3ATBEP/I’KEHO

Hakaz YIMC

y TepHOMiIbCHKIN 00IacTi
14.02.2020 Ne 15 (y penakuii
Hakaszy YJIMC Big 24.07.2024
Ne45)

TEXHONOIIYHA KAPTKA AAMIHICTPATUBHOI NOCNyrun

O®OPMJIEHHS I BUAAYA NACMOPTA FPOMAASIHNHA YKPAIHM,
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

Yy 3B’A3Ky 3 BTPaToOl0/BUKPaAEeHHAM
nacrnoprta rpoMagsiHMHa YKpaiHU 3 6€3KOHTAaKTHMUM e/IeKTPOHHMUM HOCIEM

(Ha3Ba aaMiHiCTpaTUBHOI Nocnyrun)

No
3/n

EtTann onpauroBaHHS 3BEPHEHHA Npo
HapaHHSA aAMiHiCTpaTUBHOI Nocnyrun

BignoBiganbHa
nocaposa ocoba i

CTPYKTYPHUHA
niaposain

CTPYKTYPHiI
niaposainm,
BignoBiganbHi 3a
ertanum

Ctpok
BUKOHaHHSA
etanis (AHIB)

Mig yac NnpuiiMaHHS AOKYMEHTIB Bif 3asBHMKaA
30IMCHIOETbCA  MepeBipka  MOBHOTUM  NoAaHUX
3a9BHUKOM LOKYMEHTIB, BiAMOBIAHICTb ¢
o(opMsIeHHA BUMOraM 3aKkoHo4aBCTBa.

Y pasi nogaHHs 3asBHMKOM iHdopMauii (koay
KBWUTaHUIi) Npo cnnaTy aaMiHicTpatMBHOro 36opy
3a [AOMOMOroK MporpaMHOro npoaykrty «check»
nepesipseTbCs akT cnaatM aAMiHICTpaTUBHOIO
36opy Ta pO34pYKOBYETbLCSA BiANoBiAHa
KBUTaHLiS*.

Y pa3si BuABNeHHA @akTy NoAaHHA He BCiX
HeobXiAHUX AOKyMeHTIB (y TOMYy 4uchni, y pa3si He
nigTBEPAXEHHS 3a [AOMOMOrol MporpamMHoro
npoaykTty «check» iHdopmauii npo cnnaTty
aAMiHiCTpaTUBHOIO 360py) abo noaaHHs
OOKYMEHTIB, O(QOpPMNEHHS SAKUX He BiAnoBigae
BMMOraM 3aKOHOAaBCTBA, 3asBHMK iHHOPMYETLCH
npo BIiAMOBY B MPUWHATTI  AOKYMEHTIB i3
3a3HavyeHHaAM  nigctaB  Takoi  BiAMOBU. 3a
6axaHHAM 3asBHMKa BiAMOBa HAJAETLCA B
NUCbMOBOMY BUTNAAI.

MpauiBHMK
LEeHTPY HadaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS

Y pasi BIiAMNOBIAHOCTI MoJAaHUX [AOKYMEHTIB
BuMoram [lopsaky ogopMieHHs, Buaadi, obMmiHy,
nepecunaHHs, BWYYEHHS, NOBEPHEHHS AepXaBsi,
BW3HAHHSA HEAIMCHUM Ta 3HWLWEHHSA nacnopTa
rpoMagsHuUHa Ykpainu, 3aTBEPAXKEHOro
MoctaHoBoto KMY Big 25.03.2015 N¢ 302 (B
pepakuii NMoctaHosn KMY N? 745 Big 26.10.2016),
MpauiBHMK i3 BWUKOPUCTAHHSAM  €NeKTPOHHOro
umdposoro nianucy Ta 3acobiB Peectpy cdopmye
3asaBy-aHKeTy (y TOMY YMUCNi 34INCHIOE OTPUMAHHS
6ioMeTpnYHUX AaHWX, NapaMeTpiB).

MpauiBHMK
LEeHTPY HadaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

MNig yac npuomy
[OKYMEHTIB Y
OEeHb 3BEPHEHHS

Micna ¢opMyBaHHA 3asiBU-aHKETU MNpauiBHUK
OPYKYE 1 Ta Hada€e 3asBHUKY ANA NepeBipku
NpaBWbHOCTI  BHECEHMX [0  3asBM-aHKeTn
BiJOMOCTEMN. PeecTtpauis 3asiBU-aHKeTUn
3AIMCHIOETBCS i3 3acToCyBaHHSAM 3acobiB Peectpy
nig yac ii dopMyBaHHsS.

Y pasi BuUSBNEHHSA MNOMWIOK B 3asBi-aHKeTi

npauiBHUK BHOCUTb Ao Hel BiANOBIAHI
BUMPaBNEHHS.

MpauiBHMK 3BEepTa€E MOro yeary Ha HanucaHHs
npiseywa Ta IMeHi NaTMHCbKMMK  fliTepamu
BiANOBIAHO no Tabnuui TpaHcniTepauii
YKpaiHCbKOro andasity naTuHuuero,

3aTBepaXeHolo nocrtaHosow KMY Big 27.01.2010
Ne¢ 55.

AKWO 3asiBHUK BUSBMB OaXkaHHS 3a3HauuTu
CBOE npi3BuLLe abo/Ta iM's NaTUHCbKMMMK niTepaMm
BiAMOBIAHO A0 MOro HanuCaHHA y paHile BMAaHUX
Ha KWoro iM’s fOKyMeHTaX, NpauiBHUK PO3'SICHIOE,
Wo AN BHECeHHa 3MiH HeobXxigHO noaatm
nMCcbMoBY 3asBY (A0BiNbHOT GOPMKU) Ta AOKYMEHT,

MpauiBHMK
LEeHTpY HaaaHHS
aAMiHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

MNig yac npuiomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS




Lo niaTBEpAXYE 3a3HadeHul dakT, a came:

- racnopT rpomMaasiHMHa YKpaiHu, nacnopTt
rpoMagsiHMHa YKpaiHu AN BWIi34y 3@ KOPAOH,
MPOI3HUIA AOKYMEHT AUTUHN;

- [OKYMEHT, WO niaTBepaXyTb dakT
HapoAXXEeHHS, 3MiHM iMeHi (y TOMy uucni y pasi
yKnageHHsa abo posipBaHHSA wnoby), BuAAHOro
KOMMNETEHTHUM OpraHoM IiHO3eMHOI AepXaBu Ta
neranisoBaHoro B yCTaHOB/IEHOMY MOPSAAKY;

- paHiwe BuaaHi nacrnopTa Ha iM':
ouTuHn/6atebkie (abo ogHOro 3 Hux)/ogHoro 3
NOAPYXXS, Y TOMY UMCANi B nacrnopTtax Ans BUi3ay
3a KOPAOH, BWAAHUX IHO3EMHMMKU [OepXaBaMu,
AKWO  AWTMHA/6aTbKU/OAMH 3 MNOAPYXXKS €
iHO3eMuaAMHU.

AKWO AOKYMEHTU, $SKi MOXYTb MiaTBEPAUTU
3a3HadeHnx @daKkT HasBHI y 3asBHWKA nNig 4ac
npuMoMy, MpauiBHUK MNpUIAMAE  BiA  HbOrO
MANCbMOBY 3asiBy, CKaHye ii Ta [AOKYMEHT [0
3a8BU-aHKETM |  BHOCUTb  KOpEeryBaHHa Yy
HanucaHHs npisBuwa Ta/abo iMmeHi Ao BiANOBIAHMX
nonis 3asBMU-aHKETW.

Akwo nig yac npumomy BiACYTHI
NiATBEPAXYIOYi AOKYMEHTUM Ta 3asBHUK 3roAeH
BiAMOBUTUCS BiA 0opMNEHHS, npauiBHUK
odopmMnoe BiAMOBY BiA OGOpPMIEHHS 3asBu-
aHKeTn Ta iHpopMye 3asiBHMKaA npo
060B’53K0BICTb OTPUMaHHSA nacnopTta
rpoMagsiHMHa YKpaiHu.

Micna nepeBipkn 3asBHUK BAACHWUM MiANWUCOM

3asiBHMK abo noro

LleHTp HapgaHHSA

Mig yac npuiomy

MNiATBEPAXYE MNPaBU/IbHICTb BHECEHUX A0 3asiBU- 3aKOHHWUM afAMiHiCTpaTUBHUX [OKYMEHTIB Y
aHkeTn BigomocTe npo ocoby. AKWO 3aABHUK NnpeacTaBHUK, nocnyr NeHb 3BEPHEHHS
yepe3 @isnYHi Bagn He MOXe nNiATBEpAUTH rnpauiBHUK
BJIACHUM nianucom NpaBW/IbHICTb Taknx LEeHTPY HadaHHS
BiAOMOCTEN, npauiBHUK pobuTb BiAMITKY Mpo aAMiHICTPaTUBHUX
HEMOXJINBICTb Takoro nNiATBEPAXKEHHSA Ta nocnyr
3acCBiAYyE MNpaBWIbHICTb BHECEHUX [0 3asiBu-
aHKeTKn BigoMocTel npo ocoby BAACHUM NiAMNCOM.
Micna nepeBipkM 3a{BHMKOM MpPaBUIIbHOCTI MpauiBHMK LleHTp HapgaHHSA MNig vyac npuomy

BHECEHMX [0 3asBW-aHKeTW BigOMOCTeW npo

LUEHTPY HadaHHA

aAMiHiCTpaTUBHUX

[OKYMEHTIB Y

ocoby 3aaBa-aHKeTa nepeBips€ETbCA Ta aAMiHICTPaTUBHUX nocnyr AeHb 3BEPHEHHS
nianncyetbes (i3 3a3HadyeHHsaM AaTtu, npisBulla Ta nocnyr
iHiuianie) npauiBHUKOM, AKNI NPpUNHAB
AOKYMEHTU Ta cpopMyBaB 3asiBy-aHKETY.
MpauiBHMK CKaHye i3 3acTocyBaHHSAM 3acobis MpauiBHMK LleHTp HapgaHHSA MNig yac npuomy

Peectpy pno0 3aaBM-aHKETM  [OKYMEHTU, AKi
noaaTbCs 3asABHMKOM. OpuriHanu [OKYMEHTIB
NoBEPTalOTbCA  3asBHUKY Micnsg  0MOPMIEHHS
3asBM-aHKETH.

Y pasi noaaHHa 3asBHMKOM iHdopMauii npo
cnnaTty aaMiHicTpaTMBHOro 360py  pekBi3uTn
nnatexy (Koa KBWTaHLIii) BHOCATbCS A0 3asiBU-
aHKeTn Ta y pasi HasiBHOCTi TeXHIYHOi MOXJ/TIMBOCTI
KBUTAHUiA  pO3APYKOBYETbCA 3a  A0MOMOrok
nporpamMHoro nNpoaykrty «check», ckaHyeTbCs A0
3asBM-aHKETW.

LEeHTPY HadaHHS
AAMIHICTpaTUBHUX
nocnyr

aAMiHiCTpaTUBHUX
nocnyr

[OKYMEHTIB Y
OEeHb 3BEPHEHHS

Po3rnaa BiANOBiAANbHUM

npauiBHMKOM

3adBU-aHKETU

MpauiBHMK
TepHONiNbCbKOro
sigainy N°1 YAMC y
TepHoninbCbKil
obnacri

TepHoninbCbkni
Bigain N°1 yAMC y
TepHOoNiNbCbKIN
obnacri

MpoTarom 15
poboumnx aHiB 3
OHS
oopMeHHS
3a8BU-aHKETU.
Y pasi
TEepMiHOBOIro
0(hOpPMNIEHHSA —
npoTtarom 6
pobounx aHi..
Y pasi
npoBeAeHHS
npoueaypu
BCTaHOBJ/IEHHS
0cobun cTpok
po3rnaay 3assu-
aHKeTN He
NOBUHEH
nepeBuLLyBaTh




ABOX MicsiuiB.

8 3aiicHeHHs igeHTMdikauii ocobn, nepesipku MpauiBHNK TepHoninbCcbknii He nisHiwe Hix
iHpopMauii noaaHOi 3asBHWUKOM, y TOMY u4uchi TepHoNiNbCbKOro Biaain N°1 yaMCy yepes 15
HaAXOAXEHHS KowTiB  3a aAMIHICTpaTUBHY sigainy N°1 yaAMC y TepHoNiNbCbKin pobounx aHiB 3
rnocnyry, WO HAAAETbCHA, HA paxyHKW, BiAKPUTI TepHoniNbLCbKIN obnacri AHA
TepuTopianbHUMM opraHamu aMC B obnacri 0hOpMIIEHHS
TepuTopianbHUX opraHax AKCY 3a9BU-aHKETH.

Y pasi
TEPMiHOBOIro

0(OPMNEHHS —
He Mi3Hiwe HiX
yepes 6 pobounx

OHIB.

Y pasi
npoBeaeHHs
npouenypu

BCTAHOBJIEHHS
ocobu cTpok
po3rnsay 3assu-
aHKEeTU He
NOBMHEH
nepesuLLyBaTu
ABOX MicsauiB.

9 PiweHHsa npo 0OpMNEHHS nacnopTta MpauiBHMK TepHONiNbCbKUIM He ni3Hiwe Hix
NpUMMaETbCsa TepuTopianbHWM nigposainom AMC TepHoNiNbCbKOro Biaain N°1 yaMC y yepes 16
3a pesyfbTaTamu igeHTUdiKauii ocobu, nepesipku Bigainy N°1 YAMC y TepHONiNbCbKIN poboumnx aHiB 3
iHpopMauii noaaHoi  3asBHMKOM, Ta  dakTy TepHoniNbCbKIN obnacri OHA
HaNeXHoCTi ocobu A0 rpoMaasHCTBa YKpaiHu. obnacri oopMeHHS

3as9BM-aHKETH.

Y pasi
TEPMIHOBOIro

oOpMNEeHHS -
He Ni3Hiwe Hix
yepes 6 pobounx

OHIB.

Y pasi
nposeaeHHs
npoueaypu

BCTAHOBJIEHHSA
ocobu cTpok
po3rnsaay 3assu-
aHKEeTU He
MnoBMHEH
nepesuLLyBaTu
ABOX MicsUiB.

10. BinomocTi (nepcoHanbHi AaHi), 3a3HadveHi y MpauiBHMK oN10BHOIO aMcC He ni3Hiwe
3aaBi-aHKeTi, nepeparoTbCA o an obuncnioBanbHOro HacTynHoro
«[MonirpadivyHni KoMbiHaT «YKpaiHa» rno LeHTpy €EAMHOro poboyoro gHa 3
BUTOTOBJIEHHIO LiHHUX nanepis» ans [EepXaBHOro AHS NPURHATTS
BUIrOTOB/IEHHS NacnopTa aemorpadiyHoro pileHHs Npo

peectpy AMC oopMeHHS
nacnopra

11. OdopmneHHs  (nepcoHanisauisa) nacnopTta MpauisHuk AN AN «MonirpadiyHnit | He  nisHiwe 3
rpoMagsiHMHa YkpaiHu Ta [OCTaBKa £o «MonirpadiyHnin KoMbiHaT «YKkpaiHa» | pobounx pHiB 3
TepuTopianbHoro nigpo3sainy AMC KoMbiHaT «YKpaiHa» no Mo BUIOTOBJIEHHIO OHS

BUTOTOBJIEHHIO LiHHUX LUiHHWMX nanepis» HarnpaBneHHs
nanepis» AaHNX ans
BUIOTOBNIEHHS
nacrnopra
12. Y pasi nNpuAHATTS 3asBU-aHKETM Yy  LEeHTpiI MpauiBHmK TepHoONiNbCbKUI He nisHiwe 20

HafaHHS aAMIHICTPATUBHUX MOCNYr/AepXXaBHOMY
niAnNpuUeEMCTBI, Wo  Hanexmtb Ao  chepwn
ynpaeniHHa [OMC, abo Wnoro BiAOKpeMneHux
nigpo3ainis, MartepianbHO BignoBiganbHa ocoba
TepuTopianbHOro nigposainy AMC Ha niacrasi
aKTa npuiMaHHs-nepegadvi nepegae mMartepianbHO
BiAnoBiganbHin 0cobi ynoBHOBaXkeHoro cyb6’ekta
nepcoHanisoBaHi 6naHku nacnopra.

TepHONiNbLCbKOro
Bigainy N°1 yAMC y
TepHoninbCbKin
obnacri

Biaain N°1 yaMC y
TepHoNiNbCbKIN
obnacri

pobounx AHiB 3
OHA 0DOpMIIEHHS
3as1BM-aHKeTU

y pasi
TEPMIHOBOIO
oopMneHHa -
He ni3Hiwe 10
pobounx pHiB 3
AHS 0bOpMIIEHHS
3asiBM-aHKeT!.
Yy pasi
npoBeAeHHS
npoueaypu
BCTAHOBJIEHHS
ocobu CTpOK
po3rnsiay 3asiBu-




aHKeTn
MOBUHEH
nepesuLLyBaTH
ABOX MicsiliB.

13. Buaava nacnopta rpoMagsaHvHa YKpaiHu MpauiBHMK LleHTp HagaHHSA Ha 11 pobounn
LEHTPY HadaHHS aAMIHICTPaTUBHUX | AEeHb 3 OHSA
Y pa3i npuRHATTA pilleHHs Npo BiAMOBY B aAMiHICTPaTUBHUX nocnyr npumuoMy 3asiBu-
odopMNEeHHi umn BuAaauvi nacriopta 3a nocnyr aHKeTn, ane He
pesynbTatamu posrnaay 3aaBUN-aHKeTKU Ta nisHiwe HiX
nogaHMX  [AOKYMEHTIB  Hada€ETbCs  MNMUCbMOBa yepes 20
BiANOBiAb 3 06I'PYHTYBaHHAM NPUYUNH BiAMOBMU. pobounx [AHiB 3
OHS 0DOpMIIEHHS
Y pasi nopgaHHA [OKYMEHTIB 4epe3 LeHTp 3aaBN-aHKeTU
HagaHHS aAMIHICTpATMBHUX NOCNYr, Aep)XXaBHe Yy pasi
niANpPUEMCTBO, o Hanexutb Ao  chepu TepMiHOBOIro
ynpasniHHa [MC, abo W#oro BigokpeMneHuni 0hOpMNEHHA  —
nigpo3ain, TeputopianbHuin opraH/ nigposain AMC He ni3Hiwe Hix
HaACUNa€E NUCbMOBE MOBIAOMSIEHHS MPO NpUHSTE yepes 10
piweHHs pgo  BignosigHoro  cyb’ekta  Ansd pobounx pHiB 3
NoAanbLOro Bpy4YeHHs 3asBHUKY. AHSA 0POpPMEHHSA
3as9BM-aHKeTW.
y pasi
npoBeAeHHs
npouenypu
BCTAHOBJIEHHS
ocobu CTpOK
po3rnsay 3asiBu-
aHKeTn He
NOBUHEH
nepesuLLyBaTu
ABOX Micsauis.
14. Ockap>xeHHs PiweHHs npo BiaMOBY B 0dOpPMSIEHHI 4YM BMAadi nacnopta
Moxe 6yTn ockap>xeHo ocoboto B aaMiHICTpaTUBHOMY Nopsiaky abo
Ao cyny.
YOMC y TepHoninbCbKin obnacti Mae npaBoO NepernsHyTn
pilleHHs, npuiHAaTe TepHoninbCbkuM Bigainom N°1 YAMC vy
TepHoninbcbKin obnacTi, i 3a HasBHOCTI NiactaB 3060B’a3aTn Moro
cKacyBaTW nonepefHeE pilWeHHs npo BiAMOBY B OMOPMAEHHI 4w
BMAa4i nacnopTa i NMpUAHATU HOBe PpilleHHA Ha niacTasi paHiwe
noAaHUX AOKYMEHTIB.
IHdopMauia npo pesynbTaTn po3rnsay CKapru AOBOAUTLCS
A0 BiAOMa 3asiBHWKa B YCTAHOBJIEHUI 3aKOHOAaBCTBOM CTPOK.
15. MpumiTka

* Y pasi nogaHHs 0co60to abo ii 3aKOHHMM NpeAcTaBHUKOM Mif Yac NpMioMy AOKyMeHTiB iHdopmauii (pekBisuTis
nnarTexy) npo cnsaty agMiHictpatuBHoro 36opy B 6yab-sikiii ¢opmi, 3a koo Moxxe 6yTu nepesBipeHo cakT

onJiatu
npauyiBHUKOM

i3 BMKOPUCTAHHAM TMPOrpaMHOro MNPOAYKTY

«check»,

AOMOMOroI0 NporpaMHoro npoaykry «check» y pasi TexHi4HOI MOXKJIMBOCTI.

HauanbHuk YAMC y TepHoninbcbKiii o6nacri

KBUTAHLUIA PpO3APYKOBYETbCA BiANOBiAHUM
TeputopianbHOro opraHy/TeputopianbHoro nigposainy [AMC/ynoBHoBa)keHoro cy6’ekta 3a

fipocnas JABUBIQA




