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TEXHOJIOINIYHA KAPTKU AAMIHICTPATUBHOI nocnyrun

O®OPMJIEHHS TA BUAAYA MNACMOPTA TPOMAASSHUHA YKPAIHN ANA BMI3AY 3A KOPAOH
3 BEBKOHTAKTHUM ENIEKTPOHHUM HOCIEM

N¢2 ETann onpauioBaHHS 3BEepPHEHHs Tnpo BipnosiganbHa CTpYKTYpHi CTpok
3/n | HagaHHSA agMiHICTpaTUBHOI Nocnyrum nocaposa ocoba i nipgpo3ainm, BUKOHaHHSA
CTPYKTYPHUHA BignoBiganbHi 3a eranis (AHIB)
nipgpo3ain eranu

1. Migpz 4yac npuiiMaHHA  AOKYMEHTIB  Bij MpauiBHUK LleHTp HagaHHS Mig yac npuiomy
3asiBHMKa 3AINCHIOETbCS MepeBipka MOBHOTH LEHTPY HaAaHHS aAMiHICTpaTUBHMX OOKYMEHTIB Yy A€Hb
noAaHnX 3asiBHWKOM [AOKYMEHTIB, BiAMOBIAHICTb aAMIHICTpaTUBHUX nocnyr 3BEpPHEHHS
iX opopMNeHHs BUMOram 3aKOHOAaBCTBa. nocnyr

Y pasi nogaHHs 3asBHWKOM iHdoOpMauii
(kopy KBWTaHUIT) Npo cnaaTy aAMiHICTpaTUBHOIO
360py 3a [AOMOMOroK MNpPOrpaMHOro MpoAyKTY
«check» nepesipsETbCA dakT cnnaTu
aAMiHicTpaTmBHoro 360py Ta pO34pPYKOBYETbCS
BiANoBigHa KBUTaHUia*.

Y pasi BusiBNneHHs dakTy nogaHHsl He BCiX
HeobxigHMX AOKYMeHTIB (y TOMY 4muchi, y pasi He
nigTBEPAXEHHS 3@ [AOMOMOro MNpOorpaMHoOro
npoaykty «check» iHdopmauii npo cnnaty
aAMiHicTpatmBHoro  36opy)  abo noAaHHs
OOKYMEHTIB, O0OPMMIEHHS SIKMX He Biagnosigae
BMMOram 3aKOHOAABCTBA, 3a89BHUK
iHpOopMy€eTbCA Npo  BiAMOBY B  MPUAHATTI
OOKYMEHTIB i3 3a3HayeHHsM nigctaB  Takoi
BiAMOBM. 3a 6axaHHSM 3asBHMKA BigMOBa
Hafa€eTbCA B MMCbMOBOMY BUIMAAI.

2 Y pasi BiAMOBIAHOCTI NOAaHMX AOKYMEHTIB MpauiBHUK LleHTp HagaHHS Mig yac npuitomy
BMMOram uboro [lopsaky  npauiBHMK i3 LeHTPpY HagaHHS aAMIHICTPATMBHUX LOKYMEHTIB Y A€Hb
BUKOPUCTAHHAM eneKTPoOHHOro umdposoro aAMiHICTpaTUBHMX nocnyr 3BEPHEHHS
nignucy Ta i3 3acTtocyBaHHSM 3acobiB PeecTpy nocnyr
dopMye 3asBy-aHKeTy (y TOMY 4YMUCNi 34INCHIOE
OTpUMaHHsS 6ioMeTpUUYHUX AaHMX, NapaMeTpiB).

3 Micnsa dhopMyBaHHS 3a8BM-aHKETHU MpauiBHUK LleHTp HagaHHS Mia yac npunomy

npauiBHUK APYKYE ii Ta HaAa€ 3asABHUKY ANS
rnepeBipKn MNpaBUAbHOCTI BHECEHMX A0 3asABu-
aHKeTn BigoMmocTel. PeecTpauis 3asiBM-aHKETH
3A4IMCHIOETBCS i3 3aCTOCYBaHHSAM 3acobis
PeecTtpy nig yac ii dopMyBaHHs.

Y pasi BuMABNEHHA MNOMWIOK B 3asBi-aHKeTi
npauiBHmK BHOCUTb no Hei BiANOBIAHI
BUMpPaBNEeHHS.

MpauiBHMK  3BepTa€ Moro  ysary Ha
HanMWCaHHA nMpi3BUWA Ta iMEHi JIaTUHCbKUMK
nitepamn BignosigHo ao Tabnuui TpaHcniTepauii
YKpaiHCbKOro andasity natmHULUEo,
3aTBEPAXKEHO MOCTaHOBOO KMY BiA
27.01.2010 N@ 55.

AKWO 3asBHUK BUABMB HakxaHHS 3a3HauuTH
CBOE npi3Buwe abo/Ta iM'S  JTA@TUHCbKUMMU
nitepamm  BiANOBIAHO [0 WMOro0 HanUCaHHA Yy
paHiwe BMAAHMX Ha WMOro iM’'s [AOKyMeHTax,
npauiBHUK PO3'ACHIOE, WO AN BHECEHHS 3MiH
HeobxigHO nogatm nucbMoBY 3asaBy (AOBINbHOI
dopMn) Ta  OOKYMEHT, WO nNiATBEPAXYE
3a3HayeHnn dakT, a came:

- nacrnopT rpoMagsHuHa YKpaiHu, nacnopt
rpoMagsHvHa YKpaiHu Ana BUI3AY 3a KOPAOH;

LLeHTPY HaZaHHS
aAMIHICTPATMBHUX
nocnyr

aAMiHICTPaTMBHUX
nocnyr

LOKYMEHTIB Y A€Hb
3BEpHEHHS




- [AOKYMEHT, WO niaTBEepAXYTb ¢dakT
HapOAXeHHS, 3MiHM iMeHi (y TOMy uucni y pasi
yknageHHs abo posipBaHHa wnoby), BMAaHoro
KOMMETEHTHUM OpraHoM iHO3eMHOI AepXaBu Ta

neranizoBaHoro B yCTaHOBMEHOMY MOPSAKY;

- paHiwe BMAaHi nacnopTa Ha iM’'s

OUTUHKU/6aTbKiB (abo 0AHOro 3 HUX)/04HOrO
3 NOAPYXXXKHA, Yy TOMY u4uchi B nacnoprtax Ans
BMi3Qy 3@ KOpAOH, BWAAHUX IHO3EMHUMU
AepXxaBaMu, AKWO  AUTUMHaA/6aTbku/oanH 3
NOAPYXKSA € iIHO3EMUSMU.

AKWO AOKYMEHTW, SKi MOXYTb NiagTBEpPAUTU
3a3HayeHnx dakT HasiBHI y 3asiBHMKa nig 4yac
npunomy, npauiBHUK TMNpUINMaE BiA HbOro
NMAUCbMOBY 3asiBY, CKaHY€ ii Ta [AOKYMEHT A0
3as8BM-aHKeTU | BHOCUTb  KOperyBaHHs Yy
HanucaHHg npissuwa Ta/abo iMeHi no
BiAMOBIAHMX MONIB 3asBU-aHKETHU.

Akwo nia yac npunomy BiACYTHI
niaTBEpAXYIOYi AOKYMEHTU Ta 3asBHWUK 3roaeH
BiAMOBUTUCS  BiA  OQOPMNEHHSs, NpauiBHUK
odopMOE BIAMOBY BiA OdOpPMAEHHS 3asiBU-
aHKeTHu.

Micnsa nepesipKu 3a89BHUK B/lIACHUM
niANMCOM MiATBEPAXKYE MPABUAbHICTb BHECEHUX
00 3asiBM-aHKeTu BigoMocTel npo ocoby. AkLio
3as8BHMK uyepe3 i3MyHi BagM He Moxe
niaTBepAUTM BMACHUM MiAMUCOM MPaBUNbHICTb
Takux BigoMoOCTel, MnpauiBHUK pobuTb BIAMITKY

3asBHuK abo 1ioro
3aKOHHUM
npeacTaBHUK,
npauiBHUK
LEHTPY HadaHHS
aAMIHICTpATUBHUX

LleHTp HagaHHS
aAMiHICTpaTUBHUNX
nocnyr

MNicna npuinomy
OOKYMEHTIB Y AeHb
3BEpHEHHS

NpoO HEMOX/MBICTb TaKoro niATBEPAXEHHS Ta nocnyr
3acBigyYy€e NpaBU/bHICTb BHECEHUX A0 3asiBu-
aHkeTMn Bigomocten npo ocoby  BAacHuM
nianucom.
Micna nepeBipkn 3asiBHUKOM NpaBWIbHOCTI MpauiBHUK LleHTp HagaHHs Mig yac npuitomy

BHECEHMX [0 3asiBM-aHKeTW BiAOMOCTelr mnpo

LEHTPY HadaHHA

aAMIHICTpaTUBHUX

LLOKYMEHTIB Yy AeHb

ocoby 3asBa-aHKeTa nepeBipseTbCA Ta aAMiHICTpaTUBHMX nocnyr 3BEPHEHHS
nignucyetbcs (i3 3a3HayeHHAM aaTv, NpisBMLa nocnyr

Ta iHiyianiB) nNpauiBHUKOM, SKWIK MNPUNHAB

AOKYMEHTU Ta chopMyBaB 3asiBy-aHKeTY.

MpauiBHMK  CKaHyE i3  3acTOCyBaHHAM MpauiBHUK LleHTp HagaHHS Mig yac npuitomy
3acobiB PeecTpy A0 3asiBU-aHKETU [AOKYMEHTH, LeHTPpY HagaHHS aAMIHICTpaTMBHUX LOKYMEHTIB Y A€Hb
AKi noaatoTbCs 3a8BHUKOM. OpwuriHanu aAMIHICTPATMBHUX nocnyr 3BEPHEHHSA
LOKYMEHTIB  MOBepTalTbCA  3as8BHUKY  nicns nocnyr
0OpMNEHHS 3asiBU-aHKETHU.

Y pasi nogaHHs 3asBHWUKOM iHdopMauii npo
cnnaty  aAMiHicTpaTuBHOro 360py  pekBi3uTm
nnatexy (Koa KBWTaHLI() BHOCATbCS A0 3asABU-
aHKeTM Ta y pasi  HaABHOCTI _TeXHi4HOoi
MOX/MBOCTI KBWUTAHLUiA pO34APYKOBYETbCA 3a
LOMOMOro MnporpaMHoro npoaykty «check»,

CKaHYETbCA A0 3asABU-aHKETU.
Po3rnap 3asBu-aHKeTU BignosiganbHUM MpauiBHUK TepHONiNbCbKUM [MpoTtarom 15

npauiBHMKOM

TepHONiNbCbKOro
Biaainy N°1 YAMC y
TepHoNiNbCbKin
obnacTi

Bigain N°1 yaAMC y
TepHoNiNbCbKINn
obnacTi

pobounx AHiB 3
AOHS 0hOpMNEHHS
3as8BU-aHKeTU.
Y pasi TepMiHOBOro
0(DOpPMNEHHSA:

7 pobounx gHiB -
npoTsarom 3
pobouunx gHis 3
AHS 0pOpMIIEHHS
3as8Bu-aHKeTn, y
CTpoK Ao 3
pobouunx gHiB —
npotsrom 3
po6ouunx AHiB.

34iicHeHHs ineHTUdiKauii ocobu, nepesipku

MpauiBHKK

TepHONibCbKNi

Mpotsarom 15




3

iHpopMauii nogaHoi 3assBHUKOM, y TOMY 4uchi
HaAXOMXKEHHA  KOWTIB  3a  aAMiHiCTpaTUBHY

TepHONiNbCbLKOro

Bigainy N°1 YAMC y

Bigain N°1 yAMC y
TepHONiNbCbKiln

poboumx AgHiB 3
OHA 0OpMSIEHHS

nocnyry, WO HaAa€TbCA, HA paxyHKU, BiAKPUTI TepHONiNbCbKIin obnacri 3aAaBU-aHKETU.
TepuTopiasribHUMM opraHamm aMC B obnacri Y pasi TepMiHOBOro
TepuTopianbHUX opraHax AKCY 0OopMNEHHS:

7 poboumnx gHiB -

npotarom 3

pobouunx gHis 3
OHSA 0POpMNEHHS
3asaBU-aHKeTH, y

CTpOK Ao 3

pobouunx gHiB —

npoTarom 2

pobouunx gHis.

9 PilweHHs npo  odopMNIeHHS nacnopTa MpauiBHUK TepHONINbCbKMI He ni3Hiwe HiX Ha
NpUMMAETbCA 3a pe3ynbTaTaMu iaeHTUdikauii TepHONiNbLCLKOro Bigain N°1 yAMC y 15 pobounii geHb 3
ocobu, nepesipKu iHdbopmauii nopaHoi sigainy N°1 YAMC y TepHONINbCbKil OHSA 0POpMNEHHS
3as8BHMKOM, Ta aKTy HanexHocTi ocobu Ao TepHoNiNbCbKin obnacTi 3asBu-aHKeTn. Y
rpoMagsHcTBa YKpaiHu. obnacri pa3i TepMiHOBOro

0OopMNEHHS:
7 poboumnx gHiB -

He ni3Hiwe 3

pobouunx gHis,

y CTpPOK A0 3

pobouunx gHiB —

3 AHA 0OpMIEeHHS
3asBM-aHKeTH, ane
He nisHiwe
2 pobouunx AHiB.

10 OdopmneHHs (nepcoHanizauia) nacnopta | AN «Monirpadiynmin | AN «MNonirpadiyHnii | He nisHiwe 3
rpoMagsiHuHa YKpaiHu ans Bui3ay 3a KOpAOH Ta | KOoM6iHaT «YkpaiHa» no | KoMbiHaT «YkpaiHa» | pobouunx gHis
[ocCTaBKa ao TEPUTOPiIaNbHOro | BUrOTOBSIEHHIO LiHHUX | MO BUIOTOBJIEHHIO
opraHy/TepuTtopiansHoro nigposainy AMC nanepis» LiHHMX nanepis»

11 Y pasi NpurHSTTS 3asBU-aHKEeTU Yy LeHTpi MpauiBHUK TepHoNiAbCbKUi He ni3Hiwe 20
HaJaHHSA AAMIHICTPATUBHUX TepHONiNbCbKOro Biaain N°1 YAMCy | poboumx pHiB 3
nocnyr/aep>xaBHoMy ni4NpMeEMCTBI, o sBigainy N°1 yAMCy TepHoNiNbCbKiln OHS  0hOpMAEHHS
HanexuTb Ao cdepun ynpasniHHa AMC, abo iioro TepHoniNnbCbKin obnacri, 3asBU-aHKeTH
BiAOKpEMIeHunx nigpo3ainis, MaTepianbHO obnacTi, LLeHTp HaAaHHSA Y pasi TepMiHOBOro
BignosiganbHa ocoba TepuTopiasbHOro LeHTpY HagaHHS aAMIHICTPATMBHUX 0OpMEHHS :
opraHy/TepuTtopiansHoro nigposainy AMC Ha aAMIHICTPATMBHUX nocnyr 7 pobouunx aHiB -
nigctaBi akTa npuMaHHs-nepedadi nepepae nocnyr He nisHiwe 7
MaTepianbHO BiANoBiganbHil 0cobi pobouunx AHiB;
yrnoBHOBaXeHoro cy6’ekta nepcoHanisoBaHi y CTpOK g0 3
6naHkn nacnopTa. pobouunx gHiB — He

nisHiwe 3 pobounx
OHIB.
12 Bupaya nacnopta rpoMagsiHMHa YKpaiHu MpauiBHUK LleHTp HagaHHS Ha 8 pobounit
ONS BUi3Qy 3a KOPAOH LEeHTpY HagaHHSA aAMiHICTPaTMBHUX OEHb 3 AHS
aAMIHICTPATMBHUX nocnyr ocbopMNEHHSA
Y pasi nNpurHATTA pilleHHs npo BiAMOBY B nocnyr 3asBM-aHKeTu, ane
oOpMNEHHI un BMAaui nacrnopTa 3a He nisHiwe 20
pesynbTaTaMu  po3rnsgy  3asBM-aHKETM Ta pobouunx AHiB 3
noAaHux [AOKYMEHTIB HafdaeTbCAd  MUCbMOBA AHS 0pOpMIIEHHS
BigNoBiab 3 06r'pyHTYBaHHSAM NPUYUH BiAMOBMU. 3asBM-aHKeTun
Y pasi TepMiHOBOro
0(DOpPMNEHHSA:
7 pobounx gHiB-
He ni3HiWe HixX
yepes 7 poboumnx
OHIB;

y CTpOK A0 3
pobouunx gHiB — He
ni3Hiwe Hix 4yepes

3 pobounx AHiB.

13 OckapxeHHS PiweHHsA npo BiAMOBY B ODOPMIEHHI UM BMAaYi nacnopta MoOxe

6yTn ockapxeHo ocobolo B aAMiHICTpaTMBHOMY nopsiaky abo ao




CcyAay.

YAMC y TepHoninbCbKihi obnacTti Mae npaBo NepernsgHyT
pilweHHs, npunHaTe TepHoninbCbkuMm Bigainom N°1 YAMC vy
TepHoninbCbKin obnacTi, i 3a HasBHOCTI niacTtaes 3060B’A3aTn Moro
cKacyBaTU nMoOMepefHE pilleHHa npo BiAMOBY B OMOPMJIEHHI 4u
BWAAui nacnopTa i NpPUAHATM HOBE pilleHHA Ha niacTasi paHiwe
noAaHux AOKYMEHTIB.

IHdopmauis npo pesynbTaTv po3rnsay Ckapru AOBOAUTLCA A0
BiJOMa 3asiBHMKA B YCTaHOBJIEHWI 3aKOHOAABCTBOM CTPOK.

* V¥ pasi nogaHHA oco6oio ab6o ii 3aKOHHMM MpeACTaBHMKOM MNiA 4Yac NMPUAOMY AOKYMEHTIiB iHdopmauii
(pekBi3uTiB nnatexxy) nNpo cnaarty aaMiHicTpaTMBHOro 36opy B 6yab-skiii dopmi, 3a Akow Moxke 6yTn
nepesipeHo (akT onsiaTu i3 BUKOPUCTaAaHHAM NporpamMHoro npoaykry «check>», kBuraHuia pos KOBYETbCS
BiANOBIAHMM NpauUiBHUKOM TepuTOpiasZibHOro opraHy/TepuTopianbHoro nigposginy [1MC/ynoBHOBa>eHOro
cy6’ekTa 3a LONOMOro NporpamMHoOro npoaykry «check» y pasi TexHi4HOI MOXJINBOCTI.




