3ATBEPIDKEHO

Hakaz Y IMC

y TepHominbchKil 0671aCTi
14.02.2020 Ne 15 (B pemakiiii
Hakazy YIMC

y TepHominbchKil 061aCTi
Big 07.01.2025 Ne3)

IH®OPMALIHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHS I BUAAYA NACNOPTA FPOMAASIHUHA YKPATHU
3 BEBKOHTAKTHUM ENNEKTPOHHUM HOCIEM

Y pasi o6miHy nacnoprta rpoMmaasHuHa YkpaiHm (y ¢popMi KapTKun) y 3B'A3KY:

e  3i 3MiHOW iHdOopMaUii, BHeceHoi Ao nacnopTa (KpiM A40AATKOBOI 3MiHHOT iHOopMaLii);

e  OTpMMaHHS peecTpauiiHoro HoMepa 06/iKOBOI KapTKW MnaaTHMKa nodaTKiB 3 [lep)aBHOro peectpy @isnyHmx ocib —
nnaTHuKiB noaaTkis (PHOKIMM) abo noBigoMneHHa Npo BiAMOBY BiA NPUNHATTSA 3a3HayeHoro HoMepa (3a 6a)kaHHsM);

. BUSIBIEHHS NMOMUIIKM B iHpOpMaUii, BHeCeHiln Ao nacnopTa;

e  3aKiHYEHHS CTPOKY Aii nacnopTa;

L] HeNpuAaTHOCTI NacnopTa AN noAanblloro BUKOPUCTAHHS;

TepHoninbcbkuii Bigain N21 YAAMC y TepHoninbcbKin obnacTi

(HaiMeHyBaHHA cyb’ekTa HagaHHSA aAMiHICTPaTUBHOI Nocnyru)

IHndopmMmauia npo cy6’ekta HapgaHHA apMiHICTPAaTUBHOI Nocnyrun

HaimeHyBaHHS oOpraHy, B SAKOMY 3AiACHIOETHCA
obcnyrosyBaHHS cyb’exta 3BEPHEHHS:
TepuTopiansHoro nigpo3ainy AMC

TepuTopianbHoro opraHy AMC;

LeHTpy HadaHHS aAMiHiCTpaTUBHOI nocnyru;

AepXXaBHOro MiAnNpuveEMCTBa, WO HaNexuTb A0 cdepu

LleHTp HapgaHHSA
aaMiHICTpaTUBHUX nocnyr
M.TepHoninb

TepHoninbcbkuii BigAain N21
YAMC y TepHonisibCbKii
obnacri

ynpasniHHa OMC abo 1ioro  BigOKpeMsieHOro
nigposainy
1 Micue3sHaxomKeHHs cyb’exta HajaHHs M. TepHonine, M.TepHoninb, Byn.KHA34
' aAMiHiCTpaTMBHOI nocnyru Byn.€.KoHoBanbus, 6 OcTpo3bkoro, 6
Pexxum poboTu:
noHeainokK, cepena,yeTsep:
38.00 go 17.15;
BIBTOpOK, Cepena, yeTsep BiBTOpOK: 3 8.00 8o 20.00;
, ! ! ! n’aTHuus: 3 8.00 go 16.00;
n'aTHULS A .
2 IHdopmauis wono pexumy pobotm cyb’ekta | 3 9.00 go 18.00; cy60T_a. 3 8L00 Ao 15,'00{ .
' HaZlaHHS aAMiHICTpaTUBHOT NOCTYrun Cyb6ora: Fpad)||.< npuiomy Cy6'ekTis ?BepHeHb'
3 8.00 20 15.45; nOHe,quK,cepefla, yeTBep:
BuxigHuii: Heaing, noHeainok 3.9'00 Ao 16.00;
! BiBTOpOK: 3 11.00 no 20.00;
n’aTHuus : 3 8.00 go 15.00;
cybota: 3 8.00 go 15.00;
BuxiaHui: Hepins
TenedoH/dakc (nosigkn), aapeca | TenedoH/dakc: TenedoH/dakc:
3. €NeKTPOHHOI nowTn Ta Beb6-canT cyb’ekta | (0352) 26-11-65, 28-78-08 (0352) 52-83-33
HaJaHHS aAMiHICTpaTMBHOI NOCAyrn 6132@dmsu.gov.ua cnapternopil@meta.ua
HopMaTuBHI aKT, SIKMMU pernaMeHTYETbCA NOPAAOK Ta YMOBU HafaHHS aAMiHICTPaTUBHOI nocnyru

3akoH YkpaiHu «[po €EanHWI aepxaBHWn aemorpadivyHUin peecTp Ta

[OOKYMEHTM, WO nNiATBEpAXYIOTb FPOMaAsHCTBO YKpaiHW, MOoCBiAYYyOTb
. 0coby uu ii cneuianbHWIA cTaTyc»;
4. 3aKoHW YKpaiHu - . .

3aKoH YKkpaiHu «[1po rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHm «[lpo cBoboay nepecyBaHHS Ta BinbHWUI BMGIp Micus
MPOXMBaHHS B YKpaiHi»

MoctaHoBa KMY Big 25.03.2015 N2 302 «[llpo 3aTBepO)XeHHS 3pa3ka
6naHka, TexHiyHoro onucy Ta [lopsaky odopMAeHHs, Buaadi, 06MiHy,
nepecunaHHs, BUIyYeHHS, NOBEPHEHHS AepXaBsi, BU3SHAHHA HEAINCHUM Ta

. S . 3HULLEHHA nacnopTa rpoMagsiHMHa YKpaiHu»;
5. Akt Kabinety MinicTpis Ykpaitu MoctaHoBa KMY Big 02.11.2016 N9°770 <«[eski nUTaHHSA HaAaHHSA
aAMiHICTpaTMBHUX Nocnyr y cdepi Mirpadii»;

MoctaHoBa KMY Bia 02.03.2016 N° 207 «[po 3aTBepa)xeHHs [MpaBun
peecTpadii Micus nNpoxuBaHHsa Ta MNopsaky nepepadvi opraHamu peecTpadii
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iHdopMauii 10 EAMHOro Aep>xaBHOro AemMorpadiyHOro peecTpy»;

MocTtaHoBa KMY Big 26.11.2014 N° 669 «[1po 3aTBepaXxeHHs Mopsaaky
OTPUMaHHS, BWIyYEeHHS 3 EANHOrO AepXaBHOro AeMorpadiyHoro peectpy
Ta 3HULLEHHA BiaundpoBaHUX BiAGUTKIB NanbLUiB pyk 0cobu»

MoctaHoBa KMY Big 24.12.2019 N° 1113 «[Ipo 3anpoBafXeHHS
€KCMepUMEHTaNbHOINO MPOEKTY LWOAO CNpOLWEHHA Mpouecy MepeBipku
dakTy onnatu aaMiHICTpaTUBHMX Ta iHWWX MOCAYr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykrty “check”»

AKTWU LEeHTpasibHUX OpraHiB BUKOHABYOI1
Bnaan

Hakaz MBC Big 26.11.2014 N° 1279 «[lpo 3aTBepA)XeHHS 3pa3Ka
3as8BM-aHKeTU [ANsA BHeCeHHsA iHdopMauii Ao €AWHOro AepXaBHOro
nemorpadgiyHoro peecTpy», 3apeEecTpoBaHuii B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyaHs 2014 p. 3a N2 1586/26363;

Haka3z MBC Big 16.08.2012 MBC N? 715 «[po 3aTBepaXXeHHS 3pa3KiB
LOKYMEHTIB, 4AKi nojarwTbCsa AN  BCTAHOBMIEHHSA  HaneXHocCTi Ao
rpoMagsiHcTBa  YKpaiHW, NPUAHSTTS 40 IpoMaasiHCTBa  YKpaiHu,
odopMneHHs HabyTTa rpoMaasiHCTBa YKpaiHW, NPUNUHEHHS rpOMaAsHCTBa
YKpaiHu, ckacyBaHHS piweHb Npo odopMaeHHs HabyTTs rpoMaasHCTBa
YkpaiHu, Ta XypHanis o6niky», 3apeectpoBaHuii B MiHicTepCTBi toCTULIT
YkpaiHu 7 BepecHs 2012 p. 3a N? 1549/21861 ;

Haka3z MBC Big 16.08.2016 N° 816 «[lpo 3aTBepaxeHHs [opsaky
NpoBaAXeHHs 3a 3asBaMuM Npo OQOpPMMEHHS AOKYMEHTIB ANns BUi3ay
rpoMagsiH YKpaiHu 3a KOpAOH Ha MOCTIMHE MPOXWUBAHHSA», 3apeECTPOBaHNN
B MiHicTepcTBi roCcTruii YkpaiHu 09 BEpecHs 2016 p.
3a N2 1241/29371.

Hakaz MBC Big 13.04.2018 N¢ 311 «[po 3aTBepa)XeHHS 3pas3kKiB
OOKYMEHTIB, HeobxigHMX Ana BWIYYEHHS, TWMMYacOBOro BWJTYYEHHS
nacnopta rpomMagsiHMHa YKpaiHu, nacrnopTta rpoMaasiHuHa YKpaiHu ans
BMi34y 3@ KOPAOH, 3apeecTpOoBaHWI B MiHICTEpCTBi toCcTuuii YkpaiHm 27
KBiTHS 2018 p. N2 531/31983

Haka3 MBC Big 18.10.2019 N? 875 «[po 3aTBepa)xeHHs Bumor ano
BigundpoBaHoro obpasy o06nmM4us ocobu, poToKapToK, WO NnogarTbCcs Ans
odopmneHHsa abo o06MiHY LAOKyMeHTiB, WO MocBig4ylTb 0coby,
nigTBEPAXYIOTb FPOMaAsiHCTBO YKpaiHW 4YM crneuianbHUiA cTaTyc ocobu, Ta
doTorpadiyHoro 306pakeHHs Ha HUX», 3apeecTpoBaHui B MiHicTepcTBi
rocTuuii Ykpainm 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTW MicUEeBUX OpraHiB BUKOHaBYOIl

BiacyTHi

B/1aAuM/opraHiB MicLLEBOro CaMoBpsAAYBaHHS

YMoBU OTpUM

aHHSA agMiHiCTpaTUBHOI nocnyru

MiactaBa Ang oaepXXaHHA aAMiHICTpaTUBHOI
nocnyrum

HactaHHs ob6ctaBuH (noain), y 3B'A3KYy 3 AKMMWM NAcnopT niansrae
0bMiHy, a came:

. 3i 3MiHOlO iHdOpMaLii, BHeceHOi A0 nacnopta (KpiM A0AATKOBOI
3MiHHOI iHdopMaLii);

. OTPUMAHHS peeCcTpauinHoro Homepa o6NniKoBOI KapTKM MiaTHWUKA
nopaTkiB 3 [lepXaBHOro peectpy @i3MyHMX 0Ci6 — nnaTHUKIB
nopgatkis (PHOKIMM) abo nosigoMneHHss npo BigMOBY BiA
NPUAHATTS 3a3HadeHoro HoMepa (3a 6a)kaHHsM);

o BUSABNEHHS MOMUKK B iHpOpMaUii, BHeCeHilt Ao nacnopTa;

e  3aKiHYEHHS CTPOKY Aii nacnopTa;

e HenpuaaTHOCTI nacnopTa AN NoAANbLIOro BUKOPUCTAHHS;

Y pa3si 3aKkiHYeHHA CTPOKY Aii macnopTa AOKYMEHTM Ansa Moro obMiHy
MOXYTb 6yTV MoAaHi NpoTAroM O4HOrO MicsAUs A0 AATW 3aKiHYEHHS CTPOKY
noro gil.

BuuepnHuii nepenik 4OKYMEHTIB,
HeOobXiAHUX ANS OTPUMaHHS
aAMiHICTpaTUBHOI NOCAYrKn, a TakoX BUMOru
A0 HUX

Ons odbopMneHHss nacnopTa rpoMaasHMHa YKpaiHu ocoba noaae:

1) 3asBy-aHKeTy 3a 3pa3koM, 3aTBepAXeHuMM Haka3zom MBC Big
26.11.2014 N9 1279 (dopMYy€eTbCA Ta PO3APYKOBYETHLCS i3 3aCTOCYBaHHSAM
3acobiB €AMHOro JAepxxaBHOro gemorpadiyHOro peecTpy npauiBHUKOM
TepuTOpianbHOro  OopraHy/TepuTtopianbHoro  nigposainy  AOMC/ueHTpy
HaZaHHS  aAMIHICTpAaTUBHWX MOCNYr/AepXaBHOro NiANPUEMCTBA,  LLO
Hanexutb Ao cdepu ynpasniHHga [OMC, abo WMoro BiAOKpeMneHoro
niagposainy);

2) nacnopT, Wo nignarae obMmiHy;

3) NOKYMEHTU, Lo NiATBEPAXYIOTb 06CTaBUMHW, Y 3B'A3KY 3 SKUMWU
nacnopt nignarae o6MmiHy (KpiM BuWMaakiB Konu CTpPoK Aii nacnopTa
3aKiHumMBCS);

4) [OKyMeHTM, WO nNiATBEPAXYOTb CNAaTy aAMiHICTpaTUBHOIO
36opy, AepxaBHoro Muta (y pasi 06MiHy y 3B'A3Ky 3 HenpuaaTHOCTI
nacnopTta 415 NoAasnbllOro BUKOPUCTaHHS) abo po3apykoBaHa KBUTaHLUis
3 nporpaMHoro npoaykty «check» abo iHdopMauito (pekBi3uTn nnaTexy)
npo cnnaTty 36opy B 6yab-siki popmi*;

5) [0BiAKY NpO TMPUCBOEHHS PpeEECTpauiiHOro Homepa 06nikoBOi
KapTKn nnaTtHuWka noaaTtkiB 3 [epXaBHOro peecTtpy @isnyHux ocié —

nnaTtHukiB nogatkis (PHOKIMM) abo noBigoM/seHHs Npo BiAMOBY Big 1oro
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npurHATTS (ANns ocib, Aki Yyepe3 CBOI peniriHi NepekoHaHHs BiAMOBUANCSA
BiA MPUMAHATTS 3a3Ha4YeHOro HoMepa) - 3a YMOBM peecTpauii B
[epxaBHOMY peecTpi isMyHMX ocib - nnaTHUKIB nogaTkiB Ta iHWKNX
060B’A3K0BUX MnaTexiB abo OTpUMaHHA NOBIAOMJIEHHA NpPO BiAMOBY
Bif NPUAHATTA 3a3HayeHoro HoMepa (Ans ocib, Aki yepes cBOi penirinHi
NepeKoHaHHA BIAMOBWMINCA BiA MPUNHATTA 3a3HayeHOro Homepa). SAKWO
Taka iHdopmauia nogasanacs nifg 4ac opopMJIeHHA nacnopra, Wwo
nianarae o6MiHy BiANOBiAHI AOKYMEHTU He Ha[alThCA;

6) [OKyMeHTW, Wo niagTBepAXylTb BiAOMOCTI ANs BHECEHHS
[0AaTKOBOI 3MiHHOI iHopMauii 4O 6€3KOHTAKTHOro €sIeKTPOHHOr0 HOCis,
Lo MIiCTUTbCA Yy NacnoprTi:

6.1) foBigKYy MpoO NMPUCBOEHHS peecTpauinHoro Homepa o6nikoBoi
KapTKn nnaTtHuWka noaaTtkiB 3 [epXaBHOro peectpy @isndHuMx oci6 —
nnaTtHukiB nogatkie (PHOKIIM) abo noBigoMneHHs npo BiAMOBY Big Moro
npurHATTS (ANns ocib, Aki Yyepe3 CBOI peniriHi NepekoHaHHs BiAMOBUANCSA
BiA MNPUWHATTS 3a3HadyeHoro Homepy) - 3a__YMOBM peecTpauii B
[epxaBHoMy peecTpi @isnyHMx ocib - nnaTHUKIB nogaTtkiB Ta iHWKWX
060B’A3k0BMX nnaTexis abo OTpMMaHHS MOBIAOMSIEHHA MNPO BiAMOBY BiA
NPUAHATTA 3a3HayeHoro HoMmepa (ANA 0cCib, ski 4yepe3 CBOI penirivHi
nepekoHaHHs BIAMOBUAUCA BiA MPUMHSATTA 3a3HayeHoro Homepa). SAKWO
Taka iHcdopmauis nogasanacs nipg 4ac opopMIIEHHA Nacnopra, Wo
niansarae o6mMiHy BiANoBiAHI AOKYMEHTU HEe Ha[aloThCA;

6.2) Npo Micue NpoXxuBaHHS - AOBIAKY MPO peecTpauito Micusa
Npo>XuBaHHA 0cobn abo AoBiAKY NPO 3HATE MicLle NPOXKMBaHHA (3a
3pa3kaMu HasedeHMMW Yy gogaTtkax 13, 16 go lMpaswun peecTpadii Micus
NPOXWBAaHHSA, 3aTBepAXeHux noctaHosoto KMY N¢ 207 sia 02.03.2016)
abo poBigKy nNpo peecTpaudilo Micus nNpoXXMBaHHA (BMAaHy A0
04.04.2016 3a 3pa3koM HaBeaeHuM y aoaaTtky 11 go Mopsaky peectpauii
Micua MpOXMBaHHS Ta Micua nepebyBaHHSA i3nyHMX oci6 B YKpaiHi Ta
3pa3kiB HeobXiAHMX [JOKYMEHTIB, 3aTBepAXeHoro Hakasom MBC Big
22.11.2012 N¢ 1077). OoBigka Hapa€eTbca y pasi 3MiHM iHdopmauii
npo Micue NpoXXKMBaHHSA, NICNA AaTM BUAaYi nacnopra, Wo niansarae
06MiHy;

6.3) Npo HapoA)XEHHS AiTe — cBigouTBa NMpo HapoAXKEHHS AiTen
(3a HasABHOCTI);

6.4) npo wnob i posipBaHHa wnoby — cBigouTBO Npo W6,
CBiAOLTBO NPO po3ipBaHHA W06y, pilleHHs cyay Npo po3ipBaHHS witoby,
ake Habpano 3akoHHOi cunu, abo BWAAHMIA KOMMETEHTHUMM OpraHamm
iHO3eMHOI  aepXaBW AOKYMEHT, SKWM  3rigHo 3 §i  HauioHanbHWUM
3aKOHOAABCTBOM MiATBEPAXYE BIiANOBIAHWA GakT (3a YMOBM YKIaAeHHS
wnoby abo peecTpauii akTy UMBINbHOINO CTaHy NPO MOro po3ipBaHHSA nicns
BWAA4i nacnopTta KM 06MiHIOETLCSA);

6.5) npo 3MiHy iMeHi — cBigOUTBO MpO 3MiHY iMeHi, cBiAOUTBO Mpo
HapoAXKEeHHS, CBiAOUTBO Mpo Wb, CBIAOLUTBO MNpO po3ipBaHHs witoby,
pilleHHs cyay Npo po3ipBaHHA wnoby, ske Habpano 3akoHHOI cuan, abo
BMWAAHWA KOMMNETEHTHUMW OpraHaMu iHO3eMHOi AepXKaBu AOKYMEHT, AKUR
3rigHo 3 ii HauioHaNbHMM 3aKOHOAABCTBOM MNIATBEPAXKYE BiANOBIAHWMA daKT
(3a ymoBM 3MiHM npi3BuKwa, iMeHi abo no 6aTbkoBi nicns gatM Buaadi
nacnopTta iKuh O6MiHIOETbCSA).

Ana odopmneHHAa nacnoprta o0cobi, ska He Moxke
nepecyBaTMcsi CaMOCTIiAHO Yy 3B'A3KYy 3 TPMBaJUM po3nafoM
300pPOB’'A, SKUIK NIATBEPAXYETbCS MeAMYHUM BUCHOBKOM  3aknagy
OXOpPOHM 340pOB’S, 0POPMSIEHUI B YCTaHOBNEHOMY nopsaky, abo ocobi,
fika Bia6byBa€ nokapaHHA B yCTaHOBax BMKOHaHHS MokapaHb a6o
nepebyBa€e Ha TpuBaJIOMy CTalioOHapHOMY JlikyBaHHi B 3akjiapax
MO3 3akpuTOro TMNy A0AaTKoOBO MNOAAETHCS oAHA HOTOKapTKa poO3Mipom
10 x 15 caHTuMeTpiB Ans BHeceHHs BigumdpoBaHoro obpasy o06nmuus
0cobn WNAXOM CKaHyBaHHS i3 3acCTOCyBaHHAM 3acobiB  Peectpy.
doTokapTka NoBWHHa BignosiaatTm Bumoram po BigumdpoBaHoro obpasy
06nunyus ocobun, ¢GoToKapToK, WO nojarTbCcs Ans odopMieHHs abo
06MiHY  OOKYMeHTIB, WO  noceia4vyloTb  0Coby,  NiATBEPAXYHOTb
rpoMagsiHCTBO YKpaiHM UM cneuianbHMin cTaTyc ocobu, Ta doTtorpadivyHoro
306paXeHHs1 Ha HWX, 3aTBepAaXeHoro Hakasom MBC Big 18.10.2019 N°
875.

BHeceHHAI A0 3asABM-aHKETM Ta Yy NOAaNbLWIOMY Yy nacnoprt
HanucaHHA CKNapoBUX  iMeHi «npisBMIWa» Ta «iMeHi»
3QIACHIOETBCA YKPAiHCbKOK MOBOK Ta JIAaTUHCbKMMMU JliTepamMu
BianoBiagHO Ao Ta6nuui TpaHcniTepadii ykpaiHcbkoro andasity
NlaTUHMLE0, 3aTBEpPAXXEeHOoI nocraHoBoio KMY Big 27.01.2010 N2
55.
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3a Heob6XigHOCTI HanucaHHsA npi3suwa abo/Ta iM’'a NAaTUHCbKMMMU
niTepamMn BIANOBIAHO A0 HaMWCaHHSA Yy paHiwe BuaaHuxX Ha iM’'a ocobu
LOKYMeHTax, MNoJAETbCA nMucbMoOBa 3asBa (AOBiNbHOI  dopmu) Ta
OOKYMEHT, WO MiATBEPAXYE 3a3HavyeHul ¢dakT, a came:

- NacnopT rpoMaasiHuHa YKpaiHu, nacnopT rpoMaasiHMHa YKpaiHu
019 BUi34Yy 3@ KOpAOH, NPOI3HUIM AOKYMEHT AUTUHMU;

- NOKYMEHT, WO NiaTBEPAXYE (DaKT HapOAXEHHS, 3MiHM iMeHi (y
TOMY uucni y pasi yknageHHsa abo posipBaHHsA wnoby), BUAAHOMO
KOMMETEHTHMM OpraHoM iHO3eMHOI JepXaBu Ta feranisoBaHoro B
YCTaHOBJIEHOMY MOPSAAKY;

- paHiwe BuAaHi nacnopTa Ha iM'a anTuHu/6aTbKiB (abo ogHoro 3
HUX)/OAHOrO 3 MNOAPYXOKSA, Y TOMY 4YMCAi B nacrnoptax ANns BWisAy 3a
KOPAOH, BWAAHMX iHO3EMHMMU Aep)aBaMu, AKWO AUTMHA/6aTbKu/0AWH 3
MoAPYXXS € iHO3EMUAMMU.

y pasi noaaHHs 3asBM-aHKeTn 3aKOHHUM
npeAcTaBHUKOM/YNOBHOBAXEHO ocoboto aaMiHicTpauii YCTaHOBM
BMKOHaHHA MokapaHb abo 3aknagy MO3 3akpuToro Tuny, AOAATKOBO
rnoaarTbCA [OKYMEHT, o nocBiayvye ocoby 3aKOHHOro

npeacTaBHUKa/yrnoBHOBaXeHOi 0cobn Ta [AOKYMEHT, LWo niATBEPAXYE
NMOBHOBAXeHHS 0CObM AK 3aKOHHOro npeacTtaBHMKa (KpiM BUMaaKiB, KOAn
3aKOHHWUM MpeAcTaBHUKOM € oAMH i3 6aTbKiB)/ynoBHOBaxeHOi 0cobu
aAMiHICTpauii yCTaHOBM BWMKOHAHHA MokapaHb abo 3aknagy MO3
3aKpuToro Tuny.

BuaaHi KOMNETEHTHUMW OpraHaMm iHO3EMHOI AepXaBuW AOKYMEHTH,
Wwo nojatTbCcs Ans  odopMSieHHs  MnacnopTa, 3acBiguyyloTbCa B
YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAAKY, AKWO iHWe He nepeabaveHo
MDKHapoAHUMKW fgorosopaMu YKpaiHuM. Taki [OKYMEeHTM nojarwTbCa 3
nepeknagoM Ha yKpaiHCbKYy MOBY, 3acBilYeHUM HOTapiasibHO.

OpuriHanu AOKyMeHTiB noBepTatoTbCcs 0Ccobi (KpiM AOKYMEHTIB, WO
nNiATBEPAXYIOTb CNnaTy aaMiHICTpaTMBHOro 360py Ta AepXaBHOro mMuTa)
abo ii 3aKOHHOMY NMpeacTaBHUKY/YNOBHOBaXeHil 0cobi nicna odopMneHHs
3as8BM-aHKeTH.

Y pa3si nojaHHa [AOKYMEHTIB MpOTSAroM OAHOro Micaus A0 AaTu
3aKiHYeHHs1 CTpOKy Aii macnopTta, nacnopT nicna nNpuMnoMy AOKYMEHTIB
noBepTaeTbCs 0CO6i Ta 3[A€ETbCA HeK nia 4Yac OTpMMaHHSA HOBOIMO
nacnopra.

3a NMCbMOBO 3asBOKD 0CO6M nmacnopT, wWo nignarae obMiHy (Kpim
BMNaAKiB HeENpuAATHOCTI nacrnopta AAS MOAANbLIOro BUKOPUCTAHHS),
nicns NpuioMy AOKYMEHTIB MoXe 6yTn noBepHyTUn 0cobi Ta 34a€ETbCA Heto
nif Yac OTpUMaHHA HOBOro nacrnopTa.

10.

Mopaaok Ta cnocib nogaHHS AOKYMEHTIB,
HeOobXiAHUX ANs OTPUMaHHS
aAMiHICTpaTUBHOI NOCNyrn

FpoMagsaHUH YKpaiHW 3 MeTol MNOoAaHHA [AOKYMEHTIB Ta 3asiBu-
aHkeTn ansa odopMaeHHs nacrnopTta y 3B'A3Ky 3 obmiHOM nacnopTta (y
dopMi  KapTkM) 0COBUCTO 3BEPTAETLCS HE3aNeXHo Biag Micusa
NPOX>XUBaHHA A0 6yab-AKOro:

- TepuTopianbHoro opraHy AMC;

- TepwuTopianbHoro nigpo3ainy AMC;

- LUeHTpy HaJaHHA aaMiHiCTpaTMBHUX nocnyr/aep>XaBHoro
nignpueEMCTBa, WO HanexuTb Ao cdepu ynpasniHHa OMC, abo 1ioro
BiJOKPEMNEHOrO MiApo34iny — 3a yMOBM HAsIBHOCTI o6nagHaHHS A/1s
npuyioMy 3ass8 3acobamMu €EANMHOIro Aep)kaBHoOro AemorpagidyHoro Peectpy.

Akwo ocoba Bu3HaHa CcyaoM  obMmexeHOo  giespgaTHoo  abo
Hefie3naTHOK, AOKYMEHTM Ta 3asiBa-aHKeTa noJarTbCd OAHWUM i3 i
3aKOHHUX MpeacTaBHUKIB (0AHMM i3 6aTbKiB (YCMHOBMIOBAYIB), OMiKYHIB,
nikyBasbHUKIB abo IHLWNX 3aKOHHUX NpeaCTaBHUKIB).

Akwo ocoba, BigbyBaEe nmnokapaHHA B YCTaHOBax BWKOHAHHS
nokapaHb abo nepebyBae Ha TpwBanoOMy CTaUiOHapHOMY niKyBaHHI B
3aknagax MO3 3akpuToro TunNy, AOKYMEHTU nopjarTbCs  yepes
ynoBHOBaxeHy 0coby aaMiHicTpauii BiANOBIAHOI YCTaHOBM YuM 3aknaay RO
TeputopianbHoro nigposainy AMC 3a mMicueM po3TallyBaHHA
aaMiHicTpaudii BignoBiaHOI yctaHoBM abo 3aknapy.

Ons noaaHHs [OKYMeHTiB ocoboto, sika Yy 3B'i3Ky 3 TpuBanum
po31aA0M 340POB’S HE MOXe MnepecyBaTUCs CaMOCTIMHO, 3a 3BEPHEHHSM
Takoi ocobu abo ii 3aKOHHOro npeacTaBHMKa, OOPMIEHMM Y MUCbMOBIN
dopMi, 3AINCHIOETBCA BMI3A nNpauiBHUKA TepuUTopiasibHOro
opraHy/TepurtopianbHoro nigpo3ainy [AMC/ueHTpy HaaaHHSA
aaMiHICTpaTMBHUX nocnyr/pep>aBHOro nignpueMcTBa, wo
Hanexwutb Ao cepun ynpasniHHa AAMC, a6o iMoro BigokpeMseHoro
niagpo3ainy 3a MicueM NpoXxuBaHHA 0cobu abo NpoxoaXXeHHS NiKyBaHHS.

11.

MnaTtHicTb (6e3onnaTtHicTb) HajaHHS




aAMiHiCTpaTMBHOI Mocnyru

AaMiHicTpaTuBHa nocnyra nnaTtHa

Y pasi nnaTtHoCTI:

11.1.

HopMaTuBHO-NpaBoBi aKkTU, Ha MiACTaBi AKUX
CTAry€eTbCA NnaTa

n.n. a) n. 6 cr. 3 [fekpety KabiHeTy MiHicTpiB YkpaiHn «[lpo
nepxkasHe Muto» Big 21.01.1993 N° 7-93.

Ct. 20 3akoH YkpaiHu «[lpo €aMHWMIA AepxaBHUW AeMorpadiyHum
peectp Ta [AOKYMEeHTM, WO nNiATBEepAXYIOTb T[POMAASHCTBO YKpaiHu,
noceigvyoTb 0coby uum ii cneuianbHUi ctatyc» Big 20.11.2012 N2 5492 -
VI.

MoctaHoBa KMY Big 02.11.2016 N9770 «[eski NUTaHHA HadaHHS
aAMiHiCTpaTMBHUX NOCAYr y cdepi Mirpauii».

11.2.

Po3Mmip Ta mopsiiok BHECEHHS
iatu (aAMIHICTPaTUBHOTO
300py) 3a IIaTHy
aJIMIHICTpaTUBHY MOCIYTY

Po3Mmip agmiHicTpaTneBHoro 36opy 3a obOpMNEHHS Ta BUAAYY
nacnopTa 3 AHS 0POpPM/IEHHS 3asiBU-aHKETU Yy CTPOK:

He ni3Hiwe Hi)k yepe3 20 po6ouunx AHIB - 558 rpH.
(126 rpH. BapTiCTb aagMiHIiCTpaTMBHOI Nocnyru Ta 432 rpH.
BapTicTb 61aHka);

He ni3Hiwe Hi)xk yepe3 10 po6ouunx AHIB - 928 rpH.
(496 rpH. BapTiCTb aaMiHIiCTpaTMBHOI nocnyru Ta 432 rpH.
BapTiCTb bnaHka;

Onnata HaAaHOI MOCNYrM 34IACHIOETbCA LUSIXOM MepepaxyBaHHS
3aMOBHMKOM KOLWTIB 4yepe3 6aHKM, BigdiNeHHs nowToBOro 3B'a3ky abo
NPOrpamMHO-TEXHIYHI KOMMJIEKCM CaMOO6C/1yroByBaHHS.

11.3.

Po3paxyHKOBMI1 paxyHOK A5l BHECEHHS
nnatu

OpepxxyBau: YAMCY B TepHoninbcbKit obnacrTi
Kona opepykyBaua: 37839038

BbaHk oaep)xyBaua: [JKCY,Mm.Kui

M®O opepxxyBaua: 820172

PaxyHoOk opgep)xyBaua:
UA318201720355139001001079473

Mpu3HaueHHA nnaTexky:*;436116;1140336;1;peecTpauitiinii Homep
06n1ikoBOi  KapTku nnatHuka rno4atkis;*OgopmaeHHs (y Tomy 4ucii
3amictb BTpadeHoro abo BUKpaaeHoro) 1a obMiH nacriopta rpoMafAsiHuHa
Ykpainn (y ¢opmi kapTku), Kpim ogopmMIeHHsI nacropTa rpoMagsiHuHa
Ykpainn Bneplie, 3 AHS 0GOpMIEHHS 3asiBU-aHKETU y CTPOK: HE Mi3Hille
Hix yepez 20 pobounx gHis; 15

MpusHaueHHs nnaTexy:*;436116;1140337;1;peecTpayiviHnii  HoMep
0611ikoBOI  KapTKu nnaTtHuka noaatkis;* OgopmaeHHs: (y ToMy uyucni
3aMicTe BTpadyeHoro abo BuKpageHoro) 1a obmiH nacriopta rpoMagsiHuHa
Ykpainn (y ¢opmi kapTku), Kpim ogopMmieHHsI nacriopTa rpoMaasiHUHa
Ykpainn Bnepiie, 3 AHS 0QOPM/IEHHS 3asBU-GHKETU y CTPOK: HE Mi3Hille
Hixx yepez 10 poboumx gHiB; 15

* [lns  ¢iznyHux oci6, skuM BignoBiAHO A0 3aKOHOAAaBCTBA
PHOKTII He rnpucBOETLCA-YNCIIO, MiCSALb Ta PiK HAPOAXKEHHS.

12,

CTpoK HagaHHS agMiHICTpaTUBHOI NoCnyru

MacnopT BUAAETLCA:

He ni3Hiwe Hix yepe3 20 poboumx AHIB 3 AHA OPOPMNEHHS 3asBu-
aHKeTW AN NOoro oTpUMaHHs;

He ni3Hiwe Hix yepe3 10 poboumx AHIB 3 AHA OPOPMIEHHS 3asBu-
aHKeTu AN MOoro TepMiHOBOro OTPUMAaHHS.

13.

lMepenik niacrtas Ansa BiAMOBW y HafaHHI
aAMIHICTpaTMBHOI NOCNyrn

BigMoBa 3asBHWUKY B NPUAHATTI AOKYMEHTIB Ta o0dOpMJIeHHi
3asiBU-aHKeTU 3IACHIOETbCA Yy pasi HenogaHHs MNOBHOro nepeniky
OOKYMeHTiB (y TOMY u4ucni, y pasi He niaTBEpAXEeHHS 3a AO0MOMOro
nporpamMHoro NpoayKTY «check» iHpopMauii npo cnnarty
aAMiHiCTpaTUBHOrO 360py**) abo He BIANOBIAHICTb X OMOPMAEHHS
BMMOraM 3aKoHO4aBCTBa.

BiamoBa Bia ocgopMNeHHA UM Bupaaudi nacrnoprta 3a pesy/ibTaTamu
po3rnsay 3asiBU-aHKeTUM Ta MNOAAHUX AOKYMEHTIB Hafa€TbCA 3asiBHUKY Y
pasi aKwo:

1) ocoba He € rpoMmaasHUHOM YKpaiHu;

2) ocoba Bxe oTpuMana nacnopt (y TOMy 4yMcii nacnopT 3pa3ka 1994
pOKY), SKMIA € AINCHUM Ha AeHb 3BepHeHHs (KpiM BunagkiB o06MiHy
rnacrnopTta y 3B'sI3Ky 3 BMUSIBJIEHHSIM MOMW/IKM B iH(OpMauii, BHeCeHi Ao
HbOro; 3BEpHEHHs Ana O06MiHy npoTsAroM OAHOro Micaus Ao  JAatu
3aKiHY4eHHs CTpOKy Aii mnacnopTta; HenpuaaTHOCTI ANns noAanblioro
BUKOPUCTAHHSA);

3) paHi, oTpuMaHi 3 6a3 aaHMx PeecTpy, KapToTek, HEe MiATBEPAXYHOTb
HajaHy 3asiBHMKOM iHdopMauito (30KkpeMa, y pasi He nigTBepAXeHHs 3a




[OMOMOro MNporpaMHOro npoaykrty <«check» iHgopmauii npo cnnaTty
aAMiHicTpaTMBHOrO 360pY);

4) 3a BMuAa4yetlo nacnopTta 3BepHYBCS 3aKOHHWIN NMpPeACTaBHUK, KU He
Ma€E [AOKYMEHTaNbHO MiATBEPAXEHUX MOBHOBAXeHb Ha OTPUMAHHS
nacnopra;

5) ocoba nogana He B NOBHOMY 06cCsi3i AOKYMeHTM Ta iHdopMauito,
HeobXigHi Ans odopMaeHHs i Buaadi nacnopra.

14.

Pe3ynbTaT HagaHHS aAMiHICTpaTUBHOI
nocnyrm

Bupgaya nacnopTta rpoMaasiHuHa YkpaiHm abo BigMoBa Big Moro
0dOpMNIEHHS YM BMaaui.

15.

Cnocobu oTpuMaHHs Bignosiai (pesynbTaTty)

Y pasi npuriHATTA pilleHHA MNpo BiAMOBY B NPUAHATTI
AOKYMEHTIB Ta o¢gopMNeHHi 3asBu-aHKeTU TepuTopianbHUM
opraH/TepuTopianbHuin nigpo3ain AMC/ueHTp HadaHHs aaMiHICTpaTUBHUX
nocnyr/aepxasHe nNiANPUEMCTBO, WO HanexuTb A0 cdepu ynpasniHHSA
OMC, abo #oro BigokpeMneHuwn nigpo3ain iHPOpMyeE 3asBHMKa MNpo
BiAMOBY i3 3a3HaYeHHAM nNiAcTaB Takoi BiAMOBW. 3a 6axkaHHAM 3asiBHUKA
BilMOBaA HaZAETbCA B NMMCbMOBOMY BUTNSAI.

Onsa OTPUMaHHS nacnopta ocoba abo ii 3aKOHHUN
npeactaBHUK/ynoBHoBaxeHa ocoba (y pasi nojaHHA 3asBU-aHKETU
3aKOHHUM  MpeACTaBHMKOM/YMOBHOBAXeHO  0C06010) 3BepTaEeTbcs
ocobucro [0 TepuTOopianbHOrO OpraHy/TepuTopianbHOro niapo3ainy
OMC/ueHTpy HagaHHS aAMiHICTpaTUBHUX nocnyr/nep>xaBHoro
nignpMemMcTea, WO Hanexutb A0 cdepwn ynpasniHHa OMC, abo ioro
BilOKPEMJIEHOrO MiApo34iny, AKUA NPUWHAB AOKYMEHTU ANns WMoro
oopMEHHS.

Yy pasi OTPUMAHHA rnacnopTta 3aKOHHUM npeacTaBHUKOM
/ynoBHOBa>keHOO 0coboto (y pasi MnojaHHA 3asBU-aHKETU 3aKOHHWUM
NpeACTaBHUKOM/YNOBHOBAXeHO 0co6010) NOAAETLCA AOKYMEHT, Lo
noceigyye ix ocoby Ta NiATBEPAXYE FPOMaASHCTBO.

AKWO [0 6e3KOHTAKTHOro efeKTPOHHOro HOCif, WO MICTUTbCA Yy
nacnopTti BHeceHo BigumMdpoBaHi BIAOGUTKM nanbuiB pyk - nacnopt
BWAAETLCA 3@ YMOBM NMPUCYTHOCTI 0cobu Ha iM’'s sikoi ocdopMieHo
nacnopr.

Ona oTpuMaHHA HOBOro nacnopra ocoba 3ga€e nmacnopr, LWo
nignaras o6mMiHy, Ta 6yB NnoBepHyTUM i1 nicns NpMAHATTA 3asaBU-
aHKeTu Ha nepiop opopMsIeHHA HOBOro nacnopra.

SKWO AOKYMEeHTM Ans opOopMAeHHs nacrnopta noaasanucs ocoboto,
fKa He MOXe nepecyBaTUCS CaMOCTIMHO Yy 3B'S3KYy 3 TpMBasMM pO31aA0oM
340poB’s, npauiBHUK TepuTopiasibHOro opraHy/TepuTtopianbHOro
nigpo3ainy AMC/ueHTpy HaZaHHS aAMiHICTpaTMBHWUX MOCNYr/AepXXaBHOro
nignNpuUeEMCTBaA, WO Hanexutb Ao cdepu ynpasniHHa AMC, abo Wnoro
BiJOKpEMIEHOro Niapo3ainy 3A4iNCHI0E Bpy4YeHHs nmacnopTa Takih ocobi 3a
MicueM ii npo>kmBaHHA abo 3a MicueM NpPoOXoA>KEeHHS NliKyBaHHS.

flkwo ocoba, BiabyBaEe nmnokapaHHA B YCTaHOBax BWKOHAHHSA
nokapaHb abo nepebyBae Ha TpwBasoOMy CTaUiOHAapHOMY JiKyBaHHI B
3aknagax MO3 3akpuTOoro TuMy, BPYYEHHS nacnopTa Takin ocobi
30INCHIOETBCS yepes YNOBHOBAaXeHYy ocoby agMiHicTpauii
BiANOBIAHOI YCTAaHOBM UM 3aknajay.

Y pasi NpunHaTTa piluleHHA npo BiAMOBY B O(OPMJIEHHI 4M
BMAaYi nacnopra 3a pe3ynbTaTaMu po3rnsay 3asBM-aHKETW Ta nodaHux
LOKYMEHTIB 3asiBHUKY HaAa€TbCs MUCbMOBA BiANOBiAb 3 OBrpyHTYBaHHAM
MPUYMH BiAMOBMU.

Y pasi nodaHHA  3asBM-aHKeTWM  4Yepe3  UEHTp  HaAaHHSA
aAMiHICTpaTUBHUX NoOCNyr/AepxaBHe MiANPUEMCTBO, WO HaNeXuTb A0
chepn ynpasniHHa [OMC, abo 1ioro BigOKpeM/ieHMin  niapo3ain
TepuTopianbHUM  OpraH/TepuTopianbHuii  nigpo3ain  OAMC  Hapcunae
NMMCbMOBE MOBIAOM/IEHHS NPO NPUMAHATE pilleHHA A0 BiANOBiAHOro cyb’ekTa
AN NOAANbLIOro BPYYEHHS 3as8BHUKY.

Ocoba abo ii 3aKkOHHWI NpeacTaBHWUK/YNOBHOBa)keHa ocoba Mae
npaBo MOBTOPHO 3BEpHYTUCA B pasi 3MiHM abo ycyHeHHs o6cCTaBuH, Yy
3B'A3KY 3 SKUMMKM WOMy Oyno BiAMOBNEHO B MNPUUAHATTI AOKYMEHTIB,
oOpMNEHHI Y1 BMAadi nacnopra.

* Y pasi nogaHHa ocoboro abo ii 3aKOHHMM npeacTaBHMKOM Mig Yac NpUMOMYy AOKYMeHTIB iHdopMauii (pekBisuTiB nnaTexy) npo
cnnaTty aaMiHicTpaTuBHoro 36opy B 6yab-akin dopmi, 3a akow Moxe 6yTn nepesipeHO ¢aKkT onnatu i3 BUKOPUCTAHHAM
nporpamMHoro NpoAayKTy «check», KBUTaHLis
opraHy/TeputopianbHoro nigpo3ainy AMC/ynoBHoBaxeHoro cyb’ekta 3a [AOMOMOrol MporpaMHoOro npoaykTy «check» y pasi
TEXHIYHOT MOXJIMBOCTI.

pPO34pPYKOBYETLCS BignoBigHUM npauiBHUKOM TepuTopianbHOro




7

YBATA! V¥ pa3i HapaHHA HenpasauBoi iHdopMauii (koA KBMTaHUii He NiATBEPAXXYETbCA 3a AOMNOMOro0 NMporpaMHoro
npoaykty <«check»)/indopmaudii npo cnnaty apamiHicTpaTMBHOro 360py He niaTBepaunaca 3asBHUKY 6ypae
BiAMOBJIEHO Y HajaHHI agMiHICTPaTUBHOI NOCNYrMn.

** BiaMOBa 3asBHUKY B NMPUWHATTI AOKYMEHTIB Ta OPOPMEHHI 3asBN-aHKeTN HaJaETbCs Yy pa3i He NiATBEpAXEHHS npauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro niaposainy JAMC/ynosHoBaxeHoro cy6’ekta 3a [AOMOMOrol0 MPOrpaMHOro MpOAYKTY
«check» iHdopmauii npo cnnaTy aaMiHicTpaTMBHOro 360py siky HaAaB 3asBHWK Nif Yac NoAaHHs AOKYMeHTIB (nepeBipsAeTbCcs y pasi
noAaHHS 3asiBHUKOM KOAy KBUTaHUIT).

HauanbHuk YAMC y TepHoninbCbKiv obnacTi fipocnas JABUBIAA



