3ATBEP/I’KEHO

Hakas YIMC y
TepHOMNIBCHKIN 00MacTi
25.05.2020 Ne 29 (B penaxitii
Hakazy YJIMC Bix 24.07.2024
Ne45)

TEXHONOIIYHA KAPTKA AAMIHICTPATUBHOI NOCnyrun

O®OPMJIEHHA I BUOAYA MACMOPTA TFPOMALASHUHA YKPATHY,
3 BESBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

Bnepue ocobi y Biui 3 14 go 18 pokis

3 OAHOYACHOIO peecTpauiceto y [lep>xaBHOMY peecTpi (piznuHmnx ocié - nnarHuMkKiB noagaTKiB

N¢
3/n

EtTann onpauroBaHHA 3BEepHEHHA npo
HapaHHSA aAMiHICTPaAaTUBHOI Nocnyrun

BignoBiganbHa
nocaposa ocoba i

CTPYKTYPHUHA
nigposain

CTPYKTYPHiI
niaposainm,
BignoBiganbHi 3a
ertanum

Ctpok
BUKOHaHHSA
etanis (AHIB)

Mig yac NnpuiiMaHHS AOKYMEHTIB Bif 3asBHMKa
30IMCHIOETbCA  MepeBipka  MOBHOTM  NoAaHUX
3a9BHUKOM LOKYMEHTIB, BiAMOBIAHICTb ¢
o opM/IeHHA BUMOraMm 3aKkoHo4aBCTBa.

Y pa3si BuABNeHHA @akTy NoAaHHA He BCiX
HeobXiAHUX AOKYMeHTiB abo noAaHHsA AOKYMEHTIB,
odOpMNIEHHA SKMX He BignoBidae BuMoram
3aKOHOAaBCTBA, 3as8BHMK IH(MOPMYETbCS Npo
BiAMOBY B MPUNHATTI AOKYMEHTIB i3 3a3Ha4YeHHAM
nigctaB Takoi BiAMOBW. 3a 6axaHHSAM 3asiBHWUKA
BiAMOBA HafAAa€ETbCS B MMCbMOBOMY BUMNAAI.

MpauiBHMK
LeHTpY HagaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHA
aAMiHiCTpaTUBHUX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS

Y pasi BignoBigHOCTI NoJaHWX [AOKYMEHTIB
Bumoram [lopsaaky odopMneHHs, Buaadi, obmiHy,
nepecunaHHsa, BWIYyYeHHS, NMOBEPHEHHS AepiKaBi,
BU3HaHHSA HeAiNCHMM Ta 3HULWEHHS nacnopTa
rpoMagsHuHa Ykpainu, 3aTBepaXeHOro
MoctaHoBoto KMY Big 25.03.2015 N¢ 302
(B pepakuii MoctaHoBn KMY N° 745 Bia
26.10.2016), npauiBHKK i3 BUKOPUCTaHHAM
KBaniikoBaHOro  eNeKTPOHHOro  nianucy Ta
3acobiB Peectpy dopmye 3asBy-aHkeTy (y TOMy
4ncni 34IACHIOE OTPUMaHHA GiIOMETPUYHMX AaHuX,
napameTpiB) Ta BHeECEHHS BigOMOCTEW Mpo
6axaHHa ocobu Bikom Big 14 Ao 18 pokiB nig yac
odopmMneHHss  nacrnopta  Bhneplwe  nNpoBecTu
OAHOYACHY peecTpauilo NAaTHUKOM MoAaTKiB B
[epxaBHOMY peecTpi isnyHMX ocib-nnaTHUKIB
noaaTkis

MpauiBHMK
LLeHTpY HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHNX
nocnyr

Mig yac npuiomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS

Micna ¢opMyBaHHA 3asBM-aHKETU NpauiBHUK
OPYKYE 1 Ta Haga€e 3asdBHUKY ANa NepeBipku
MpaBWIbHOCTI BHECEHMX A0  3asiBU-aHKETU
BiAOMOCTEN. Peectpauis 3as8BU-aHKETU
3AINCHIOETLCS i3 3acToCyBaHHSAM 3acobiB PeecTtpy
nig yac ii dopMyBaHHs.

Y pasi BUSABNEHHS MNOMWUNOK B 3asBi-aHKeTi
npauiBHUK BHOCUTb 0o Heil BiANOBIAHI
BUMPaBNEHHS.

MpauiBHMK 3BepTae yBary 3assBHMKA Ha
HanMuMcaHHA npi3BMWA Ta IiMeHi NaTUHCbKUMK
nitepamun BignosigHo Ao Tabnuui TpaHcniTepauii
YKpaiHCbKOro andasity naTuHuUueto,
3aTBepAXeHow nocrtaHosow KMY Big 27.01.2010
N2 55 «[po BRopsiakyBaHHSA TpaHcaiTepauii
YKpaiHCbKOro andasity natmHuueo».

AKWO 3asiBHUK BUSBMB OaxkaHHs 3a3HayuTu
CBOE npi3BuLLe abo/Ta iM's NaTUHCbKMMMK niTepaMm
BiAMOBIAHO A0 MOro HanuCaHHA y paHile BMAaHUX
Ha KWoro iM’s fOKyMeHTaX, npauiBHUK PO3'SICHIOE,
WO AN BHeECeHHa 3MiH HeobXxigHO noaatu
NMMCbMOBY 3asBY (A0BiNbHOI GOPMKN) Ta AOKYMEHT,
O NiATBEPAXYE 3a3Ha4YeHUn akT, a came:

- nacnopT rpoMaasiHuHa YKpaiHu Ans Buisay
3a KOPAOH, NPOI3HWUA AOKYMEHT ANTUHMU;

MpauiBHMK
LeHTpY HagaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HapgaHHSA
aAMiHICTpaTUBHNX
nocnyr

Mig yac npuomy
LOKYMEHTIB Y
OEeHb 3BEPHEHHS




- [OOKYMEeHT, WO niaTBepaXxylTb  dakT
HapoAXeHHs, 3MiHW iMeHi (y ToMy uyucni y pasi
yKknageHHs abo posipBaHHSA wnoby), BuAAHOro
KOMMETEHTHMM OpraHoM iHO3eMHOI AepXkaBu Ta
neranisoBaHoro B yCTaHOB/IEHOMY MOPSAKY;

- paHiwe BuAaHi nacnopTta Ha iM's 6aTbkiB
(abo ogHOro 3 HUX)/OAHOrO 3 MOAPYXXKS, Y TOMY
yncni B Mmacnoptax Ans BWi34y 3a KOPAOH,
BUAAHUX iHO3eMHUMU AepxXaBamu, AKLLO
OUTUHA/6aTbKN/0AVH 3 MOAPYXXKS € iIHO3EMUAMMU.

AKWO AOKYMEHTU, $SKi MOXYTb nMiaTBepaAuTHU
3a3HadeHnx @dakT HasBHI y 3asBHWKA Nia u4ac
npUMoMy, MpauiBHUK  MNpPUMMAE  Bi4  HbOrO
NMUCbMOBY 3asiBy, CKaHy€ il Ta JAOKYMEHT Ao
3as8BU-aHKETM |  BHOCUTb  KOpEeryBaHHs Yy
HanucaHHs npisBuwa Ta/abo iMeHi Ao BiANOBIAHMX
rnonie 3asiBU-aHKETH.

Akwo nia yac npumuomy BiACYTHI
nigTBEPAXYHOUi AOKYMEHTM Ta 3asiBHUK 3rofeH
BiAMOBUTUCS BiA  OQOpMNeHHs, npauiBHMK
oopM/OE BIAMOBY Bi4 OQOPMIIEHHS 3asBu-
aHKeTn Ta iHbopMye 3as8BHMKA npo
060B’5A3K0BICTb OTPUMaHHA nacnopTa
rpoMagsiHMHa YKpaiHu.

Micna nepeBipkn 3asBHUK BrIaCHUM MianncoM
NiATBEPAXYE NPaBWIbHICTb BHECEHUX [0 3asBU-
aHKeTn BigoMocTen npo 0coby. SKLWO 3asaBHUK
yepe3s di3nYHi Bagn He Moxe nNiATBEPAUTH
BJ1AaCHUM nignncom npaBuNbHICTb TaKunx
BiAOMOCTENM, npauiBHUK pobuTb BIAMITKY Mpo
HEMOXJIUBICTb Takoro niaTBEPIAXKEHHS Ta
3aCBifUYE MpPaBWJIbHICTb BHECEHUX [0 3aaBu-
aHKeTu BigoMocTen Npo ocoby BNacHMM NiANMCOM.

3asaBHMK abo noro
3aKOHHWIM
npeacTaBHUK/
ynoBHOBaXeHa ocoba
aaMiHicTpauii
BigNoBigHMX 3akKnaais
Ta yCTaHOB,
npauiBHUK
LIeHTPY HajaHHS
aAMiHICTpaTUBHUX
nocnyr

AAMiHicTpauis
BignoBigHUX
3aksajie Ta

YCTaHOB, LEeHTp
HajaHHS
aAMiHiCTpaTUBHUX
nocnyr

Micnga vac
npumiomy
[OKYMEHTIB Y
NeHb 3BEPHEHHS

Micna nepeBipkM 3a{BHMKOM MpaBUJIbHOCTI
BHECEHMX A0 3asBM-aHKeTW BiAOMOCTEA Npo

MpauiBHMK
LeHTpY HagaHHS

LleHTp HagaHHA
aAMiHiCTpaTUBHUX

MNig yac npuomy
[OKYMEHTIB Y

ocoby 3aaBa-aHKeTa nepeBips€ETbCA Ta aAMiHICTPaTUBHUX nocnyr AeHb 3BEPHEHHS
nianncyeTbes (i3 3a3HadyeHHsaM AaTtu, npisBulla Ta nocnyr
iHiuianie) npauiBHUKOM, AKNI NPpUNHSAB
AOKYMEHTU Ta cpopMyBaB 3asBy-aHKeTY.
MpauiBHMK CcKaHye i3 3acTocyBaHHSAM 3acobiB MpauiBHMK LleHTp HagaHHSA Mig yac npuiomy

Peectpy p0 3asBu-aHKeTM [OOKYMEHTH, SKi
nojarTbCca 3asaBHMKOM. OpwuriHann [OKYMEHTIB
MOBEepTalTbCA  3asABHWUKY nNicis  0MOPMIIEHHS
3asiBU-aHKETU.

LLeHTpY HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr

aAMiHICTpaTUBHUX
nocnyr

[OKYMEHTIB Y
AeHb 3BEPHEHHS

Y pasi NpuUAHATTS 3asBU-aHKETM Yy  LeHTpi
HafaHHS aAMIHICTPATUBHUX MOCNYr/AepXKaBHOMY
niAnNpuUeEMCTBI, wo HanexuTb A0 cchepm
ynpasniHHa OMC, abo Woro BigoKpeMneHmx
nigpo3ainis NpuiHATa 3asiBa-aHKeTa Ta CKaHOBaHi
OOKYMeHTU (y TOMYy 4umcni oTpuMmaHi 6ioMeTpuyHi
[aHi, napameTpu) i3 3acTocyBaHHAM 3acobis

KepiBHUMK/3acTynHUK
KepiBHMKaA
TepHONiNbCbKOro
sigainy N°1 YAMC y
TepHoninbCbKil
obnacti abo ocoba,
sIKa BMKOHYE 1A0ro

TepHONiNbCbKUM
sBigain N°1 yAMC y
TepHonNinbCbKin
obnacri

Y AeHb
MPUAHATTS
3a8BU-aHKETH

Peectpy  aBTOMaTM4YHO  pO3MNOAINATECS  Ta 060B’A3KM
HaACuUNawTbCa A0 TepuTopianbHOro nigposainy

aMC, AKNIA obcnyroBye BignoBigHUN

YNOBHOBaXEHWUI Ccy6’eKT.

MpauiBHMK TepuTopianbHoro nigpo3ainy AMC MpauiBHMK TepHONiNbCbKUM He ni3Hiwe
nepesipsie NOBHOTY nogaHux 3asABHUKOM TepHONiNbCbKOro sBigain N°1 yAMC y HaCTYyMHOro
OOKYMEHTIB,  BIiAMOBIAHICTb  iX  0OpPMIIEHHS Biaainy N°1 yAMC y TepHoMinbCbKin pob6o4oro AHs
BMMOraM 3aKOHOAaBCTBa. TepHoninbCcbKin obnacTi obnacTi nicnsa

Y pa3i npurHATTA pilleHHs npo BiAMOBY B HaAXOAXEHHS
po3rnsaai  AOKYMEHTIB, MNPUAHATUX Yy LeHTpi 3a8BU-aHKETU A0
HajaHHS aAMIHICTpaTUBHUX MOCAYr, AepXaBHOMY po3rnsaay

niagnpueEMCTBI, o Hanexutb A0  cdepwn
ynpaeniHHa [OMC, abo Woro BifOKpeMSIeHOMY
niaposaini, npauiBHUK HaACUAAE 3ragaHuM
YMOBHOBaXeHUM cy6'ektam nucbMoBe
noBiAOMMEHHA Mpo BiAMOBY B IX po3rnagi i3
3a3HaYeHHAM nigcras BigMOBM 3 MEeTOoH
NoAaNbLIOro BpYYEHHS 3asiBHUKY.

Po3rnaa 3adBu-aHKeTU BigNoBiganbHMM
npauiBHUKOM

MpauiBHMK
TepHONiNbCbKOro
Bigainy N°1 YAMC y

TepHONiNbCbKMM
Bigain N°1 yAMC y
TepHONiNbCbKil

He nisHiwe 15
pobounx gHiB 3
OHSA
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TepHoninbcbKin obnacTi

obnacri

0hOpMJIEHHS
3asiBM-aHKeT!.

3pincHeHHs ineHTUdikauii ocobu

MpauiBHMK
TepHONiNbCbKOro

TepHONiNbCbKUM
Bigain N°1 yAMC y

He ni3Hiwe 15
pobounx gHiB 3

10. Bigainy N°1 YAMC y TepHoMinbCbKil Aatn
TepHoninbcbKin obnacTi obnacTi 0hopMIIEHHS
3as8BM-aHKETW.
Micnsa npoBeAeHHs nepesipok  noAaHoi MpauiBHMK TepHoNiNbCbKUM He ni3Hiwe 15
3as8BHUKOM iHdopMaLii, ineHTu@ikauii ocobu, TepHoniNnbCbKOro sipain N°1 yaAMC y poboumnx AHiB 3
nepesipku dakTy  HanexHocTti ocobu  go Bigainy N°1 YAMCy TepHonNiNbCbKil natm
11. rpoMagsHcTBa YKpaiHuW BiAOMOCTI Ans peectpauii | TepHoninbcbKin obnacTi o6nacTi odopMIeHHs
ocobn HanpaBnsawTbCa A0 [lepXaBHOro peecTpy 3aaBU-aHKETH.
@isnyHMX ocibé — nnaTHUKIB NnoaaTKis
PilweHHs npo o OpMNEHHSA nacnopTta MpauiBHMK TepHONiNbCbKUMA He nisHiwe 16
NpUMMaETbCs TepuTopianbHMM nigposainom AMC TepHONiNbLCLKOro sBigain N°1 yAMC y poboumnx AHis 3
3a pesynbTaTamMun npoBeAeHnx nepeBipoK, Biaainy N°1 YAMC y TepHOMiNbCbKIN natu
ineHTUdikauii ocobw, nepesipku ¢akTy | TepHoninbCcbKin obnacTi o6nacrTi oopMeHHS
HanexHocTi ocobu Ao rpoMagsaHcTBa YKpaiHM Ta 3as8BMN-aHKETH,
HaaxoaxxeHHs iHdopmauii 3 [lep)xaBHOro peecTpy ane He nisHiwe
OAHUX NpO  peecTpauito  ocobu  NAaTHUKOM HaCTynHOro
nopgatkis (PHOKIMM) a6o noBigomMneHHs npo poboyoro agHa 3
HeobXiAHICTb 3BEpHEHHA A0 KOHTPOJIOIYOro OHSA
opraHy Ans peectpauii nnatHMKoOM nogaTkis abo HaaxXo4XKeHHS 3
BHECEHHS 3MiH A0 [lep>XaBHOro peecTpy. AaHnx 3 AnNC
Y pa3i skwo 3a pgaHumu AONC  6yge
12 BCTaHOB/IEHO, WO ocoba paHiwe Bxe 6yna
3apeecTpoBaHa B [lep>XaBHOMY peecTpi Ta AaHi
npo ocoby, saki Hagivwnn Big AMC ansa
npoBeAeHHS peecTpauii, Biapi3HATLCS Big AaHUX
npo ocoby, HasBHUX B [epxaBHoMy peecTpi, AMNC
HanpaBngE Yy BiANOBiAb MOBIAOMAEHHS NpoO
HEeOb6XiAHICTb 3BEPHEHHS A0 KOHTPOJIIOKYOro
opraHy Ans peectpauii nnaTHUKOM nojaTkis abo
BHECEHHS 3MiH A0 [lepXaBHOro peectpy i3anyHux
ocCib-nnaTtHuKiB nopaTkiB. Y TakoMy BuMaaky
nacnopt opOopMOETLCS 6€3 BHECeHHS AaHMX Mpo
PHOKTMMM.
MpauiBHMK po3apykoBye nosigomneHHs AMNC
ANS NOAanbLIOro BPyYEHHS 3asaBHWUKY Mg 4ac
BMaadi nacanopra
BinomocTi (nepcoHanbHi AaHi), 3a3HauyeHi y MpauiBHMK oNoBHOrO aOMC He ni3Hiwe
3adBi-aHKeTI, nepenarTbCcA ao an obumncnoBanbHOrO HacTynHoro
«[MonirpadiyHnii KOMb6iHaT «YKpaiHa» no ueHTpy €amHoro poboyoro agHa 3
13. BUIFOTOBJIEHHIO LiHHUX nanepis» ans AepXaBHOro OHSA NPURHATTA
BUIOTOBJIEHHSA NacnopTa nemorpadiyHoro pilleHHs npo
peectpy AMC 0hopMIIEHHS
nacnopra
BurotoBneHHsa (nepcoHanisauif) 6naHka MpauisHuk Al AN «MonirpadivyHnin He ni3Hiwe 3
nacnopta rpomMaasiHuHa YKpaiHu, BHECEeHHS [0 «MonirpadiyHnii KOoMbBiHaT «YKpaiHa» pobounx AHiB 3
6e3KOHTaKTHOr0 efIeKTPOHHOro Hocis iHdopMauii, | kKoMbiHaT «YkpaiHa» no | N0 BMIOTOBMEHHIO AHA
3a3HayeHin B 30HI  Bi3yanbHOI  nepeBipku BUIOTOBJIEHHIO LIIHHUX LiHHMX nanepis» HanpaBneHHs
rnacnopTta; [AoAaTKoBOoi  3MiHHOI  iHdopMaLlii, nanepis» OaHuX ans
BiguMdposaHoro obpasy obnunyus ocobwu, BUIOTOBJIEHHS
14. | BigumdposaHoro nianucy ocobw, BiaundposaHi nacnopTa
BiAGUTKM nanbuiB pyk (3a 3rogoto ocobu).
[JoctaBka [0 TepuTopianbHOro nigposainy
AMC
Y pa3i nNpuAHATTS 3asiBU-aHKETU Yy LEeHTpi MpauiBHMK TepHONiNbCbKUM He ni3Hiwe Hix
HajaHHS aAMiHICTpaTUBHMX MNOCNYr/oep)XaBHOMY TepHONiNbCbKOro Bigain N°1 yaAMC y yepes 20
nianpueMcTBi, WO  Hanexutb Ao  cdepwn Biaainy N°1 YAMC y TepHoONiNbCbKil poboumnx aHis 3
ynpasniHHa [OMC, abo Woro BigOKpeMIeHux TepHoNiNbCbKiIN obnacrTi, ueHTp OHS opOpMNEeHHS
nigposainis, MarvepianbHO BianoBiganbHa ocoba obnacri, HajaHHsA 3as8BU-aHKeTN
15. TepMTopia{leoro niupos,q.iny OMC Ha I'Ii.D,CTaBi UeHTPYy HaAaHHA aAMiHICTpaTUBHUX
aKTa npuiriMaHHs-nepefadvi nepenae maTepianbHO aAMIHICTPaTUBHUX nocnyr

BianoBiganbHin 0cobi ynoBHOBaXkeHoro cyb6’ekta
nepcoHani3oBaHi 6naHkm nacnopTta Ta
nosigomneHHs AMNC (y pasi otpuMaHHs Big ANC
NoBiAOMJIEHHS NMpPO BiAMOBY)

nocnyr
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Buaaya nacnopTta rpoMagsiHMHa YKpaiHu

Mig wac Bupaui nacnopra A0 SAKOro He
BHeceHO paHi npo PHOKIMMN, npauiBHuMK
TepuTopiasibHOro nipgposainy,
yNnOBHOBaXeHOro cy6’ekTy Hapa€ 3asiBHUKY
po3apykosaHe nosipomneHHa ANC npo
HeobXxiaHiICTb 3BEpHEHHA A0 KOHTPOJIIOIO4YO0ro
OpraHy.

Y pa3i npuRHATTA pilleHHs Npo BiAMOBY B

He ni3Hiwe Hix
uepes 20
pobounx AHiB 3
OHS opOpMNIEHHS
3asiBM-aHKeTn

MpauiBHMK
LeHTpY HaJaHHA
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHICTPaTUBHUX
nocnyr

16. 0OpPMNEHHI umn Buaadi nacnopTa 3a
pesynbTaTtamm po3rnsay — 3asBM-aHKeTM Ta
nogaHMX  [AOKYMEHTIB  Hada€TbCs  MUCbMOBa
BiANOBiAb 3 06I'PYHTYBaHHAM NPUYNH BiAMOBMU.
Y pa3si nodaHHs [AOKYMEHTIB 3asiBU-aHKeTu
yepes LeHTp HaZdaHHA aAMiHICTpaTUBHUX
nocnyr/aepxaeHe MiANPUEMCTBO, WO HaNexXuTb
Ao chepu  ynpasniHHa  OMC, ab6o  wnoro
BiJOKpeMNeHn niaposain TepuTopianbHUi
niaposain aMC Haacunae nmMcbmoBe
NOBIAOM/IEHHA NPO  NPUIRHATE  pilleHHa Ao
BianoBigHoro cy6’ekta Ans noAanbLIOro BPyYEHHS
3a5ABHUKY.
PiweHHa npo BiAMOBY B OCGOpPM/IEHHI YW BMAadi nacnoprta
Moxe 6yTn ockap>xeHo 0coboi0 B aAMiHICTpaTMBHOMY NopsiaKy abo
Ao cyany.
YOMC y TepHoninbCbKii obnacTi Mae npaBo nNepernsHyTU
pilleHHs, npuiHATe TepHoninbCbkuM Bigdinom N°1 YAMC vy
17. Ockap)XeHHs TepHoninbcbKin obnacTi, i 3a HasaBHOCTI niacTaB 3060B’A3aTn Moro
cKacyBaTW nonepefHE PpilleHHS Npo BiAMOBY B OQOPMIEHHI 4un
BMAadi nacnopta i NpUAHATM HOBE pilleHHs Ha niacTasi paHiwe
noAiaHUX NOKYMEHTIB.
IHdopMauia npo pesynbTaTv po3rnsay CKapru LOBOAUTLCS
A0 BiAOMa 3asiBHWKa B YCTAHOBJIEHUI 3aKOHOAABCTBOM CTPOK.
18. MpumMiTKa

HauanbHuk YAAMC y TepHoninbcbkin obnacri

fipocnas JABUBIQA




