3ATBEPIDKEHO

Hakaz Y IMC

Big 14.02.2020 Ne 15

(y penakmii Hakazy YJIMC y
TepHominbChKIM 00MACTI BiA
23.09.2021 Ne 44)

TEXHONOINIYHA KAPTKA AAMIHICTPATUBHOI NOCNYIKn

O®OPMJIEHHS I BUAAYA NACNOPTA FPOMAASIHNHA YKPAIHM,
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM

y pasi o6MiHy nacnopta rpoMaasiHMHa YkpaiHu 3paska 1994 poky (y (popMi KHMIKEUKN)
Y 3B'AI3KYy:

e 3i 3MiHOW iHdoOpMalii, BHeceHOi A0 macnopTa
3MiHOW iHdoOpMauii, BHeceHOi A0 nacnopTa

(npi3BuLWa, iMeHi, No 6aTbKOBi, AaTW HapoAXEHHS, Micus 3i
(npi3Buwa, iMeHi, No 6aTbKOBi, AaTWM HapPOOXEHHS, Micus

HapOAXXEHHS);

e  BMSABNIEHHSA NOMWIKMK B iHOpMaLii, BHECEHOI A0 nacnopTa;
. HenpuaaTHOCTI nacrnopTa ANs NoAanbloro BUKOPUCTaHHS;
. aKkwo ocoba gocsarna 25- um 45-pivyHoro Biky Ta He 3BepHyJlacs B yCTaHOB/IEHOMY 3aKOHOAABCTBOM MOPSAKY He

ni3Hiwe K 4epe3 Micaub MicNa AOCArHEHHS BiAMOBIAHOrO BiKYy ANS BKAEOBaHHA A0 nacnopTa rpoMajsHuHa

YkpaiHn 3pa3ka 1994 poky HOBUX (POTOKAPTOK;

e y pasi o6MiHy nacnopra rpoMmagsiHMHa YKpaiHu 3paska 1994 pokKy Ha nacrnopTt rpomMagsiHuHa
YKpaiHun 3 6e3KOHTaKTHUM eJIEKTPOHHUM HOCIEM (3a 6a)xaHHAM).

No
3/n

ETanu onpauroBaHHS 3BEpPHEHHSNA
HapaHHSA aAMiHiCTpaTUBHOI Nocnyrun

npo

BignoBiganbHa
nocaposa ocoba i

CTPYKTYPHUHA
niaposain

CTPYKTYPHI
niaposainm,
BignoBiganbHi 3a
eranm

Ctpok
BUKOHaHHA
etaniB (AHIB)

Mig yac NnpuiiMaHHS AOKYMEHTIB Bif 3asBHMKa
30IMCHIOETbCA  MepeBipka  MOBHOTUM  NoAaHWX
3a9BHUKOM [OKYMEHTIB, BiAMOBIAHICTb X
o opM/IeHHA BUMOraM 3aKoHO4aBCTBa.

Y pasi noaaHHsa 3asBHMKOM iHdopMauii (koay
KBWUTaHLIi) Npo cnnaTy aaMiHicTpaTtMBHOro 36opy
3a AOMOMOroK MporpaMHOro npoaykty «check»
nepesipseTbcs dakT noro cniatn*.

Y pa3si BuABNeHHA @akTy NoAaHHA He BCiX
HeobXiAHUX AOKyMeHTIB (y TOMy uucni, y pasi He
nigTBEPAXEHHS 3a [AOMOMOrol MpOrpamMHoro
npoaykTty «check» iHdopmauii npo cnnaTty
aAMiHiCTpaTUBHOIO 360py) abo noaaHHsa
OOKYMEHTIB, O(QOpPMNEHHS SAKUX He BiAnoBigae
BMMOraM 3aKOHOAABCTBA, 3asBHUK iHHOOPMYETLCH
npo BIiAMOBY B MPUMHATTI  AOKYMEHTIB i3
3a3HavyeHHaAM nigctaB  Takoi  BiAMOBU. 3a
6axaHHAM 3asBHMKa BiAMOBa HAJAETLCA B
NUCbMOBOMY BUINAAI.

MpauiBHMK
LEeHTPY HadaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

Mig wac npuomy

Y pasi BIiAMNOBIAHOCTI MoAaHUX [AOKYMEHTIB
BuMoram [lopsaky odopMneHHs, Buaadi, obMmiHy,
nepecunaHHs, BWYYEHHS, NOBEPHEHHS AepXaBsi,
BW3HAHHSA HEeAIMCHUM Ta 3HWLWEHHSA nacnopTa
rpoMagsiHuHa Ykpainu, 3aTBEPAXKEHOI0
MoctaHosoto KMY Big 25.03.2015 N¢ 302
(B pepakuii MoctaHoBn KMY N¢ 745 Big
26.10.2016), npauiBHMK i3  BUKOPUCTAHHAM
€/IeKTPOHHOro uudpoBoro nignucy Ta 3acobis
Peectpy ¢dopmye 3aaBy-aHkeTy (y TOMy uwuchi
30IMCHIOE  OTPUMaHHA  HiOMEeTpUYHMX  AaHuX,
rnapameTpiB).

MpauiBHMK
LEeHTPY HagaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHSA
aAMiHiCTpaTUBHUX
nocnyr

Mig wac npunomy
LOKYMEHTIB Y
OEeHb 3BEPHEHHS

Micna ¢opMyBaHHA 3asBU-aHKETU NpauiBHUK
OPYKYE 1 Ta Haga€e 3asdBHUKY ANA NepeBipku
npaBWIbHOCTI BHECEHMX A0  3asiBU-aHKETU
BiAOMOCTEN. Peectpauis 3as8BU-aHKETU
3AINCHIOETLCS i3 3acToCcyBaHHSAM 3acobiB PeecTtpy
nig yac ii dopMyBaHHs.

Y pasi BUSABNEHHS MNOMWUNOK B 3asBi-aHKeTi
npauiBHUK BHOCUTb 0o Heil BignNoBiAHI
BUMpaBneHHS.

lMpauiBHMK 3BepTae yBary 3asiBHMKA Ha
HanucaHHa npisBuWaA Ta IMEHi NaTUHCbKUMKU
nitTepamu BignosigHo ao Tabnuui TpaHcriTepauii

MpauiBHMK
LEeHTPY HagaHHS
AAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHS
aAMiHICTpaTUBHNX
nocnyr

Mig yac npunomy
LOKYMEHTIB Y
OEeHb 3BEPHEHHS




YKpaiHCbKOro andasity natmHuuero,
3aTBepaXXeHoi noctaHosow KMY Big 27.01.2010
N¢ 55.

AKWO 3a8BHUK BUABMB HakaHHSA 3a3HauUTM
CBOE€E npi3BuLLe abo/Ta iM'A NaTMHCbKMMU NiTepamu
BiAMOBIAHO A0 MOro HamuUCaHHS Yy paHile BuAaHUX
Ha Moro iM’a AOKyMeHTax, NMpauiBHUK pPO3’'ACHIOE,
WO ANns  BHeCeHHa 3MiH HeobxigHO noaaTtu
NMUCbMOBY 3asBY (A0BiINbHOT GOPMKN) Ta AOKYMEHT,
Lo niaTBEpAXYE 3a3HadeHul dakT, a came:

- nacnopT rpomMagsHuHa YkpaiHum, nacnopTt
rpoMagsiHMHa YKpaiHW ANns BWi34y 3a KOPAOH,
MPOI3HUA AOKYMEHT AUTUHN;

- [OOKYMEeHT, WO nNiaTBepaXxylTb  dakT
HapoAXeHHs, 3MiHW iMeHi (y ToMy uyucni y pasi
yKknageHHs abo posipBaHHsa wnoby), BMaaHoro
KOMMETEHTHNM OpraHoM iHO3eMHOi AepXaBu Ta
neranisoBaHoro B yCTaHOB/IEHOMY MOPSAAKY;

- paHiwe BWAAHI nacnopta Ha iM'sa
ouTUHKM/6atbkiB (abo ofgHOro 3 HMX)/oAHOro 3
MOAPYXXKS, Y TOMY 4uCNi B rnacnoprax Ansa Buisay
3a KOPAOH, BWAAHUX I[HO3EMHUMU [AepXaBaMu,
AKWO  AWTMHA/6aTbKU/OAMH 3 MNOAPYXXKS €
iHO3eMusaMHK.

AKWO AOKYMEHTU, $SKi MOXYTb MiaTBepauTU
3a3HadeHnx @daKkT HasABHI y 3asBHMKA Nia u4ac
npUMoMy, MpauiBHUK  MPUMMAE  BiA  HbOrO
NMUCbMOBY 3asBYy, CKaHye ii Ta AOKYMEHT A0
3a8BM-aHKeTW |  BHOCUTb  KOpPEryBaHHA Yy
HanucaHHA npisBuwa Ta/abo iMeHi Ao BiANOBIAHNX
rnonie 3asiBU-aHKETH.

Akwo nia yac npumuomy BiACYTHI
nigTBEPAXYHOYi AOKYMEHTM Ta 3asBHUK 3rofeH
BiAMOBUTUCS BiA  OQOpMNeHHs, npauiBHMK
oopM/OE  BIAMOBY Bi4 O(MOPMSIEHHS 3asBuU-
aHKeTn Ta iHbopMyEe 3as8BHMKA npo
060B’53K0BICTb OTPUMaHHSA nacnopTta
rpoMagsiHMHa YKpaiHu.

Micna nepeBipkn 3asBHUK BracHWUM MianncoM

3aaBHUK abo noro

LleHTp HagaHHSA

Nig yac npuiiomy

MiATBEPAXYE MNPaBU/IbHICTb BHECEHUX A0 3asiBU- 3aKOHHWUIM aAMiHICTpaTUBHNX [OKYMEHTIB Y
aHkeTn BigomocTe npo ocoby. AKWO 3aABHUK NpeAcTaBHUK, nocnyr NeHb 3BEPHEHHS
yepe3 @isnYHi Bagn He MOXe nNiATBEpAUTH npauiBHUK
BJIACHUM nianucom npaBWIbHICTb Taknx LIeHTPY HaJaHHSA
BiAOMOCTEN, npauiBHUK pobuTb BiAMITKY Mpo aAMiHICTPaTUBHUX
HEMOXJINBICTb Takoro nNiaATBEPAXKEHHS Ta nocnyr
3acCBiAYyE MNpaBWIbHICTb BHECEHUX [0 3asiBu-
aHKeTun BigomocTen npo ocoby BAACHUM NiAMNNCOM.
Micna nepeBipkM 3asBHMKOM MpPaBUSIbHOCTI MpauiBHMK LleHTp HagaHHSA MNig yac npuiiomy

BHECEHMX [0 3asBuM-aHKeTu BigoMocTen npo

LEeHTpY HadaHHS

aAMiHICTpaTUBHUX

[OKYMEHTIB Y

ocoby 3asBa-aHkeTa nepesipseTbCA Ta aAMIHICTPATUBHUX nocnyr AeHb 3BEPHEHHS
niagnucyeTbcs (i3 3a3HavYeHHAM AaTtu, npisBuwa Ta nocnyr
iHiuianie) npauiBHMKOM, AKUN NpUNHSAB
[OKYMEHTU Ta cpOpMyBaB 3asiBy-aHKETY.
MpauiBHMK CcKaHye i3 3acTocyBaHHSAM 3acobiB MpauiBHMK LleHTp HagaHHSA MNig yac npuiiomy

Peectpy pno0 3asiBM-aHKeTU
NnoAaTbCA  3asABHUKOM.
noBepTalTbCs
3asBU-aHKeTU.

Y pasi nopgaHHs 3asBHUKOM iHdopMauii npo
cnnaty  aAMiHicTpaTMBHOro 360py  pekBi3nTu
nnatexy (KoA KBWTaHLUI) BHOCATbCS A0 3asiBU-
aHKeTW Ta y pasi HagBHOCTI TEXHIYHOI MOX/INBOCTI
KBUTAHUiA  pO3ApPYKOBYETbCA 32  AOMOMOrok
nporpamMHoro npoaykTty «check», CKaHYeTbCs A0
3asBM-aHKeTW.

DOKYMEHTH,  AKi
OpuriHanu [OKyMEeHTIB
3a8BHUKY nicna  0dOpMIEHHS

LEeHTpY HaaaHHS
aAMiHICTpaTUBHUX
nocnyr

aAMiHICTpaTUBHUX
nocnyr

[OKYMEHTIB Y
AeHb 3BEPHEHHS

Po3rnaa 3asgBu-aHKETU

npauiBHMKOM

BiANOBiAANbHUM

MpauiBHMK
TepHoNiNbCbKOro
sigainy N°1 YAMC y
TepHoninbCbKiln
obnacri

TepHoNiNbCbKUM
Bigain N°1 yAMC y
TepHoNiNbCbKin
obnacri

MpoTsarom 15
poboumnx aHiB 3
OHA 0odOpMNIEHHS
3as8BN-aHKETU.
Y pasi
TepMiHOBOIro
OTPUMaHHA -
npoTsarom 6




pobounx gHiB 3
AHA obopMeHHS
3asBM-aHKETW.
Y pasi
npoBeaeHHs
npoueanypu
BCTAHOBJIEHHS
0cobu cTpok
po3rnsay 3asiBu-
aHKeTU He
MOBMHEH
nepesuLLyBaTH
ABOX MicsuiB.

8. 3ailcHeHHs igeHTMdikauii ocobn, nepesipku MpauiBHNK TepHoNiNbCbKUi He nisHiwe Hix
iHpopMauii nNoaaHoOi 3asBHWUKOM, y TOMY u4uchi TepHONiNbCbKOro Bigain N°1 YAMC y | 4yepe3 15 pobounx
HaAXOAXEHHS KoWwTiB  3a aAMIHICTpaTUBHY sigainy N°1 yAMC y TepHoninbCbKin OHIB 3 AHS
nocnyry, WO HaAaeTbCsA, Ha PpaxyHKU, BIAKPUTI TepHoniNbLCbKIN obnacri opOpMNeHHs
TepuTopianbHUMM opraHamu aMC B obnacri 3as8BM-aHKeTHN
TepuTopianbHUX opraHax AKCY Y pasi

TEPMIHOBOIO
OTPMMaHHS — He
ni3Hiwe HiX yepes
6 pobounx gHiB 3
AHA 0OpMIEHHS
3asaBM-aHKETW.
Y pasi
npoBeaeHHs
npouenypm
BCTAHOBJIEHHS
ocobu cTpok
po3rnsaay 3assu-
aHKEeTU He
NOBMHEH
nepesuLLyBaTu
ABOX Micsauis.

9. PilweHHs npo 0OpMNEHHSA nacnopTta MpauiBHMK TepHoNiNbCbKUM He ni3Hiwe Hix
NpUAMaETbCs TepuTopianbHMM nigposainom AMC TepHONiNbLCLKOro Biaain N°1 YAMCy | uyepe3 16 poboumnx
3a pesynbTaTamu igeHTUdikauii ocobu, nepesipku Biaainy N°1 yaAMC y TepHONiNbCbKIN [HIB 3 AHA
iHpopMauii nopgaHoi 3asABHWMKOM, y TOMY u4uchi TepHoninbCbKin obnacri oopMNEeHHS
HaaXoAXeHHs KowTiB  3a aAMiHiCTpaTUBHY obnacri 3as8BU-aHKeTU. Y
nocnyry, Ta nepesipkn dakTy HanexHocTi ocobu pasi TepMiHOBOro
[0 rpoMagsiHCTBa YKpaiHu. OTPUMAHHA - He

ni3Hiwe HiX Yyepes
6 pobounx AHiB 3
AHA 0bOpMIEHHS
3asBM-aHKETW.
Y pasi
npoBeaeHHs
npouenypm
BCTAHOBJIEHHS
ocobu cTpok
po3rnsaay 3assu-
aHKEeTUN He
MOBMHEH
nepesuLLyBaTu
ABOX Micsauis.

10. BinomocTi (nepcoHanbHi AaHi), 3a3HaudeHi y MpauiBHMK onoBHOro aOMC He ni3Hiwe
3asBi-aHKeTi, nepenarTbCcA no an obuncnoBanbHOro HacTynHoro
«[MonirpadiyHnii KOMb6iHaT «YKpaiHa» no ueHTpy €amHoro poboyoro agHa 3
BUTOTOBJIEHHIO LiHHMX nanepis» ans LEepXaBHOro OHA NPURHATTA
BUIOTOBJIEHHSA NacnopTa nemorpadiyHoro pilleHHS npo

peectpy AMC 0hOpMIEHHS
nacrnopTa

11. OdopmneHHs  (nepcoHanisauisa) nacnopTta MpauiBHMK an He  ni3Hiwe 3
rpoMagsHuHa YkpaiHu Ta [OoCTaBKa no AN «MonirpadivyHnin «[MonirpadivyHnn pobounx pAHiB 3
TepuTopianbHoro nigpo3sainy AMC KoMbiHaT «YKpaiHa» no KOMb6iHaT OHS HanpaBneHHs

BUIOTOBJIEHHIO LIIHHUX «YKpaiHa» no AAaHUX Ans
nanepis» BUIOTOBJIEHHIO BUIOTOBJIEHHSA
UiHHUX nanepiB» nacnopTta

12. Y pasi nNpuAHATTS 3asBU-aHKETUM Yy  LEeHTpi MpauiBHmK TepHoMiNbCbKUM He ni3Hiwe Hix

HafaHHS aAMIHICTPATUBHUX MOCNYr/Aep>XaBHOMY TepHoNiNbCbKOro sigain N°1 YAMCy | vepes 20

niAnNpuUEMCTBI, Wo  Hanexutb Ao  chepwn
ynpaeniHHa [AMC, abo Wnoro BiAOKpeMneHux
nigpo3ainis, MartepianbHO BignoBiganbHa ocoba
TepuTopianeHOro nigposainy AMC Ha niacrasi
aKTa npuiiMaHHs-nepeAadvi nepegae MaTepiasnbHO

Bigainy N°1 yAMC y
TepHoniNnbCbKin
obnacri

TepHoninbCbKil
obnacrti

pobounx pAHiB 3
OHA  0dOpMIEeHHS
3as8BN-aHKETU.
Yy pasi
TEPMiIHOBOro




BiAnoBiganbHIN 0cobi ynoBHOBaXkeHoOro cyb’ekta
nepcoHanisoBaHi 6naHku nacnopra.

OTpMMaHHS - He
nisHiwe HiX yepes
10 pobouunx gHie 3
OHS  0(hOpPMNEHHS
3asBM — aHKETU.
Yy pasi
npoBeaeHHs
npouenypu
BCTAHOBJIEHHS
ocobu CTpoOK
po3rnaay  3asiBu-
aHKeTu He
MOBMHEH
nepesullyBaTn
ABOX MicsuiB.

13.

Buaaya nacnopTta rpoMagsiHMHa YKpaiHu

Y pasi NpuMNHSTTS pilleHHs npo BigMOBY B
OOpM/IEHHI um Buaadi nacnopra 3a
pesynbTaTamm po3rns4y  3asBM-aHKeTM  Ta
noAaHMX  AOKYMEHTIB  HadaeTbCs  MUCbMOBA
BiANOBIAb 3 06I'PYHTYBAHHAM MPUYNH BiAMOBMW.

Y pasi nopaHHA [OKYMEHTIB 4epe3 LeHTp
HagaHHS aAMIHICTpaTUBHUX MNOCNYr, JAepXXaBHe
niaANpMEMCTBO, WO  HanexuTs A0  cdepun
ynpasniHHa [AMC, abo 1ioro BigOKpeMaeHun
nigpo3ain, TepuTopianbHuit  nigpo3gin  AMC
HaACWIAE NMMCbMOBE MNOBIAOMIEHHS NPO NPURHATE
piweHHs pgo  BignosigHoro cyb’ekta  ans
NOAANbLIOro BPYYEHHS 3asBHUKY.

MpauiBHMK
LEeHTPY HadaHHS
aAMIHICTpaTUBHUX
nocnyr

LleHTp HagaHHS
aAMiHICTPaTUBHUNX
nocnyr

Ha 11 po6ouni
AeHb 3 OHSA
ohopMIIEHHS
3asBM-aHKeETH,
ane He ni3Hiwe
Hi>X 4yepes 20
pobounx pAHiB 3
OHA  odOopMIeHHS
3a8BUN-aHKETU.

y pasi
TepMiHOBOIro
OTPUMaHHS — He
ni3HiWwe HiX yepes
10 poboumnx gHis.
y pasi
npoBeaeHHs
npoueaypu
BCTaHOBNEHHS
ocobn CTpokK He
NOBWHEH
nepesuLlyBaTn
ABOX Micsauis.

14.

Ockap>xeHHs

PiweHHa npo BigMOBY B OQOpPM/IEHHI 4M BMAadi nacnopta
Moxe 6yTn ockapXeHo 0cobot B aaMiHICTpaTUBHOMY nopsiaky abo
Ao cyany.

YOMC y TepHoninbCbKih obnacti Mae npaBO MNepernsaHyTu
pilweHHs, npuiHaTe TepHoninbCbkuM Bigdinom N°1 YAMC vy
TepHoninbcbKin obnacTi, i 3a HasaBHOCTI niacTtaB 3060B’A3aTn Moro
CcKacyBaTW MOMEpeAHE PpilWleHHa npo BiAMOBY B OMOPMAEHHI uun
BMAadi nacnopTa i NPUIAHSATM HOBE pilleHHs Ha niacTasi paHiwe
nofiaHUX AOKYMEHTIB.

IHdopMauia npo pesynbTaTy po3rnsay CKapru A0BOAUTLCS
A0 BiOMa 3asiBHWKa B YCTAHOBJIEHUI 3aKOHOAaBCTBOM CTPOK.

15.

MpumMiTka

Y pasi 3BepHeHHs1 0cobu y 3B’A3Ky 3 06MiHOM nacnopTa, KW
odopmoBaBcs  TepuTopianbHuMm  nigposginom  AMC,  gkun
NPpUNWHMB  AisNbHiICTb  abo TUMYacoBO He  3A4INCHIE  CBOI
NOBHOBAXEHHS, 3a BIACYTHOCTI iHdoOpMauii B TepuTopianbHOMY
niapo3aini/TeputopianbHOMy opraHi aOMC, pilleHHs npo
odopMIeHHS nacnopra NpUAMaETbCH 3a pe3ynbTatamm
BCTAHOB/IEHHS 0CO6M  (WANAXOM  HamnpaBfeHHA 3anuTiB) 3a
pe3yfnbTaTaMy NepeBipkn NoaaHoi 3asaBHUKOM iHdopMaLlii (3okpema
MIOY, ADC).

Y BUKIKOYHMX BUNaZKax 3a BiACYTHOCTI pOoTOKapTKM ocobu Ta
3a pe3yfbTaTaMu Nepesipok, 3a SKMMKM 0coby He iaeHTUdiIKoBaHoO,
3 METOI BCTaHOBJIEHHS 0CO6M MPOBOAUTLCA ONUTYBAHHS poAWYIB,
cycigiB, ki 6ynu 3asHavyeHi y MWCbMOBOMY 3BEpHEHHi. 3a
pe3ynbTaTaMu ixX CBiAYEHb CKNAAAETbCS aKT BCTAHOBMIEHHSA ocobu,
30KpeMa AKLWO nacrnopT OOMIHIETLCA Yy 3B’A3KY 3 HENpUAATHICTIO
AN NoAanbliOro BUKOPUCTaHHS.

* IHdopmauis (ko4 KBWTaHUii) nNpo cnnaty aaMiHicTpaTMBHOro 360py Ha MiATBEPAXEHHS MOro cnaaTu nNpuiMaEeTbCs
npauiBHUKOM Yy pa3i HassBHOCTIi TEXHIYHOi MOXJMBOCTI 3A4INCHUTM NepeBipKy Takoi iH¢dopMauii 3a AONOMOrokd MpoOrpaMHOro
npoaykTy «check» nig yac npuiiomy.

HauanbHuk YAMC y TepHoninbcCbKi o6nacri

AApocnas AABUBIQA




