LleHTp HagaHHS Mig yac npuitomy

BHECEHMX [0 3asiBU-aHKeTM BigOMOCTel npo

LEHTPY HaAaHHS

aAMIHICTPATMBHUX

LOKYMEHTIB Y A€Hb

ocoby 3asBa-aHKeTa nepeBipseETbCS Ta aAMIHICTPATMBHUX nocnyr 3BEPHEHHSA
nignucyetbcs (i3 3a3Ha4yeHHsIM AaTu, npissuLla nocnyr

Ta iHiyianiB) nNpauiBHUKOM, SKWIK MNPUNHAB

AOKYMEHTU Ta chopMyBaB 3asiBy-aHKeTY.

MpauiBHMK  CKaAHYE i3  3acCTOCyBaHHAM MpauiBHUK LleHTp HagaHHS Mia yac npunomy
3acobiB PeecTpy A0 3asiBU-aHKETU [AOKYMEHTH, LEeHTpYy HagaHHSA aAMiHICTpaTMBHUX LOKYMEHTIB Y A€Hb
AKi noaatoTbCs 3a8ABHUKOM. OpwuriHanu aAMiHICTPaTMBHUX nocnyr 3BEPHEHHSA
LOKYMEHTIB  MOBepTalTbCA  3asBHUKY  nicns nocnyr
0hOpMNEHHA 3asBU-aHKETMW.

Y pasi nogaHHs 3asBHWUKOM iHdopMauii npo
cnnaty aAMiHicTpaTMBHOro 360py pekBi3uTn
nnatexy (Koa KBWTaHUi() BHOCATbCA A0 3asBU-
aHKeTM Ta Yy  pasi_ HasABHOCTI _ TeXHiYHOoi
MOXJIMBOCTiI KBUTAHUIi pO34pPYKOBYETbLCA 3a
[OMOMOro  MnporpaMHoro npoaykty «check»,

CKaHYETbCA A0 3asBU-aHKETU.
Po3rnan 3asBu-aHKeTU BiANOBiAANbHUM MpauiBHUK TepHoNiNbCbKUN Mpotarom 15

npauiBHMKOM

TepHONiNbCbKOro
Bigainy N°1 yAMC y
TepHoNiNbCbKiIN
obnacTi

Bigain N°1 yaAMC y
TepHoONiNbCbKIn
obnacTi

poboumnx AHiB 3
AHS odOpMIIeHHS
3asaBU-aHKETH.
Y pasi TepMiHOoBOro
odopMNeHHs:

7 poboumnx gHiB -
npotsrom 3
pobouunx gHis 3
AHS 0pOpMIIEHHS
3asaBU-aHKETH, y
CTpOK A0 3




poboumx AHiB —
npotarom 3
po6ouunx AHiB.

ANA BUI3AY 3@ KOpAOH

Y pasi nNpurHATTA pilleHHsa Npo BiAMOBY B

0OpMNEHHI un Buaadi nacnopTta 3a
pesynbTaTaMu  po3rnaay  3asBM-aHKETM Ta
noAaHux [AOKYMEHTIB HafdaeTbCAd MUCbMOBA

BigNoBiab 3 06r'pyHTYBaHHAM NPUYNH BiAMOBMU.

LEeHTPY HajaHHS
aaMiHICTpaTUBHUX
nocnyr

aaMiHICTpaTUBHUX
nocnyr

8 3piicHeHHs ineHTUdikauii ocobu, nepesipku MpauiBHUK TepHONINbCbKNi Mpotarom 15
iHdbopMauii nogaaHoi 3asBHMKOM, Yy TOMY u4uchi TepHONiNbLCLKOro Biaain N°1 yAMC y pobounx gHiB 3
HaAXOMXXEHHS  KOWTIB 3@  aAMiHICTpaTUBHY sigainy N°1 YAMC y TepHONIiNbCbKil AHA 0oOpMNIEHHS
nocnyry, WO HaAa€ETbCHA, Ha paxyHKU, BiAKPUTI TepHONiNbCbKIn obnacri 3aABU-aHKETU.
TepuTopiasribHUMMK opraHamm aAMC B obnacri Y pasi TepMiHOBOro
TepuTopianbHMUX opraHax AKCY 0OopMNEHHS:

7 poboumnx gHiB -
npotarom 3
pobouunx gHis 3
OHSA 0POpMNEHHS
3asBU-aHKeTH, y
CTpOK Ao 3
pobouunx gHiB —
npoTarom 2
pobouunx gHis.

9 PilweHHs npo  odopMNIeHHS nacnopTa MpauiBHUK TepHONINbCbKMi He ni3Hiwe HiX Ha
NpUMMAETbCA 3a pe3ynbTaTaMu iaeHTUdikauii TepHONiNbLCLKOro Biaain N°1 yAMC y 15 pobounii geHb 3
ocobu, nepesipKu iHdbopmauii nopaHoi sigainy N°1 YAMC y TepHONIiNbCbKil OHSA 0POpMNEHHS
3asBHMKOM, Ta akTy HanexHocTi ocobu Ao TepHONiNbCbKin obnacri 3asaBu-aHkeTn. Y
rpoMagsiHcTBa YKpaiHu. obnacTi pasi TepMiHOBOIo

0hopMNEHHS :
7 poboumnx gHiB -
He ni3Hiwe 3
pobouunx gHis,
y CTpPOK A0 3
pobouunx gHiB —
3 AHA 0OpMIIEHHS
3as8BU-aHKeTn, ane
He ni3Hiwe
2 pobouunx AHiB

10 OdopmneHHs (nepcoHanizauis) nacnopTta AN «MNonirpadiyHnit AN «MNonirpadiyHnii | He nisHiwe 3
rpoMagsiHMHa YKpaiHu ans Bui3ay 3a KOpAOH Ta | KombiHaT «YKkpaiHa» no | kombiHaT «YkpaiHa» | pobouunx gHis
[ocCTaBKa ao TEPUTOPIaNbHOro | BUIOTOBAEHHIO LiHHUX Nno BUrOTOBJIEHHIO
opraHy/TepuTtopianbHoro nigposainy AMC nanepis» LiHHMX nanepiB»

11 Y pasi NpurHSTTS 3asBU-aHKETU Yy LeHTpi MpauiBHUK TepHoNifbCbKUM He ni3Hiwe 20
HaJaHHSA aAMIHICTPATUBHUX TepHONiNbCbKOro Bigain N°1 yaAMC y pobouunx gHiB 3

nocnyr/aep>xxaBHoMy niANPUEMCTBI, o Bigainy N°1 yAMC y TepHoNiNbCbKiln AHS 0opOpMIIEHHS
HanexuTb Ao cepn ynpasniHHa AMC, abo 1ioro TepHoNiNbCbKin obnacTi 3asBU-aHKeTH
BiAOKpEMIeHunx nigpo3ainis, MaTepianbHO obnacTi Y pasi TepMiHOBOIro
BignosiganbHa ocoba TepuTopiasbHOro OTPUMaHHS:
opraHy/TeputopianbHoro nigpo3ainy AMC Ha 7 pobouunx aHiB -
nigcTaBi aKTa npuAMaHHsA-nepegadvi nepepae He nisHiwe 7
MaTepianbHO BiANoBiganbHil 0cobi pobouunx AHIB;
yrnoBHOBaXeHoro cy6’ekta nepcoHanisoBaHi y CTpPOK o0 3
6naHkn nacnopTa. pobouunx AHiB — He
nisHiwe 3 pobounx
OHIB.
12 Bupaya nacnopta rpoMagsiHuHa YKpaiHu MpauiBHUK LleHTp HagaHHS Ha 8 pobouwnit

AeHb 3 AHSA

o opMNeHHsA
3asBu-aHKeTn, ane

He ni3Hiwe 20

poboumnx AHiB 3
OHS 0pOpMIEHHS
3a8BU-aHKeTn
Y pasi TepMiHOBOro
0(DOpPMNEHHSA:

7 pobounx aHiB-
He ni3Hiwe HixX
yepes 7 poboumnx
OHIB;

y CTpOK A0 3
pobouunx gHiB — He
ni3Hiwe Hix 4yepes
3 pobounx AHiB.




4

13

OckapxeHHs

PiweHHA npo BiAMOBY B 0DOpPMIEHHI Y/ BMAAYI nacnopTa Moxe
6yt ockapxeHo ocoboi B aaMiHicTpaTMBHOMY nopsaky abo ao
CyAay.

YAMC y TepHoninbCbKii 06nacti Mae npaBo NepernsgHyT”
pileHHs, npuiHaTe TepHoninbCbkum Bigainom N°1 YAMC vy
TepHoninbcbKih obnacti, i 3a HasBHOCTI nigcTtaB 3060B’s3aTn 1A0ro
cKacyBaTW MOMepeaHE pilleHHAa Mnpo BiAMOBY B OMOPMIIEHHI uun
BWAAui nacnopTa i MPUIHATW HOBE pilleHHS Ha MiAcTaBi paHiwe
noAaHux AOKYMEHTIB.

IHdopmauia npo pe3ynbTaTh po3rnaay ckapru A0BOAUTBLCS A0
BiJOMa 3asiBHMKA B YCTaHOBJIEHUN 3aKOHOAABCTBOM CTPOK.

* ¥ pasi nogaHHA oco6oi ab6o ii 3aKOHHMM NpeAcCTaBHMKOM NiA 4ac MpUAOMY AOKYMeHTIB iHdopmauii
(pekBi3uTiB nnatexxy) nNpo cnnarty aaMiHicTpaTMBHOro 36opy B 6yab-skiii ¢dopmi, 3a akow Moxke 6yTn
nepesipeHo (akT onsnaTu i3 BUKOPUCTaAaHHAM nNporpamMHoro npoaykry «check», keuraHuia pos KOBYETbCA
BiANOBIAHMM NpauUiBHUKOM TepuTOpiasZibHOro opraHy/TepuTopianbHoro nigposginy 1MC/ynoBHOBa>eHOro
cy6’ekTa 3a LONOMOro NporpamMHoOro npoaykry «check» y pasi TexHi4HOI MOXJIMBOCTI.




