3ATBEPIIDKEHO

Haka3 Y/IMC

Big 14.02.2020 Ne 15

(y pemakmii Hakazy YIIMC y
TepHominbChKil 007aCTI Bif
31.10.2022 Ne32)

IH®OPMALIHA KAPTKA AAMIHICTPATUBHOI nocnyru

O®OPMJIEHHSA I BUAAYA NACMOPTA FPOMAASAHNHA YKPAIHU
3 BESKOHTAKTHUM EJIEKTPOHHMM HOCIEM
Y pasi o6miHy nacnoprta rpoMmagsHuHa YkpaiHum (y ¢opMi KapTkun) y 3B'A3Ky:

. 3i 3MiHOW iH(opMalii, BHeceHoi 4o nacnopTta (KpiM AoAaTKOBOi 3MiHHOI iH(opMauii);

e  OTpMMaHHS peecTpauiiHoro HoMepa 06iKOBOI KapTKW nnaTHMKa noaaTkiB 3 [lep)aBHOro peectpy @isnyHux ocié —
nnaTHuKiB noaaTkis (PHOKIMM) abo noBigoMNeHHA Npo BiAMOBY BiA NPUNHATTSA 3a3HayeHoro HoMepa (3a 6a)kaHHsAM);

. BUSIBIEHHS MOMUIIKM B iHPOpMaLii, BHeCeHiln Ao nacnopTa;

e  3aKiHYEHHS CTPOKY Aii nacnopTa;

L] HenpuaaTHOCTI NacnopTa AN noAasnblloro BUKOPUCTAHHS;

TepHoninbcbkuit Biggin N21 YIMC y TepHoninbCcbKi obnacrTi

(HaMeHyBaHHSA cyb’ekTa HaAaHHSA aAMiHICTPATUBHOI MOCNYrn)

IndopmMauia npo cy6’ekta HagaHHA aaMiHICTPaTUBHOI Nocnyrun

HaiMeHyBaHHS opraHy, B $KOMY 3AiIACHIOETbCA
obcnyrosyBaHHS cyb’exTa 3BEPHEHHSA:
TepuTopianbHoro nigposainy AMC

TepuTopianbHoro opranvy AMC;

LeHTpy HafaHHSA aAMiHiCTpaTUBHOI nocnyru;

AEep>XXaBHOro MiAnpuMEMCTBA, WO HanexuTb A0 cd)epM

TepHoninbcbkuit BigAain N21
YOAMC y TepHORNinbCbKin
o6nacrTi

LleHTp HapgaHHA aaMiHICTPaTUBHUX
nocnyr m.TepHoninb

ynpaeniHHgs OMC abo 1oro BiAOKpeMNeHoro
nigposainy
1 Micue3HaxoaKeHHs cyb’ekTa HaZdaHHS M. TepHoninb, M.TepHoninb, Byn.KHA34
' aAMiHiCTpaTMBHOI nocnyru Byn.€.KoHoBanbus, 6 OcTpo3bkoro, 6
Pexxum poboTu:
noHeainokK, cepena,yeTsep:
38.00 go 17.15;
BIBTOpOK, Cepena, YeTBep BiBTOpOK: 3 8.00 8o 20.00;
, ! ! ! n’aTHuus: 3 8.00 go 16.00;
n'aTHULS . .
2 IHdopmauis wono pexumy pobotm cyb’ekta | 3 9.00 go 18.00; ?YGOT.a' 3 SLOO A0 165’.00{ .
' HaZlaHHS aAMiHICTpaTUBHOI NOCTYrun Cyb6ora: padan_( npuUroMy Cyo exTis ?BepHeHb'
3 8.00 20 15.45; n0He,u|n0K,cepe,c.la, yeTBep:
BuxigHuii: Heaing, noHeainok 3.9'00 Ao 16.00;
’ ! BiBTOpOK: 3 11.00 no 20.00;
n'aTHuus : 3 8.00 o 15.00;
cyboTta: 3 8.00 go 15.00;
BuxiaHui: Hepins
TenedoH/dakc (nosigkn), aapeca | TenedoH/dakc: TenedoH/dakc:
3. €NeKTPOHHOI nowTn Ta Beb6-camT cyb’ekta | (0352) 26-11-65, 28-78-08 (0352) 52-83-33
HaJaHHS aAMiHICTpaTMBHOI NOCAYrn 6132@dmsu.gov.ua cnapternopil@meta.ua
HopMaTuBHI aKTU, AKMMMN pernaMeHTYETbCSH NOPAAOK Ta YMOBM HaAaHHA aAMiHICTpaTUBHOI nocnyrm

3akoH YkpaiHum «[po €anHMn fepkaBHWI AemorpadiyHuii peectp Ta

OOKYMEHTU, WO MiATBEPAXYIOTb TPOMAASAHCTBO YKpaiHW, NOCBiAYYOTb
. 0coby uu ii cneuianbHWIA cTaTyc»;
4. 3aKoHW YKpaiHu - . .

3aKoH YKkpaiHu «[1po rpoMaasiHCTBO YKpaiHu»;

3akoH YkpaiHm «[po cBoboay nepecyBaHHs Ta BinbHM BMBIp Micus
MPOXWBaHHSA B YKpaiHi»

MoctaHoBa KMY Bia 25.03.2015 N2 302 «[lpo 3aTBepAXeHHS 3paska
6naHka, TexHiyHoro onucy Ta [opsiaky odgopMieHHs, Buaadi, 06MiHy,
nepecunaHHs, BUIyYeHHs, NOBEPHEHHA AepXXaBi, BU3HAaHHA HeAiiCHUM Ta
3HULLEHHA nacnopTa rpoMagsiHMHa YKpaiHu»;

5. AkTn KabiHeTy MiHicTpiB YkpaiHm MoctaHoBa KMY Big 02.11.2016 N2770 «[esiKi NUTaAHHA HagaHHSA
aAMiHICTpaTMBHUX Nocnyr y cdepi Mirpadii»;

MoctaHoBa KMY Big 02.03.2016 N° 207 «[l1po 3aTtBepaxeHHs lNpasun
peecTpauii Micua npoxuBaHHA Ta opaaky nepepadi opraHamu peectpauii
iHpopMauii 40 EAMHOIO AepXXaBHOro AeMorpadiyHoro peecTpy»;
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MoctaHoBa KMY Big 26.11.2014 N2 669 «[1po 3aTBepaxeHHs Mopaaky
OTPUMaHHS, BUIYYEHHS 3 €EAMHOrO AepXXaBHOro AemMorpadiyHoro peecTpy
Ta 3HULLEHHS BiguMdpoBaHMX BiAOUTKIB NanbUiB pyK 0cobu»

MoctaHoBa KMY Big 24.12.2019 N° 1113 «[po 3anpoBaaXeHHs
eKCnepuMeHTaNbHOro MpPoeKTy LWoAO0 ChpOLWEHHS rpouecy MepeBipku
dakTy onnatm aaMiHICTPAaTMBHUX Ta IiHWWX MOCAYyr 3 BUKOPUCTAHHAM
nporpamMHoro npoaykty “check”»

AKTWU UeHTpanbHUX OpraHis BUKOHABYOI(
Bnaam

Haka3z MBC Bia 26.11.2014 N? 1279 «[lpo 3aTBepAXeHHS 3pa3ka
3asiBM-aHKETM [ANs  BHeCeHHs iHgopMauii ao €amHoro aep>xaBHOro
nemorpadivyHoro peecTpy», 3apeecTpoBaHuni B MiHicTepcTBi
tocTuuii Ykpainm 10 rpyagHsa 2014 p. 3a N 1586/26363;

Haka3 MBC Big 16.08.2012 MBC N? 715 «[po 3aTBepAXXeHHS 3pa3Kis
OOKYMEHTIB, $Ki nojalwTbCd AN BCTAHOBMEHHS  HanexHocTi Ao
rpoMagsHCcTBa  YKpaiHW, TMpURHATTA A0  rpoMajsiHCTBa  YKpaiHu,
oopMNeHHs HabyTTs rpoMagsHCTBa YKpaiHW, NPUNUHEHHS TPOMaAsHCTBA
YKkpaiHun, ckacyBaHHS piweHb Npo 0QOpMIeHHA HabyTTa rpomMagsHcTBa
YKpaiHm, Ta XypHaniB 06niky», 3apeecTpoBaHuii B MiHicTepcTBi toCcTmUii
YkpaiHu 7 BepecHs 2012 p. 3a N2 1549/21861 ;

Haka3z MBC Big 16.08.2016 N? 816 «[lpo 3aTtBepaxeHHs [Mopaaky
NMpoBaAXXeHHs 3a 3asBaMuM Npo OMOpPMIEHHS [AOKYMEHTIB A4S BUi3ay
rpomMaasiH YkpaiHu 3a KOpAOH Ha MOCTiliHe NPOXMBAHHS>», 3apeECTPOBaHUM
B MiHicTepcTBi rocTuuii Ykpainm 09 BepecHs 2016 p.
3a N? 1241/29371.

Hakaz MBC Big 13.04.2018 N? 311 «[lpo 3aTBepAXeHHs 3paskiB
LOKYMEHTIB, HeobXigHWX Ans  BWIYYEHHS, TWUMYacOBOrO BWJTYYEHHS
nacnopta rpomMagsiHuHa YKpaiHuW, nacrnopta rpoMajsiHUHa YKpaiHu ans
BMi34y 3@ KOPAOH, 3apeecTpoBaHMM B MiHICTepCTBi tocTuuii YkpaiHu 27
kBiTHA 2018 p. N2 531/31983

Hakaz MBC Big 18.10.2019 N¢ 875 «[lpo 3aTBepaeHHs Bumor no
BigumMdpoBaHoro obpasy obnmuusg ocobu, GoToKapTOK, WO NOoAATLCA ANs
odopMneHHs abo 06MiHY [OOKyMeHTiB, WO NoCBig4YyTb 0coby,
MiATBEPAXYIOTb FPOMaAsSHCTBO YKpaiHW UM crneuianbHMin cTaTyc ocobu, Ta
doTorpacdiyHoro 306paxeHHsi Ha HUX», 3apeecTpoBaHWii B MiHicTepcCTBi
tocTuuii Ykpainm 07 nuctonaga 2019 p. 3a N2 1146/34117

AKTU MicueBMX OpraHiB BUKOHABYOI
BNlaAM/0OpraHiB MicLLEBOro caMoBpsAyBaHHS

BiacyTHi

YMOBM OTPUMaHHSA aAMiHiCTPaTUBHOI Nocnyrm

MiacTaBa Ansa oaep>xaHHS agMiHICTpaTUBHOI
nocnyrm

HactaHHs ob6ctaBuH (nogit), y 3B’A3Ky 3 AKUMKM nacnopT nignsarae
o6MiHy, a came:

e  3i 3MiHOW iH(opMauii, BHeceHOi Ao nacrnopTta (KpiM 40AaTKOBOI
3MiHHOI iHdopMaLii);

e  OTPMMaHHS peEECTpauiiHOro Homepa 061iKOBOI KapTKW MiaTHMKa
nopaTkiB 3 [lepXaBHOro peecTtpy @i3nyHux oci6 — nnaTtHukis
nopatkis (PHOKMM) abo noBiAOMNeHHs nNpo BiAMOBY BIg
NPUAHATTS 3a3HadYeHoro HoMepa (3a 6axkaHHaM);

e  BUABNEHHSA NOMWKMK B iHpOpMaLii, BHECEHI/ A0 NacnopTa;

. 3aKiH4YeHHSs CTPOKY Aii nacnopTa;

e  HenpuaaTHOCTI NacnopTa A1 NoAanbWoro BUKOPUCTAHHS;

Y pasi 3aKiH4eHHs CTPOKYy Aii nacnopTa AOKYMEHTU ANs Moro 06MiHy
MOXYTb 6YTVM NoAaHi NPOTAroM OAHOrO Micaus A0 AATU 3aKiHYEHHSI CTPOKY
noro Aii.

BuuepnHui nepenik 4OKYMEHTIB,
HeobXiAHNX ANS OTPUMaHHS
aZIMiHiCTpaTUBHOI NOCAYrKn, a TakoX BUMOru
[0 HUX

Ons odbopMmneHHs nacnopTta rpomagsHuHa YkpaiHm ocoba nogae:

1) 3aaBy-aHKkeTy 3a 3pa3KkoM, 3aTBepaXXeHuMM Haka3om MBC Big
26.11.2014 N9 1279 (cdopMyeTbCS Ta PO34PYKOBYETbCS i3 3aCTOCYBaHHSAM
3acobiB €aMHOro AepxxaBHOro AeMmorpadiyHoro peecTtpy npauiBHUKOM
TepuTOpianbHOro  opraHy/TeputopianbHoro  nigposainy  AMC/ueHTpy
HafaHHS  aAMIHICTpPAaTUMBHMX  MOCAYr/Aep)XaBHOro  NiANPUEMCTBA,  LWO
Hanexutb Ao cdepn ynpasniHHa [OMC, abo #oro BiAOKpeMneHoro
nigpo3ainy);

2) nacnopT, Wo niansirae obMiHy;

3) AOKYMEHTM, WO MiaTBEepAXYTb 06CTaBUHU, Yy 3B'A3KY 3 SIKUMU
nacnopt nignarae o6bmiHy (KpiM BMNaakiB KoAuM CTPOK Aii nacnopTa
3aKiHuMBCS);

4) [JOKYMEeHTM, WO nNiaTBEpAXYTb Cniaty aAMiHiCTpaTUBHOIo
360opy, AepxaBHOoro muta (y pasi o6bMiHy y 3B’A3Ky 3 HenpuaaTHOCTI
nacnopTta A8 NOAANbLIOrO BUKOPUCTaHHA) abo po3apyKoBaHa KBUTaHLISA
3 nporpamMHoro npoaykty «check» a6o iHdopmauito (pekBi3uTn nnartexy)
npo cnnaty 36opy B 6yab-sKin opmi*;

5) p[oBiaKYy Npo NPUCBOEHHS peecTpauinHoro Homepa o065ikoBoi
KapTKM MNaaTHMKa noaaTkiB 3 [lep)xaBHOro peectpy @isnyHmx oci6 —
nnatHukiB noaatkis (PHOKIMM) abo noBigomMneHHs npo BiAMOBY Big MOro
NpUHATTSA (Ans ocib, siKi Yepe3 CBOi penirinHi NnepekoHaHHsA BiAMOBMAMUCS
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Bii MNPUMHATTA 3a3HayeHOro HOMepa) - 3a YMOBM peecTpauii B
[epxaBHoOMY peecTpi i3MyHUX 0cCib - nnaTHMKIB MNoAaTKiB Ta iHWMX
060B’sI3KOBMUX MnsiaTexie abo OTPpMMaHHA NOBIAOMJIEHHA NPO BiAMOBY
BiA NPUAHATTA 3a3HadyeHOro Homepa (4nsa ocib, ski Yepes cBOi penirinHi
nepeKkoHaHHsA BiAMOBWUAUCA BiA NPUAHATTS 3a3HadeHoro Homepa). SAKWO
Taka iHdopmauia nogasanacs nig yac opopMsIeHHs nacnopra, wWo
nignsarae o6mMiHy BigNoBiAHi AOKYMEHTU He HaAalTbCH;

6) [OKYMEHTW, WO MiATBEPAXYIOTb BIAOMOCTIi AN BHECEHHS
[0AaTKOBOI 3MiHHOI iHdopMauii 40 6e3KOHTaKTHOro eneKTpPOHHOro HOCiq,
WO MICTUTbCA Yy MacnoprTi:

6.1) f0BiAKY nNpoO MPUCBOEHHS peeCTpauinHOro Homepa 065iKoBOI
KapTKM NAaTHMKa noaaTkiB 3 [lep)xaBHoOro peectpy @isnyHmx oci6 —
nnaTHukiB nogatkie (PHOKIMM) abo noBigoMneHHs nNpo BiAMOBY Big Moro
NpUIAHATTS (ANna ocib, siki Yyepe3 CBOI peniriiHi NepekoHaHHsa BiAMOBUAMUCS
Bifi NPUWHATTA 3a3HayeHoro HoMmepy) - 3a__yMOBM peecTpauii B
[epxaBHoMy peecTpi @isnyHUX oci6 - nnaTHMKIB noaaTkiB Ta iHWMX
060B’A3Kk0BUX nnaTtexis abo OTpUMaHHA MOBIAOMAEHHS MpPO BIAMOBY BiA
NPUAHATTSA 3a3HavyeHoro HoMmepa (Ana ocib, ki 4yepe3 CBOi peniriiHi
NepeKoHaHHA BIAMOBWANCA BiA MPUNAHATTA 3a3HavyeHoro Homepa). AKWo
Taka iHdopMauia nogasanacsa nia yac opopMIeHHA nacnopra, Wo
nignarae o6miHy BigNOBiAHI AOKYMEHTU HE HAAAIOTbCH;

6.2) npo Micue NpoXxvBaHHSA - AOBIAKY MPO peecTpauilo Micus
Npo>kuBaHHA ocobu abo poBiAKYy Npo 3HATE Micue NPOXKUBaAHHA (33
3pa3kamu HasedeHuMM y gogaTtkax 13, 16 po lNpasun peectpauii Micus
NPOXMBaHHS, 3aTBepAXeHux noctaHosoo KMY N 207 Big 02.03.2016)
abo poBiAKYy nNpo peecTpauilo Micus npoXXuBaHHA (BuaaHy Ao
04.04.2016 3a 3pa3koM HaseaeHWM Yy aopaTtky 11 po Mopsaaky peectpauii
Micua NpoXuBaHHA Ta Micus nepebyBaHHA @i3nyHUX oci6 B YKpaiHi Ta
3pa3kiB HeobXiAHWUX [AOKYMEHTIB, 3aTBepAXeHoro Haka3om MBC Big
22.11.2012 N¢ 1077). OoBiaka Hapa€Tbca y pasi 3MiHM iHdopmauii
npo Micue NpoXXMBaHHSA, Nicna AaTv BMAadi nacnopra, Wo nipnsarae
06MiHYy;

6.3) Npo HapoaXXeHHs AiTelt — ceBigouTBa NpPO HApPOAXEHHS AiTel
(3a HasaBHOCTI);

6.4) npo wnob i posipBaHHa wnby — cBigOUTBO Npo W06,
CBiAOLTBO NPO po3ipBaHHS Wby, pilleHHs cyay npo po3ipBaHHA wntoby,
ake Habpano 3aKkoHHOI cunu, abo BWAAHWA KOMMETEHTHUMW OpraHamu
iHO3eMHOi AepXaBu [AOKYMEHT, SKWKA 3rigHO 3 i HauioOHanbHUM
3aKOHOAaBCTBOM MNIATBEPAXYE BiANOBIAHWA (aKT (3a YMOBW YKIaAeHHS
wnoby abo peecTpauii akTy UMBIILHONO CTaHy Npo MOro posipBaHHA nicns
BMAaui nacnopTta S\Kui 06MiHIOETLCS);

6.5) Npo 3MiHy iMeHi — CBiAOUTBO MpoO 3MiHYy iMeHi, CBigOUTBO Mpo
HapoAXXEeHHS, CBiAOLUTBO MNpo Wb, CBiAOUTBO MPO po3ipBaHHSA Wby,
pilleHHs cyay Npo posipBaHHA wnoby, ke Habpano 3akoHHOI cunu, abo
BWAAHWA KOMMNETEHTHUMW OpraHamMu iHO3EeMHOI Aep>XaBW AOKYMEHT, SKWUWA
3rigHo 3 ii HauioHanbHMM 3aKOHOA4ABCTBOM MIATBEPAXYE BiANOBIAHNI daKT
(3a yMoBM 3MiHM nMpi3BMwWa, iMeHi abo no 6aTbkoBi nicns gatv Buaaudi
nacrnopTta sikuii 06MiHIOETbLCS).

Ona odopMmneHHa nacnopta o0cobi, fAka He Moxe
nepecyBaTMCA CaMOCTIMHO Y 3B'A3KYy 3 TpuBaJIMM poO3JlafoOM
340pOB’A, SKUI NIATBEPAXYETbCA MeAWYHMM BUCHOBKOM  3aknagy
OXOpPOHM 340p0B’s, 0bOpPMSIEHUIA B yCTaHOBMIEHOMY MNopsAaky, abo ocobi,
fika BipbyBa€e nokapaHHA B yCTaHOBaxX BMKOHaHHSA nMokapaHb a6o
nepebyBae Ha TpMBaJIOMy CTaulioOHapHOMY NiKyBaHHi B 3akJjiagax
MO3 3akpuTOoro TMNy A04aTKOBO MOAAETLCSA OAHa POTOKAPTKA PO3MipoM
10 x 15 caHTuMeTpiB AN BHeCeHHs BiaundposaHoro obpasy obnnyus
0cobM WNSAXOM CKaHyBaHHSA i3 3acTocyBaHHSIM 3acobiB  PeecTpy.
doTokapTka MoOBWHHA BignosiaaTu Bumoram po BigumdposaHoro obpasy
06nmnuus ocobu, ¢oToKapToOK, WO nodalTbCs Ana odopMmieHHs abo
06MiHY  AOKYyMeHTiB, w0 noceigyyoTb  ocoby, nNiATBEPAXYOTb
rpoMagsiHCTBO YKpaiHW 4M chneuianbHMn ctaTyc ocobu, Ta doTorpadiyHoro
306paXxeHHs Ha HUX, 3aTBepAXxeHoro Hakasom MBC Big 18.10.2019 N°
875.

BHeceHHsi A0 3asBM-aHKETM Ta y noaasbLIOMy Yy nacnoprt
HanucaHHA CKJ1af0BUX iMeHi «npi3Buwa» Ta «iMeHi»
3QIMCHIOETbCA YKPAiHCbKOKO MOBOKO Ta JIATUHCbKMMM JliTepamMu
BignosigHO Ao Ta6nuui TpaHcniTepaudii ykpaiHcbkoro andasity
JlaTMHMLUEel0, 3aTBepAXXeHol nocrtaHoBorw KMY Big 27.01.2010 N°
55.

3a HeobxigHOCTi HamuMcaHHsa MpisBMwa abo/Ta iM’'s NaTUHCbKUMM
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niTepaMu BiANOBIAHO A0 HaMWCaHHS Yy paHille BUAAHUX Ha iM's ocobu
AOKYMeHTaX, NoAAETbCA NMCbMOBa 3asBa (A0BiNIbHOT POPMM) Ta AOKYMEHT,
Lo NiATBEPAXYE 3a3HaYeHUn akT, a came:

- rnacnopT rpoMagsHuHa YKpaiHu, nacnopt rpoMagsHvHa YKpaiHu
0151 BUi34y 3@ KOpAOH, NPOi3HUI AOKYMEHT AUTUHMU;

- AOKYMEHT, WO NiATBEPAXYE (PaKT HAPOAXEHHS, 3MiHM iMeHi (Y
TOMYy u4ucni y pasi yknageHHa abo posipaHHs wnoby), BuAaHOro
KOMMETEHTHMM OpraHoM [HO3eMHOi JepXaBwW Ta JieranisoBaHoro B
YCTaHOB/IEHOMY MOPSAKY;

- paHiwe BMAaHi nacnopTa Ha iM’'a anTtuHu/6aTbki (abo ogHoro 3
HWUX)/OAHOTrO 3 MOAPYXXS, Y TOMY 4MCAi B nacnopTax AN BWi3Ay 3a
KOPAOH, BMAAHMUX iHO3EMHUMW Aep>xaBaMu, AKWO AUTUHA/6aTbku/oauH 3
MOAPYXOKS € iIHO3EMUSAMU.

Yy pasi noAaaHHA 3a9BM-aHKETH 3aKOHHUM
npeacTaBHUKOM/YNOBHOBAXEHOH ocoboto aaMiHicTpauii YCTaHOBM
BWKOHaHHA nokapaHb abo 3aknagy MO3 3akputoro Tuny, AOAATKOBO
noaarTbCs OOKYMEHT, wo noceiayvye ocoby 3aKOHHOro

npeacTaBHMKA/yNOBHOBaXeHOi 0CcobuM Ta [AOKYMEeHT, WO niaTBEpAXYE
NOBHOBAXeHHA 0CO6U K 3aKOHHOro npeacTaBHMKa (KpiM BMMAAKiB, KoM
3aKOHHUM TMpeacTaBHUKOM € OAWH i3 6aTbKiB)/ynoBHOBaXeHOi 0cobu
aAMiHiCcTpauii ycTaHOBM BUKOHaHHS nokapaHb abo 3aknaay MO3 3akpuToro
T™MnYy.

BuaaHi KOMNETEHTHMMW OpraHaMu iHO3EMHOI AepXaBW OOKYMEHTU,
WO nodalTbCa  ANa  OQOPMAEHHA  nacrnopTta, 3acBigyyloTbCAa B
YCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY, SAKLWO iHWe He nepeabavyeHo
MDKHapoAHMMW porosopamu  YKpaiHuM. Taki [AOKYMEHTW rnoAalTbCs 3
rnepeknagoM Ha yKpaiHCbKy MOBY, 3aCBif4YEHUM HOTapianbHO.

OpuriHann AOKyMeHTiB nosepTalTbCcs 0cobi (KpiM AOKYMEHTIB, LWO
niaTBEpAXYIOTb CnaaTy aAMiHiCTpaTMBHOrO 360py Ta AepXaBHOro MUTa)
abo ii 3aKOHHOMY nMpeAcTaBHMKY/yNOBHOBaXeHiN ocobi nicns odopMieHHs
3asBM-aHKeTH.

Y pasi nodaHHA [AOKYMEHTIB MpOTAroM OAHOrO MicAua A0 AaTu
3aKiHYeHHs CTPOKYy Aii macrnopTta, nacnopT MiCAs NpUOMY [OKYMEHTIB
noBepTaEeTbca 0CO6i Ta 3[4A€ETbCA HEW Mig 4Yac OTPMMAHHSA HOBOIO
nacnopra.

3a nNMCcbMOBO 3asBOD  0cobwm nacnopT, Wo niansrae obmiHy (Kpim
BUMaAKiB HENPMAATHOCTI NacnopTa 4S5 NoAanbLOro BUKOPUCTAHHS), Nicns
NnpUMOMY AOKYMEHTIB MOxe 6yTu noBepHyTMi 0cobi Ta 34a€TbCSA Het nia
Yyac OTPUMaAHHSA HOBOrO nacnopTa.

10.

Mopsapok Ta cnocib NoaaHHS AOKYMEHTIB,
HEeOb6XiAHUX ANs OTPpUMaHHS
aAMiHICTpaTUBHOI nocnyrun

FpoMagsaHuH YKpaiHM 3 MEeTO MNOAAHHS [OKYMEHTIB Ta 3asBu-
aHkeTn ans odopM/ieHHs nacnopTa y 3B'A3ky 3 obMmiHOM nacnopTa (y
dopMi  KapTKm) 0CoObMUCTO 3BepTaETbCs He3aNeXXHo Big mMicusa
Npo>kuBaHHA A0 6yab-AKOro:

- TepwuTopianbHoro oprany AMC;

- TepuTopianbHoro nigposainy AMC;

- LeHTpy HafdaHHs aAMiHICTPaTUBHUX nocnyr/nep>xaBHoro
nignpueMcTBa, WO Hanexutb Ao cdepu ynpaeniHHg AMC, abo Wnoro
BiJOKPEMNEHOr0 NiApo34iny — 3@ yMOBM HAasiBHOCTI 06/1a4HaHHS A715
npuiiomy 3asB 3acobamu €EAMHOro Aep)xaBHOro gemorpagiyHoro Peectpy.

Akwo ocoba BM3HaHa CyaoM obMmexeHO aiegaTHoi  abo
Heaie3naTHO, [AOKYMEHTM Ta 3asiBa-aHKeTa noAarTbCs OAHWMM i3 i
3aKOHHUX MNpeacTaBHUKIB (0AHMM i3 6aTbkiB (yCMHOBMAtOBaAYiB), OMIKYHIB,
niknyBanbHWKIB ab0 iHWKNX 3aKOHHMUX NPeACTaBHUKIB).

fAkwo ocoba, BiabyBae nokapaHHA B YCTAHOBAX BWKOHAHHSA
nokapaHb abo nepebyBae Ha TpuBanOMy CTauiOHapHOMY JiKyBaHHI B
3aknagax MO3 3akpuToro TuNy, [OOKYMEHTHU noaatTbCcs  yepes
ynoBHOBaxxeHy 0ocoby aaMiHicTpauii BiANOBIAHOI yCTaHOBM 4K 3aknagy Ao
TepuTopianbHoro nigposainy AMC 3a mMicueM po3TawyBaHHSA
aamiHicTpauii BignoBigHOT ycTaHOBM abo 3aknapy.

Ons nodaHHs [OKYMeHTIB 0C0o60t0, sika Yy 3B'A3KYy 3 TpuUBaiuM
po31aaoM 3[0POB’Sl HE MOXE MepecyBaTUCA CAMOCTIMHO, 3@ 3BEPHEHHSM
Takoi ocobu abo ii 3aKOHHOro npeacTaBHMKa, 0OPMSIEHUM Y MUCbLMOBIN
¢dopMi, 3RINCHIDETbCA BMI3A nNpaudiBHMKA TepuTopiasibHOro
opraHy/TepuTtopianbHoro nigpo3giny [AOMC/ueHTpy HapgaHHSA
aaMiHICTpaTMBHUX nocnyr/pep>xaBHOro nignpMeMcTBa, wo
Hanexutb Ao chepm ynpasniHHa [IMC, a6o iioro BigokpeMsieHoro
nigpo3ainy 3a MicueM NpoXxuBaHHS 0cobn abo NpoXoaXXeHHs likyBaHHS.

11.

MnaTHicTb (6e3onnaTHicTb) HajaHHS
aAMiHICTpaTUBHOI Nocayru

AAMiHICTpaTMBHa nocnyra njaaTtHa




Y pasi nnaTHOCTI:

11.1.

HopMaTnBHO-NpaBoBi aKkTU, Ha MiACTaBi AKNX
CTAry€ETbCA NnaTa

n.n. a) n. 6 cr. 3 [ekpety KabiHeTy MiHicTpiB YkpaiHn «[po
nep>xxasHe MuTo» Big 21.01.1993 N2 7-93.

Ct. 20 3akoH YkpaiHu «[lpo E€anHuin aepxaBHWUIM aemorpadivyHum
pEeeEcTp Ta [A[OKYMEHTW, WO MiATBEPAXYHTb rPOMaAsAHCTBO YKpaiHu,
noceiavytTb 0coby um ii cneuianbHuMi ctatyc» Big 20.11.2012 N° 5492 -
VI.

MoctaHoBa KMY Bia 02.11.2016 N°770 «[eski nUTaHHA HadaHHS
aAMiHICTpaTMBHUX NOCAYr y cdepi Mirpauii».

11.2.

Po3Mmip Ta nopsiiok BHECEHHS
1J1aTu (aAMIHICTPAaTUBHOTO
300py) 3a IIaTHy
aJIMIHICTpaTUBHY MOCIYTY

Po3Mip aaMiHicTpaTMBHOrO 360py 3a 0(hOpMIEHHS Ta BUAA4y
nacnopTa 3 AHS 0POPMIEHHS 3asBU-aHKETUN Yy CTPOK:

He ni3Hiwe HiXk yepe3 20 po6ouux AHiB - 504 rpH.
(126 rpH. BapTiCTb agMiHicTpaTMBHOI Nocnyru Ta 378 rpH.
BapTicTb 61aHKka);

He ni3Hiwe Hi)k yepe3 10 po6ounx AHIiB - 874 rpH.
(496 rpH. BapTiCTb agMiHicTpaTMBHOI Nocyru Ta 378 rpH.
BapTiCTb 6naHkKa;

Ta pgepxaBHoro Muta - 34 rpH. (2 HeonoAaTKOBYBaHMUX MiHIMYMWU
[oxodis rpoMaasiH) (cnslavyyeTbca Tisibku y pasi o6MiHy y 3B'A3Ky 3
HenpuAaTHICTIO NacnopTa A1 NOAANbLIOro BUKOPUCTaHHS ).

Onnata HagaHOi MOCAYrM 3AINCHIOETBCS LWASAXOM MNepepaxyBaHHS
3aMOBHMKOM KOLWITIB 4yepe3 6aHKW, BigdineHHs nowToBOro 3B'A3ky abo
NpOrpamMHoO-TEXHiYHI KOMMIeKcM caMoobCnyroByBaHHs.

11.3.

Po3paxyHKOBMI1 paxyHOK A5l BHECEHHS
nnatu

OpepoyxyBau: YAMCY B TepHoninbCbKin obnacrTi
Koa oaep>xyBaua: 37839038

BaHk oaep>kyBaya: JKCY,mM.KuiB

M®O oapeprxkyBaua: 820172

PaxyHoOk oaep>xyBaya:
UA318201720355139001001079473

MpusHaueHHA nnarTeXxy:*;436116;1100039;1;peecTpayiviHnii  Homep
0611ikoBOI  KapTku nnatHuka noAdatkis;*OgopmnaeHHss (y ToMy uuci
3aMicTb BTpadyeHoro abo BUKpafeHoro) ta ObMiH nacriopta rpoMaasiHuHa
Ykpainn  (y ¢opmi kapTku), KpiM O0@OpMAEHHS nacriopta rpomMagsiHuHa
Ykpainn Bnepiue, 3 AHSI OPOPM/IEHHS 3asiBU-AGHKETU y CTPOK: He Mi3Hile
Hixx yepez 20 poboumx gHiB; 15

Mpu3HaueHHA nnartexy:*;436116;1100041;1;peecTpauisiHnii  Homep
0651ikoBOi KapTku nnatHuka rnogartkis;* OgopmneHHss (y Tomy 4ucii
3amictb BTpadeHoro abo BMKpaAeHOro) ta obMiH nacrnopta rpoMassiHuHa
Ykpainn  (y ¢opmi Kkaptku), KpiM O0@OpMAEHHS nacriopta rpoMagsiHuHa
Ykpainn Bneplie, 3 AHS 0POpM/IEHHS 3asiBU-GHKETU Yy CTPOK: HE Mi3Hie
Hix yepez 10 pobounx gHis; 15

OpepykyBau: N'YK y TepH.o6n./1r M. TepHon./22090400
PaxyHok oTpumyBaya : UA578999980314030538000019751
Koa otpumysayda 37977599

Kog 6aHky oTpnmyBauya: 899998

HagaBay nnatikHux nocayr oTpumMyBada: KasHadyerncTBo YkpaiHm

MpusHayeHHA nnaTexxy

*:101; peectpavivinnii Homep 06sikoBOI KapTku naaTHUKa
noaartkie;22090400; [JepxaBHe muTo, TroB’A3aHe 3 Bugadero Ta
o¢opmMeHHsIM nacrnopTa rpomMagsiHuHa Ykpainw; [IM1-

* [Ans @isnyHux oci6, sKuM BiAMNoBIAHO A0 3aKOHOAAaBCTBA
PHOKITII He npucBOETLCA-4YNCII0, MICAUb Ta PiK HAPOAXKEHHS.

12,

CTpOK HafaHHSA aAgMiHICTpaTMBHOI NoCnyru

MacnopT BUAaETLCA:

He ni3Hiwe Hix 4yepe3z 20 poboumx AHIB 3 AHA OMOPMIIEHHS 3asBU-
aHKeTW ANs MOoro OTpMMaHHS;

He ni3Hiwe Hix 4yepe3z 10 poboumx AHIB 3 AHA OQOPMSIEHHS 3asiBU-
aHKeTU ANnsi Moro TepMiHOBOIO OTPUMaHHS.

13.

Mepenik niacTas Ansa BIAMOBW Y HajaHHI
aAMiHICTpaTMBHOI Nocnyrun

BiogMoBa 3asiBHUKY B MNPUUHATTI [OKYMEHTIB Ta O0(OpMJIEeHHi
3aABM-aHKETU 3iNCHIOETLCA Yy pasi HenogaHHsS MOBHOro neperniky
DOKYMeHTiB (y TOMYy u4ucni, y pasi He nigTBepAXeHHss 3a AO0MNOMOrow
MporpamMHoro NpoAYKTY «check» iHbopmauii npo cnnaty
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aAMiHicTpaTuBHOrO 360py**) abo He BianoBigHICTL X odOopMNeHHs
BMMOraM 3aKoHOAaBCTBa.

BinmoBa Big ocdopMaeHHs uM BuAaadi nmacnoprta 3a pesyfbTaTamu
po3rnaay 3asBM-aHKeTU Ta NOAAHMX AOKYMEHTIB HaAae€TbCA 3asBHUKY Y
pasi aKwo:

1) ocoba He € rpomMagaHMHOM YKpaiHu;

2) ocoba Bxe oTpmmana nacrnopT (y TOMy uucii nacnopT 3pa3ka 1994
pOKY), SIKMIA € [AiIACHUM Ha JeHb 3BepHeHHs (KpiM BuNagkiB 06MiHYy
rnacrnopTta y 3B'S3Ky 3 BUSIBNEHHSM MOMUIKW B iHdopMauii, BHeceHin Ao
HbOro; 3BEpHEHHS Ans O06MiHy npoTAroM OAHOro MicAud A0 AaTm
3aKiHYeHHs CTpOKy Aiil nacnopTta; HenpuaaTHOCTI AN noAanbLioro
BUKOPUCTaHHSA);

3) paHi, oTpuMaHi 3 6a3 gaHux PeecTpy, KapToTeK, He MiATBEPAXYIOTb
HajaHy 3asBHMKOM iHdopMauilo (30KpeMa, y pasi He NiaTBepAXXeHHS 3a
[OMOMOrolo nporpamMHoro npoaykTty «check» iHdopmauii npo cnnaty
aaMiHicTpaTnBHoro 36opy);

4) 3a BUAayel nacnopta 3BepHYBCSA 3aKOHHUW NpeACTaBHUK, KU He
Ma€E [AOKYMEHTaNbHO MiATBEPAXEHMX TMOBHOBaXeHb Ha OTPUMAHHSA
nacnopra;

5) ocoba nogana He B NMOBHOMY 06cCHA3i AOKYMeHTM Ta iHdopMauito,
HeobXigHi Ans odopMaeHHs i Buaadi nacnopra.

14.

PesynbTaT HagaHHA aAMiHICTpaTUBHOI
nocnyru

Bupgada nacnopta rpoMaasHuHa YkpaiHm abo BiaMOBa BiA WMoro
0(POpMIEHHSA UM BMAAYI.

15.

Cnocobu oTpuMaHHs Bignosiai (pesynbtaty)

Y pasi npuiiHaTTS pilleHHa npo BiAMOBY B NPUWHATTI
AOKYMEHTIiB Ta odOopM/IeHHi 3asBuU-aHKeTU  TepuTopianbHUi
opraH/TepuTopianbHuin nigpo3ain AMC/ueHTp HagaHHSA aAMiHICTPATUBHUX
nocnyr/aepxasHe NiANPUEMCTBO, WO HanexuTb A0 cdepu ynpasiiHHA
OMC, abo 1oro BigokpemneHnin niapo3gin iHOOpMye 3asiBHUMKA Mpo
BiAMOBY i3 3a3Ha4YeHHAM NiAcTaB Takoi BiAMOBM. 3a HaxaHHSAM 3asiBHWMKA
BiiMOBa HaZAETbCA B NMMCbMOBOMY BUTNSA,I.

Onsa OTPUMaHHS nacnopta ocoba abo i 3aKOHHUN
npeacTaBHUK/ynoBHOBaXeHa ocoba (y pasi nojaHHsA 3asBU-aHKeETU
3aKOHHUM  MpeacTaBHMKOM/YMOBHOBaXeHo  0cob0i0) 3BepTaETbCHA
0ocobucTto [0 TepuTopianbHOrO OpraHy/TepuTopianbHOro  MiAPO34iny
OMC/ueHTpy HagaHHSA AAMIHICTpaTUBHUX nocnyr/nep>aBHoro
nignpveMcTBa, WO HanexuTb Ao cdepu ynpasniHHg AMC, abo Woro
BilOKPEMJIEHOrO MiApO34iNy, AAKUA NPUINHAB AOKYMEHTM Ana unoro
oopMNEHHS.

Y pas3i oTpMMaHHs  nacrnopta  3aKOHHUM  MpeACTaBHMKOM
/ynoBHOBa>keHOl0 ocoboto (y pasi noAaHHS 3asBM-aHKETU 3aKOHHWUM
NpeACTaBHUKOM/YMOBHOBAXeHOK 0C060K0) MOAaETbCA  AOKYMEHT, Lo
noceigyye ix ocoby Ta NiATBEPAXYE FPOMaASHCTBO.

AKWOo A0 6e3KOHTAKTHOro €fIeKTPOHHOro HOCis, WO MiCTUTbCA Y

nacnopTti BHeceHO BiguuMdpoBaHi BiAbUTKM NanbuiB pyk - nacnopt
BWAAETLCS 3@ YMOBM NMPUCYTHOCTI 0cobu Ha iM'a akoi ocdopmneHo
nacnopr.

Ansa oTpuMaHHA HOBOro nacnopta ocob6a 3pa€ nacnopt, Wo
nignsiraB o6MiHy, Ta 6yB noBepHyTU# i nicna NpuUAHATTA 3aaBu-
aHKeTu Ha nepioa ocopMIEeHHS1 HOBOIro nacnopra.

SAKwo AokyMeHTM Ans odopMeHHs nacnopTa nogasanucs ocoboto,
sIKa He MOXe MnepecyBaTMCs CaMOCTIHO Yy 3B’3Ky 3 TpuBanuM po3nagom
340poB’s, npauiBHUK TepuTopianbHOro opraHy/TepuTtopianbHOro
nigpo3ainy AMC/ueHTpy HajaHHA aAMiHICTpaTUBHUX MOCNYr/Aep>XaBHOro
nignpuemMcTBa, WO HanexuTb Ao cdepu ynpasniHHa OMC, abo ioro
BiJOKpEMIEHOr0 MiApO3AiNy 3A4iMCHIOE BPYYEHHS nmacnopTta Takin ocobi 3a
micueM Ti npo>kuBaHHA a6o 3a MicLeM NPoOXoA>KEHHS JliKkyBaHHSA.

fkwo ocoba, BigbyBae nokapaHHA B YCTaHOBax BWKOHAHHS
nokapaHb abo nepebyBae Ha TpuBanOMy CTauiOHapHOMY JiKyBaHHI B
3aknagax MO3 3akpuToro Twumy, BPYYEHHS rMacnopTta Takih o0cobi
34IMCHIOETbCS yepes yNnoBHOBa)>eHy ocoby apMiHicTpauii
BiANOBIAHOI YCTAaHOBM 4M 3aKnapgy.

Y pasi NpuiHATTS pilueHHA Npo BiAMOBY B O(OPMAEHHI 4u
BMAAYi nacnopTta 3a pe3yfbTaTaMu po3rnagy 3asBU-aHKEeTW Ta nojaHux
OOKYMEHTIB 3asiBHWKY HA[A€ETbCA NMUCbMOBA BiAMOBIAb 3 O6rPYHTYBaHHAM
MPUYUH BiAMOBMU.

Y pa3i nopaHHs  3asBM-aHKeTW 4Yepe3  LUEHTp  HajaHHsA
aAMIHICTPaTMBHUX MOCnyr/AepXaBHe NIANPUEMCTBO, LWO HanNexuTb A0
cdepn ynpaeniHHa OMC, abo 1ioro BigokpemneHuh  nigposain
TepuTopiasibHUM  opraH/TeputopianbHuii  nigpo3gin  AMC  Haacunae
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NMMCbMOBE MOBIAOMIEHHS MPO NMPUNHATE pilLeHHSA A0 BiAMNOBIAHOrO cyb’ekTa
AN NOAANbLIOrO BPYYEHHS 3asBHUKY.

Ocoba abo ii 3akOHHMA npeacTaBHUK/YNOBHOBaxeHa ocoba Mae
npaBo MOBTOPHO 3BEpPHYTUCA B pasi 3MiHM abo ycyHeHHa o6cCTaBuH, Yy
3B'A3KY 3 SAKMMM lioMy 6yno BiAMOBNEHO B MPUWHATTI [AOKYMEHTIB,
0OpMJIEHHI YM BMAadi nacnopTa.

* Y pasi nogaHHa ocoboro abo ii 3aKOHHMM nMpeAcTaBHMKOM Mig Yac NpUMOMYy AOKYMeHTIB iHdopMauii (pekBisuTiB nnaTexy) npo
cnnaty aAaMiHicTpatmBHoro 36opy B Oyab-sikin dopMmi, 3a ko Moxe 6yTu nepeBipeHo dakT onnatu i3 BUKOPUCTAHHAM
nporpamMmHoro npoayKTy «check», KBUTaHUiA pO34pYKOBYETbCA BiANOBiAHUM npauiBHUKOM TepuTopiasnibHOro
opraHy/TepuTopianbHoro nigpo3ainy AMC/ynoBHOBa)xeHOro cyb’ekTta 3a AOMOMOrol MporpamMHoro npoaykTty «check» y pasi
TEXHIYHOT MOXXJIMBOCTI.

YBATA! V¥ pa3i HapaHHA HenpasauBoi iHdopMauii (koA KBUTaHLUIi He NiATBEPAXXYETbCA 3a AOMNOMOro0 NMporpaMHoro
npoaykty <«check»)/indpopmaudii npo cnnaty apamMmiHicTpatMBHOro 360py He niagTBepawnaca 3asBHUKY 6ypae
BiAMOBJIEHO Y HaAaHHI aAgMiHICTPaTUBHOI NOCNYrMU.

** BiaMOBa 3asBHMKY B NMPUWHATTI AOKYMEHTIB Ta OPOPMIEHHI 3as8BM-aHKeTN HaJa€ETbCs Yy pasi He NiATBEpAXEHHS npauiBHUKOM
TepuTopianbHOro opraHy/TepuTtopiansHoro niaposginy JAMC/ynoBHoBaxeHoro cy6’ekTa 3a AOMOMOroK MNPOrpaMHOro MNpoAayKTy
«check» iHdopmauii npo cnnaTty aaMiHiCTpaTMBHOroO 360py siKy HafaBs 3asBHWK Mi4 Yac NOAaHHSA AOKYMEHTIB (NepeBipseTbecsa y pasi
noAaHHS 3asiBHUKOM KOAY KBUTaHLUii).

HauyanbHuk YAMC y TepHoninbcbKiit o6nacri fipocnas JABUBIAA



