3ATBEPIDKEHO

Hakaz Y IMC

Big 25.05.2020 Ne 29

(y pemakmii Hakazy Y/IMC y
TepHOMIBCHKIA 00MacTi Bix
31.10.2022 Ne32)

TEXHONOIIYHA KAPTKA AAMIHICTPATUBHOI NOCAyrun

O®OPMJIEHHA I BUOAYA MACMOPTA TFPOMALASHUHA YKPATHW,
3 BESKOHTAKTHUM EJTEKTPOHHUM HOCIEM

Bnepue ocobi y Biui 3 14 go 18 pokis

3 O4HOYACHOIO peecTpaui€ilo y [lep>xaBHOMY peecTpi ¢dpisnuHmnx ocib - nnaTtHUKIB nogaTtkiB

No
3/n

EtTann onpauroBaHHS 3BEpPHEHHA nNpo
HapaHHSA aAMiHiCTpaTUBHOI Nocnyrun

BignosiganbHa
nocaposa ocoba i

CTPYKTYPHUHA
nigpo3ain

CTPYKTYPHiI
nipgposainm,
BiAnoBiganbHi 3a
eranu

Ctpok
BUKOHaHHSA
ertaniB (AHIB)

Mig yac npuiiMaHHS AOKYMEHTIB Big 3asiBHMKa
30INCHIOETBCS  NepeBipka MOBHOTU  MOAAHMUX
3a8BHUKOM [OKYMEHTIB, BiAMNOBIAHICTb X
opOpMSIEHHS BUMOraM 3aKOHOAABCTBA.

Y pasi BusiBNneHHs @dakTy NoAaHHSA He BCiX
HeobXiAHUX AOKYMEeHTIB abo nojaHHs AOKYMEHTIB,
oOpMIIEHHA SAKMX He BiANOBIAAE BMMOram
3aKOHOAaBCTBaA, 3asBHUK iHMDOPMYETbCA MNpo
BiAMOBY B MPUWHATTI AOKYMEHTIB i3 3a3Ha4YeHHAM
niacTaB Takoi BiAMOBWU. 3a bOa)kaHHAM 3assBHUKA
BifAMOBa Hafa€ETbCS B MMCbMOBOMY BUMNAAI.

MpauiBHMK
LLeHTpY HaAaHHSA
aAMiHiCTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHICTPaTUBHNX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS

Y pasi BignoBiAHOCTI NogaHWX [AOKYMEHTIB
BuMoram [lopsaaky odopMneHHs, Buaadi, obMmiHy,
nepecunaHHsa, BWUIYYEHHS, MOBEPHEHHS AepXasi,
BU3HaHHSA HeAiNCHMM Ta 3HULWEHHS nacnopTa
rpoMagsHuUHa Ykpainu, 3aTBEPAXKEHOro
MoctaHosoto KMY Big 25.03.2015 N? 302
(B pepakuii MoctaHoBn KMY N¢ 745 Big
26.10.2016), npauiBHKK i3 BUKOPUCTaHHAM
KBaniikoBaHOro  enNeKTpoOHHOro  nignucy Ta
3acobiB Peectpy ¢dopmye 3asBy-aHkeTy (y TOMy
yncni 34iINCHI0E OTPUMaHHS GIOMETPUYHUX AaHuX,
napameTpiB) Ta BHeCeHHS BigoMoOCTel npo
6axxaHHs ocobu BikoM Big 14 no 18 pokiB mig vac
odopmMneHHs nacrnopTta Bnepwe  npoBecTn
OJHOYACHY peecTpauilo nIaTHMKOM nojaTkiB B
[epxaBHOMY peecTpi @i3nyHMX 0cCib-nnaTHUKIB
rnoAaaTkis

MpauiBHMK
LLeHTpY HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHICTPaTUBHNX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS

Micna ¢opMyBaHHA 3asiBU-aHKETU MNpauiBHUK
OPYKYE 1 Ta HaAa€e 3asBHUKY [ANA MNepeBipKu
npaBWIbHOCTI BHECEHMX A0  3asBU-aHKETU
BigOMOCTEN. PeecTtpauis 3as8BM-aHKETHU
3AIMCHIOETBCS i3 3acTOCyBaHHSAAM 3acobiB Peectpy
nig yac ii dopMyBaHHS.

Y pasi BuUSBNEHHS MNOMWIOK B 3asBi-aHKeTi
npauiBHUK BHOCUTb Ao Hel BiANOBIAHI
BUMpaBneHHs.

MpauiBHMK 3BepTae yBary 3asBHMKa Ha
HanMWcaHHA Mpi3BMWA Ta IiMeHi NaTUHCbKUMK
nitepamn BignosigHO Ao Tabnuui TpaHcniTepauii
YKpPaiHCbKOro andasity natuHuueto,
3aTBepAXXeHOo noctaHoBok KMY Big 27.01.2010
N2 55 «[po BnopsigkyBaHHA TpaHcaiTepauii
YKpaiHCbKOro andasiTy NnatmHuLe».

SAKWO 3as8BHUK BMSBUB OaxaHHS 3a3Ha4uMTu
CBOE npi3sue abo/Ta iM’a NAaTUHCbKUMK NiTepamMn
BiZANOBIAHO A0 MOr0 HaMMUCaHHSA y paHilwe BMaaHUX
Ha Moro iM’a AOKyMeHTax, NMpauiBHUK PO3’SCHIOE,
Wo ANnsd BHeCeHHs 3MiH HeobxigHO nopatu
NMMCbMoOBY 3asBy (A0BiINbHOI GOPMKU) Ta AOKYMEHT,
WO NiaTBEPAXYE 3a3HaYeHul dhakT, a came:

MpauiBHMK
LLeHTpY HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHICTPaTUBHNX
nocnyr

Mig yac npuiomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS




- nacnopT rpoMagsiHuHa YKpaiHun Ans Buisay
3a KOpAOH, NPOI3HWNIA AOKYMEHT AUTUHMU;

- [OKYMEHT, WO niaTBepaXxyTb dakT
HapoAXXeHHSs, 3MiHM iMeHi (y TOMy uucni y pasi
yKnageHHsa abo posipBaHHsA wnoby), BuAAHOro
KOMMETEHTHMM OpraHoM iHO3eMHOI AepXkaBu Ta
neranisoBaHoOro B yCTaHOB/IEHOMY MOPSAAKY;

- paHiwe BuAaHi nacnopTta Ha iM's 6aTtbkiB
(abo ogHOro 3 HWUX)/OAHOrO 3 MOAPYXXKS, Y TOMY
yncni B macnoptax Ans BWi34y 3a KOPAOH,
BUAAHUX iHO3eMHUMU AepxXaBamu, AKLLO
OUTUHA/6aTbKN/0AUH 3 MOAPYXXKS € iIHO3EMUAMMU.

SKWO AOKYMEHTU, $Ki MOXYTb NiATBEPAUTU
3a3HadeHnx @dakT HasABHI y 3asdBHWKA Nia u4ac
npUMoMy, MpauiBHUK  MNPUMMAE  Bi4  HbOrO
MUCbMOBY 3asiBy, CKaHy€E il Ta JAOKYMEHT Ao
3as8BM-aHKETM |  BHOCUTb  KOpEeryBaHHs Yy
HanucaHHs npisBuwa Ta/abo iMeHi Ao BiANOBIAHMX
nonis 3asiBU-aHKETW.

Akwo nia yac npuiiomy BiACYTHI
nigTBEPAXYHOYi AOKYMEHTM Ta 3asiBHUK 3rofeH
BiAMOBUTUCS BiA  OQOpMNeHHs, npauiBHMK
oopM/OE  BIAMOBY Bi4 O(OPMIIEHHS 3asBuU-
aHKeTH Ta iHbopMyEe 3asiBHMKa npo
060B’53K0BICTb OTPpUMaHHA rnacnopTa
rpoMagsiHMHa YKpaiHu.

Micna nepeBipkn 3asBHUK BrIacHWUM MianncoM
NiATBEPAXYE NPaBWIbHICTb BHECEHUX [0 3asBU-
aHKeTn BigoMocTen npo 0coby. SKLWO 3as9BHUK
yepe3s di3nYHi Bagn He Moxe nNiATBEPAUTH
BJ1aCHUM nignncom npaBubHICTb TaKunx
BiAOMOCTENM, npauiBHUK pobuTb BiAMITKY Npo
HEMOXJINBICTb Takoro nNiaTBEPIAXKEHHS Ta
3aCBifUYE MPaBWJIbHICTb BHECEHUX [0 3aaBu-
aHKeTW BigoMocTen Npo ocoby BNacHMM NiANMCOM.

3asaBHUMK abo noro
3aKOHHWIM
npeacTaBHUK/
yrnoBHOBaXeHa ocoba
aaMiHicTpauii
BigNoBigHMX 3aKnaais
Ta yCTaHOB,
npauiBHUK
LLeHTPY HajaHHS
aAMiHICTpaTUBHUX
nocnyr

AAMiHicTpauis
BignoBigHUX
3aksajie Ta

YCTaHOB, LEeHTp
HajaHHS
aAMiHiCTpaTUBHUX
nocnyr

Micnga vac
npumuomy
[OKYMEHTIB Y
NEeHb 3BEPHEHHS

Micna nepeBipkM 3afBHMKOM MpPaBUIIbHOCTI
BHECEHMX A0 3asBM-aHKeTU BiAOMOCTEA MNpo

MpauiBHMK
LeHTpY HagaHHS

LleHTp HapaHHA
aAMiHiCTpaTUBHUX

Mig yac npuomy
LOKYMEHTIB Y

ocoby 3aaBa-aHKeTa nepeBipsETbCA Ta aAMiHICTPaTUBHUX nocnyr AeHb 3BEPHEHHS
nianncyetbes (i3 3a3HadyeHHsaM AaTtu, npisBuwla Ta nocnyr
iHiuianie) npauiBHUKOM, AKNIN NpUNHAB
AOKYMEHTU Ta cpopMyBaB 3asBy-aHKeETY.
MpauiBHMK CKaHye i3 3acTocyBaHHSM 3acobiB MpauiBHMK LleHTp HagaHHSA Mig yac npuomy

Peectpy p[o0 3asBu-aHKeTM OOKYMEHTH, SKi
nojarTbCca 3asaBHMKOM. OpwuriHann [OKYMEHTIB
MOBepTalTbCA  3asABHWUKY nNiciss  0MOPMIIEHHS
3asiBU-aHKETU.

LLeHTpY HaAaHHSA
aAMiHICTpaTUBHUX
nocnyr

aAMiHICTpaTUBHUX
nocnyr

[OKYMEHTIB Y
NeHb 3BEPHEHHS

Y pasi NpuUAHATTS 3asiBM-aHKeTUM Yy  LUeHTpi
HaAaHHS aAMIHICTPATUBHUX MOCNYr/Aep>KaBHOMY
nianNpueMCTBi, WO  HanexuTb 40  cdepun
ynpaeniHHa OMC, abo 1oro BigoKpeMneHux
nigpo3ainis NpuHSaTa 3asiBa-aHKeTa Ta CKaHOBaHi
OOKYMeHTM (y TOMYy 4umcni oTpuMaHi 6ioMeTpuuHi
OaHi, napameTpu) i3 3acTocyBaHHAM 3acobis

KepiBHUK/3aCcTynHUK
KepiBHMKa
TepHOoNiNbCbKOro
Biaainy N°1 yaAMC y
TepHoninbCbKin
obnacti abo ocoba,
sIKa BMKOHYE 1A0ro

TepHONiNbCbKMi
sigain N°1 yAMC y
TepHoONiNbCbKiN
obnacri

Y neHb
MPUAHATTSA
3asBU-aHKETH

Peectpy  aBTOMaTM4YHO  pO3MNOAINATLCS  Ta 060B’A3KM
HaACuNawTbCca A0 TepuTopianbHOro nigposainy

aMC, AKNIA obcnyroBye BignoBigHUN

YNOBHOBaXeHWUI cy6’eKT.

MpauiBHMK TepuTopianbHoro nigpo3ainy AMC MpauiBHMK TepHONiNbCbKUi He ni3Hiwe
nepesipsie NOBHOTY nogaHux 3a8ABHUKOM TepHONiNbCbKOro sigain N°1 yAMC y HaCTynHOro
OOKYMEHTIB,  BIiAMOBIAHICT  iX  0OpPMIEHHS Biaainy N°1 YAMC y TepHoOMiNbCbKIN poboyoro AHs
BMMOraM 3aKOHOAaBCTBa. TepHoninbCcbKin obnacTi obnacTi nicnsa

Y pa3i NpurHATTA pileHHs npo BiAMOBY B HaAXOAXEeHHS
po3rnsai  AOKYMEHTIB, MNPUAHATUX Y LeHTpi 3asBM-aHKeTU A0
HajaHHS aAMiHICTPaTUBHUX MNOCNAYF, AEPXaBHOMY po3rnsay

niANPUEMCTBI, o HanexuTb no chepm
ynpaeniHHa [OMC, abo Woro BifOKpeMIeHOMY
niaposaini, npauiBHUK HAACUMAE 3ragaHuM
YMNOBHOBaXXeHUM cyb'ekTam nucbMoBe
MoBiAOMJIEHHS NpO BiAMOBY B iX po3rnagi i3
3a3HavYeHHAM nigctas  BiAMOBM 3 METOKO
NoAanbLIOro Bpy4YeHHS 3aBHUKY.

Po3rnaa 3adBu-aHKETU BigNoBiganbHUM

MpauiBHMK

TepHONiNbCbKUN

He ni3Hiwe 15




3

npauiBHUKOM

TepHONiNbCbKOro
Biaainy N°1 yYAMC y
TepHoninbcbKin obnacrTi

Bigain N°1 yaMC y
TepHoONinbCbKiNn
obnacri

pobounx gHiB 3
OHS
odopMeHHs
3aABU-aHKETH.

34incHeHHs ineHTUdikauii ocobu

MpauiBHMK
TepHONiNbCbKOro

TepHONiNbCbKUM
Bigain N°1 yAMC y

He nisHiwe 15
pobounx gHiB 3

10. Bigainy N°1 YAMC y TepHoNiNbCbKil Aatn
TepHoninbcbKin obnacTi obnacri ohopMIIEHHS
3asBM-aHKETW.
Micnsa npoBeAeHHs nepesipok  noaaHoi MpauiBHMK TepHoNiNbCbKUM He ni3Hiwe 15
3as8BHMKOM iHdopMaLii, ineHTudikauii ocobu, TepHONiNbCbKOro sipain N°1 yaAMC y pobounx AHis 3
nepesipku daKkTy  HanexHocTti ocobu  go Bigainy N°1 YAMCy TepHonNinbCbKil natm
11. rpoMagsHcTBa YKpaiHW BiAOMOCTI Ans peectpauii | TepHoninbcbKin obnacTi o6bnacTi odopMeHHs
0ocobn HanpaBnsawTbCs A0 [lepXaBHOro peecTpy 3asBM-aHKeTW.
@isnyHMX ocib6 — nnaTtHWKIB NoaaTKis
PiwweHHs npo 0o OpMNEHHSA nacnopTta MpauiBHMK TepHONiNbCbKUMA He nisHiwe 16
NpUMMaETbCs TepuTopianbHUM nigposainom AMC TepHONiNbLCLKOro siaain N°1 yAMC y po6oumnx AHiB 3
3a pe3synbTatamm nposeaeHunx rnepesipok, Bigainy N°1 YAMC y TepHoMinbCbKil natu
ineHTUdikauii ocobw, nepesipku dakTy | TepHoninbCbKin obnacTi o6nacrTi 0oOopMIEHHS
HanexHocTi ocobu Ao rpomMagsaHcTBa YKpaiHM Ta 3a8BU-aHKeTH,
HaaxoaxxeHHs iHdopmauii 3 [lep)xaBHOro peecTpy ane He nisHiwe
AaHUX Npo  peecTpauito  ocobu  nNAaTHUKOM HacTynHoro
nogatkis (PHOKMM) a6o noBigoMneHHa nmpo pobo4yoro AgHs 3
HeobXiAHICTb 3BEpHEHHA OO0 KOHTPOJIOIYOro OHA
opraHy Ans peectpauii nnatHMKoOM nogaTkis abo HaaXo4XKeHHSA 3
BHECEHHS 3MiH A0 [lep>XaBHOro peecTpy. AaHnx 3 AnNC
Y pa3i skwo 3a pgaHumu AONC  6yge
12 BCTaHOB/IEHO, WO ocoba paHiwe Bxe 6yna
3apeecTpoBaHa B [lep>XxaBHOMY peecTpi Ta AaHi
npo ocoby, saki Hagivnwnu Big AMC ansa
npoBeAeHHS peecTpauii, BiApi3HATLCSA BiA AaHUX
npo ocoby, HasBHux B [epxaBHoMy peecTpi, AMNC
HanpaBngE Yy BiANOBiAb MOBIAOMMEHHS NpoO
HEeOb6XiAHICTb 3BEPHEHHS A0 KOHTPOJIIOKYOro
opraHy Ans peecTpauii nnaTHUKOM nogaTkis abo
BHECEHHS 3MiH A0 [lepXXaBHOro peectpy isnyHux
ocib-nnaTtHuKiB nopaTkiB. Y TakoMy BuMaaky
nacnopt opopMOETLCS 63 BHECeHHS AaHMX Mpo
PHOKIMM.
MpauiBHMK po3apykoBye nosigomneHHs AMNC
ANA nofanblioro BPYYEHHSA 3a8BHWKY nNig yac
BMaadi nacanopra
BinomocTi (nepcoHanbHi AaHi), 3a3HaudeHi y MpauiBHMK oNoBHOMO aOMC He ni3Hiwe
3adBi-aHKeTI, nepenarTbCcA Ao an obumncnoBanbHOrO HacTynHoro
«[MonirpadiyHnii KoMb6iHaT «YKkpaiHa» no ueHTpy €amHoro poboyoro agHa 3
13. BUFOTOBJIEHHIO LiHHUX nanepis» ans AepXaBHOro OHSA NPURHATTA
BUIOTOBJIEHHS NacnopTa AemorpadiyHoro pilleHHs nNpo
peectpy AMC odopMIIeHHS
nacrnopTa
BurotoBneHHsa (nepcoHanisauis) 6naHka MpauisHuk Al AN «MonirpadivyHnin He nisHiwe 3
rnacnopta rpomMagsHuWHa YKpaiHu, BHECeHHSs [0 «MonirpadiyHni KoMbiHaT «YKpaiHa» pobounx AHiB 3
6e3KOHTaKTHOrO esIeKTPOHHOro Hocis iHdopMauii, | KoMbiHaT «YkpaiHa» No | N0 BMIFOTOBMEHHIO OHA
3a3Ha4yeHin B 30HI  Bi3yanbHOI  nepeBipku BUIOTOBJIEHHIO LIIHHUX LiHHUX nanepis» HanpasBneHHs
rnacnopTta; [A4oAaTkoBoi  3MiHHOI  iHdopMauii, nanepis» LaHuX ans
BigumMdposaHoro obpasy ob6nunyus ocobwu, BUIOTOBJIEHHS
14. | BigumdposaHoro nianucy ocobw, BiaundposaHi nacrnopta
BiAGUTKM nanbuiB pyk (3a 3rogoto ocobu).
[JoctaBka [0 TepuTopianbHOro niaposainy
AMC
Y pa3i nNpuAHATTS 3asiBU-aHKETU Yy LeHTpi MpauiBHMK TepHONiNbCbKUi He ni3Hiwe Hix
HafaHHS aAMIHICTPATUBHUX MOCNYr/AepXXaBHOMY TepHONiNbLCLKOro sipain N°1 yAMC y yepes 20
nignpMemMcTBi, WO  HanexuTb A0  cdepun Bigainy N°1 yAMC y TepHoNinbCbKil poboumnx AHis 3
ynpaeniHHa [AMC, abo Wnoro BiAOKpeMneHux TepHONINbCbKIN obnacTi, ueHTp OHA 0OpMNeHHs
15 nigpo3ainis, MarvepianbHO BignosiganbHa ocoba obnacri, HajaHHSA 3as8BU-aHKeTN
’ TepuTopianbHoro nigposainy AMC Ha niacrasi LEeHTpY HagaHHA aAMiHICTpaTUBHUX
aKTa npuiiMaHHs-nepeaadvi nepenae maTepianbHO aAMiHICTpaTUBHUX nocnyr

BiANoBiAanbHiN 0cobi ynoBHOBaeHOro cy6’ekTa
rnepcoHanisoBaHi 6naHku nacnopta Ta
nosigomnenHs AMNC (y pasi otpuMaHHs Big AMNC

nocnyr




MoBiAOM/IEHHS MpPO BiAMOBY)

Bupaada nacrnopta rpoMagsHuHa YKpainu

Mig wac Bupaui nacnopra A0 SKOro He
BHeceHO paHi npo PHOKIMMN, npauiBHMK
TepuTopiasibHOro nipgposainy,
yNOBHOBaX>eHOro cy6’ekTy Hapa€ 3asiBHUKY
po3apykosaHe nosipomneHHa ANC npo
Heob6XxiaHiICTb 3BEpHEHHA A0 KOHTPOJIIOIO4YO0ro
OopraHy.

Y pa3si npuRHATTA pilleHHs Npo BiAMOBY B

He ni3Hiwe Hix
yepes 20
pobounx AHis 3
OHS opOpMNEHHS
3asiBM-aHKeTn

MpauiBHMK
LIEHTPY HagaHHS
aAMiHiCTpaTUBHUX
nocnyr

LleHTp HagaHHA
aAMiHICTpaTUBHUX
nocnyr

16. 0OpPMEHHI umn Buaadi nacnopTa 3a
pesynbTaTtamm po3rnsay — 3asBM-aHKeTM Ta
noAaaHWx  AOKYMEHTIB  HajaeTbCsd  NUCbMOBA
BiANOBIAb 3 06I'PYHTYBaHHAM NPUYNH BiAMOBMU.
Y pa3si nodaHHs [AOKYMEHTIB 3asiBU-aHKeTu
yepes LLEeHTp HagaHHA aAMiHICTPaTUBHNX
nocnyr/aepxasHe MiAMNPUEMCTBO, WO HaNexXuTb
Ao cdepu  ynpasniHHa  OMC, abo  wnoro
BiJOKpeMNeHn niaposain TepuTopianbHUi
niaposain aMC Haacunae nmMcbmMoBe
NOBIAOM/IEHHA NPO  NPUIAHATE  pilleHHa Ao
BianoBigHoro cy6’ekta Ans noAanbLIOro BPyYEHHS
3aABHUKY.
PiweHHs npo BiAMOBY B OMOPMJSIEHHI YM BMAAYi nacnopTa
Moxe 6yTn ockap>xeHo ocoboto B aaMiHICTpaTUBHOMY Nopsiaky abo
Ao cyny.
YOMC y TepHoninbcbKin obnacti Mae npaBo NepernsiHyTm
pilleHHs, npuiHAaTe TepHoninbCbkuM Bigainom N°1 YAMC vy
17. Ockap)XeHHs TepHoninbcbKin obnacTi, i 3a HasBHOCTI niactas 3060B’a3aTn Moro
cKacyBaTW MoMepefHeE pilleHHs Npo BiAMOBY B OMOPMIEHHI 4w
BWAA4i nacnopTa i NMPUWHATU HOBE pilleHHA Ha NiAcTasi paHiwe
noAaHnX AOKYMEHTIB.
IHdopMauis nNpo pesynbTaTyv po3rnsay CKapru A0BOAUTLCH
[0 BijOMa 3asABHWKA B YCTAHOBAEHWI 3aKOHO4aBCTBOM CTPOK.
18. MpumiTKa

HauyanbHuk YAAMC y TepHoninbcbkKin obnacri

fipocnas JABUBIAA




