3ATBEPIDKEHO
Hakaz Y IMC
Big 14.02.2020 Ne 15

(y penakiii Hakazy YJIMC y
TepHOMiNBCHKIN 00JIACTI BijT
31.10.2022 Ne32)

TEXHONOIIYHA KAPTKA AAMIHICTPATUBHOI NOCAYIKn

O®OPMJIEHHS I BUAAYA NACNOPTA FPOMAASIHNHA YKPAIHM,
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

Yy 3B’13Ky 3 BTPaTOl0/BUKPAaAEHHAM
nacnopTa rpomMaasiHuHa YKpaiHM 3 6€3KOHTAaKTHUM efIeKTPOHHUM HOCIEM

(Ha3Ba aaMiHiCTpaTMBHOI nocnyrn)

N¢
3/n

EtTann onpauroBaHHA 3BEpHEHHA nNpo
HapaHHSA aAMiHICTPaTUBHOI Nocnyrun

BignosiganbHa
nocaposa ocoba i

CTPYKTYPHUHA
nigposain

CTPYKTYPHi
nipgposainm,
BiAnoBiganbHi 3a
eranu

Ctpok
BUKOHaHHA
ertaniB (AHIB)

Mig yac npuiiMaHHS AOKYMEHTIB Big 3asiBHMKa
30INCHIOETBCS  NepeBipka MOBHOTU  MOAAHMUX
3a8BHUKOM LOKYMEHTIB, BiAMNOBIAHICTb X
opOpMIEHHS BUMOraM 3aKOHOAABCTBA.

Y pasi nogaHHs 3asaBHWKOM iHdopMauii (koay
KBUTaHUIi) Npo cnnaTy aAMiHicTpatuBHoro 36opy
3a [0NOMOrot MporpaMHoOro npoaykrty «check»
rnepeBipsSeTbCa aKT crjaTu aaMiHICTPaTMBHOIO
36opy Ta poO3ApPYKOBYETbCSA BiANoBiAHa
KBUTaHUis*.

Y pasi BusBneHHs dakTy NoAaHHSA He BCiX
HeobXiAHUX AOKYMeHTIB (y TOMYy uucni, y pasi He
NiATBEPIXKEHHSA 3a [J0MnoMOorol nporpamMHoro
npoaykTty «check» iHdopMauii npo cnnaTty
aAMiHiCTpaTUBHOIO 360py) abo noaaHHs
OOKYMEHTIB, O(QOpPMIEHHS SAKUX He BiAnoBigae
BMMOraM 3aKOHOAaBCTBA, 3asBHUMK iHHOPMYETLCH
npo BIiAMOBY B MPUWHATTI  AOKYMEHTIB i3
3a3HavyeHHaAM niactaB  Takoi  BiAMOBU. 3a
6axaHHAM 3asBHMKa BiAMOBA HAJAETLCA B
NUCbMOBOMY BUINAAI.

MpauiBHMK
LEeHTpY HadaHHS
aAMiHiCTpaTUBHUX
nocnyr

LleHTp HagaHHS
aAMiHiCTpaTUBHUX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS

Y pasi BignoBigHOCTI MNogaHWX [AOKYMEHTIB
Bumoram [lopsaaky odopMneHHs, Buaadi, obMmiHy,
nepecuwnaHHsa, BWIYyYeHHS, NOBEPHEHHS AepiKaBi,
BU3HAHHS HeAIMCHUM Ta 3HWLLEHHs nacnopTa
rpoMagsHuHa YKkpainu, 3aTBepaXXeHOro
MoctaHosBoto KMY Bia 25.03.2015 N¢ 302 (B
pepnakuii NMoctaHosn KMY N? 745 Big 26.10.2016),
npauiBHUK i3  BUKOPWUCTAHHAM  €NEeKTPOHHOro
umdposoro nianucy Ta 3acobiB Peectpy dopmye
3aaBy-aHKeTy (y TOMY YMCNi 34INCHIOE OTPUMaHHS
6iOMEeTPUYHMX AaHUX, NapaMeTpiB).

MpauiBHMK
LEeHTpY HaaaHHS
aAMiHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS

Micna ¢opMyBaHHA 3asBU-aHKETU MNpauiBHUK
OPYKYE 1 Ta Haga€e 3asdBHUKY ANA NepeBipku
nNpaBuIbHOCTI BHECEHMX A0  3asiBU-aHKETU
BiAOMOCTEMN. Peectpauis 3as8BU-aHKETHU
3AINCHIOETLCS i3 3acTocyBaHHSAM 3acobiB Peectpy
nig yvac ii dopMyBaHHs.

Y pasi BUSABNEHHS MNOMWUNOK B 3asBi-aHKeTi

npauiBHUK BHOCUTb 0o Heil BiANOBIAHI
BUMpaBneHHS.

MpauiBHMK 3BEpTaE MOro yBary Ha HamnucaHHs
npisBuwa Ta iMEHi NaTUHCbKUMK  fiTepaMm
BiANOBIAHO ao Tabnuui TpaHcniTepaduii
YKpaiHCbKOro andgasiTy naTuHuuero,

3aTBepaXeHow nocrtaHosow KMY Big 27.01.2010
Ne 55.

SAKWoO 3asBHUMK BMSBUB GaxaHHS 3a3HayuTu
CBOE npi3sue abo/Ta iM’a NAaTUHCbKUMK NiTepamMn
BiZANOBIAHO A0 MOr0 HaMMUCaHHSA y paHilwe BMAaHUX
Ha KWoro iM’a AOKyMeHTaX, MpauiBHUK PO3'SICHIOE,
Wo AN8  BHecCeHHs 3MiH HeobxigHO nojatu

MpauiBHMK
LEeHTPY HagaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHS
aAMiHiCTpaTUBHUX
nocnyr

Mig yac npuiomy
LOKYMEHTIB Y
OEeHb 3BEPHEHHS




NMUCbMOBY 3asBY (A0BiNbHOT GOPMKU) Ta AOKYMEHT,
Lo NniaTBEepAXYE 3a3HadeHun dakT, a came:

- nacnopT rpomMagsHuvHa YkKpaiHum, nacnopTt
rpoMagsiHuHa YKpaiHW Ans BWIi34y 3a KOPAOH,
MPOI3HUIA AOKYMEHT AUTUHN;

- [OOKYMEeHT, WO niaTBepaXxylTb  dakT
HapoAXeHHs, 3MiHW iMeHi (y TOMy uucni y pasi
yKknageHHs abo posipBaHHsa wnoby), BMaaHoro
KOMMETEHTHNUM OpraHoM iHO3eMHOi AepXaBu Ta
neranisoBaHoro B yCTaHOBJ/IEHOMY MOPSIAKY;

- paHiwe BWAAHI nacnopta Ha iM'a
OUTUHKM/6aTtbkiB (abo ofgHOro 3 HMX)/oAHOro 3
NOAPYXOKS, Y TOMY YMCANi B nacrnopTtax Ansa BMUisay
3a KOpAOH, BWAAHMX I[HO3EMHMMMK JepXaBaMmu,
AKWO  AMTMHA/6aTbKN/OAMH 3  MNOAPYXXS €
iHoO3eMusaMHK.

SKWO AOKYMEHTU, $Ki MOXYTb NiAgTBEPAUTU
3a3HadeHnx @dakT HasABHI y 3asBHWKA Nia u4ac
npuMoMy, npauiBHUK  MNpPUMMAE  BiA  HbOrO
MUCbMOBY 3asiBy, CKaHYy€E ii Ta AOKYMeHT Ao
3a8BM-aHKeTW |  BHOCUTb  KOpPEeryBaHHA Yy
HanucaHHA npisBuwa Ta/abo iMeHi Ao BiANOBIAHNX
rnonie 3asiBU-aHKETH.

Akwo nia yac npumuomy BiACYTHI
nigTBEPAXYHOYi AOKYMEHTM Ta 3asiBHUK 3rofeH
BiAMOBUTUCS BiA  OQOpMNeHHs, npauiBHMK
oopMOE BIAMOBY BiA O(MOPMIEHHSA 3asBu-
aHKeTn Ta iHbopMyEe 3asiBHMKa npo
060B’53K0BICTb OTPUMaHHA nacnopTta
rpoMagsiHMHa YKpaiHu.

Micna nepeBipkn 3aBHUK BAACHWM MianNnUCOM

3aaBHUK abo noro

LleHTp HagaHHSA

Mig vyac npuomy

NiATBEPAXYE NPaBWIbHICTb BHECEHUX [0 3asBU- 3aKOHHWUN aAMiHICTPaTUBHUX NOKYMEHTIB Y
aHKeTn BigoMocTen npo 0coby. SAKLWO 3as9BHUK NpeACTaBHUK, nocnyr OEeHb 3BEPHEHHS
yepe3s i3nYHi Bagn He Moxe nNiATBEPAUTH npauiBHUK
BNIACHUM nianMcom NpaBWIbHICTb Taknx LEeHTpY HadaHHS
BiAOMOCTENM, npauiBHUK pobuTb BiAMITKY Npo aAMiHICTpaTUBHUX
HEMOX/UBICTb Takoro niaTBEpAXKEHHS Ta nocnyr
3aCBifUYE MPaBWJIbHICTb BHECEHUX [0 3aaBu-
aHKeTu BigoMocTen Npo ocoby BNacHMM NiANMCOM.
Micna nepeBipkM 3asBHMKOM MpPaBUSIbHOCTI MpauiBHMK LleHTp HagaHHSA Mig yac npuomy

BHECEHMX [0 3asBuM-aHKeTn BigoMocTen npo

LEeHTpY HadaHHs

aAMiHiCTpaTUBHUX

[OKYMEHTIB Y

ocoby 3asBa-aHKeTa nepesipseTbCA Ta aAMIHICTPATUBHUX nocnyr AeHb 3BEPHEHHS
nianucyeTbcsa (i3 3a3HavYeHHsAM AaTtu, npisBuwa Ta nocnyr
iHiuianie) npauiBHMKOM, AKUN NpUNHSAB
[OKYMEHTU Ta cOpMYyBaB 3asiBy-aHKETY.
MpauiBHMK CcKaHye i3 3acTocyBaHHSM 3acobiB MpauiBHMK LleHTp HagaHHSA Mig yac npuomy

Peectpy p[o0 3aaBM-aHKeETM [OKYMEHTW, SKi
noparTbCca 3asaBHMKOM. OpuriHanu [OKYMEHTIB
noBepTalTbCs  3asABHWUKY nicna  O0dDOPMIEHHS
3as9BM-aHKeTH.

Y pasi nopgaHHs 3asBHUKOM iHdoOpMauii npo
cnnaty aAaMiHicTpaTMBHOro 360py  pekBi3nTn
nnatexy (KOA4 KBWTaHLUI) BHOCATbCA A0 3asiBU-
aHKeTW Ta y pasi HasiBHOCTI TEXHIYHOI MOX/NBOCTI
KBUTAHLUiA  pO3APYKOBYETbCA 3a  AOMOMOrok
nporpamMHoro NpoaykTty «check», CKaHyeTbCs A0
3asiBM-aHKETW.

LEeHTpY HadaHHS
aAMiHICTpaTUBHUX
nocnyr

aAMiHiCTpaTUBHUX
nocnyr

[OKYMEHTIB Y
NeHb 3BEPHEHHS

Posrnaa BignoBiganbHMM

npauiBHUKOM

3aaBU-aHKETU

MpauiBHMK
TepHoNiNbCbKOro

Bigainy N°1 yAMC y

TepHoninbCbKin
obnacri

TepHONiNbCbKUI
Biaain N°1 yaMC y
TepHoONiNbCbKIN
obnacri

MpoTarom 15
pobounx AHiB 3
OHS
ohopMIIEHHS
3asBU-aHKETU.
Y pasi
TEepPMiHOBOIro
opOpMNEHHS —
npoTarom 6
poboumnx AHiB.
Y pasi
npoBeAeHHS
npoueaypu
BCT@HOBJMIEHHS
ocobu cTpok
po3rnaay 3asBu-
aHKeTN He
NOBWHEH




rnepeBuLLyBaTH
ABOX MicsuiB.

3pincHeHHsa igeHTUdikauii ocobn, nepesipku
iHpopMauii nopaHoi 3assBHWMKOM, Y TOMY 4uchi
HaAXOAXKEHHS KOLWTIB 3a aAMiHiCTpaTUBHY
nocnyry, WO HaAaeTbCs, Ha PaxXyHKW, BiAKPWUTI
TepuTopianbHUMU opraHamu AMC B
TepuTopianbHux opraHax AKCY

MpauiBHMK
TepHONiNbCbKOIo
Biaainy N°1 yaAMC y
TepHoninbCbKin
obnacrTi

TepHONiNbCbKUM
sigain N°1 yaAMC y
TepHONINbCbKIN
obnacri

He ni3Hiwe Hix
yepes 15
poboumnx gHiB 3
OHA
odopMeHHs
3asBM-aHKeTW.
Y pasi
TEPMIHOBOIO
opOpMNEeHHS -
He Mi3Hiwe HixX
yepe3 6 poboumnx
OHiB.

Y pasi
npoBeaeHHs
npoueaypu
BCTAHOBJIEHHS
0cobun cTpok
po3rnsay 3assu-
aHKeTU He
MNoOBMHEH
nepesuLLyBaTH
ABOX MicsuiB.

PilweHHs npo 0pOpMNEHHSA nacnopTta
NpUMMaETbCs TepuTopianbHUM nigposainom AMC
3a pesynbTaTamu igeHTUdikauii ocobu, nepesipku
iHpopMauii nopaHoi  3asBHMKOM, Ta  QakTy
HanNexXHoCTi 0cobu A0 rpoMaasHCTBa YKpaiHu.

MpauiBHNK
TepHONiNbLCbKOro
Biaainy N°1 yAMC y
TepHoniNbCbKin
obnacri

TepHoNiNbCbKNI
Bigain N°1 yAMC y
TepHONiNbCbKIN
obnacri

He ni3Hiwe Hix
yepes 16
pobounx AHiB 3
OHSA
odopMIIeHHs
3asaBU-aHKETU.
Y pasi
TepMiHOBOIro
0pOpMNEHHS -
He Mi3Hiwe HiX
yepes 6 poboumnx
OHIB.

Y pasi
npoBeaeHHs
npoueaypu
BCTAHOBJIEHHS
ocobu cTpok
po3rnsay 3assu-
aHKeTN He
NOBMHEH
nepesuLLyBaTh
ABOX Micsauis.

10.

BinomocTi (nepcoHanbHi AaHi), 3a3HauveHi y
3adBi-aHKeTI, nepeaaroTbCs no an
«[MonirpadiyHnii KOMb6iHaT «YKkpaiHa» no
BUIOTOBJ/IEHHIO LiHHNX nanepis» aonsa
BWIrOTOB/IEHHSA nacnopTta

MpauiBHMK oNnoBHOrO
obumncnoBanbHOro
LeHTpy EANHOro
LEepXXaBHOro
nemorpadiyHoro
peectpy AMC

AaMC

He ni3Hiwe
HaCcTyrnHOro
poboyoro agHa 3
OHS NPURHATTS
pilleHHs npo
odopMIIeHHS
nacnopra

11.

OdopmneHHs  (nepcoHanisauisa) nacnopTta
rpoMagsHuHa YKpainu Ta [OCTaBKa 0o
TepuTopianbHoro nigpo3ainy AMC

MpauisHuk AT
«MonirpadiyHnii
KoMbiHaT «YKpaiHa» no
BUIOTOBJIEHHIO LIHHWNX
nanepis»

AN «MonirpadivyHnin
KoMbiHaT «YkpaiHa»
Mo BUrOTOBSIEHHIO
UiHHMX nanepiB»

He ni3Hiwe 3
pobounx AHiB 3
OHS
HanpasneHHs
AaHnx
BUIOTOBJ/IEHHS
nacnopTa

Ana

12.

Y pasi npuAHATTS 3as8BM-aHKeTU Yy LeHTpi
HafaHHS aAMIHICTpaTUBHUX MOCNYr/Aep)XaBHOMY
niANpPUEMCTBI, o HanexuTtb Ao chepm
ynpaeniHHa [OMC, abo Woro BiAOKpeMaeHux
nigpo3ainis, MartepianbHO BignosiganbHa ocoba
TepuTopianbHoro nigposainy AMC Ha niacrasi
aKTa npuiiMaHHs-nepeaadvi nepegae maTepianbHO
BiANoOBiAaNbHIN 0cobi ynoBHOBaxeHOro cy6’ekTa
nepcoHanizoBaHi 6naHku nacnopTa.

MpauiBHMK
TepHONiNbCbKOro
sigainy N°1 YAMC y
TepHoninbCbKil
obnacri

TepHoninbCbknii
Bigain N°1 yAMC y
TepHoNiNbCbKIN
obnacri

He ni3Hiwe 20
pobounx AHiB 3
AHA 0dOpMIIEHHS
3asBU-aHKETH

Yy pasi
TEepMIiHOBOIro
oopMneHHs -
He ni3Hiwe 10
pobounx pAHiB 3
AHA 0OpPMIIEHHS
3asBU-aHKETU.
Yy pasi
npoBeAEeHHS
npoueaypu
BCTaHOBJ/IEHHS
ocobu CTpOK




po3rnsay 3asBu-
aHKeTn He
MOBUHEH
rnepeBuLlyBaTH
ABOX MicsiliB.

13. Buaaya nacnopTta rpoMagsiHMHa YKpaiHu MpauiBHMK LleHTp HagaHHS Ha 11 pobouun
LLeHTpY HaZaHHS aAMiHICTpaTUBHUX OeHb 3 OHSA
Y pasi NpuNHSTTS pilleHHs npo BigMOBY B aAMIHICTpaTUBHUX nocnyr npuiioMy 3asBu-
OPOpM/IEHHI um BuAadi nacnopra 3a nocnyr aHKeTn, ane He
pesynbTaTtamm po3rnsay — 3asBM-aHKeTM Ta nisHiwe HiX
NnoAaHMX  AOKYMEHTIB  Hada€TbCs NnMCbMOBa yepes 20
BiAMoBiAb 3 06r'pyHTYBaHHSM NPUYNH BiAMOBM. pobounx pAHiB 3
AHA odOpMIIEHHS
Y pa3i nogaHHsa [OKYMEHTIB 4Yepe3 UeHTp 3asBM-aHKeTn
HajaHHSA aAMIHICTPaTUBHUX NOCNYr, AepXaBHe Yy pasi
nignpMeMCTBO, WO  HanexuTb A0  chepu TepMiHOBOrO
ynpaeniHHa [OMC, abo 1oro BigokpemneHui opopMNeHHs -
nigpo3ain, TeputopianbHuMin opraH/ nigposain AMC He ni3Hiwe Hix
HaACWA€E NMMCbMOBE NOBIAOMIEHHS NPO NPUNHATE yepes 10
pilweHHs  go  BignosigHoro cyb'ekta  ans pobounx pAHiB 3
NOAANbLIOro BPYYEHHS 3as9BHUKY. AHA 0dOpMIIEHHS
3asBM-aHKeT!.
y pasi
npoBeAeHHs
npoueaypu
BCTAHOBJIEHHS
ocobu CTpOK
po3rnsay 3asBu-
aHKeTH He
NOBUHEH
nepesuLLyBaTu
ABOX MicsuiB.
14. Ockap>xeHHs PiweHHs npo BigMOBY B OgOpMAEHHi 4M BuAadi nacnoprta
MoXxe 6yTu ockapxeHo ocoboto B aaMiHiCTpaTMBHOMY nopsaky abo
00 cyay.
YOMC y TepHoninbCbKin obnacTti Mae npaBo nepernsHyT
pilleHHs, npuiHaTe TepHoninbCbkuM Bigdinom N°1 YAMC vy
TepHoninbCcbkin obnacTi, i 3a HasBHOCTI nigcTtaB 3060B’a93aTn noro
cKacyBaTW MOMepefHE pilleHHs Npo BiAMOBY B O(OPMIIEHHI uu
BMAAUi nacnopTa i MPUNHATM HOBE pilleHHs Ha MiacTaBi paHiwe
noaaHMX AOKYMEHTIB.
IHdopmauis npo pesynbTaTyM po3rnsay CKapru AOBOAUTLCA
[0 BigoMa 3asiBHMKA B YCTAHOBJIEHWIA 3aKOHOAABCTBOM CTPOK.
15. MpumMiTKa

* Y pasi nogaHHa 0co60to a6o ii 3aKOHHMM NpeAcTaBHUKOM MNif Yac NpMioMy AoKyMeHTIB iHdopmauii (pekBisuTis
niaarTexy) npo crnsaty aaMiHictpatuBHOro 36opy B 6yab-sikii dopmi, 3a sikolo Moxxe 6yTu nepesBipeHO dakT

onnartum
npauiBHUKOM

i3 BMKOPUCTaHHAIM MPOrpaMHOro MPOAYKTY

«check»,

AOMOMOror NporpamMHoro npoaykry «check>» y pasi TexHi4YHOI MOXX/IMBOCTI.

HauanbHuk YAMC y TepHoninbcCbKil o6nacri

KBUTaHLUiA pO3APYKOBYETbCA BiAnoBiAHMM
TepuTOopiasnibHOro opraHy/TeputopianbHoro nigposainy [OMC/ynoBHoBa>keHOro cy6’ekra 3a

fipocnas AABUBIAA




