3ATBEP/DKEHO

Hakaz Y IMC

Bix 14.02.2020 Ne 15

(y penmakmii Hakazy YIIMC y
TepHOMiNbCHKIM 00MACTI Bif
31.10.2022 Ne32)

TEXHONOIIYHA KAPTKA AAMIHICTPATUBHOI NOCAYrun

O®OPMJIEHHS TA BUAAYA NACMOPTA FrPOMAASAHUHA YKPATIHU ANA BUI3AY 3A KOPAOH

3 BEBKOHTAKTHUM ENNEKTPOHHWUM HOCIEM
3AMICTb BTPAYEHOIO AbO BUKPAAEHOIO

Ne ETanu onpayroBaHHA 3BE€pHEHHsI npo BianoBiganbHa CTpPYKTYPpHi Ctpok
3/n | HapaHHA agMiHICTpaTUBHOI Nocnyrun nocaposa ocoba i niaposainm, BUKOHaHHA
CTPYKTYPHHUIA BiAnoBiganbHi 3a ertaniB (AHIB)
niaposAain eranm

1. Mig  yac npuiiMaHHA  OOKYMEHTIB  BiA MpauiBHMK LleHTp HapaaHHSA Mig vyac npuomy
3asBHUKa 3AINCHIOETbCA MNepeBipka MOBHOTU LIEHTPY HadaHHSA aAMIHICTPaTUBHUX NOKYMEHTIB Y AieHb
NnoAaHMX 3asiBHUKOM [OOKYMEHTIB, BiAMOBIAHICTb afAMiHiCTpaTUBHUX nocnyr 3BEpPHEHHA
iX opopMSIEHHA BMMOraM 3aKOHOAaBCTBa. nocnyr

Y pasi noaaHHa 3asaBHWKOM iHdopMauii
(koay KBMTaHLUIi) Npo cnnaTy aaMiHICTpaTUBHOIO
360py 3a AOMOMOrol MNpOrpamMHOro MpoAyKTY
«check» nepesipseETbCS dakT cnnatm
aAMiHiCTpaTMBHOrO 360py Ta pO3APYKOBYETbCSA
BiAMOBiAHA KBUTaHUIA*.

Y pasi BuaBneHHa dakTy NOAAHHA He BCiX
HeobXiAHNX AOKYMeHTIB (y TOMY umnchi, y pasi He
nigTBEPAXEHHSA 3@ AOMOMOro MporpaMmHoOro
npoaykTty «check» iHdopmauii npo cnnaty
aAMiHicTpaTuBHoro  36opy) abo noAaHHs
LOKYMEHTIB, 0(OpMNIEeHHA SKMX He Bignosigae
BUMOram 3aKOHOAaBCTBa, 3asBHUK
iHPOpMYETLCA NpO  BIiAMOBY B MPUAHATTI
OOKYMEHTIB i3 3a3HayeHHsAM niacraB  Takoi
BiAMOBM. 3a 6axaHHAM 3asBHMKA BiAMOBa
HaAAETbCA B MMCbMOBOMY BUTNA4,.

2 Y pasi BignoBiAHOCTI MogaHWUX [OOKYMEHTIB MpauiBHMK LleHTp HagaHHS
BMMOram  uboro [lopsaky  npauiBHUK i3 LeHTpY HagaHHS aAMiHiCTpaTUBHUX
BWKOPUCTAHHSAM €N1eKTPOHHOTr 0 umdpoBoro AAMIHICTPATUBHNX nocnyr
nignucy Ta i3 3acTtocyBaHHaM 3acobiB PeecTpy nocnyr

dopmye 3aaBy-aHKeTy (y TOMY 4uMChi 3A4INCHIOE
OTPUMaHHA 6iOMETPUYHUX AaHUX, NapaMeTpiB)

MNig yac npuomy
AOKYMEHTIB Yy AeHb
3BEpPHEHHS

3 Micnga (hopMyBaHHS 3as9BU-aHKETN MpauiBHMK LleHTp HagaHHS
npauiBHUK ApPYKYe il Ta Hada€ 3asiBHUKY AN LeHTpY HagaHHS aAMiHICTpaTUBHUX
nepeBipkM MNPaBWIBHOCTI BHECEHMX [0 3asiBu- aAMIHICTPaTUBHUX nocnyr
aHKeTn BigoMocTen. PeecTpauis 3asaBu-aHKeTU nocnyr

3AiINCHIOETBCS i3 3acTtocyBaHHAM  3acobis
PeecTtpy nig yac ii popmMmyBaHHs.

Y pa3si BUABMEHHS MOMWAOK B 3asiBi-aHKeTi
npauiBHMK  BHOCUTb A0  Hei  BiANOBiAHI
BUMpaBneHHS.

MpauiBHMK  3BepTae WMoro yBary Ha
HanucaHHa nMpi3BMWEA Ta iMEHi JTaTUHCbKUMMU
nitepamu BignosiaHo fo Tabnuui TpaHcniTepauii
YKpaiHCbKOro andgasiTy natnHuuer,
3aTBepAXKEHO MOCTaHOBOO KMy Big
27.01.2010 N¢ 55.

SIKLWO 3as8BHUK BUABMB HaxkaHHSA 3a3HaunTm
CBOE npi3Buwe abo/Ta iM'S  NaTUHCbKUMMU
nitepaMn  BiANOBIAHO A0 WMOro HanWcCaHHSA Yy
paHiwe BuAAHWUX Ha WNoro iM's [AOKyMeHTax,
npauiBHMK PO3’'SICHIOE, WO A/ BHECEHHS 3MiH

Mig yac npuiomy
OOKYMEHTIB Yy AeHb
3BEpPHEHHS




HeobXigHO MoaaTuM MUCbMOBY 3asBY (AOBiINbHOI
dopmMm) Ta  AOKYMEHT, WO nNiATBEPAXYE
3a3Ha4veHul ¢dakT, a came:

- nacnopTt rpoMagsHuHa YKpaiHu, nacnopt
rpoMagsiHMHa YKpaiHv AnS BUi3ay 3a KOPAOH;

- [AOKYMEHT, WO niaTBEpAXYOTb dakT
HapoOAXeHHs, 3MiHW iMeHi (y TOMy uucni y pasi
yKnageHHs abo posipBaHHSA Woby), BUAAHOrO
KOMMETEHTHUM OpraHoM iHO3EMHOI AepXaBu Ta
neranisoBaHoro B yCTaHOBJ/IEHOMY MOPSIAKY;

- paHiwe BuAaHi nacnopta Ha iM'A
ouTuHKM/6atbkiB (abo oagHoOro 3 HMX)/oAHOro 3
MOAPYXXS, Yy TOMY u4ucni B nacrnoptax Aans
BMi3Qy 3@ KOpAOH, BMAAHUX IHO3EMHUMMU
AepXaBaMu, SKWO  AUMTUMHa/6aTbku/oamH 3
NOAPYXKS € iIHO3EMUSIMU.

SKWO AOKYMEHTW, SKi MOXYTb MiATBEpPAUTU
3a3HavyeHnx (aKkT HasABHI y 3asBHMKaA nig 4ac
npMMoMy, nNpauiBHUK MpUAMaE Bi4  HLOrO
MUCbMOBY 3asiBY, CKaHy€ il Ta AOKYMEHT A0
3as8BM-aHKETM | BHOCUTb KOpEeryBaHHS Yy
HanuncaHHs npizemMwa  Ta/abo iMeHi  go
BiAMOBIAHMX MOJIB 3asiBU-aHKeETU.

Akwo nia yac npumomy BiACYTHI
niaTBEPAXYHOUi AOKYMEHTU Ta 3asBHWK 3rofeH
BiAMOBUTMCS  BiA  OGOPM/IEHHS, NpauiBHUK
odopMoeE BiAMOBY BiA4 0OMOPMEHHS 3asBu-
aHKeTU.

Micnsa rnepesipKu 3aABHUK B/laCHUM
niAANCOM MiATBEPAXYE MPaBUSIbHICTb BHECEHUX
[0 3asBM-aHKeTn BigoMocCTeln npo ocoby. SKuwo
3asaBHUK 4epe3 i3MYHI BaaM He Moxe
niagTBEPAUTU BJIACHUM NiANWUCOM MNpPaBWUIIbHICTb
TakmMX BigOMOCTeW, MNpauiBHUK pobuTb BIAMITKY

3asBHMK abo noro
3aKOHHWI
NpeacTaBHUK,
MpauiBHMK
LLeHTpY HaAaHHSA
aAMiHiCTpaTUBHUX

LleHTp HagaHHS
aAMiHICTpaTUBHUX
nocnyr

Micna npuiiomy
AOKYMEHTIB Yy AeHb
3BEpPHEHHS

NpO HEMOX/MBICTb TaKoro niATBEPAXEHHS Ta nocnyr
3aCBifYYE MpPaBW/IbHICTb BHECEHUX [0 3aaBU-
aHKeTn BigoMocTen nNpo 0coby BAACHUM
nignucom.
Micna nepeBipkyM 3asiBHUKOM MPaBUIbHOCTI MpauiBHMK LleHTp HaaaHHSA Mig yac npuomy

BHECEHMX [0 3asBU-aHKETM BiAOMOCTeN npo

LeHTPY HaZaHHsA

aAMiHICTpaTUBHUX

LOKYMEHTIB Y AeHb

ocoby 3asBa-aHKeTa nepeBsipseTbLCA Ta aAMiHICTPaTUBHUX nocnyr 3BEPHEHHSA
nignucyeTbcsa (i3 3a3HadeHHsaAM gaTtm, npisBuwa nocnyr
Ta iHilianiB) nNpauiBHWKOM, SAKWUIA MPUNHAB
OOKYMEHTU Ta cOopMyBaB 3asiBy-aHKeTY.
lMpauiBHMK  CKaHYe i3  3aCTOCYBaHHSIM MpauiBHMK LleHTp HapaaHHSA Mig yac npuomy
3acobiB PeecTpy A0 3asaBW-aHKETU AOKYMEHTU, LLeHTPY HaJaHHSA aAMIHICTPaTUBHUX NOKYMEHTIB Y AE€Hb
AKi noaatoTbCca 3a9BHUKOM. OpwuriHanm aAMiHiCTpaTUBHUX nocnyr 3BEpPHEHHA
NOKYMEHTIB MOBEPTalOTbCA  3asfBHUKY nicns nocnyr
0bOpMNIEHHS 3as8BU-aHKETH.
Y pasi nogaHHsa 3asaBHMKOM iHdopMaLii npo
cnnaty aaMiHicTpaTuBHOro 360py pekBi3nTu
nnatexy (Koa KBWTaHLUI() BHOCATbCA A0 3asiBU-
aHKeTM Ta Yy pasi__ HasgABHOCTI _ TeXHiYHOi
MOX/MBOCTI KBWUTAHLIiS pO34pPYKOBYETbCA 3a
LOMOMOroK MpoOrpaMHOro npoaykty «check»,
CKaHYETbCA [0 3as8BN-aHKETH.
Po3rnaa 3asBu-aHKeTU BiANOBiAaNbHUM MpauiBHMK TepHoOMiNbCbKUM Mpotarom 15

npauiBHMKOM

TepHONiNbLCLKOro
Biaainy N1 YAMC y
TepHoONiNbCbKIN
obnacri

Bigain N°1 YAMC y
TepHoNiNbCbKIN
obnacrti

pobounx gHiB 3
OHA 0OpMNEHHS
3asBU-aHKETU.
Y pasi TepMiHOBOro
opOpMNEHHS:

7 pobounx gHiB -
npotsarom 3
pobounx gHiB 3
OHA 0oOopMNeHHs
3asBU-aHKETH, Y
CTpOK A0 3
pobounx aHiB -
npoTsrom 3




pobounx aHi..

018 BUI3AY 3a KOPAOH

Y pasi NpuiHATTA pilleHHs npo BiAMOBY B

oOpMIEHHI um Buaauvi nacnopTta 3a
pesynbTtaTtaMm  po3rnsay  3asBM-aHKeETM Ta
nogaHWx AOKYMEHTIB Hada€TbCid MNUCbMOBA

BiANOBIAb 3 06r'PYHTYBAHHAM MPUYMH BIAMOBMU.

LLeHTpY HaAaHHSA
aAMiHiCTpaTUBHUX
nocnyr

aAMiHICTpaTUBHUX
nocnyr

8 3pincHeHHs ineHTUdikauii ocobu, nepesipku MpauiBHMK TepHoniNbCbKUM Mpotarom 15
iHpopMauii nogaHoi 3asiBHWMKOM, Yy TOMY YMUCHI TepHONiNbCbKOro Bigain N°1 yaAMC y pobounx aHiB 3
HaAXO[XKEHHS  KOWTIB  3a  aAMiHICTpaTUBHY Biaainy N°1 YAMC y TepHoniNbCbKIN AHA 0OpMNEHHSA
nocnyry, WO HaAA€ETbCs, Ha paXyHKW, BiAKPUTI TepHoNiNbCbKin obnacrti 3as1BU-aHKeTH.
TepuTopianbHUMU opraHamu aMC B obnacri Y pasi TepMiHOBOro
TepuTopianbHux opraHax AKCY 0OpPMIEHHS:

7 pobounx gHiB -
npoTsirom 3
pobounx aHiB 3
AHS opOpMNEHHS
3as8BU-aHKeTH, y
CTpPOK A0 3
po6ounx AHiB —
npoTsirom 2
poboumnx AHiB.

9 PiweHHs npo odopmneHHs  nacnopTta MpauiBHMK TepHoMiNbCbKUM He ni3Hiwe HixX Ha
NpUMMacETbCsa 3a pe3ynbTatamu igeHTudikauii TepHONiNbLCLKOro Biaain N°1 yAMCy | 15 pobounii aeHb 3
ocobwu, rnepesipku iHbopMauii noaaHoi Bigainy N°1 YAMC y TepHoMiNbCbKil OHA 0OopMNeHHs
3as8BHMKOM, Ta akTy HanexHocTi ocobu nao TepHONiNbCbKIN obnacrti 3aaBuU-aHKeTn. Y
rpoMagsiHcTBa YKpaiHu. obnacri pasi TepMiHOBOIro

0OopMIEHHS:
7 pobounx gHiB -
He nisHiwe 3
poboumnx aHis,
y CTPOK 00 3
pobounx AHiB —

3 AHS 0POPMIIEHHS
3asBU-aHKETH, ane
He ni3Hiwe
2 pobounx aHiB

10 OdopmneHHs (nepcoHanizauif) nacnopTa AN «MonirpadivyHni AN «MonirpadivyHnin | He nisHiwe 3
rpoMagsHuHa YKpaiHu Ang Bui3Ay 3a KOpAOH Ta | koMbiHaT «YkpaiHa» no | kombiHaT «YkpaiHa» | poboumnx AHis
AocTaBka ao TEpPUTOPIaNibHOro | BUIFOTOB/IEHHIO LiiHHUX No BUIrOTOB/IEHHIO
opraHy/TepuTopianbHoro nigpo3giny AMC nanepis» UiHHUX nanepis»

11 Y pasi NpuUAHATTS 3asiBUM-aHKETU Yy LEeHTpi MpauiBHMK TepHoOMiNbCbKUM He nisHiwe 20
HagaHHA aAMiHiCTpaTUBHUX TepHONiNbLCLKOro Biaain N°1 YAMCy | poboumx AgHiB 3
nocnyr/aep>XaBHoMmy niANpUEMCTBI, o Bigainy N°1 YAMC y TepHoninbCbKil OHA  odopMNeHHs
HanexwuTb A0 chepu ynpasniHHa AMC, abo noro TepHONiNbCbKIN obnacrti 3a8BUN-aHKeTHN
BiJOKPEMNEHNX nigposainis, MaTepianbHO obnacri Y pasi TepMiHOBOro
BignoBsifanbHa ocoba TepuTopiasbHOro 0obOpMNEHHS:
opraHy/TeputopiancHoro nigpo3ainy AMC Ha 7 pobounx gHiB —
nigcTaBi akTa nNpuvMaHHs-Nepepadi nepegac He ni3Hiwe 7
MaTepianbHO BiANOBiAANbHIN 0cobi pobounx AHiB;
ynoBHOBaxeHoro cyb’ekta nepcoHanizoBaHi y CTpoK A0 3
6naHku nacnopTa. pobounx AHiB — He

nisHiwe 3 poboumnx
OHiB.
12 Bupaya nacnopta rpomaasHuHa YKpaiHu MpauiBHKK LleHTp HaaaHHA Ha 8 pobounii

AeHb 3 AHS
oopMIEHHS
3asBU-aHKETH, ane
He ni3Hiwe 20
pobounx gHiB 3
OHA 0OopMNeHHs
3aaBU-aHKETU
Y pasi TepMiHOBOro
0OpMIEHHS:

7 pobounx aHiB-
He Mi3Hiwe Hix
yepes 7 poboumnx
OHIB;

y CTpOK A0 3
pobounx gHiB — He
ni3Hiwe HiX 4yepes
3 pobounx aHiB.




13

Ockap>eHHs

PilweHHs npo BigMOBY B 0pOpMSIEHHI UM BMAAUi nacrnopTa Moxe
6yTn ockapxeHo ocoboi B aaMiHiCTpaTMBHOMY nopsaky abo Ao
cyay.

YOAMC y TepHoONinbCbKiii ob6bnacti Mae npaBo nNepernsHyTv
pileHHs, npuiHaTe TepHoninbcbkuM Bigginom N°1 YOAMC vy
TepHoninbCbKin obnacTi, i 3a HasiBHOCTI niacTtaB 3060B’A3aTn oro
cKacyBaTW MoOMepefHE pilleHHs npo BiAMOBY B OMOPM/IEHHI 4un
BWAAuYi nacnopTta i MNPUMHATM HOBE PpilleHHA Ha niagcTasi paHiwe
noAaHWX AOKYMEHTIB.

IHdopmMauis Npo pesynbTaTu po3rnsay CKapru AOBOAUTLCA A0
BiJOMa 3asiBHWKa B YCTAHOBJIEHWI 3aKOHOAABCTBOM CTPOK.

* VY pa3i nogaHHA 0co6oi abo ii 3aKOHHMM NpeACTaBHUMKOM MNifg Yac NpUAOMY AOKYMEHTIB iHcdopmauii
(pekBi3uTiB nNaatexy) npo cnnaty aaMiHictpatuBHOro 36opy B 6yab-skin dopmi, 3a AKOO MOxke 6yTn
nepesBipeHo ¢aKT onJiaTv i3 BUKOPUCTaHHAM NporpaMHoro npoaykry «check», kBuraHuia pos KOBYETbCA
BiANOBIiAHUM NpauiBHUKOM TepuTOpiasibHOro opraHy/TeputopianbHoro niaposainy [AMC/ynosBHOBa><eHOIro
cy6’ekTa 3a 4ONOMOroK0 NporpaMHoro npoaykry «check» y pasi TexHi4HOI MOXX/IMBOCTI.

HauyanbHuk YAMC y TepHoninbcbkKih obnacri

fipocnas JABUBIAA




