3ATBEPJI’KEHO
Haka3 [lep>xaBHo1 iHCTIEKIIIT

apxiTeKTypu Ta MicTOOYIyBaHHS YKpaiHU
Big 16.09.2021 Ne 107
(y penmakuii Haka3y Jlep>kaBHOi i1HCHEKIIT
apxIiTEeKTypu Ta MICTOOYyAyBaHHSA YKpaiHU

BiA 19.10.2023 Ne 114

TexHos0riuHa KAapTKa AAMIHICTPAaTHBHOI MOCJIYIU 3 BHeceHHs 10 PeecTpy

OyaiBeJIbHOI AisVIbHOCTI iH(opMallii, 3a3Ha4Y€eHO0l Yy MOBIAOMJICHHI PO MOYATOK
BHKOHAaHHA OyAiBeJJbHUX POOIT 11010 00’€KTIB, OyIIBHMUTBO AKUX 311iICHIOETHCS
HAa miAcTaBi 0yaiBeJILHOI0 MacnopTa

(po3TamoBaHUX 3a MEKaMH HACEJIEHUX MYHKTIB 1 Ha TEPUTOPIl KUIBKOX aMiHICTPaTUBHO-

TEPUTOPIATFHUX OJWHHIIb, a TAKOXK PO3TAIIOBAHUX Y MEXXaX HACEJICHUX IyHKTIB, HA TEPUTOPIi
SKHX CUTBCBKI, CEJIMIIHI, MICBKI PaJiy HE YTBOPWJIM BUKOHABY1 OPTaHU 3 MUTaHb JEPKABHOTO
apXITeKTYpHO-OYAIBETLHOTO KOHTPOJIIO)

Jlep:kaBHA IHCHEKISI APXITEKTYPH TAa MIiCTOOVAVBAHHS Y KpaiHH

No | Etanu onpairoBaHHs Bianosinanbaa CtpyKTypHIi CTpoku BHUKOHAHHS
3BEPHEHHS PO HAJAHHS nocajioBa ocoda T PO3ILTH, eTarmiB (i,
aJAMIHICTPaTUBHOT IOCITYTH BIIMOBIAJIbHI ~ 3a | PIIIICHHS)

eTanu (miro,
pIIIICHHS)

1. | IlpuiiHATTS [OOKYMEHTIB Yy | AamiHicTpaTtopu IlenTpu HagaHHs | Y AeHb
3aMOBHHKIB abo iX | HEeHTpy  HaJaHHS | aAMIHICTPATUBHUX | HAJIXOKCHHS
YIOBHOBKEHUX OCI0O (KpiM | aAMiHICTPaTUBHHUX | MOCTYT JOKYMEHTIB
JIOKYMEHTIB, MOJIaHUX | TOCTYT
MOIITOBUM  BiJIIIPABIICHHSIM),
dhopmyBaHHS (cxkmamaHH:)
3asBU B EJEKTPOHHIN (hopmi
yepez Ilopran Jlis abo
€JICKTPOHHUIM KabiHeT
KOpUCTyBa4a Ha MiACTaBi
iHpopManii, Mo MICTHUTBCSA B
JIOKYMEHTax, MOJIaHUX
3aMOBHUKaMHU abo ix
YIOBHOBaYKEHUMH 0COOAMHU.

2. Amnanis Ha HasBHICTH | 3MIACHIOETHCS 3M1ICHIOETHCS ABTOMAaTHUYHO IIiJ1
MTOMUJIOK Ta MOBHOTY | MPOTPaMHUMH MIPOrpaMHUMU gac popMyBaHHS
BIIOMOCTEH, HaBeIeHUX Yy | 3acobamu €auHOI | 3acobamu €1MHOT | 3asBU
3as1Bl1 JIepKaBHOT JIep>KaBHOT

€JIEKTPOHHOI1 €JIEKTPOHHOI
cucteMu y cdepi | cuctemu y chepi
OyIiBHUIITBA OyIIBHUIITBA

2.1 | ®opMyBaHHS TPOTOKONY Y | 3MIHCHIOETHCS LlenTpu HagaHHsS | ABTOMATHYHO MiJI
pasi BUSBJICHHS MOMUJIOK 200 | POTPaMHUMU aZIMIHICTpAaTHUBHHUX | 4ac (hopMyBaHHS
HEMOBHOTH  BiOMOCTel Yy | 3aco0amuy, MOCITyT 3asiBU
3asB1 1 ITHCY€ETHCS

KBaTi(hiKOBaHUM
CIICKTPOHHUM
M AIMCOM

aJMiHICTpaTopa




HEHTPY  HaJaHHA
aJMiHICTPaTUBHUX
HOCIYT.

3. | Peectpanis 3asBu B €nuHiil | AamiHicTpaTopu IlenTpu HaganHs | Y AeHb
Jiep>KaBHIN €JIEKTPOHHIN | LIEHTPY  HAJaHHA | aAMIHICTPAaTUBHUX | HAJIXO/HKECHHS
cucTeMi y cdepi | aAMIHICTPAaTUBHUX | MOCTYT JIOKyMEHTIB
OyIIBHULTBA, IPYK Ta BUJa4a | MOCIyT
aZIMIHICTPAaTOPOM LEHTPY
HaJaHHS aJMIHICTPATUBHUX
MOCTYT 3asiBHUKOBI

4. Posrnsim mokymentiB  Ta | ['omoBHuU# Bignin Buxonanss | [1’s1e pobounx AHIB.
BHECCHHS iH(hopMmallii, | IHCTIEKTOP JTO3BLTBHUX
3a3Ha4u€HO] y OB1IOMJIEHI, 10 | OyA1BEIILHOTO byHKIH y
Peectpy OyAiBeNnbHOI | HATJsIAy — BIAAUTY | OyJiBHUITBI
JSTIBHOCTI BUKOHAHHS [enapramenty

JO3BUIBHUX CepBICHUX MOCIYT
byHKII y | abo Binnin
OyIiBHUIITBI JIep>KaBHOTO
Henapramenty apXIiTEeKTypHO-
CepBICHUX TOCIYT | OyAiBEIBLHOIO

abo TOJIOBHUN | KOHTPOJTIO
1HCTIEKTOP BI/ITIOBIJTHOTO
OyIiBEIBHOIO TEPUTOPIAILHOTO
Harsiny — Bigaury | oprany JIIAM 3a
JIEPKABHOTO MICII€3HAXOKEHH
apXiTEeKTypHO- M 00’ €KTIB
Oy1iBEJIBHOTO

KOHTPOJIIO

BIJIIIOBITHOTO

TEPUTOPIATLHOTO

oprany /JIAM 3a

MICIIE3HAXO/KEHH

M 00’ €KTIB

41 |V pasi BUSABJICHHS | ['0n0BHUI Binnin Buxonanns | [Ipotsrom  omgHOTO
HEJIOCTOBIPHHUX JIAaHUX, | THCTIEKTOP O3BUIBHUAX pobodoro aHs 3 THS
HaBE/IEHUX y IOBIJOMJICHHI, | OyAiBEIBLHOTO byHKLiN y | TAKOTO BUSIBIICHHS
SK1 HE € TIJICTAaBOI0 BBAXKATHU | HATJISIAY  BIAAUTY | OyIIBHUIITBI
00’€eKT CaMOYMHHUM | BUKOHAHHS JenaprameHTy
OyIIBHUIITBOM BIJIIOBITHO JI0 | JO3BUILHUX CEPBICHUX TMOCITYT
3aKOHY, 3aMOBHHMK | (DyHKIIIH y | abo Binain
MOBIAOMIISIETbCSL PO 1€ | OyAIBHUITBI JIep>KaBHOTO
NUCbMOBO B MamepoBiii abo | JlemaprameHty apXiTeKTypHO-

CJEKTPOHHIN ¢GopMi dYepe3 | CepBICHUX TOCIYT | OyaiBETbHOTO
€JIEKTPOHHUI kabiHet | abo TOJIOBHUU | KOHTPOJIIO
KOpHUCTyBa4a €1uHoi | 1HCTIEKTOp BIJITOBIAHOTO
JepKaBHOI €JIEKTPOHHOI | Oy/iBEJILHOTO TEPUTOPIaILHOTO
CHUCTEMH y coepi | Harswy — Bigaury | oprany JIAM 3a
OyAiBHULITBA a0o | nep»aBHOTO MICIIe3HaXOJKEHH
€JIEKTPOHHU KaOlHeT | apXITEeKTypHO- M 00’ €KTIB
KOpHCTYyBaya €auHoro | Oy1iBEIbHOTO

JIepKABHOTO BEO-MOPTAy | KOHTPOJIIO

€JIEKTPOHHUX MOCTYT | BIAMOBIIHOTO

«ITopran His». TEPUTOPIAJILHOTO




oprany JIAM 3a
MICILIE3HAXOKEHH
SIM 00’ €KTIB

5. | Bunaya pe3ynpraTy HaJaHHA
a/IMIHICTPaTUBHOI [TOCITyTH

OtpuMaHHs
BiJIoMOCTEeH (J1aHUX)
PO CTaH pO3IIALY

€JICKTPOHHUX
JIOKYMEHTIB Ta
pe3yabTaTu ix
po3risiny
3MIMCHIOETHCSA 4Yepe3
€JIEKTPOHHUM
KaOlHET BIAMMOBIIHO
o Ilopsnky
BEJICHHSI € nuHoi
JepKaBHOL
€JIEKTPOHHOI
cuctemu y cdepi
OyIIBHUIITBA,
3aTBEPIKEHOTO
IIOCTAaHOBOIO

KabGinery MinicTpiB
VYkpainu  Big 23
yepBus 2021  p.
Ne 681.

Mpumirkn: 'J[oKyMeHTH, M0 TOMAIOTHCSA U OTPUMAHHS aJMIHICTPATHBHMX Ta IHIIHX
BHU3HAUEHUX UM 3aKOHOM TOCHYT Yy cdepi OyAiBHHUIITBA, TOBUHHI BIAMOBITATH TAKMM BUMOTaM:

1) TOKYMEHTH MarOTh BUKJIAJIATUCS AEPKABHOIO MOBOIO;

2) TEKCT JOKyMEHTIB Mae OyTH po30ipiuBUM (HamMCAaHUM MaIIMHOAPYKOM abo BiA pPyKH

JIPYKOBAaHUMH JIITEPAMH);

3) NIOKyMEHTH HE IOBHHHI MICTUTH IMiJUUIIEHHS a0o0 JOMMCKH, 3aKpecieHi ciloBa Ta 1HIII
BUIIPABIICHHSA, HE OOyMOBIIEHI B HHX, opdorpadiyai Ta apudpMeTHIHI MOMHIIKH, 3aTIOBHIOBATUCS
OJIBIEM, a TAKOXX MICTUTH MOUIKO/KEHHS, SIK1 HE Jat0Th 3MOTY OHO3HAYHO TIYMAuUTH iX 3MICT;

4) TOKyMEHTH B €JEKTPOHHIN Gopmi MatoTh OyTH 0OpMIICHI 3TiHO 3 BUMOTaMH, BUSHAYCHUMHU

3aKOHOJaBCTBOM.

HOI[aHHSI ILOKYMGHTiB 3 MOPYIWICHHAM IUX BUMOT € HiI[CTaBOIO JJI 3aJIMIICHHSA TaKUX I[OKYMGHTiB
oe3 po3riiAay Ta IMOBCPHCHHA ix 3asBHUKY, MMPO IO HOBiI[OMJ'IH€TLC$I 3a4BHUK Yy CTPOK, HIO0 HEC

MIEPEBHUIILYE CTPOK, TIepen0aueHuii Uil pO3TIISAY BiAMOBIAHUX TOKYMEHTIB.

2]1ii abo Ge3misuTbHICTh MOCaIOBOl 0cOo0H amapaty / TepuropiaapHoro oprany JJIAM MoxyTs OyTi
OCKap>KeHi 710 CY/y B MOPSAKY, BCTAHOBICHOMY 3aKOHOM.




