3ATBEP/DKEHO

Hakaz YIMC

y TepHOMIbCHKIN 001acTi
14.02.2020 Ne 15 (y penakuii
Hakaszy YJIMC Big 24.07.2024

Ne45)

TEXHONONIYHA KAPTKA AAMIHICTPATMBHOI nocnyrun

O®OPMJIEHHS I BUAAYA NACNOPTA FPOMAASIHNHA YKPAIHM,
3 BEBKOHTAKTHUM ENNIEKTPOHHUM HOCIEM

Y pasi o6MiHy nacnopra rpoMagssHMHa YKpaiHU 3 6@3KOHTaKTHUM e/IEKTPOHHUM HOCIEM

Y 3B'A3KY:

e  3i 3MiHOl iHdOpMaUii, BHeceHOoi o nacnopTa (KpiM A0AATKOBOI 3MiHHOI iHopMauii);
. OTPUMaHHS peecTpauinHOro Homepa 06NniKOBOI KapTKWM niaTHMKA noAaTtkiB 3 [lepxaBHOro peectpy @isnyHux
oci6 — nnaTHukiB noaaTkis (PHOKIM) abo noBigoMneHHsA Npo BiAMOBY BiA MPUNHATTSA 3a3Ha4YeHoro HoMepa (3a

6axaHHAM);

e  BMSAB/IEHHS NOMWUIKMK B iHdOpMaLii, BHECEHIN A0 NacnopTa;

. 3aKiHYeHHS CTpOKY Aii nacnopTa

. HenpuaaTHOCTI NacrnopTa A1 No4anblioro BUKOPUCTaHHS;

No
3/n

ETann onpauroBaHHS 3BEpPHEHHSNA
HapaHHSA aAMiHiCTpaTUBHOI Nocnyrun

npo

BignoBiganbHa
nocaposa ocoba i

CTPYKTYPHUHA
niaposain

CTPYKTYPHiI
niaposainm,
BignoBiganbHi 3a
ertanum

Ctpok
BUKOHaHHSA
etanis (AHIB)

Mig yac NnpuiiMaHHS AOKYMEHTIB BiA 3asBHMKA
30IMCHIOETbCA  MepeBipka  MOBHOTUM  NoAaHWUX
3a9BHUKOM LOKYMEHTIB, BiAMOBIAHICTb ¢
o(opM/IEHHA BUMOraM 3aKoHo4aBCTBa.

Y pasi nogaHHsA 3asBHMKOM iHdopMauii (koay
KBWUTaHLIi) Npo cnnaTy aaMiHicTpaTtMBHOro 36opy
3a [AOMOMOroK MporpaMHOro npoaykrty «check»
rnepeBipsSeTbCa (aKT crjlaTu aaMiHICTPaTMBHOIO
36opy Ta poO3ApPYKOBYETbLCSA BiANoBiAHa
KBUTaHLUis*.

Y pasi BusiBNneHHs dakTy MNoAaHHsS He BCiX
HeobXiAHUX AOKyMeHTIB (y TOMy uucni, y pa3si He
NiATBEPIXKEHHSA 3a [OMoMOorol nporpamMHoro
npoaykTty «check» iHdopmauii npo cnnaty
aAMiHiCTpaTUBHOIO 360py) abo noaaHHs
OOKYMEHTIB, O(QOpPMNEHHS SAKUX He BiAnoBigae
BMMOraM 3aKOHOAaBCTBA, 3asBHMK iHHOPMYETLCH
npo BIiAMOBY B MPUWHATTI  AOKYMEHTIB i3
3a3HavyeHHaAM niactaB  Takoi  BiAMOBU. 3a
6axaHHAM 3asBHMKa BiAMOBa HAJAETLCA B
NUCbMOBOMY BUMAAI.

MpauiBHMK
LEeHTPY HadaHHSA
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
AeHb 3BEPHEHHS

Y pa3i BiANOBIAHOCTI NoAaHUX [OOKYMEHTIB
BuMoram [lopsaky odopMaeHHs, Buaadi, obMmiHy,
nepecunaHHs, BWYYEHHS, NMOBEPHEHHS AepXaBsi,
BW3HAHHSA HeAIMCHMM Ta 3HWLWEHHSA nacnopTa
rpoMagsiHMHa Ykpainu, 3aTBEPAXKEHOr0
MoctaHosoro KMY Big 25.03.2015 N¢ 302
(B pepakuii MoctaHoBn KMY N¢ 745 Big
26.10.2016), npauiBHMK i3  BMKOPUCTAHHSAM
€/IeKTPOHHOro uudpoBoro nignucy Ta 3acobis
Peectpy ¢dopmye 3aaBy-aHkeTy (y TOMy uwuchi
30INCHIOE  OTPUMaHHA  HiOMeTpUYHMX  AaHuX,
rnapameTpiB).

MpauiBHMK
LEeHTPY HadaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHS
aAMiHICTpaTUBHUX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
OEeHb 3BEPHEHHS

Micna ¢opMyBaHHA 3asBU-aHKETU NpauiBHUK
OPYKYE 1 Ta Haga€e 3asdBHUKY ANa NepeBipku
NpaBWbHOCTI  BHECEHMX A0  3asBM-aHKeTn
BifOMOCTEN. PeecTpauis 3a8BU-aHKETHU
3AIMCHIOETbCA i3 3acTocyBaHHAM 3acobiB PeecTpy
nig yac ii popMyBaHHs.

Y pa3si BMSBNEHHS MNOMWNOK B 3asBi-aHKETI

npauiBHMK BHOCUTb ao Heil BiANOBIAHI
BUMpaBneHHS.

MpauiBHMK 3BepTa€e yBary 3asiBHUKA Ha
HanucaHHa npisBMwWa Ta iMeHi NaTUHCbKUMU

nitepamu BignosigHo Ao Tabnuui TpaHcniTepauii
YKpaiHCbKOro andasity natumHuuero,
3aTBepAXXeHOo noctaHoBok KMY Big 27.01.2010
Ne 55 «[Mpo BnopsaakyBaHHA TpaHchaiTepauil
YKpaiHCbKOro andaBiTy NaTMHULIEKD»..

MpauiBHMK
LEeHTPY HadaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHICTpaTUBHUX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
OEeHb 3BEPHEHHS




AKLWO 3asBHMK BUABMB OaxaHHS 3a3HaynTun
CBOE€E npi3BuLLe abo/Ta iM'S NaTUHCbKMMK NiTepamMn
BiAMOBIAHO A0 MOr0 HaNUCaHHA y paHiwe BUaaHnx

Ha Woro iM'a  [OOKyMeHTax, npauiBHMK
pO3'ICHIOE, WO ANns BHECEHHS 3MiH HeobXiaAHO
noaatTu NWCbMOBY 3asaBYy (AOBINbHOI (opMu) Ta
OOKYMEHT, WO NiATBEPAXYE 3a3HayeHun ¢akT, a
came:

- racnopT rpoMaasiHMHa YKpaiHu, nacnopTt
rpoMagsiHMHa YKpaiHu Ans BWI34y 3@ KOPAOH,
MPOI3HUIA AOKYMEHT AUTUHN;

- [OKYMEHT, WO niaTBepaXylTb dakT
HapoAXXeHHSs, 3MiHM iMeHi (y TOMy uucni y pasi
yKknageHHs abo posipBaHHSA wnoby), BuAAHOrO
KOMMETEHTHMM OpraHoM iHO3eMHOI AepXkaBu Ta
neranisoBaHoro B yCTaHOB/IEHOMY MOPSAKY;

- paHiwe BWaaHi nacnopta Ha iM'A
ouTuHK/6atekie (abo ogHOro 3 HuX)/ogHOro 3
MOAPYXKSA, Y TOMY 4YMCAi B nacnoptax Ans suisay
338 KOPAOH, BWAAHMX I[HO3EMHUMMM JepXaBaMmu,
AKWO  AUTUHA/6aTbKM/oAMH 3 MOAPYXXKSA €
iHO3eMuaMHU.

AKWO AOKYMEHTU, §AKi MOXYTb nNiATBEPAUTU
3a3HadeHnx @daKkT HasBHI y 3asBHWKA nNig 4ac
npuMoMy, MpauiBHUK MNpUIAMAE  BiA  HbOrO
MANCbMOBY 3asiBy, CKaHye ii Ta [AOKYMEHT [0
3a8BU-aHKETM |  BHOCUTb  KOpEeryBaHHsa Yy
HanucaHHs npissBuwa Ta/abo imeHi 4o BiANOBIAHMX
nonis 3asBU-aHKETW.

Akwo nig vyac npumomy BiACYTHI
nNiATBEPAXYIOYi AOKYMEHTUM Ta 3asBHUK 3roAeH
BiAMOBUTUCS BiA 0OopMNEHHS, npauiBHUK

ocdopMntoe BigMoBY BiA 0OdOpMIEHHA 3asBu-
aHKeTU Ta iHopMye 3asBHMKA npo
060B'A3KOBICTb OTpUMaHHS nacnopTa

rpoMagsiHuHa YKpaiHu.

Micna nepeBipkn 3asBHUK BAacHWUM MiaNNUCOM

3asiBHMK abo noro

LleHTp HagaHHSA

Mig yac npuomy

MiATBEPAXYE MNPaBU/IbHICTb BHECEHUX A0 3asiBU- 3aKOHHWUIM afAMiHiCTpaTUBHUX [OKYMEHTIB Y
aHKeTn BigoMocTen npo 0coby. SKLWO 3a9BHUK NpeACTaBHUK, nocnyr OEeHb 3BEPHEHHS
yepe3 i3nYHi Bagn He Moxe nNiATBEPAUTH npauiBHUK

BNIACHUM nianMcom NpaBUbHICTb Taknx LEeHTpY HadaHHS

BiAOMOCTENM, npauiBHUK pobuTb BIAMITKY Npo aAMiHICTpaTUBHUX

HEMOXJINBICTb Takoro nigTBEpAXEHHS Ta nocnyr

3aCBifYYE MPaBWIbHICTb BHECEHUX [0 3aaBu-

aHKeTu BigoMocTen Npo ocoby BNacHMM NiANMCOM.

Micna nepeBipkM 3afBHMKOM MpPaBUIIbHOCTI MpauiBHMK LleHTp HapgaHHSA MNig yac npuomy
BHECEHMX [0 3asBW-aHKeTW BiAOMOCTEN Mpo LEeHTPY HagaHHS aAMiHICTpaTUBHUX LOKYMEHTIB Y
ocoby 3asBa-aHKeTa nepeBipseETbCA Ta aAMIHICTPATUBHUX nocnyr OEeHb 3BEPHEHHS
nianucyeTbes (i3 3a3HaYeHHsIM AaTtu, npisBuwa Ta nocnyr
iHiuianie) npauiBHUKOM, AKNIM NPpUMNHSAB
OOKYMEHTU Ta cpopMyBaB 3asiBy-aHKETY.

MpauiBHMK CcKaHye i3 3acTocyBaHHSAM 3acobis MpauiBHMK LleHTp HapgaHHSA Mig yac npuomy

Peectpy pno 3agBu-aHKeTM  OOKYMEHTW, SKi
nojarTbca 3asaBHWKOM. OpwuriHann [OKYMEHTIB
NoBEPTalOTbCA  3asBHUKY Micnsg  O0MOPMIEHHS
3asBM-aHKeTH.

Y pasi noagaHHa 3asBHMKOM iHdopMauii npo
cnnaTty aaMiHicTpaTMBHOro 360py  pekBi3vTh
nnatexy (KoA KBWTaHLIii) BHOCATbCS A0 3asiBU-
aHKeTn Ta y pasi HasiBHOCTi TeXHIYHOI MOXJ/TIMBOCTI
KBUTAHUiA  pO3APYKOBYETbCA 3a  A0MOMOrok
nporpamMHoro nNpoaykrty «check», CkaHyeTbCs A0
3asBM-aHKETW.

LEeHTPY HadaHHS
AAMIHICTpaTUBHUX
nocnyr

aAMiHICTpaTUBHUX
nocnyr

[OKYMEHTIB Y
OEeHb 3BEPHEHHS

Posrnaa BignoBiganbHMM

npauiBHUKOM

3aaBU-aHKETU

MpauiBHMK
TepHONiNbCbKOIo
Bigainy N°1 yAMC y
TepHoninbCbKin
obnacri

TepHONiNbCbKMI
sigain N°1 yaAMC y
TepHoONiNbCbKiN
obnacri

He ni3Hiwe Hix
yepes 15
poboumnx aHiB 3
OHA
odopMIeHHs
3asBM-aHKeT!.
Y pasi
TEpPMiHOBOIO
OTPMMaHHS — He
ni3Hiwe Hix
yepes 6 poboumx
OHiB.

Y pasi




npoBeaeHHs
npoueaypu
BCT@HOBJIEHHSA
0cobu cTpok
po3rnsay 3assu-
aHKEeTU He
MOBUHEH
nepesuLLyBaTH
ABOX MicsauiB.

3aiiicHeHHs igeHTUdikauii ocobn, nepesipku
iHpopMauii nNoaaHoOi 3asBHWUKOM, y TOMY u4uchi
HaAXOAXEHHS KowTiB  3a aAMiHICTpaTUBHY
rnocnyry, WO HAAAETbCA, HA PaxXYHKU, BiAKPUTI
TepuTopianbHUMM opraHamu aMC B
TepuTopianbHUx opraHax AKCY

MpauiBHNK
TepHoNiNbCbKOro
sigainy N°1 yAMC y
TepHoninbCbKin
obnacri

TepHoninbCcbknii
Biaain N°1 yaMC y
TepHoNiNbCbKin
obnacri

He ni3Hiwe Hix
yepes 15
pobounx gHiB 3
OHA
0hOpMIIEHHS
3asiBM-aHKeT!.
Y pasi
TEPMIHOBOIoO
OTPMMaHHS — He
nisHiWwe Hix
yepes 6 poboumnx
OHIB.

Y pasi
npoBeaeHHs
npoueaypu
BCTAHOBJIEHHS
ocobu cTpok
po3rnaay 3asBu-
aHKeTU He
MNOBMHEH
nepesuLLyBaTu
ABOX MicsauiB.

PiweHHsa npo oopMNeHHs nacnopta
NpUAMaETbCs TepuTopianbHUM nigposginom AMC
3a pe3ynbTaTamu igeHTudikauii ocobu, nepesipku
iHpopMauii nopaHoi 3asBHMKOM, Ta  dakTy
HaNexXHOoCTi 0cobu A0 rpoMaasHCTBa YKpaiHu.

MpauiBHMK
TepHoNiNbCbKOro
Biaainy N°1 yAMC y
TepHoniNbCbKin
obnacri

TepHONiNbCbKUI
Bigain N°1 yAMC y
TepHONiNbCbKIN
obnacri

He ni3Hiwe Hix
yepes 16
pobounx gHiB 3
OHA
0opMIIEHHS
3asiBM-aHKeTW.
Y pasi
TepMiHOBOIro
opOopMNeHHs -
He Mi3Hiwe HixX
yepes 6 pobounx
OHIB.

Y pasi
npoBeneHHs
npoueaypu
BCTAHOBJIEHHS
ocobu cTpok
po3rnsay 3asiBu-
aHKeTn He
MOBMHEH
nepeBuLLyBaTH
ABOX MicsuiB.

10.

BinomocTi (nepcoHanbHi AaHi), 3a3HauveHi y
3asaBi-aHKeTi, nepenarTbCs no an
«[MonirpadivyHni KoMbiHaT «YKpaiHa» no
BUIOTOBJ/IEHHIO LiHHUX nanepis» ans
BUTrOTOB/IEHHS NacnopTa

MpauiBHMK FTONOBHOIO
obuncnoBanbHOro
LeHTpYy €AMHOro
LEpXXaBHOro
nemorpadgiyHoro
peectpy AMC

amc

He ni3Hiwe
HaCTyrnHoOro
poboyoro AgHs 3
OHSA NPURHATTSA
pilleHHs npo
oopMIeHHS
nacnopra

11.

OdopmneHHs  (nepcoHanisauia) nacnopTta
rpomMagsiHuHa YKpaiHM Ta f[ocTtaBka [0 TO
TepuTopiansHoro nigpo3ainy AMC

MpauiBHMK
AN «MonirpadivyHnin
KoMbiHaT «YKpaiHa» no
BUTOTOBJIEHHIO LIHHNX
nanepis»

AN «MonirpadivHnin
KoMbiHaT «YkpaiHa»
Mo BUrOTOBMIEHHIO
UiHHMX nanepiB»

He ni3Hiwe 3
pobounx gHiB 3
aoHA
HarnpaBneHHs
AaHux ans
BUIOTOBJIEHHS
nacnopra

12.

Y pasi npuAHATTA 3asBM-aHKETU Yy  LEeHTpI
HafaHHS aAMIHICTPATUBHUX MOCNYr/AepXXaBHOMY
niaANpUEMCTBI, Wo  Hanexuts Ao  cdepu
ynpasniHHa [OMC, abo Woro BigOKpeMieHux
nigposainis, MartepianbHO BianoBiganbHa ocoba
TepuTopianbHOro nigposainy AMC Ha niacTasi
aKTa npuiMaHHsa-nepegadvi nepegae mMarepianbHO
BiAnoBiganbHin 0cobi ynoBHOBaXkeHoro cyb6’ekta
nepcoHanisoBaHi 6naHku nacnopra.

MpauiBHKK
TepHONiNbCbKOIo
Bigainy N°1 yAMC y
TepHoninbCbKin
obnacri

TepHONiNbCbKMI
sigain N°1 yaAMC y
TepHoONiNbCbKiN
obnacri

He ni3Hiwe Hix
yepes 20
pobounx AHiB 3
OHS 0bOPMNEHHS
3asiBM-aHKeTn

Yy pasi
TEPMiHOBOrO

0(hOpPMNEHHS -
He nisHiwe 10
pobounx pAHiB 3
AHA 0dOpMIIEHHS




3aaBU-aHKETH.

y pasi
npoBeAeHHS
npoueaypu
BCTAHOBJIEHHS
ocobu CTpOK
po3rnsay 3asBu-
aHKeTn He
NOBUHEH
nepeBuLLyBaTh

ABOX MicsauiB.

13. Buaaya nacnopTta rpoMagsiHMHa YKpaiHu MpauiBHMK LleHTp HagaHHsa | Ha 11 po6ouni
LeHTpY HadaHHSA aAMiHICTpaTUBHUX AeHb 3 OHA
Y pasi NpuNHSTTS pilleHHs npo BigMOBY B aAMIHICTpaTUBHUX nocnyr 0(OPMNEHHS
OOpM/IEHHI umn Buaadi nacnopra 3a nocnyr 3aABUN-aHKETH,
pesynbTaTamm po3rnsAy — 3asBM-aHKeTM  Ta ane He nisHiwe
nogaHux  AOKYMEHTIB HaOAa€ETbCA nucbMoBa HiXX yepe3z 20
BiANOBIAb 3 06r'PYHTYBAHHAM MPUYUNH BiAMOBMW. pobounx AHiB 3
AHA odOopMIEHHS
Y pasi nodaHHA [AOKYMEHTIB 4epe3 LeHTp 3asBM-aHKeTW.
HafaHHA aAMIHICTPaTUBHUX MNOCAYr, [Aep)XaBHe Yy pasi
niaANpMEMCTBO, WO  HanexuTs A0  cdepu TEPMiHOBOIO
ynpasniHHa [AMC, abo 1ioro BigoOKpeMaeHun oopMNeHHs -
nigpo3ain, TepuTopianbHuit  nigpo3gin  AMC He ni3Hiwe Hix
HaACW1AaE NMMCbMOBE NOBIAOMIEHHS NPO NPURHATE yepes 10
piweHHs pgo  BignosigHoro  cyb’ekta  Ansa po60ounx AHIB.
NnoAanbLLIOro BpyYEHHS 3as9BHUKY. Yy pasi
npoBeAeHHs
npouenypu
BCTAHOBJIEHHSA
ocobu CTpok He
NOBUHEH
nepesuLLyBaTH
ABOX MicsLiB.
14. Ockap>xeHHs PiweHHs npo BigMOBY B OgOpMAEHHi 4M Buaadi nacnopTta
MoXe 6yTu ockapxeHo ocoboto B agMiHiCTpaTMBHOMY nopsaky abo
0o cyay.
YOMC y TepHoninbCbKin 06nacti Mae npaBo nepernsHyT!
pilweHHs, npuiHaTe TepHoninbCbkuM Bigdinom N°1 YAMC vy
TepHoninbCcbKin obnacTi, i 3a HasABHOCTI nigcTtaB 3060B’a3aTn MoOro
cKacyBaTW MoMepedHE pilleHHsa MNpo BiAMOBY B OMOPM/IEHHI 4K
BWAAUi nacnopTa i MPUMNHATM HOBE pilleHHs Ha MniacTaBi paHiwe
NoAaHUX AOKYMEHTIB.
IHdopmauis npo pesynbTaTyM po3rnsay CKapru AOBOAUTLCA
40 BifOMa 3asiBHWKA B YCTAHOBJEHWI 3aKOHOAABCTBOM CTPOK.
15. MpumMiTKa

* Y pasi nopaHHA 0co6or0 ab6o ii 3aKOHHMM MNpeACTaBHMKOM MNiA 4Yac NpuMiMoMy AOKYMeHTIB iHdopmauii
(pekBi3uTiB nnatexky) npo cnnarty aaMiHicTpatuBHoro 36opy B 6yab-siki ¢dopmi, 3a Akoro Moxke 6yTn
nepesBipeHo ¢haKT onJiaTv i3 BUKOPUCTaHHAM NporpaMHoro npoaykry «check», kBUTaHUis po3apPyKOBYETbCS
BiANOBiAHMM NpauUiBHUKOM TepuTOpiasbHOro opraHy/TepuropiasnbHoro nigpo3ainy [AMC/ynoBHOBa>keHOro
cy6’ekTa 3a 4ONOMOroI0 NporpaMHoro npoaykry «check» y pasi TexHi4YHOT MO>KJIMBOCTi.

HauanbHuk YAMC y TepHoninbcbKil o6nacri

fipocnas JABUBIJA




