3ATBEP/DKEHO

Hakaz Y IMC

Bix 14.02.2020 Ne 15
(y penakiii Hakazy YJIMC y
TepHOMiNBCHKIN 00JIACTI BijT

31.10.2022 Ne32)

TEXHONONIYHA KAPTKA AAMIHICTPATUBHOI Nocnyrun

O®OPMJIEHHS I BUAAYA NACMOPTA FPOMAASIHNHA YKPAIHM,
3 BEBKOHTAKTHUM ENNIEKTPOHHUM HOCIEM

Y pasi o6MiHy nacnopra rpoMagssHMHa YKpaiHU 3 6€3KOHTAaKTHUM e/IEKTPOHHUM HOCIEM

Y 3B'AI3KYy:

3i 3MiHOt0 iHopMaLii, BHeceHoi Ao nacnopta (KpiM A40AAaTKOBOI 3MiHHOI iHdopMalii);

OTPUMaHHS peecTpauinHoro Homepa o61iKOBOI KapTKM MaTHUKA noAaTtkiB 3 [lepXXaBHOro peectpy isnuyHumX
oci6 — nnaTHukiB noaaTkis (PHOKIIM) abo nosigoMneHHsA Npo BiAMOBY Bif MPURHATTSA 3a3HayeHOro HoMmepa (3a

6axaHHAM);

®  BuUABMEHHSA NOMUIKK B iHOpMauii, BHeceHilh 4o nacnopTa;

®  3aKiH4YeHHS CTPOKY Aii nacnopTta

®  HenpuaaTHOCTI NacnopTa A1s NoJAanablworo

BUKOPUCTaHHA,

EtTann onpauroBaHHS 3BEPHEHHA nNpo
HapaHHSA aAMiHiCTpaTUBHOI Nocnyrun

BignoBiganbHa
nocaposa ocoba i

CTPYKTYPHUHA
nigposain

CTPYKTYPHi
niaposainm,
BignoBiganbHi 3a
ertanm

Ctpok
BUKOHaHHS
ertaniB (AHIB)

Mig yac npuiiMaHHS AOKYMEHTIB BiA 3asiBHMKA
30INCHIOETBCS  NepeBipka  MOBHOTU  MOAAHMUX
3a8BHUKOM LOKYMEHTIB, BiAMOBIAHICTb X
opOpMSIEHHS BUMOraM 3aKOHOAABCTBA.

Y pasi nogaHHs 3asaBHWKOM iHdopMauii (koay
KBWUTaHUii) Npo cnnaTy aaMiHicTpatuBHoro 36opy
3a [0MOMOrot MpOrpaMHOro npoaykry «check»
rnepeBipsSeETbCa (aKT crjlaTu aaMiHICTPaTMBHOIO
36opy Ta poO3ApPYKOBYETbLCSA BiANoBiAHa
KBUTaHLUis*.

Y pasi BusiBNneHHs dakTy MNoAaHHS He BCiX
HeobXiAHUX AOKyMeHTIB (y TOMy uucni, y pa3si He
NiATBEPIXKEHHSA 3a [JOMoMOrol nporpamMHoro
npoaykTty «check» iHdopmauii npo cnnaty
aAMiHiCTpaTUBHOIO 360py) abo noaaHHs
OOKYMEHTIB, O(QOpPMNEHHS SAKUX He BiAnoBiAae
BMMOraM 3aKOHOAaBCTBA, 3asBHMK iHHOPMYETLCH
npo BIiAMOBY B MPUMHATTI  AOKYMEHTIB i3
3a3HavyeHHaAM nigctaB  Takoi  BiAMOBU. 3a
6axaHHAM 3asBHMKa BiAMOBa HAJAETLCA B
NUCbMOBOMY BUAAI.

MpauiBHMK
LEeHTpY HadaHHS
aAMiHICTpaTUBHUX
nocnyr

LleHTp HapaHHSA
aAMiHICTPaTUBHNX
nocnyr

Mig yac npuomy
[OKYMEHTIB Y
AeHb 3BEPHEHHSA

Y pasi BIiAMNOBIAHOCTI MoAaHUX [AOKYMEHTIB
BuMoram [lopsaky odopMneHHs, Buaadi, obMmiHy,
nepecunaHHs, BWYYEHHS, MOBEPHEHHS AepXaBsi,
BW3HAHHSA HEeAIMCHMM Ta 3HWLWEHHSA nacnopTa
rpoMagsiHMHa Ykpainu, 3aTBEPAXKEHOr0
MoctaHosoro KMY Big 25.03.2015 N¢ 302
(B pepakuii MoctaHoBn KMY N¢ 745 Big
26.10.2016), npauiBHMK i3  BUKOPUCTAHHSAM
€/IeKTPOHHOro uudpoBoro nignucy Ta 3acobis
Peectpy ¢dopmye 3aaBy-aHkeTy (y TOMy uwuchi
30IMCHIOE  OTPUMaHHA  HiOMEeTpUYHMX  AaHuX,
napameTpiB).

MpauiBHMK
LEeHTPY HagaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

Mig yac npuomy
LOKYMEHTIB Y
OEeHb 3BEPHEHHS

Micna ¢opMyBaHHA 3asiBU-aHKETU MnpauiBHUK
OPYKYE 1 Ta HaJa€e 3asBHUKY ANA NepeBipku
npaBWIbHOCTI BHECEHMX A0  3asBU-aHKETU
BigOMOCTEN. PeecTtpauis 3as8BM-aHKETHU
3AIMCHIOETBCS i3 3acTOCyBaHHSAM 3acobiB Peectpy
nig yac ii dopMyBaHHS.

Y pasi BusABNEHHA MNOMWIOK B 3asBi-aHKeTi
npauiBHUK BHOCUTb no Hel BiANOBIAHI
BUMpaBieHHS.

MpauiBHMK 3BepTae yBary 3asiBHMKA Ha
HanucaHHa npisBMwWa Ta iMeHi NaTUHCbKUMU
nitTepamun _BignosigHo ao Tabnuui TpaHciiTepauii

MpauiBHMK
LEeHTpY HaaaHHS
aAMiHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

Mig yac npuiomy
DOKYMEHTIB Y
AeHb 3BEpPHEHHSA




YKpaiHCbKOro andasity natmHuuero,
3aTBepAXXeHo nocrtaHosow KMY Big 27.01.2010
Ne 55 «[Mpo BnopsaakyBaHHA TpaHchaiTepauil
yKpaiHCbKOro andaiTy naTMHULE>..

AKWO 3asiBHUK BUSBMB OaxkaHHs 3a3HauyuTu
CBOE npi3BuLLe abo/Ta iM'S NnaTUHCbKMMK NiTepaMm
BiAMOBIAHO A0 MOr0 HaNUCaHHA y paHiwe BUaaHnx

Ha Woro iM'as  [OOKyMeHTax, npauiBHUK
pO3'ICHIOE, WO ANs BHECEeHHS 3MiH HeobXiaAHO
noaatTu NWCbMOBY 3asaBYy (AOBINbHOI (opMu) Ta
OOKYMEHT, WO NiATBEPAXYE 3a3HayeHun GakT, a
came:

- racnopT rpoMaasiHMHa YKpaiHu, nacnopTt
rpoMagsiHuHa YKpaiHum Ans Buisgy 3a KOPAOH,
MPOI3HUIA JOKYMEHT AUTUHN;

- [OKYMEHT, WO niaTBepaXxyTb dakT
HapoAXXeHHSs, 3MiHM iMeHi (y TOMy uucni y pasi
yKknageHHsa abo posipBaHHsA wnoby), BuAAHOro
KOMMETEHTHMM OpraHoM iHO3eMHOI AepXkaBu Ta
neranisoBaHoro B yCTaHOB/IEHOMY MOPSAKY;

- paHiwe BWaaHi nacnopta Ha iM's
ouTuHM/6atekie (abo of4HOro 3 HMX)/oAHOro 3
MOAPYXKSA, Y TOMY 4YMCAi B nacnoptax Ans suisay
338 KOPAOH, BWAAHMX I[HO3EMHUMMM JepXaBaMmu,
AKWO  AUTUHA/6aTbKM/oAMH 3 MOAPYXXKSA €
iHO3eMuaMH.

AKWO AOKYMEHTU, §Ki MOXYTb NiATBEPAUTU
3a3HadeHnx @daKT HasBHI y 3asBHWKA nNig 4ac
npuMoMy, MpauiBHWUK  MNpUIAMAE  BiA  HbOrO
MANCbMOBY 3asiBy, CKaHye ii Ta [AOKYMEHT [0
3as8BM-aHKeTM |  BHOCUTb  KOpEeryBaHHa Yy
HanucaHHs npisBuwa Ta/abo imeHi 4o BiANOBIAHMX
nonis 3asBMU-aHKETW.

AKwo nig yac npuomy BiACYTHI
NiATBEPAXYIOYi AOKYMEHTUM Ta 3asBHUK 3roAeH
BiAMOBUTUCS BiA 0opMNEHHS, npauiBHUK
odopmMnoe BIiAMOBY BiA OQOpPMIIEHHS 3asBu-
aHKeTn Ta iHpopMyEe 3asBHMKa npo
060B’53K0BICTb OTPUMaHHS nacnopTta
rpoMagsHuHa YKpaiHu.

Micna nepeBipkn 3asBHUK BacHWUM MianncoM
NiATBEPAXYE NPaBUIbHICTb BHECEHUX [0 3asBU-
aHKeTn BigoMocTen npo 0coby. SAKLWO 3asgBHUK
yepe3 di3nYHi Bagn He Moxe nNiATBEpPAUTH
BNIACHUM nianMcom NpaBW/bHICTb Taknx
BiAOMOCTENM, npauiBHUK pobuTb BIAMITKY Mpo

3aaBHuMK abo noro
3aKOHHWUN
NpeAcTaBHUK,
npauiBHUK
LEeHTpY HaaaHHS
aAMiHICTpaTUBHUX

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

MNig yac npunomy
LOKYMEHTIB Y
OEeHb 3BEPHEHHS

HEMOX/IUBICTb Takoro niaTBEPAXKEHHS Ta nocnyr
3aCBifYYE MPaBWIbHICTb BHECEHUX [0 3aaBu-
aHKeTu BigoMocTen Npo ocoby BNacHMM NiANMCOM.
Micna nepeBipkM 3a{BHMKOM MpPaBUIIbHOCTI MpauiBHMK LleHTp HapgaHHSA MNig yac npuomy

BHECEHMX [0 3asBW-aHKeTU BigoOMoOCTeWn npo

LUEHTPY HaJaHHA

aAMiHiCTpaTUBHUX

[OKYMEHTIB Y

ocoby 3aaBa-aHKeTa nepeBipsETbCA Ta aAMiHICTPaTUBHUX nocnyr AeHb 3BEPHEHHS
nianncyetbes (i3 3a3HadyeHHSaM AaTtu, npisBuwla Ta nocnyr
iHiuianie) npauiBHUKOM, AKNN NPpUNHAB
OOKYMEHTU Ta cpopMyBaB 3asiBy-aHKETY.
MpauiBHMK CcKaHye i3 3acTocyBaHHSAM 3acobis MpauiBHMK LleHTp HapgaHHSA Mig yac npuomy

Peectpy pno 3agBu-aHKeTM [OOKYMEHTH, SKi
noaarTbCca 3asaBHUKOM. OpwuriHannm [OKYMEHTIB
NoBEPTalOTbCA  3asBHUKY Micnsa  0MOPMNEHHS
3asBM-aHKETH.

Y pasi noagaHHa 3asBHMKOM iHdopMauii npo
cnnaTty agMiHicTpaTMBHOro 360py  pekBi3vTh
nnatexy (KoA KBWTaHLIii) BHOCATbCS 40 3asiBU-
aHKeTn Ta y pasi HasiBHOCTi TeXHIYHOI MOXJ/TIMBOCTI
KBUTAHUiA  pO3APYKOBYETbCA 3a  A0MOMOrok
nporpamMHoro nNpoaykrty «check», CkaHyeTbCs A0
3asBM-aHKeTW.

LEeHTPY HagaHHS
AAMIHICTpaTUBHUX
nocnyr

aAMiHiCTpaTUBHUX
nocnyr

LOKYMEHTIB Y
OEeHb 3BEPHEHHS

Posrnaa BignoBiganbHMM

npauiBHUKOM

3aaBU-aHKETU

MpauiBHnK
TepHoNiNbCbKOro
Bigainy N°1 yAMC y
TepHoniNnbCbKin
obnacri

TepHoONiNbCbKUi
Biaain N°1 yaMC y
TepHoONiNbCbKIN
obnacri

He ni3Hiwe Hix
yepes 15
poboumnx aHiB 3
aHs
oopMIEHHS
3asBM-aHKeTW.
Y pasi
TEPMIHOBOIO
OTPMMaHHS — He




Mi3HIiWe HixX
yepe3 6 poboumnx
OHIB.

Y pa3
npoBeaeHHs
npouenypu
BCTAHOBJIEHHS
0cobu cTpok
po3rnsiay 3asiBu-
aHKeTU He
MOBMHEH
nepesuLLyBaTH
ABOX MicsuiB.

3ailcHeHHs igeHTMdikauii ocobn, nepesipku
iHpopMauii nNoaaHoOi 3asBHWUKOM, y TOMY u4uchi
HaAXOAXEHHS KoWwTiB  3a aAMIHICTpaTUBHY
nocnyry, WO HaAaeTbCsA, Ha PpaxyHKU, BIAKPUTI
TepuTopianbHUMM opraHamu aMC B
TepuTopianbHUX opraHax AKCY

MpauiBHNK
TepHOoNiNbLCbKOro
sigainy N°1 yAMC y
TepHoninbCbKin
obnacri

TepHoninbCcbknii

Biaain N°1 yaMC y

TepHoNiNbCbKin
obnacri

He ni3Hiwe Hix
yepes 15
pobounx AHiB 3
OHA
0hopMIIEHHS
3asiBM-aHKeT!.
Y pasi
TEPMiIHOBOIro
OTPMMaHHS — He
nisHiwe Hix
yepes 6 poboumnx
OHIB.

Y pasi
npoBeaeHHS
npoueaypu
BCTAHOBJIEHHS
ocobu cTpok
po3rnaay 3asBu-
aHKeTU He
MNoBMHEH
nepesuLLyBaTH
ABOX MicsauiB.

PilweHHs npo oOopMNeHHs rnacnopTa
NpUAMaETbCs TepuTopianbHMM nigposainom AMC
3a pesynbTaTamu igeHTUdikauii ocobu, nepesipku
iHpopMauii nopaHoi 3asBHMKOM, Ta  dakTy
HanNeXHoCTi 0cobu A0 rpoMaasHCTBa YKpaiHu.

MpauiBHNK
TepHONiNbLCLKOro
Biaainy N°1 yAMC y
TepHoninbCbKin
obnacri

TepHoNinbCbKNi
Bigain N°1 yAMC y
TepHoNiNbCbKin
obnacri

He ni3Hiwe Hix
yepes 16
pobounx AHiB 3
OHA
odopMIIeHHS
3asBM-aHKeTH.
Y pasi
TepMiHOBOIro
opopMNeHHs -
He Mi3Hiwe HixX
yepes 6 pobounx
OHIB.

Y pasi
npoBeaeHHs
npoueaypu
BCTAHOBJIEHHS
ocobu cTpok
po3rnsay 3assu-
aHKeTn He
MOBMHEH
rnepeBuLLyBaTH
ABOX MicsuiB.

10.

BinomocTi (nepcoHanbHi AaHi), 3a3HauveHi y
3asaBi-aHKeTi, nepenarTbCs no an
«[MonirpadivyHni KoMbiHaT «YKpaiHa» rno
BUIOTOBJIEHHIO LiHHUX nanepis» ans
BUIrOTOB/IEHHS NacnopTa

MpauiBHMK F0N10BHOIO
obuncnoBanbHOro
LeHTpYy €AMHOro
LEpPXXaBHOro
nemorpadgiyHoro
peectpy AMC

amcC

He ni3Hiwe
HaCTyrnHoOro
pobo4yoro AgHs 3
OHA NPURHATTSA
pilleHHs npo
oopMIEHHS
nacnopra

11.

OdopmneHHss  (nepcoHanisauis)  nacnopTa
rpomagsHuHa YKpaiHM Ta AocCcTaBka Ao TO
TepuTopiansHoro nigpo3ainy AMC

MpauiBHMK
AN «MonirpadivHnin
KoMbiHaT «YKpaiHa» no
BUTOTOBJIEHHIO LIHHWNX
nanepis»

AN «MonirpadivyHnin
KoMbiHaT «YKkpaiHa»

Mo BUrOTOBMIEHHIO
UiHHMX nanepiB»

He ni3Hiwe 3
pobounx AHiB 3
OHS
HanpaBieHHS
AaHuX ans
BUIrOTOB/IEHHS
nacnopTa

12.

Y pasi nNpuAHATTS 3asBU-aHKETM Yy  LEeHTpiI
HafaHHS aAMIHICTPATUBHUX MOCNYr/AepXXaBHOMY
niAnNpuUEMCTBI, Wo  Hanexutb Ao  cdepwn
ynpasniHHa [OMC, abo Woro BigOKpeMeHux
nigposainis, MarvepianbHO BianoBiganbHa ocoba
TepuTopianbHOro nigposainy AMC Ha niacrasi

aKTa npuiiMaHHs-nepeAadi nepegae MaTepiasibHO

MpauiBHMK
TepHoNiNbLCbKOro
Bigainy N°1 yAMC y
TepHoninbCbKin
obnacri

TepHoONiNbCbKU
Biaain N°1 yaMC y
TepHoONiNbCbKIN
obnacri

He ni3Hiwe Hix
yepes 20
pobounx pAHiB 3
OHS opOpMIIEHHS
3asiBM-aHKeTn

Yy pasi

TEPMIHOBOro




BiAMoBiganbHiN 0cobi ynoBHOBaXkeHOro cyb’ekta
nepcoHanizoBaHi 6n1aHku nacnopTa.

0(OpPMIEHHS -
He nisHiwe 10
poboumx AHiB 3
OHS opOpMSIEHHS
3asiBM-aHKeT!.

Yy pasi
npoBeAeHHS
npouenypu
BCTAHOBJIEHHS
ocobu CTpOK
po3rnsay 3asBu-
aHKeTn He
NoBUHEH
nepesuLLyBaTH

ABOX MicsiliB.

13. Buaaya nacnopTta rpoMagsiHMHa YKpaiHu MpauiBHMK LleHTp HagaHHs | Ha 11 pobouunn
LLeHTpY HaZaHHS aAMiHICTpaTUBHUX OeHb 3 OHSA
Y pasi NpuMNHSTTS pilleHHs npo BigMOBY B aAMIHICTpaTUBHUX nocnyr 0(OPMNIEHHS
OOpM/IEHHI um Buaadi nacnopra 3a nocnyr 3as8BU-aHKETH,
pesynbTaTamu po3rnsAy — 3asBM-aHKeTM Ta ane He nisHiwe
nogaHux  AOKYMEHTIB HaAA€ETbCA nucbMoBa Hi)X uepes 20
BiANOBIAb 3 06I'PYHTYBAHHAM MPUYNH BiAMOBMW. pobounx pAHiB 3
OHA odopMNeHHs
Y pasi nodaHHA [AOKYMEHTIB 4epe3 LeHTp 3as9BU-aHKeTW.
HajaHHA aAMIHICTPaTUBHUX NOCAYr, [AepXXaBHe Yy pasi
niaANpMEMCTBO, WO  HanexuTs A0  cdepun TEepMiHOBOrO
ynpasniHHa [AMC, abo 1ioro BigOKpeMaeHun opopMNeHHs -
nigpo3ain, TepuTopianbHuit  nigpo3gin  AMC He ni3HiWe HixX
HaACWIAE NMMCbMOBE MNOBIAOMIEHHS NPO NPURHATE yepes 10
piweHHs pgo  BignosigHoro cyb’ekta  ans po60ounx AHIB.
noAanbLLIOro BpyYEHHS 3asBHUKY. Yy pasi
npoBeAeHHs
npouenypu
BCTAHOBJIEHHSA
ocobu CTpoOK He
NOBUHEH
nepesuLLyBaTH
ABOX MicsLiB.
14. Ockap>xeHHs PiweHHs npo BigMOBY B OQOpMIEHHi 4M BmAaadi nacnopTta
MoXe 6yTn ockap>keHo 0cobolo B aaMiHICTpaTMBHOMY nopsiaky abo
0o cyay.
YOMC y TepHoninbCbKin obnacti Ma€e NMpaBO MNepernsgHyT
pilweHHs, npuiHaTe TepHoninbCbknM Bigdinom N°1 YAMC vy
TepHoninbCcbkin obnacTi, i 3a HasBHOCTI NMiacTaB 3060B'A3aTu MOro
cKacyBaTW MnonepedHeE pileHHs Npo BiAMOBY B OMOpPMIEHHI 4u
BMAAUi nacnopTa i MPUMHATM HOBE PpilleHHSA Ha niacTasi paHiwe
NnoAaHUX AOKYMEHTIB.
IHdopmMauis npo pesynbTaTv po3rnsay CKapru A0BOAUTLCH
A0 BigOMa 3asiBHWKA B YCTAHOBAEHWI 3aKOHOAABCTBOM CTPOK.
15. MpumMiTKa

* Y pasi nopaHHA 0co6or0 a6o Ti 3aKOHHMM MNpeACTaBHMKOM MNiA 4Yac NpuMiMoMy AOKYMeHTIB iHdopmauii
(pekBi3uTiB naatexxy) npo cnnaty aaMiHicTpatuBHOro 36opy B 6yab-sikii opmi, 3a ko Moxke 6yTmn
nepesBipeHo ¢haKT onJsiaTv i3 BUKOPUCTAaHHAM NporpaMHoro npoaykry «check», kBuTaHUis po3apyKOBYETbCS
BiANOBiAHUM NpauiBHUKOM TepuUTOpiasIbHOro opraHy/TeputopiasnbHoro niaposainy AMC/ynoBHOBa)>eHOro
cy6’ekTa 3a 4ONOMOroI0 NporpaMHoro npoaykry «check» y pasi TexHi4YHOI MO>KJIMBOCTi.

HauanbHuk YAMC y TepHoninbcCbKil o6nacri

fipocnas AABUBIAA




