3ATBEP/I’KEHO

Haka3z YJIMC

y TepHOMNIbCHKIN 00macTi
14.02.2020 Ne 15 (B penaxiiii Haka3zy
YIMC y TepHomiibcbkiii o6nacti
Bij1 07.01.2025 Neo3)

IHOOPMALIIAHA KAPTKA AOMIHICTPATMBHOI NOCNYIrm

O®OPMJIEHHSA I BUAAYA NACMOPTA FPOMAASAHNHA YKPAIHU
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
Y 3B'I3Ky 3 BTPaTOl0/ BUKPAAEHHAM
nacnoprta rpoMaasiHuHa YKpaiHu 3pa3ka 1994 poky (y dopMi KHNIKEUKMN)

TepHoninbcbkuit Biaain N1 YAIMC y TepHoninbcbkin o6nacri

(HanMeHyBaHHS cyb’ekTa HagaHHA aAMiHICTPATUBHOI NOCNYTN)

IndopmMauin npo cyb6’ekra HagaHHA agMiHICTPaTUBHOI NOCAYIrU

HalimeHyBaHHS
obcnyroByBaHHs Cy6’ekTa 3BEpPHEHHS:
TepuTopianbHui nigpo3ain AMC;

opraHy, B SAKOMY  3AIMCHIOETHCS

LleHTp HapgaHHA

TepHoninbcbkuit Bigain N21 ..
aaMiHiCTpaTUBHUX nocnyr

YAMC y TepHoRninbcbKin

LEeHTp HajaHHS aAMiHICTpaTUMBHOI MOCYru;
niaoNpMEMCTBO, WO HaNexuTb Ao cdepun ynpasniHHa AMC

epxaBHe .
Aep ob6nacri

m.TepHoninb

Ta MOro BiAOKpPeMAeHW nigpo3ain

Micue3sHaxoaxXeHHs cyb’ekTa
aAMiHiCTpaTUBHOI NOCNyru

HadaHHA

M.TepHoninb, Byn.KHA34
OcTpo3bkoro, 6

M. TepHoninb,
Byn.€.KoHoBanbus, 6

IHdopmauis wono pexumy pobotn cyb’ekTa
HaJaHHS aAMiHICTpaTUBHOI NOCYTrU

Pexxum poboTu:

noHeainokK, cepena,yeTsep:
38.00 go 17.15;

BiBTOpOK: 3 8.00 8o 20.00;

BiBTOpoKk, cepena, yetsep, n’aTHuus: 3 8.00 go 16.00;

n'aTHALS: cyboTta: 3 8.00 go 15.00;
39.00 po 18.00; Mpadik npuriomy cy6’ekTiB
Cy6ora: 3BEpHEHb:

3 8.00 go 15.45;
BuxigHuii: Heainsa, noHeainok

rnoHeAinok,cepeaa, YeTsep:
39.00 go 16.00;

BiBTOpOK: 3 11.00 no 20.00;
n’'aTHuus : 3 8.00 go 15.00;
cybota: 3 8.00 go 15.00;
BuxigHui: Hegins

TenedoH/dakc (AOBiAKKN), aapeca eneKTPOHHOI
nowtn Ta Beb-caT cyb'ekTa  HadaHHSA
aAMiHICTpaTMBHOI Nocayrun

TenedoH/dakc:
(0352) 26-11-65, 28-78-08
6132@dmsu.gov.ua

TenedoH/dakc:
(0352) 52-83-33
chapternopil@meta.ua

HOpMaTMBHi aKTUn, AKMMU persiaMeHTYETbCA

nopsAoOK Ta YMOBM HaAaHHA aAMiHiCTpaTUBHOI nocnyrun

3aKoHU YKpaiHu

3akoH YkpaiHu «lpo €anMHWUI AepXaBHUK AeMorpadiyHuim peecTp
Ta  AOKYMEHTW, WO nNiATBEPAXYIOTb  FPOMAAAHCTBO  YKpaiHu,
noceigyvytoTb 0coby um ii cneuianbHUI CTaTyC»;

3aKoH YkpaiHu «[po rpoMaasHCTBO YKpaiHu»;

3akoH YkpaiHm «[Mpo ceoboay nepecyBaHHA Ta BilbHUIA BU6Ip
MiCLSi MPOXMBAHHSA B YKpaiHi»;

3aKoH YkpaiHu «[lpo TuM4YacoBi 3axoAu Ha nepiod NpoBeAEeHHS
AaHTUTEPOPUCTUYHOI onepauii»

MocTaHoBa BPY Bia 26.06.1992 N? 2503-XII «[lpo 3aTBEpAXEHHS
NOMIOXeHb MpOo MnacnopT rpomMagsHWUHa YKpaiHM Ta npo nacnopt
rpoMagsHWHa YKpaiHu AN BUi3Ay 3@ KOPAOH»

Oekpetr KabiHeTy MiHicTpiB YkpaiHm Big 21.01.1993
«[po aepxaBHe MUTO»

N27-93

AkTn KabiHeTy MiHicTpiB YkpaiHm

MoctaHosa KMY Big 25.03.2015 N2 302 «[1po 3aTBEpAXEHHS 3pa3ka
6naHka, TexHiyHoro onucy Ta lMNopsaky odopMneHHs, Buaadi, obMiHy,
nepecunaHHs, BUIyYeHHsl, MOBEPHEHHS AepXaBi, BU3HAHHS HeAINCHUM
Ta 3HULLEHHS NacnopTa rpoMagasiHuHa YKpaiHu»;

MoctaHoBa KMY Big 02.11.2016 N9770 «[esKi nNUTaHHA HadaHHSA
aAMiHiCTpaTMBHUX Nocnyr y cdepi Mirpadii»;

MoctaHoBa KMY Big 02.03.2016 N° 207 «[lpo 3aTBepAXeHHS
Mpasun peecTpauii Micus NpoxueaHHSA Ta lNopsaaKy nepeaadvi opraHamm
peecTpauii iHdbopMauii A0 €auMHOro AepxxaBHoro gemorpadivyHoro
PEEeCTpy»,



mailto:6110@dmsu.gov.ua
mailto:cnapternopil@meta.ua

2

MoctaHoBa KMY Big 26.11.2014 N° 669 «[lpo 3arBepAXeHHS
Mopaaky  OTPUMMaHHSA,  BWIyYeHHS 3 €AMHOrO  AepXKaBHOro
aemorpadiyHoro peecTpy Ta 3HULWEHHS BigumdpoBaHux BigbUTKIB
nanbuiB pyk ocobu».

MocTtaHoBa KMY Big 24.12.2019 N9 1113 «[po 3anpoBagXeHHSs
eKCNepMMeHTaNbHOro MPOEeKTY LWOAO CMpOLLEHHS Mpouecy nepesipku
dakTy onnatM aaMiHICTPATUMBHUX Ta iHWMX MOCAYr 3 BUKOPUCTAHHSM
nporpaMHoro npoaykTty “check”»

AKTU LeHTpanbHUX OpraHiB BUKOHaBYOI Bagu

Haka3z MBC Big 26.11.2014 N2 1279 «[po 3aTBepAXXeHHs 3pa3ka
3as8BM-aHKeTU ANa BHeCeHHS iHdopMauii 4o €AMHOro Aep>XaBHOro
aemorpadiyHoro peecTpy», 3apeecTpoBaHuii B MiHicTepcTBi tocTmuii
Ykpainn 10 rpyaHs 2014 p. 3a N2 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[llpo 3aTBepA)XeHHS
3pa3kiB AOKYMEHTIB, AKi NoAalTbCsA A/ BCTAHOBNEHHS HaNeXHOCTi A0
rpoMagsHcTBa YKpaiHM, MPUAHATTS A0 TFpoMaasiHCTBa YKpaiHw,
odopMeHHS HabyTTs rpoMaaaHCTBa YKpainu, MPUNUHEHHA
rpoMaasHCTBa YKpaiHu, cKacyBaHHS pileHb Npo odopMieHHs HabyTTa
rpoMagsHCTBa YKpaiHu, Ta XypHanis o06niky», 3apeecTtpoBaHui B
MiHicTepcTBi tocTuuii YkpaiHn 7 BepecHa 2012 p. 3a N2 1549/21861 ;

Hakas MBC Bia 16.08.2016 N2 816 «[po 3aTBepaxeHHs MNopaaky
NpoBaAXeHHS 3a 3asBaMW Npo OPOPMSEHHS AOKYMEHTIB AN BUi3Ay
rpomMagsH  YKpaiHM 3a KOpPAOH Ha MNOCTINHE  MNPOXWBAHHA»,
3apeecTpoBaHuii B MiHicTepcTBi tocTuuii YkpaiHn 09 BepecHs 2016 p.
3a N2 1241/29371;

Haka3 MBC Big 13.04.2018 N2 311 «[lpo 3aTBepAXeHHS 3pas3kis
OOKYMEHTIB, HeObXiAHUX ANA BWIYYEHHS, TMMYacoBOro BWJIYYEHHS
nacnopTta rpomMagsiHMHa YKpaiHu, nacrnopta rpoMagsHuHa YKpaiHv ans
BWi34y 3a KOpAOH, 3apeecTpoBaHunin B MiHicTepcTBi toCcTULii YkpaiHu 27
kBiTHA 2018 p. 3a N? 531/31983.

Hakas MBC Big 18.10.2019 N¢ 875 «[lpo 3aTBepaxeHHs Bumor
00 BigumdposaHoro o6pasy obnmuus ocobu, doToKapToK, LWO
nopatTbca Ans oopMneHHsa abo obMiHy AOKYMEHTIB, WO NOCBiAYYOTb
ocoby, MiaTBepAXYOTb FPOMaASHCTBO YKpaiHW 4YuM cneuianbHWin cTaTtyc
ocobu, Ta goTorpadiyHoOro 306paxKeHHs Ha HUX», 3apeecTpoBaHui B
MiHicTepcTBi tocTuuii Ykpainm 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTH MicueBumX opraHis BWMKOHaBYOI
BJ1agn/OpraHiB MicLLEBOro CaMOBpPAAYBaHHS

BiacyTHi

YMOBM OTPpUMaHHSA aAMiHiCTpaTUBHOI nocnyrun

MiacTaBa Ang oaepXXaHHA aAMiHICTpaTUBHOI
nocayru

BrpaTta/BvKkpadeHHs nacrnopta rpoMagsHuvHa YkpaiHu 3paska
1994 poky (y dopMi KHMXEUKN)

BuuepnHuii nepenik 4OKYMeHTIB, HeobXigHMX
OS5 OTPUMAaHHSA aAMiHICTpaTUBHOI NOCyru, a
TaKoX BUMOIN A0 HUX

Ona odopmneHHA nacnopta rpoMagsHuHa YKpaiHu ocoba
nopae:

1) 3aaBy-aHKeTy 3a 3pa3kKoM, 3aTBepAXXeHuM Hakazom MBC Big
26.11.2014 N° 1279  «[lpo 3aTBepAXeHHS 3pa3Ka 3asBU-aHKEeTU
ONs BHeCeHHs iHdopMmauii 4o €aMHOro aepxaBHOro gemorpadiyHoro
peecTpy», 3apeecTpoBaHunii B MiHicTepcTBi
tocTumuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363 (dpopMyeTbCa Ta
pO34pPYKOBYETLCA i3 3acCTOCyBaHHSAM 3acobiB €AMHOro AepXKaBHOro
AeMorpadiyHoro peectpy npauiBHUKOM TepuTopianbHOro niapo3ainy
OMC/ueHTpy HagaHHSA aAMiHICTpaTUBHNX nocnyr/Aep>XaBHoOro
niaoNpMEMCTBa, WO HanexuTb A0 cdepu ynpasniHHa OMC, abo #oro
BiZLOKpEMSIeHOro niapo3ainy);

2) nucbMoOBY 3asiBy npo BTpaTy abo BMKpadeHHs nacnopTa
3pa3ka 1994 poky;

3) BUTAr 3 EAMHOrO PEeeCTpy AOCYAOBUX po3cnigyBaHb (y pasi
BUKPaAEHHS nacrnopTta Ha TepuTopii YkpaiHiun);

4) [OKYMEHTM, WO NiATBEPAXYIOTb CriaTy aAMiHICTpaTUMBHOIO
36o0py, AepxaBHoro muTa (y pasi BTpatu nacnopta) abo po3gpykoBaHa
KBUTaHUiS 3 nporpamHoro npoaykty «check» abo iHdopmMauito
(pekBi3nTn nnatexy) npo cnnaty 36opy B 6yab-aKin popmi*;

5)nocBigyeHHs Npo B3ATTS Ha 06nik 6e340MHUX oci6 (ans
6e340MHUX 0Cib);

6).40BiaKy Npo B3ATTS Ha 06/ik BHYTPIWHLO nepemMilleHoi ocobu
(Ans BHYTPIWHBLO NMepeMileHoi ocobn);

7)piweHHs cyay nNpo BCTaHOBMEHHS 0cobu (ans ocib, akux He
6yno BCTaHOBNEHO 3a pe3yfbTaTaMW MpPOBEAEHHS  npoueaypu
BCT@HOBJIEHHSI 0CO6M);

8) [oBiAKY NMpPO MPUCBOEHHS peecTpauiiHoro Homepa 06/iKoBOiI
KapTKuM nnaTtHuMKa noaatkiB 3 [lepxaBHOro peectpy dismuyHux oci6 —
nnaTtHUKIB noaaTkiB abo MoBiAOMNEHHS Npo BiAMOBY Bi4 MOro
npunHaTTa  (ana  ocié, ki 4yepe3 CcBOI penirinHi nNepekoHaHHs
BiAMOBUWNCA Bif NPUIAHATTS 3a3Ha4YeHOro HoOMepa) — 3a HassBHOCTI.

9) [oKkyMeHTW, WO NiATBEPAXYOTb BIAOMOCTI ANS BHECEHHS
[0AaTKOBOI 3MiHHOI iHopMauii A0 6e3KOHTAaKTHOro €e/IeKTPOHHOro
HOCisl, WO MICTUTbCH Y NacnopTi:
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9.1) Npo Micue NpPoOXMBaHHA - AOBIAKY NpPO peecTpauito
MicusA npoXXuBaHHA ocobu abo pfoBiAKy nNpo 3HATE Micuye
NpoO)>XUBaHHA (3a 3paskaMuM HaBeaeHMMM Yy poaatkax 13, 16 go
lMpaBun peecTpauii Micus MNpPOXUBaHHA, 3aTBEPAXEHMX MOCTAaHOBOO
KMY N¢ 207 Big 02.03.2016) a6o moBiaKy nMpo peecTpauiro micus
npoxxuBaHHA (BugaHy A0 04.04.2016 3a 3pa3kOM HaBeAEHUM Y
popatky 11 po lMopsaky peecTpauii Micusi MpoXMBaHHA Ta Micus
nepebyBaHHsA @i3nyHMX o0cCi6 B YKpaiHi Ta 3pas3kiB HeobXiaAHWUX
[OKYMEHTIB, 3aTBepAXXeHoro Hakasom MBC Big 22.11.2012 N° 1077) -
3a HafABHOCTI;

9.2) Npo HapOAXEHHs AiTen — cBigouTBa MNPO HAPOAXKEHHS
Aaiten (3a HasgBHOCTI);

9.3) npo wnob i posipBaHHS Wby — cBigouTBO Npo W6,
CBIiAOUTBO MpO po3ipBaHHS W06y, pilleHHa cyay Npo po3ipBaHHSA
wntoby, ske Habpano 3aKoOHHOI cunn, abo BUAAHUIA KOMMETEHTHUMMU
opraHamMu iHO3eMHOI JepXaBW [OOKYMEHT, SAKMA  3rigHo 3 i
HauioOHaNbHUM 3aKOHOAABCTBOM MiATBEPAXYE BianoBiaHWM dakT (3a
yMoBKM nepebyBaHHA y wniobi abo peecTpauii akTy UMBINBLHOIMO CTaHy
Npo 1Moro posipBaHHA) — 3a HAasABHOCTI;

9.4) npo 3MiHy iMeHi — CBIAOUTBO MPO 3MiHY iMeHi, CBiAOLTBO
Npo HapoAXeHHS, CBIAOLTBO Mpo W6, CBIAOUTBO NPO PO3ipBaHHS
wnoby, pilweHHs cyay nNpo po3ipBaHHA Wby, ske Habpano 3aKOHHOI
cunn, abo BMAAHWA KOMMNETEHTHUMW OpraHamMu iHO3eMHOI Aepi>kaBu
OOKYMEHT, SKWK  3rigHO 3 ii  HauioHanbHUM  3aKOHOAABCTBOM
niaoTBEpPAXYE BiANOBIAHMIA daKT (3@ yMOBM 3MiHWM Mpi3BuLa, iMeHi abo
no 6aTbKOBI) — 3a HassBHOCTI.

Ana odopMneHHa nacnopta ocobi, sfka He MoXke
nepecyBaTMCA CaMOCTIMHO Yy 3B’Si3Ky 3 TpMBaJiuM PpoO3/71aAOM
300pOB’A, AKMA NIATBEPAXYETbCA MeAMYHUMM BWCHOBKOM 3aknagy
OXOpOHW 340pOB’'s, OMOPMAEHUA B YCTaHOBJEHOMY nopsaaky, abo
ocob6i, sika Big6yBa€ nokapaHHsA B YCTaHOBaxX BWKOHaHHA
nokapaHb a6o nepebyBa€e Ha TpuBaNoOMy cCrauioHapHOMY
nikyBaHHi B 3aknagax MO3 3akpuToro Tuny 40AaTKOBO NOAAETLCA
oaHa doTokapTka po3MmipoM 10 x 15 caHTMMeTpiB AN BHECEHHS
BiAundpoBaHoro o6pasy 06nM4y4s 0CO6M LWASAXOM CKaHyBaHHSA i3
3acTocyBaHHAM 3acobiB Peectpy. doTokapTka MOBMHHA Bignosigatu
Bumoram po BigumdposaHoro obpasy obnuuus ocobu, doToKapToK,
Wwo nopatTbCa Ana odopmaeHHsa abo 06MiHy [OKyMEHTIB, Lo
noceiavytoTe 0coby, nNiATBEPAXYITb rPOMaAsHCTBO YKpaiHWM uum
cneuianbHWn cTaTyc ocobu, Ta doTorpadiyHoro 306paxeHHs Ha HUX,
3aTBepaXeHoro Hakasom MBC Big 18.10.2019 N¢ 875.

BHeceHHs A0 3asiBU-aHKETU Ta Yy NOAaJbLUIOMY Yy nacnopt
HanucaHHA CKJaA0BUX iMeHi «npisBuwa» Ta «iMeHi»
3QiINCHIOETbCA YKPATHCbKOID MOBOIO Ta JIaTUHCbKUMM JliTepamMu
BignoBiaHO Ao Tabauui TpaHcniTepauii ykpaiHcbkoro andasity
NlaTMHMLUEl0, 3aTBepA>XeHol0 nocraHosoio KMY Big 27.01.2010
N2 55.

3a HeobxigHOCTI HanucaHHA npi3Buwa abo/Ta iM’S NaTUHCbKUMU
nitepamu BiAMOBIAHO A0 HaMWCaHHA y paHiwe BuAaHWX Ha iM'a ocobu
OOKYMEeHTaX, MNOoAAETbCS nuUCbMOBa 3asiBa ([oBiNbHOI dopMn) Ta
OOKYMEHT, WO NiATBEpAXYE 3a3HayeHul gakT, a came:

- nacnopt rpoMagsiHuHa YKpaiHu, nacnopt rpomMagsHuHa
YKpaiHu ansa Buisay 3a KOpPAOH, NPOI3HUA AOKYMEHT ANTUHK;

- OOKYMEHT, WO NiaTBepAXYE aKT HAPOAXEHHS, 3MiHW iMeHi
(y ToMy uucni y pasi yknageHHs abo posipeBaHHs wntoby), BMAAHOrO
KOMMETEHTHMUM OpraHoM I(HO3eMHOI AepXaBu Ta JferasnizoBaHoro B
yCT@HOBNEHOMY NMOPSAKY;

- paHiwe BMAaHi nNacnopTa Ha iM'as aAnTuHu/6aTtbkiB (abo
OAHOr0 3 HWUX)/OAHOr0 3 MOAPYXXKSA, Y TOMY 4YMCANi B nacnopTtax Ans
BWI34y 3@ KOPAOH, BWAAHMX IHO3EMHMMW [AepXaBamu,  SKLIO
AVUTUHA/6aTbKN/0ANH 3 NOAPYXOKS € IHO3EMUSAMMU.

Y pasi nogaHHs [AOKYMEHTIB Ta 3asBM-aHKETU 3aKOHHUM
NpeaCcTaBHMKOM/YNOBHOBaXXeHOK  0cobok  aaMiHicTpauii  ycTaHoBM
BWUKOHAHHA MokapaHb abo 3aknagy MO3 3akpuToro Tvny, AOAATKOBO
noaarTbCs OOKYMEHT, o nocBiayvye ocoby 3aKOHHOro
npeacTaBHUKA/yNOBHOBAXeHOI 0CObM Ta AOKYMEHT, WO MiATBEPAXYE
NOBHOBAXXeHHA 0COobW K 3aKOHHOro npeacTaBHMKa (KpiM BMNaAaKis,
KON 3aKOHHMM MNpeACTaBHWKOM € OAMH i3 6aTbkiB)/ynoBHOBaXeHOI
0cobu agMiHicTpauii ycTaHOBM BMKOHaHHS nokapaHb abo 3aknagy MO3
3aKpuTOro Tuny.

BuaaHi KOMMNETEHTHUMU opraHamu iHO3eMHOI  aepxkaBu
OOKYMEHTM  3acBigyyloTbCid B YCT@HOB/IEHOMY  3aKOHOAABCTBOM
nopsiaKy, AKWO iHwe He nepeabavyeHo MiXKHapoAHWMMKM [Orosopamu
YKpaiHn. Taki AOKYMEHTM NOoAalTbCA 3 MepeknafoM Ha YKpaiHCbKy
MOBY, 3aCBig4eHMM HOTapiaabHO.

OpwuriHann AoKyMeHTiB (KpiM AOKYMEHTIB, WO MiATBEPAXYIOTb
cnaaTty agMiHicTpaTMBHOro 360py Ta AepXaBHOro MUTa) MOBEPTAOTbCA
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0cob6i abo ii 3aKOHHOMY npeacTaBHUKY/yMNOBHOBaxeHin ocobi nicns
opopMIEHHS 3asBUN-aHKETH.

10.

Mopsigok Ta cnocib NnogaHHSA AOKYMEHTIB,
HeobXiAHWX ANA OTPUMaHHS aAMiHICTpPaTUBHOI
nocnyrm

[poMagsHWH YKpaiHuM, SKWI BTpaTUB NacnopT rpoMaasHUHa
YkpaiHu 3paska 1994 poky (y opMi KHMXEUKW) 3 METOK MNoAaHHS
LOKYMEHTIB Ta 3asBU-aHKETM Ans opopMIeHHS nacnopra 3BepTa€ETbCs
0cobuncTo BiANOBIAHO AO 3apeECTPOBAHOro MiCUs NPOXXUBAHHA A0
npauiBHuka:

- TepuTopianbHoro nigpo3ainy AMC;

- UEHTPpYy HadaHHS aAMIHICTpaTUBHUX  MOCNYyr/Aep>XaBHOro
nignNpUEMCTBA, WO HanexuTb Ao cdhepu ynpasniHHg OMC, abo 1ioro
BiJLOKPEM/IEHOrO NiApPO3A4iny — 3a YMOBW HasABHOCTI obnagHaHHA ans
npumomy 3asB-aHKeT 3acobamm €anHoro [epXaBHOro
nemorpadidyHoro Peectpy.

Akwo ocoba Bu3HaAHa cCcyaoM obmexeHo giesgaTHowo abo
Hefie3naTHOW, AOKYMEHTUM Ta 3asBa-aHKeTa ModalTbCsa OAHWUM i3 i
3aKOHHWX nNpeacTaBHMKIB  (0AHMM i3 6aTtbkiB  (yCMHOBAIOBauYiB),
OMiKyHiB, NiKNyBanbHWKIB abo iHWMNX 3aKOHHUX NPeACTaBHUKIB).

AKWo Micue npoXMBaHHA Takoi ocobu He 3apeecTpoBaHo,
OOKYMEHTM Ta 3asBa-aHKeTa noAalwTbCa A0 TepuTopianbHOro
nigposainy OMC/ueHTpy HajaHHS aAMiHICTpaTUBHUX
nocnyr/AepxaBHoOro MiANPUEMCTBA, WO Hanexutb A0 cdepun
ynpasniHHa OMC, abo Moro BigoKpeMmsieHOro niapo3aisly 3a Micuem
cakTMUHOro npo>kxmBaHHA B YKpaiHi, a6o 3a oOCTaHHIM
3apeecTpoBaHMM MiCLleM NPOXXMBaAHHSA.

BHYTpiWHbO nNepeMiweHa ocoba NofaEe AOKYMEHTW Ta 3asBy-
aHKeTy [0 TepuTopianbHoro nigpo3giny [AMC/ueHTpy HadaHHSA
aAMIHICTPaTUBHWX NOCNYr/AEPXaBHOro MiANPUEMCTBA, O HaNnexXuTb A0
chepu ynpasniHHa AMC, abo 1oro BigOKpeMNeHoro niaposginy 3a
MicLeM NPoXXMBaHHSA, WO NiATBEPAXYETbCA AOBIAKOIO NPO B3ATTA Ha
06niK BHYTpPILWWHBO NepeMileHoi ocobu.

Ocoba, Micue NpoXMBaHHS SIKOI 3apeecTpoBaHe Ha TUMYacoBO
OKynoBaHin TepuTtopii YkpaiHn AP Kpum a6o m. CeBactononb nogac
OOKYMEHTM Ta 3asBy-aHKeTy A0 6Oyab SKOro  npauoyoro
TepuTopianbHoro nigpo3ainy AMC/ueHTpy HadaHHS aAMiHICTpaTUBHUX
nocnyr/aepXaBHoro  MiANPUEMCTBA, WO HanexuTb [0 cdepu
ynpasniHHg AMC, abo 1oro BigOKpeMseHOro niapo3giny 3a micuem
3BEpPHEHHSA.

Ocoba, Micue NpoXMBaHHS SIKOI 3apeecTpoBaHe Ha TMMYacoBO
OKYMOBaHin TepuTopii YkpaiHn y JoHeubkin abo JlyraHcbkih obnactsax
NnopgaE AOKYMEHTU Ta 3asBy-aHKeTy A0 6yAb AKOro npauior4oro
TepuTopianbHOro nigposainy AOMC/ueHTpy HaAaHHA
AAMIHICTPATUBHUX MOCNYr/AepXXaBHOrro NiaNpMEMCTBA, WO HanexuTb 40
cchepu ynpaniHHa OMC, abo WMoro BiAOKpeMSIEHOro Migpo3ainy y
AoHeubKilt abo JlyraHcbkii o6nacri BignosigHo.

BesgomHa ocoba nopae 3asBy-aHKeTy Ta [AOKYMEHTM [0
TepuTopianbHoro nigpo3ainy AMC/ueHTpy HadaHHS aAMiHICTpaTUBHUX
nocnyr/aepXaBHoro  nNiANPUEMCTBA, WO HanexuTb A0  cdepun
ynpasniHHg AMC, abo 1oro BigOKpeMsieHOro niapo3giny 3a micuem

SAkwo ocoba BiabysBae nokapaHHA B YCTaHOBaX BWKOHaHHS
nokapaHb abo nepebyBa€e Ha TpMBanOMy CTauiOHApPHOMY NiKyBaHHi B
3aknagax MO3 3akpuToro TUMy, AOKYMEHTU noaatTbCs  4yepes3
ynoBHOBaxeHy 0coby aaMiHicTpauii BiANOBiAHOI yCTaHOBM 4M 3aknagy
Ao TepuTopianbHoro nigpo3giny AAMC 3a micueM po3TawlyBaHHSA
aaMiHicTpayii BiganoBigHoOI yctaHoBMU abo 3aknapy.

Ansa nodaHHa AOKYMeHTIB 0cob0lo, fika Yy 3B'A3Ky 3 TpuBaIuM
po3nagoM  340pOB’S  He MOXe MepecyBaTUCs  CAMOCTIAHO, 3a
3BEPHEHHAM Takoi ocobu abo ii  3akOHHOro npeacTaBHMKA,
0OpPMIIEHNM Y MUCbMOBIN (hopMi, 3AINCHIOETLCA BMUI3A4 NpauiBHUKA
TeputopianbHoro nigposainy AMC 3a MicueM NpoXuBaHHsi 0cobu
abo 3a Micuem nepebyBaHHS 0cobM y 3aKnadi OXOPOHM 340POB’S.




11.

MnaTHicTb (6e3onnaTHicTb) HadaHHS

aAMiHiCTpaTUBHOI NOCNyru

AAMiHICTpaTuBHa nocnyra nnaTHa

y

pasi NNaTHOCTI:

11.1.

HopMaTnBHO-MpaBoBi
CTAry€ETbCA NnaTa

aKTu, Ha niagcTtaBi SKUX

n.n. a) n. 6 cr. 3 Oekpety KMY Big 21.01.1993 N2 7-93 «[po
Aep>xxaBHe MUTO»;

Ct. 20 3akoHy VYkpaiHn «[lpo €auHUA  AepXaBHUI
AemorpadiyHMi  peectp Ta  AOKYMEHTM, WO  MiATBEPAXYIOTb
rpoMagsaHCTBO YKpaiHW, noceiavyloTb ocoby um i cneuianbHWi
craTtyc»;

MoctaHosa KMY Big 02.11.2016 N° 770
HafaHHS aAMiHICTpPaTUBHUX NOCAYT Yy cdepi Mirpauii».

«[edaKi nuTaHHSA

11.2.

Po3Mip Ta mOpAIOK BHECEHHS
maaTu (aIMIHICTPaTUBHOTO 300pY)
32  IUIATHY  aJMIHICTPATUBHY

MOCIYTY

Po3Mip agMiHicTpaTMBHOro 360py 3a 0bOpM/IEHHS Ta BUAAYYy
nacnopTa 3 AHS 0POPMIEHHS 3a8BM-aHKETU Y CTPOK:

He ni3Hiwe Hi)k yepe3 20 po6ounx AHIB - 558 rpH.
(126 rpH. BapTiCTb aaMiHiCTpaTUBHOI nocnyrn Ta 432 rpH.
BapTiCTb 6/1aHKa);

He ni3Hiwe Hi)x yepe3 10 po6ouunx gHIiB - 928 rpH.
(496 rpH. BapTiCTb aaMiHiCTpaTMBHOI nocnyrn Ta 432 rpH.
BapTicTb 6naHkKa;

Onnata HagaHoi NOCAYrM 34IMCHIOETLCS LNSAXOM nepepaxyBaHHs
3asBHMKOM KOWTIB Yyepe3 6aHKW, BiAAdiNeHHS MowToBOro 3B'a3ky abo
MpOrpaMHO-TEXHIYHI KOMMNIEKCU CaMoobCyroByBaHHS.

11.3.

P03anyHKOBVIl7I paxXyHOK Ans BHECEHHSA nnatu

OpeprxyBau: YAMCY B TepHoninbcbKit obnacrTi
Koa oaep)xyBaua: 37839038

BbaHk oaep>kyBayva: JKCY,M.KuiB

M®O opeprxyBaua: 820172

PaxyHOK oaep)>kyBauda:
UA318201720355139001001079473

Mpu3aHauyeHHn nJjarexy: *:436116;1140336;1;peecTpadiviHni
Homep 06/1iKoBOi KapTKu rnnaTtHuka nodatkis;*OgopmneHHs (y Tomy
yucsi 3amicte BTpadyeHoro abo BuKpageHoro) T1a 06MiH rnacriopta
rpomagsiHnHa Ykpaitu (y ¢opmi kapTku), KpiMm ogpopMaeHHs nacriopta
rpomMagsiHuHa Ykpainu Briepiue, 3 AHS OOPMIIEHHS 3asiBU-aHKETU y
CTPOK: He ni3Hiwe Hix dyepe3 20 poboumnx aHis; MIb

Mpu3HaueHHnA nnarexy: *:;436116;1140337;1; peectpauiiHnii
Homep 06/1iKOBOI KapTKu naatHuka noaatkis;* OgopmaeHHs (y Tomy
yucni 3amicte BTpadeHoro abo BuKpageHoro) Ta O06MiH nacriopta
rpomagsiHuHa YkpaiHu (y ¢opmi kapTku), KpiMm o¢opmMaeHHs nacriopta
rpomagsHuHa YkpaiHn sriepue, 3 AHS OQOPM/IEHHS 3asiBU-aHKETU Yy
CTPOK: He ni3Hile Hix dyepe3 10 poboumnx aHis; MIb

* [Ans @izudyHux ocib, s[KkuM BiArnoBiAHO [0 3aKOHOAABCTBa
PHOKITII He npUCBOIOETLCA-YNCII0, MICAUb Ta PIK HAPOAXKEHHS.

12,

CTpoK HagaHHS agMiHICTpaTUBHOI NoCnyru

MacnopT BMAAETLCS:

He ni3Hiwe Hix uepe3 20 poboumx AHIB 3 AHSA OQOpPMNEHHS
3a8BU-aHKETU A8 MOro OTPUMAHHS;

He ni3Hiwe Hix 4epe3 10 poboumx AHIB 3 AHSA OQOpPMNEHHS
3a8BU-aHKETU A8 MOro TEPMIHOBOIO OTPUMAaHHS.

Y pasi npoBeaeHHs npouenypy BCTaHOBMIEHHST 0CO6M CTpok
po3rnsay 3asiBU-aHKeTW MoXxe 6yTU NpoAOBXEHWUN A0 ABOX MicsiUiB.

13.

Mepenik niacTas ANsa BIAMOBW Y HafaHHI
aAMiHICTpaTMBHOI Nocnyrun

BiaMoBa 3asBHVMKY B MPUUHATTI AOKYMEHTIB Ta O(OPMJIEHHI
3aABU-aHKETU 3/iMNCHIOETbCS Yy pasi HernogaHHs MOBHOrO nepeniky
OOKYMeHTIB (y TOMYy u4ucni, y pasi He NiATBEpPAXXEHHA 3a AO0MOMOrot
nporpamMHoro NPOAYKTY «check» iHopmauii npo cnnaty
aAMiHicTpaTuBHOro 360py**) abo He BiANOBIAHICTL X OdOpMNEHHS
BMMOraM 3akoHO4aBCTBa.

BigmMoBa Big odopMneHHA um
pesynbTaTtaMu po3rnsay 3asBM-aHKeTU Ta
HaJaETbCA 3asABHUKY Y pasi aKWo:

1) ocoba He € rpoMags sHMHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacrnopT (y TOMy 4uMCni nacnopT 3paska
1994 poky), SKMW € [IACHMM Ha AeHb 3BepHeHHs (KpiM Bunaakis
06MiHy nacnopTta y 3B'A3Ky 3 BWSBMEHHSM MOMWAKM B iHdopMauii,
BHECEHIN A0 HbOro; 3BEPHEHHS AN 06MiHYy NMpOTAroM OAHOro MicsAus

BMAaadi nacnopra 3a
noAaHux LOKYMEHTIB

A0 [aTW  3aKiHYeHHs CTPOKYy Ail nacnopTta; HenpuaaTtHoOCTI AN
NoAanbLOro BUKOPUCTaHHSA);
3) paHi, oTpuMmaHi 3 6a3 paHux Peectpy, KapToTek, He

nigTBEpPAXYOTb HadaHy 3asiBHMKOM iHdopMauito (3okpeMa, y pasi He
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NiATBEpAXEHHS 3a JAOMOMOrol MNporpamMHOro npoaykrty «check»
iHpopmauii npo cnnaTy aagMiHicTpaTMBHOro 360py);

4) 3a BMAa4vero nacnopTa 3BepPHYBCS 3aKOHHWUI MpeACTaBHUK, KU
HE Ma€E AOKYMEHTaNbHO MiATBEPAXEHUX MOBHOBAXeHb Ha OTPMMaHHS
nacnopra;

5) ocoba nogana He B NOBHOMY 06CA3i AOKYMeHTU Ta iHdopMauito,
HeobXifgHi ans odopmMneHHs i BUuAadi nacnopTa;

6) o0coby He BCTaHOBNEHO 3a pe3ynbTaTaMu MNPOBEAEHHS
npoueAypu BCTaHOBIEHHS 0co6U.

14.

Pe3synbTaT HagaHHA aAMiHICTPaTUBHOI NOCAYrn

Bupgaya nacnopTa rpomMaasiHnHa YkpaiHn abo BigmMoBa Bia WMoro
0OpPM/IEHHS YK BMAAYi.

15.

Cnocobu oTpuMaHHA BianoBiai (pesynbraTy)

Y pasi HenogaHHA MOBHOro mnepeniky [AOKyMeHTiB abo He
BiANOBIAHICTb iX OQOpMNEHHS BUMOramM 3akKoHOAABCTBa MpauiBHUK
TepuTopianbHoro nigpo3ainy AMC/ueHTpy HadaHHSA aAMiHICTpaTUBHUX
nocnyr/aep>xxaBHoro  niAnNpuveMCTBa, WO Hanexutb A0  cdepun
ynpasniHHg OMC, abo WMoro BifOKpeM/IeHOro niaApo34iny npuUMMacE
pileHHA npo BiAMOBY BiA NPUUHATTA AOKYMEHTIB Ta
ocdopMneHHi  3asBU-aHKETU i iHbopMye  0coby/3aKOHHOro
npeacTtaBHMKA/ynoBHOBaXxeHy ocoby npo niactaBwm Takoi BiAMOBM. 3a
6axaHHAM 3asBHMKa BiAMOBa HaAA€ETbCSA B MMCbMOBOMY BUIISAI.

Ona  oTpumaHHsA  nmacnopTa ocoba abo i 3aKOHHWI
NpeACTaBHMK/yNOBHOBaXeHa ocoba (y pasi nopaHHs 3aaBu-
aHKeT 3aKOHHMM npeAcTaBHUKOM/YNOBHOBa>e€HOI0 0co6010)
3BEpTaETbCA 0CO6MCTO A0 TepuTopianbHOro niaposaginy AMC,
LeHTPY HapaaHHSA afAMiHicTpaTMBHOI nocnyru; Aep>kaBHOro
niANpMeMCTBa, WO Hanexwutb A0 cdepu ynpasniHHa AMC Ta
Aoro BiAOKpeMJieHOro niapo3Ainy, SIKUM MPUAHAB [OKYMEHTHU
ANna horo ochbopMsIeHHS.

fiIKWo A0 6e3KOHTAKTHOro €JIEKTPOHHOro HOCifA, wWo
MICTUTBCA Y NacnopTti BHeceHO BiguudpoBaHi BiabuTkn nanbuis
PYK - nacnopT BWAAETbCA 3aKOHHOMY MpeACTaBHWKY/YNOBHOBaXeHin
ocobi 3a yMOBM NPUCYTHOCTI 0cobu Ha iM'as skoi ocdopmneHo
nacnopr.

y pasi OTPUMaHHA nacnopra 3aKOHHUM
NpeACTaBHMKOM/YNOBHOBAXXeEHOK 0cob00 MNOAAETLCA AOKYMEHT, LWO
nocBiaYyloTb 0Cc0by 3aKOHHOro MnpencTaBHWKA/yNOBHOBaXeHOi ocobu,
Ta OOKYMEHT, WO NiATBEPAXYE MOBHOBaXEHHS 0CObWM AK 3aKOHHOro
npeacTaBHUKa/ynoBHOBaXeHoi ocobu.

flkwo ocoba, BiabyBae nokapaHHA B YCTAaHOBAX BWKOHAHHS
nokapaHb abo nepebyBae Ha TpMBanOMy CTauiOHApPHOMY NiKyBaHHI B
3aknagax MO3 3akpuTOro TUMy, BPYYEHHS Macnopta Takin ocobi
30IACHIOETBCS  4Yepe3 YMNOBHOBa)keHy o0coby apaMiHicTpaudii
BiANOBIAHOI YCTAaHOBM 4M 3akJiagy.

SKLWO AOKYMEHTW ANns 0POpMIEHHA nacnopTa nogasanvcs 0coboto,
Ka He MOXe rMepecyBaTUCs CaMOCTIMHO Y 3B'A3Ky 3 TpuBaauM
po3nagoM  340poB’s, npauiBHUK  TepuTopiasibHOro  Niapo3ainy
OMC/ueHTpy HajaHHS aAMiHICTpaTUBHUX nocnyr/Aep>XaBHOro
nignpuUeEMCTBa, WO HanexuTb Ao cdhepu ynpasniHHa OMC, abo 1ioro
BiZlOKpEMSIEHOrO MiApo3a4iny, 3A4AIMCHIOE BPy4YeHHS nacrnopTa Takin
ocob6i 3a micuem ii npoXkxmBaHHA a6o 3a MicueM nepebyBaHHA
ocobu y 3aknaai OXOpOHU 340pPOB'S.

Y pasi npuinHaTTA pilleHHA npo BiAMOBY B OMhOpMJIEHHI 4n
Buaadvi nacnopra 3a pesynbTaTaMu po3rnsgy 3asBU-aHKeTUM Ta
noAaaHMX AOKYMEHTIB 3asBHWKY HadaETbCs MNWCbMOBA BiAMoOBiAb 3
06r'pyHTYBaHHSAM NPUYMH BiAMOBMU.

Y pasi nodaHHA  3asBM-aHKETM 4Yepe3 LUeHTp HajaHHs
aAMIHICTPaTUBHUX MNoOCNyr/Aep)xaBHe NiANPUEMCTBO, IO HanexuTb A0
chepn ynpasniHHa [OMC, abo 1oro BigoOKpeMneHur nigposain,
TepuTopianbHui nigpo3ain AMC Haacunae nuvcbMoBe MOBIAOMIIEHHS
Npo NPUIAHATE pilleHHa A0 BianosigHOro cy6’ekta AN noAanbLIOro
BPYYEHHS 3asiBHUKY.

16.

MpumiTka

Y pasi nopaHHA 3asiBU-aHKETM 4Yepe3 LEeHTp HajaHHs
aAMIHICTPATUBHUX MOCNyr/Aep>xaBHe MNiANPUEMCTBO, WO HanexwuTb A0
cdhepu ynpaeniHHga [JMC, abo Koro BigoKkpemneHuii nigposain
ocoba/3aKkoHHUIA  NpeacTaBHUK  iHPOPMYETbCS MNpPO  HeobXiAHICTb
NPOXOAXEHHS  Mpoueaypu  BCTaHOBAEHHS  ocobu,  AKWo  3a
pe3ynbTaTaMuM poO3rnsay AOKYMEHTIB Ta 3asBM-aHKETU 3asiBHUMKA He
byae ineHTUdiKOoBaHO.

Ona NPOXOAXEHHS npoueaypu BCT@HOBJIEHHS 0cobi
pEeKOMEeHAYETbCA Hagatn 6yab-aki  aokyMmeHT(n) abo ix konii 3
¢doTo306paxeHHsSM Ta MUCbMOBE MOSICHEHHS B AOBINbHIN dopMi, B
SIKOMY 3a3Ha4ya€TbCs iHdopMauis Npo agpecu MiCub MNPOXMBaHHS,
HaBYaHHsA, poboTn, YCTaHOB BWKOHAHHA TMOKapaHb Ta iHWa
iHpopmauis, BigomocTi npo 6aTbkiB abo iHWMX poauyiB, sKi 6yayTb
3a/y4yeHi [0 npoBeAeHHs npoueaypuv  BCTAHOBAEHHS ocobu. [o




NMAUCbMOBOIO  3BEpPHEHHS  AoJarTbCa  AOKyMeHTM  (Konii), o
niagTBEPAXYIOTb BKa3aHi akTtu (3a iX HasiBHOCTI).

SKLWO 3a pe3ynbTaTaMyv NpoOBeAEeHHS 3a3HayeHoi npoueaypu ocoby
He 6yae BCTaHOB/EHO, MNPUMAMAETbCA PpilIEHHA Npo BiAMOBY B
odopMsieHHi nacnopTa, Ta ocoba iHPOpPMYeETbCA Npo HeobXiAHICTb
BCTAHOBJIEHHSI 0COBM 3a pillEHHAM CyAy MpPO BCTAHOBAEHHS (akTy, Lo
Ma€ lpUANYHE 3HAYeHHs, AN BUAA4Yi AOKYMEHTIB, WO MOoCBiAYYOTb
ocoby Ta NigTBEpPAXYOTb FPOMAASAHCTBA YKpaiHWU.

3asBHMK abo MOro 3akoHHWIA NpeacTaBHUK/yMoBHOBaXkeHa ocoba
Ma€ npaso NOBTOPHO 3BEPHYTUCS no TepuTopiasibHOro
opraHy/TepuTopianbHoro nigposainy AMC, ynoBHoBaXxeHoro cyb’ekta B
pa3i 3MiHM abo YCyHeHHs 06CTaBWH, Yy 3B’A3KY 3 AKUMWU KoMy 6yno
BiAMOBNEHO B 0(DOPMJIEHHI YM BMAadi nacnopTa.

* Y pasi nogaHHs ocoboto abo ii 3aKOHHMM NMpeACTaBHUKOM M4 Yac NpuUoMy AOKYMEHTIB iHdopMauii (pekBi3uTiB naaTexy) npo
cnnaty aaMiHicTpatMBHoro 36opy B 6yab-sikii dopMi, 3a sikoo Moxe 6yTM nepeBipeHO GakT onnaTtn i3 BUKOPUCTAHHAM
nporpamMHoro  npoaykty  «check»,  kBuTaHuis 03 KOBYETbCA  BIiAMNOBIAHMM  MpauUiBHMKOM  TepuUTOpianbHOro
opraHy/TepuTopiansHoro nigpo3aginy AMC/ynoBHoBaXxeHoro cyb’ekta 3a AONMOMOIroK MporpaMHoro npoaykrty «check» y pasi
TeXHIYHOI MOXUBOCTI.

YBArA! Y pasi HagaHHa HenpasauBoi iHdopmaudii (koA KkKBuTaHUii He NiATBEPAXKYETbCA 3a AONOMOroko
nporpamMHoro npoaykry «check»)/iHndopmauii npo cnnarty aamiHictpatmBHoro 360opy He nigrBepawnacs
3asBHUKY 6yae BiAMOBNEHO Yy HagaHHI aAMiHICTPaTUBHOI NOCNYru.

** BigMoBa 3asBHWKY B NPUNHATTI AOKYMEHTIB Ta 0DOPMIEHHI 3asiBU-aHKeTN HAAA€ETbCS Y pa3i He NiATBEpPAXXEHHSA npauiBHUKOM
TepuTopiasbHOro opraHy/TepuropianbHoro niapo3ainy AMC/ynoBHoBaXxeHoro cyb’ekta 3a AONOMOro NporpaMHoOro nNpoayKTy
«check» iHdopmauii npo cnnaty aaMiHicTpaTMBHOrO 360py sIKY Hadas 3asiBHMK Mi4 Yac NoAaHHA AOKYMeHTIB (nepeBipseTbes
Yy pasi NnoAaHHS 3asBHUKOM KOAY KBUTaHLUi).

HauyanbHuk YAMC y TepHoninbcbKiit o6nacri fipocnaB JABUBIAA




