JlomaTok

PEI'JIAMEHT
LHEeHTPY HAAaHHS aAMIiHICTPaTUBHUX NMOCJaYT y MicTi TepHomoi

3arajibHa YacTHHA

1. Ileit pernmaMeHT BU3HA4Ya€e MOPSAOK OpraHizaiii poOOTH LEHTPY HaJaHHS aJMIHICTPaTUBHHUX
nociayr y micti TepHomouni (fani — HeHTp), HOro TepUTOpiaTbHUX MiAPO3aLTIB (Y pa3i CTBOPEHHS),
BigAaseHux (y TOMY 4YHCII [EpPecyBHHX) poOOYMX MiCIb aJMIHICTPATOpiB, TMOPSAOK il
a/IMIHICTPATOPIB LIEHTPY Ta iX B3a€MOJIii i3 Cy0’€KTaMU HaJlaHHS aJIMIHICTPATUBHHUX MOCIYT»

2. Y uboMy perjiaMeHTi TEpMIHH BXXMBAIOThCS y 3HAUYEHHI, HaBeJeHOMY B 3akoHi Ykpainu «IIpo
aJIMIHICTPATUBHI TIOCITYTHY.

3. HamanHs aAMIHICTPaTUBHUX MOCIYT Y LEHTpl 3IIHCHIOETBCS 3 JOTPHUMAHHSAM TaKUX
MPUHIIMITIB:

BEPXOBEHCTBA MPaBa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUANIHOI BU3HAYEHOCTI,
CTa0IIBLHOCTI;

PIBHOCTI TIepe/1 3aKOHOM;

BIJIKPUTOCTI Ta TIPO30POCTI;

OTIEPAaTUBHOCTI Ta CBOEYACHOCTI;

JIOCTYITHOCTI 1H(opMaIlii mpo HalaHHs aIMIHICTPATUBHUX MTOCIYT;
3aXHILIEHOCTI MEPCOHAILHUX JaHUX;

parioHaIbHOI MiHIMI3aIlil KUTBKOCTI IOKYMEHTIB Ta MPOIEAYPHUX i, IO BUMATrarOThCS TS
OTPUMAHHS aIMiHICTPATUBHUX TTOCIYT;

HEYTEPEPKEHOCTI Ta CIPaBEJINBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JUIs Cy0’ €KTiB 3BEpHEHHS.

4. llentp y cBoOill misuibHOCTI KepyeThesi KOHCTHTYII€IO0 Ta 3aKOHAMM YKpaiHH, aKTaMmu
[Ipesunenta Ykpainu 1 KabGinery MinicTpiB YKpaiHu, akTaMH IEHTPAJIbHUX Ta MICIEBHX OpraHiB
BUKOHABUOi BJaaW, pilIeHHSAMH TepHOMIIbCHKOI MICBKOI paau Ta ii BHKOHABYOTO KOMITETY,
HOJIOKEHHSM TIPO IEHTP Ta PErJIaMeHTOM LEHTPY.

5. I'padik poGoTu LEHTPY, HOro TepUTOPIaIbHUX MIAPO3ALTIB (Y pa3l CTBOPEHHs), BiAaleHuX (y
TOMY YHCII TEPECyBHHUX) pOOOUYMX MICIb aJMIHICTPATOPIB 3aTBEPAXKYETHCS OKPEMHM pIIIEHHSIM
BUKOHABYOT'O KOMITETY MICHKO1 PaJin.

6. I'padix mpuitomy cy0’€KTiB 3BEpHEHb y LIEHTpI, yepe3 HOro TepuTopialbHUN Miapo3ain (y
pa3i cTBOpeHHs) Ta BimmaieHi (y TOMY UYHCII TepecyBHI) poOodi Miclsl aaMiHICTpaTOpiB
3aTBEPUKYETHCS OKPEMHUM PIIIEHHSM BUKOHABYOTO KOMITETY MICHKOI paiu.

Bumoru 10 npuMilieHHs1, B IKOMY PO3MIIIlY€THCS LEHTP

7. lleHTp poO3MIlIy€eThCA B LIEHTpalbHIA yacTuHI MicTa TepHomons 3a aapecoro: 46025 By
Kus3s Bacuna Kocraurtuna Octpo3bkoro, 6.

Ha Bxomi m0 mnpumimeHHs poO3MINIYIOTECA BHUBICKa 3 Tmo3HaueHHsIM «lleHTp HamaHHA
aJIMIHICTPAaTUBHUX MOCIyT» Ta/abo «Llentp [ii».
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[lepen BXoa0oM A0 MPUMIIIEHHS PO3MILIYIOTHCS TAKTUIIBHI Ta KOHTPACTHI MO3HAYKU JJIs OCi0 3
IHBAJTITHICTIO 3 IOPYIICHHSAMU 30DY.

Bxin 1o npuminieHs HeHTpy 00IalTOBaHUI KHOIKOI BUKIIHKY.

VY npuMilieHHI IeHTpY OOJAIITOBYEThCS CaHITapHAa KiMHAaTa 3 ypaxyBaHHSAM moTped ocid 3
IHBAJIITHICTIO, 30KpeMa THX, 110 NEPECYBAIOThCA Ha KpicjaxX KOJICHHUX, Ta IHIIUX MaJOMOOUTHBHUX
IpyI HACENICHHS.

OO6namTyBaHHs LeHTpY no3HadeHHsAM «Llentp lii», HaBirauiiHUMK Tabinykamu (TabIMdYKaMH,
K1 BUKOPUCTOBYIOTbCS Il OpPIEHTYBAHHS y LIEHTP1), MIKTOTpaMaMM 3JIHCHIOETHCS 3a 3pa3sKaMu
3rifHo 3 nonaTkamu 1-4 1o [IpuMipHOro periiaMeHTy LHeHTpPY HaJaHHS aJMiHICTPATUBHUX MOCIYT.

Jlnst 031007IeHHS CTiH PEKOMEHJIOBaHE BUKOPUCTAHHS KOJIBOPIB 3TiAHO 3 JOJATKOM S5 10
[IpumipHOTO periiaMeHTy HEeHTPY HaJJaHHS aMIHICTPATUBHUX MOCIYT.

OOnamTyBaHHS LIEHTPY 3IHCHIOETHCS 3 JOTPUMAHHSAM BUMOT I[0JI0 1HKIFO3UBHOCTI OyiBeNb 1
criopyn, nependadenux JlepxaBuumu OyxaiBensHuMu Hopmamu JIBH B.2.2-40:2018 «byaunku 1
copyau. [HKmM03UBHICTH OyJiBenb 1 criopya. OCHOBHI MOJIOKEHHS» CTOCOBHO iX JIOCTYIHOCTI JUIS
0cC10 3 THBAJIHICTIO Ta IHITUX MAJIOMOOUIHBHUX I'PYIT HACETICHHSI.

Ha nabGmmkeHili 10 TEHTPY TEpHUTOPii OOJAINTOBYIOTHCS MICIS JUIsl O€30IUIATHOI CTOSHKHU
ABTOMOOUIBHOTO TPAHCIIOPTY CYyO’€KTIB 3BEPHEHHs, 30KpeMa BIAMOBITHO IMO3HAYEHI MICIS IS
aBTOTPAHCHOPTHUX 3acO0iB, SKUMHU KEpYIOTh (B SKHX IEPEBO3ATHCS) OCOOM 3 I1HBAJIAHICTIO, Y
KUIBKOCTI, BHW3Ha4yeHil 3akoHOM YKpainu «IIpo OCHOBHM coOIIabHOI 3aXHWIEHOCTI 0ci0 3
iHBaNMigHICTIO B YKpaiHi». bByxiBimi, NpUMIMIEHHS Ta CTOSHKH IIEHTPY OOJAIITOBYIOTHCA 3
ypaxyBaHHSM IMOTpPeO 0cCi0 3 IHBAIIIHICTIO Ta IHIIUX MaJOMOOUTBHHMX TPYN HACEJIEHHs 3TiTHO 3
BUMOTaMH BIJINOBITHUX JEpKaBHUX OyAiBeNbHUX HOPM, CTaHAapTiB 1 mpaBwia. Ha mnpumernmx
BYJIMIISIX PO3MINIYIOThCSA 1H(MOpMaIliiHI TaOIWYKH, Ha SKAX 3a3HAYAETHCS MICIIE PO3TallyBaHHS
LEHTPY.

8. IlpuMilieHHS IEHTPY MOAIAETHCS HAa BIAKPUTY Ta 3aKPUTY YACTHUHH.

Y  BIOKpUTIH YacCTUHI 3IIACHIOETHCS TMPUMOM, KOHCYJIbTYBaHHs, I1H(QOPMYBaHHS Ta
00CIIyroByBaHHSI Cy0’ €KTiB 3BEpHEHHs mpaliBHUKaMu ILeHTpYy. Cy0’€KTH 3BEpHEHHS MaroTh
0e3MepeIKoAHII JOCTYI A0 TaKOi YaCTHHU LIEHTPY.

Binkpura yacTHHA BKITIOYAE:
CEKTOp NIpUHOMY;

CEKTOp 1H(OPMYBaHHS;
CEKTOpP OYIKYBaHHS;

CEKTOp 00CITyrOBYBaHHS.

Binkpura yacTuHa pO3MILIY€ETHCS HA MEPHIOMY MOBepCi il 0e3MepenKoJHOro AOCTYIy IS
0c10 3 IHBAJAHICTIO Ta IHIIMX MAJIOMOOIIBHUX I'PYI HACEJICHHS 10 MPUMIIIEHb Oy TiBIL.

3akpuTa YacTMHA NPU3HAYECHA BUKJIIOYHO JUIS OMPAIIOBAHHS JIOKYMEHTIB, IOINTH, HAaIaHHS
KOHCYJIbTAIllil 3a JOMOMOTOI 3aco0iB TelekoMyHikallii (TenedoHy, eIeKTPOHHOI MOINTH, 1HIIUX
3ac00iB 3B’S3KY), a TAKOXK 30€peKeHHsI TOKYMEHTIB, CIIPaB, KypHaIiB 00IiKy/peecTpalii.

Bxiza 10 3aKpUTOT YaCTHHU ILIEHTPY Cy0’ €KTaM 3BEpHEHHs 3a00pOHSAETHCS.
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3akpuTa yacTHHA MOXKE PO3MIIIYBaTHCS Ha 1HIINX MOBEpXax, HIK BIAKPUTA YAaCTHHA.

9. Cexrtop mnpuiioMy OOJAIITOBY€EThCS MPU BXOAl OO NPUMIIIEHHS LEHTPY. Y HbOMY
31ACHIOETHCS 3arajbHe 1HPOPMYBAHHS Ta KOHCYJIbTYBaHHS CyO’€KTIB 3BEpHEHHS 3 NMUTaHb POOOTHU
LIEHTPY Ta MOIEPEeHiH 3anuc cyd’ €KTiB 3BEpHEHHS HAa NIPUHOM J0 aJMiHICTPATOPIB.

10. Cexrop iH(pOpMYBaHHs OOJAIITOBYETHCS 3 METOK O3HAHOMIICHHS CyO’€KTIB 3BEpHCHHS 3
MOPSIKOM Ta yMOBAMH HaJ[aHHS aIMIHICTPATUBHHUX TIOCTYT.

VY cekTopi iHPOPMYBaHHS PO3MIIIYIOThCS iHGOpPMAIiiHI CTeHaU, mocTepu (IIaKaTH) Ta/abo
iH(popMalLllliHI TEpMIHAIM B 3pYyYHOMY I HEPErIsy MICLl, 110 MICTATh aKTyallbHy, BUYEPIIHY
iHpopMallito, HeOOXITHY AJIS OJepXaHHSA aJAMIHICTPAaTUBHUX MOCIYT, a TaKoX 1H(OpMAIIo 1110710
MOJKJIMBOCTEH OTPUMAaHHS MOCIYT OH-JIAliH B €JIEKTPOHHOMY BUTJISAL, 1HPOPMALIIIO 11040 3A1HCHEHHS
KOHCYJIbTyBaHHs mignpuemiiB («Jis. bizHec») (y pa3i HpoBeleHHS TaKOro KOHCYJIbTYBAaHHS B
OPUMILIEHHSAX LEHTPY), 1HhOpMaLlil0 MO0 3AIHCHEHHS MpUloMy Cy0’€KTIB 3BEpHEHHS 3 HaJaHHS
6e301uU1aTHOI TPaBOBOi JOMOMOTH (y pasi MPOBEAEHHS TAKOro MPUHOMY B MPUMILIEHHSAX LIEHTPY), a
TaKOX 1H(GOPMAII0 IIOMO ENEKTPOHHOTO YPSIyBaHHA Ta €JIEKTPOHHOI JEeMOKpaTii, PO3BHTKY
G pPOBUX HABUYOK Ta IU(PPOBUX MPaB TPOMaJIsH, U(PPOBUX IHHOBALIIN Ta TEXHOJOTIH.

CexTop 1H(GOpPMYBaHHS OOJNAIITOBYETHCS CTOJAMH, CTUIBISAMH, KOMIT IOTEPHOIO TEXHIKOI 3
BUIBHUM JIOCTYNIOM A0 [HTEepHeTy Ta 3a0e3neuyeThCsl KaHUENIPCHbKUMH TOBapaMu Uil 3allOBHEHHS
cy0’eKkTamMu 3BepHEHHS HEOOX1THUX JOKYMEHTIB.

Jlis BUCHOBIIEHHS CyO’€KTaMHM 3BEPHEHb 3ayBa)K€Hb 1 IMPOIMO3ULINA IIOAO0 SKOCTI HaJaHHS
aJAMIHICTPATUBHUX TMOCIYT TMPUMIMICHHS, 1€ PO3MilleHl CeKTop 1H(OpPMYBaHHS LEHTpY,
TEPUTOPIAILHUI TIAPO3MT TEHTpy, BigmaieHe (y TOMYy WYHCII TIepecyBHE) poboue Micie
aZIMiHICTpaTOpa, OOJAITOBYIOTHCA BIAMOBIIHUMH 3aco0aMu (30KpeMa CKPUHBKOIO) ab0 B HHUX
PO3MIIY€ETHCS B JOCTYITHOMY MiCIli KHUTA BIJTYKIB 1 IIPOTTO3UIIIH.

Jlnisi BCTQHOBJICHHS 3BOPOTHOTO 3B’SI3Ky 13 CyO’€KTaMH 3BEpPHEHb B ENEKTPOHHIM Qopmi y
3a3HaYE€HOMY MPUMIIIEHHI PO3MIIIYETHCS 1H(OPMAITis, IO MICTUTH TiMepTeKCTOB1 mocuianHs Ta QR-
KoM Ha (POPMHU-ONMUTYBAIBHUKY (AHKETH) JJIsl OLIIHIOBAHHS Cy0 €KTaMH 3BEPHEHHS SIKOCTI HaJaHUX
iM aaMIHICTpAaTUBHHUX IIOCIAYT, B TOMY YHCJI Ha KOMIT IOTEpHIA TEXHIll, Yy TepMiHAJIaX, IHIIUX
TEXHIYHUX 3ac00ax, a TaKOXX Ha BIAMOBIMHUX BeO-caliTax. 3a3HaueHa iH(OpPMALliS PO3MIITYETHCS
OKPEMO B CEKTOpax Mpuiiomy, iHGpOpMyBaHHs, O4IKyBaHHS Ta 00CITyTOBYBaHHS.

11. Cexrop ouikyBaHHS pO3MIIIY€ETHCS B IPOCTOPOMY TMPUMIILIEHH], IJIOIA SIKOTO BU3HAYAETHCS
3alle)KHO BiJ KITBKOCTI 0cCi0, sIKi 3BEPTAlOThCS A0 LIEHTPY MPOTIrOM MAHs, Ta OOJAIITOBYETHCS
CTOJIaMU /7151 O)OPMIICHHS IOKYMEHTIB Ta B JOCTATHIN KUIBKOCTI CTIIBISAMH, Kpicaamu, He MeHIe 30
MICIIb.

Cekrop ouiKkyBaHHs 00J1aTHY€ETHCSI aBTOMAaTU30BAHOIO CHCTEMOIO KEPYBaHHS Y€PTOI0, CUCTEMOIO
3BYKOBOT'O 1H(OPMYBaHHs 0Ci0 MOXHUIOTO BiKYy Ta 0ci0 3 IHBaNIAHICTIO 3 OPYIIEHHSAMU 30pYy (Y pasi
notpedu) abo 1HIKUMHU 3ac00aMU KOMYHIKaII1i.

VY npumimeHHsX HeHTPY, HOTO TEPUTOPIaNbHUX MiAPO3AUIIB, Y MPUMIIIEHHX, /1€ PO3MIIIeH]
BiiIasieHI po0OoYi MicCId aAMIHICTpaTOpiB, Ta HAa TMEPECYBHUX BiANANCHUX PpPOOOYUX MICIISIX
aJIMIHICTPATOPIB CTBOPIOIOTHCSI YMOBH IS OIIATH Cy0’€KTaMU 3BEPHEHb aJMIHICTPATUBHOTO 300py
(30KpeMa, pO3MIIIYIOThCS OaHKOMAaTH, IUIaTDKHI TepMmiHamu (y Tomy uyuciai POS-tepminamm,
POrPaMHO-TEXHIYHI KOMIUIEKCH CaMOOOCTyTOBYBaHHS).
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12. Cextop 0O0CIYroByBaHHS TIIOBHHEH OYTH YTBOPEHHMI 3a MPHUHLIUIOM BIIKPUTOCTI
pO3MiIeHHs poOounx Michb. JJIg MBUAKOTO 0OCIyroBYBaHHS CyO’ €KTIB 3BEpHEHb POOOYI MicCIs
aJIMIHICTPATOPIB MOXKYTh PO3MOIUIATUCS 3a HPUHIMIIOM NpUHOMY 1 BHAadi JOKyMeHTiB. KoxHe
poboue wmicie ais npuiiomy cyO’€KTIB 3BEpHEHHS ITOBUHHO MaTH 1H(GOpMAIiHY TaONIHuKy i3
3a3HAYCHHSM HOMEpa TAKOTO MICIs, TPI3BUINA, IMEHI, MO OAaThKOBI Ta TOCaau aJMiHICTpaTopa
HEHTPY.

13. Ilnoma cexTopiB OYiKyBaHHS Ta OOCIYyroBYBaHHsS LEHTpPY, MHOro TepUTOPIaIbHOTO
HiApO3/11Ty Ta MPUMIILEHHS, JIe PO3MIIICHO BiAjaneHe podoue Micie aJMiHICTpaTopa, IOBUHHA OyTH
JIOCTAaTHBOIO I 3a0€3MEUEHHS 3pYYHUX Ta KOMPOPTHUX YMOB Jisl MPUHOMY Cy0’€KTIB 3BEpHEHHS 1
pOOOTH aAMIHICTPATOPIB LEHTPY.

PexomenaoBaHa Tmioma CEKTOPIB OYIKYBaHHS Ta OOCITYrOBYBaHHS CTAaHOBHUTH ISl ILIEHTPIB,
YTBOPEHUX Ha TEPUTOPIi MiCBKHUXTEPUTOPIAIbHUX TpoMa 3 HaceneHHAMOumbII gk 100 THc. ocil, - He
meH1 sk 100 kB. MeTpiB.

14. Ha indopmamiifHuX cTeHgax abo iHpOpMaIifHNX TepMiHaIax PO3MILIYEThCS iHPOpMAIIis,
30Kpema, Mpo:

HaliMEHyBaHHS IIEHTPY, HOTO MiCIE3HaXOPKEHHS Ta MICIIE3HAXOUKEHHS HOT0 TepUTOPiaIbHIX
HiApO31LTiB, BiAAICHUX pOOOYUX MICIb aJMiHICTPAaTOpiB, HOMEpPHU Teae(OHIB A OBIIOK, (akcy,
azpecy BeO-CalTy, eJIeKTPOHHOI ITOIITH;

rpadik poOOTH MLEHTPY, WOTO0 TEPHUTOPIANBHUX MiAPO3AUIIB, BigmanmeHux (y TOMY YHCII
nepecyBHUX) poOOYMUX MICIb aaMiHICTpaTopiB (B pa3i iX yTBOpeHHs) (MPUHOMHI JIHI Ta TOJIWHH,
BUXIJTHI JHI), 3aTBEP/PKEHMM BHUKOHABYMM KOMITETOM MICBKOI paau, 3 ypaxyBaHHAM IOTPeO
cy0’€KTiB 3BEpHEHHS Ta BIAMOBITHO 10 BUMOT 3akoHy YKpainu «[Ipo aaMiHICTpaTUBHI TOCTYTHY;

MepeiK aJAMIHICTPAaTUBHUX TIOCHIYT, SKI HAJAlOThCS depe3 IEHTP, HOro TepUTOpialibHI
niapo3aAiny, BigganeHi (y TOMy 4YHCII MepecyBHi) poOoui MicHsd aaMiHiCTpaTopiB (B pasi ix
YTBOPEHHSI), Ta BIIMOB1IHI 1HPOPMAIIIIHI KapTKU aIMIHICTPATUBHHUX MTOCIIYT;

CTPOKH HaJaHHS aJIMIHICTPATUBHUX TTOCIIYT;

OnmaHKM 3asB  Ta IHIIMX JOKYMEHTIB, HEOOXITHMX JJs 3BEpHEHHS 3a OTPUMAHHSAM
aJIMIHICTPATUBHUX TOCIIYT, & TAKOXK 3PA3KH iX 3aITIOBHEHHS,

TUTATKHI PEKBI3UTH [T OTUIATH TUIATHUX aIMIHICTPATHBHUX MTOCIYT;
CYIyTHI IIOCIIYTH, SIKi HAAIOTHCS B IPUMIIICHHI LICHTPY;

npi3Buie, iM’s, Mo OAaTbKOBI KEpiBHUKA IIEHTPY, KOHTAKTHI TesnedoHu, aapecy eNeKTPOHHOI
TIOIIITH;

KOPUCTYBaHHS 1H(QOpMaLIHHIMHU TepMiHaiamMu (y pasl iX HasiBHOCTI);

KOPUCTYBaHHS aBTOMaTH30BaHOIO CHCTEMOIO KepyBaHHs ueproio (y pasi ii HassBHOCTI);
MIOJIOKEHHS TIPO IIEHTP;

periIaMeHT LEHTpY;

rpadik npuiiomy cy0’€KTiB 3BEpHEHHS IOCA0BUMH 0cobaMu MichKoi paju (y pa3i MpOBEIACHHS
TaKOro MPUIlOMY B MPUMILIEHHSIX LEHTPY, HOro TEPUTOPIAIbHUX MIAPO3AUTIB, Y IPUMILEHHIX, J1€
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po3MilIeHi BiagaiieHi poOoYi Michs aaMiHICTpaTopiB a00 Ha MEPECYBHUX BIANAJICHUX POOOYHMX
MICIISIX aJIMIHICTPATOPIB);

rpadik HaJaHHS KOHCYJbTalll, NpuiioMy CcyO’€KTIB 3BEpHEHb Cy0 €KTaMu, sKi 3a0e3MeuyoTh
KOHCYJIbTYBAaHHS Ta IPUHOM y NPUMILLIEHHAX LIEHTPY;

1H(DOpMaIIio 1010 MOXKIMBOCTEH OTPUMAaHHS MOCIIYT OH-JIAH B €JICKTPOHHOMY BHUTJISII,

iHpOpMaLlll0 10JI0 EJNEeKTPOHHOTO YpsAyBaHHS Ta €JIEKTPOHHOI JIEMOKpaTii, PpO3BUTKY
U(PPOBUX HABUUYOK Ta IIU(PPOBUX MpaB rpoMajisH, HU(YPOBUX IHHOBALIN Ta TEXHOJIOTIH.

[HCTpyKIiT TPO  KOpPUCTYBaHHA 1HGOPMAIIMHUMHU  TepMiHAJaMU  PO3MINIYIOTBCA  HaJ
iHpOpMaLiiHUM TepMiHAJIOM.

15. Ilepenik aaAMIHICTPATUBHMX MOCIYT, SIKI HAJalOThCS dYepe3 LEHTp, HOro TepUTOpiasbHI
OiApO3aUIH, BinjganeHi (y TOMY 4YHCII IEpPEecyBH1) poOoul Micls aaMIHICTpaTopiB (B pasl ix
YTBOPEHHS), TOBUHEH PO3MIIIYBATUCS y JOCTYITHOMY Ta 3py4YHOMY Ul Cy0’€KTIB 3BEpHEHHS Miclll,
y ToMy 4Hcii Ha iHopMariitHomy TepmiHaii (y pas3i Horo HasiBHOCTI). AJIMIHICTpaTHBHI TOCIYTH B
HepeniKy TpYHyIOThCS 32 MOJAEIUII0 JKUTTEBUX CHUTYyallil cy0’€KTiB 3BepHEHHs Ta/abo cdepamu
NPaBOBITHOCHH (3aKOHO/IaBCTBA), Ta/ab0 cy0’eKTaMu HaJaHHS aAMiHICTPAaTUBHUX TIOCIIYT.

[epenix agMiHICTpaTUBHUX MOCIYT, SIKI HAJAIOThCA Yepe3 TEPUTOpiasibHI MigPO3IUIN LEHTPY,
BiganeHi (y TOMY YHCII TEPEeCyBHi) poOoui MicIsd aaMiHiCTpatopiB (y pasi iX yTBOpPEHH:),
3aTBEPKYEThCS BUKOHABUMM KOMITETOM MICBHKOI Pau3 ypaxyBaHHSAM MOTPeO cyO’€KTiB 3BEpHEHHS.

16. banku 3asB, HEOOX1/IH1 JJI 3aMOBJIEHHS aIMiHICTPATUBHHUX MOCTYT, PO3MIIIYIOThCS Ha BEO-
CaWTI HEeHTPY.

17. Ocobam 3 iHBAJTIAHICTIO Ta 1HIIUM MAJIOMOOUIBHUM TpylaM HaceleHHs 3a0e3nedyeTbes
BUIBHMI J0CTyn 10 iH(dopmarllii, 3a3Ha4€HOI B IbOMY PO3AUI, NIIIXOM pPO3MIIIECHHS OYKIIETIB,
iHpopMalifHUX JHCTIB Ha CTEHJAX, IHIIMX HEOOXIIHUX MaTepialiB, HaJIpPyKOBaHMX MIpU(TOM
Bpaiins. ¥V pasi MOXIMBOCTI Ha 1HGOPMAIITHUX TepMiHAJIaX PO3MINLYETHCS TOJI0COBA 1H(MOpMAITis Ta
BiZieoiH(opMallis, a TAKOXK 31IHCHIOETbCS 1HOOPMYBAHHS B 1HIIHUH c11OCiO, SKUH € 3py4HUM JUIS OCi0
3 IHBQJIIHICTIO, 30KpeMa oOcCi0 3 TOPYIICHHSIMHU CIyXy, 30py, Ta IHIIUX MaJOMOOITBHUX TPYII
HaceJICHHS.

18. ¥V pa3i HagaHHS agMIHICTPAaTUBHUX IMOCIYT 4epe3 LEHTP KOHCYNIbTallll 3 MUTaHb HaJaHHS
TaKUX MOCIYT MPOBOAATHCA (Y TOMY YHMCII MPEICTaBHUKAMU CyO’ €KTIB Ha/JaHHS aJMiHICTPATHBHHUX
MOCITYT) BUKIIIOUHO y UEHTPI, HOr0 TEPUTOPIaAIbHUX MiAPO3aiIaxX, Ha BIAJATCHUX POOOUUX MICILAX
aJIMIHICTPATOPIB.

Indopmaniiina Ta TEXHOIOTIYHA KAPTKH aAMIiHICTPATHBHHUX IOCJIYT

19. BukoHaBYMil KOMITET MICBKOT pajii, a TAKOXK KEPIBHUK LIEHTPY MOXYTh BHOCUTHU Cy0’€KTOB1
HaJaHHSA aJMIHICTPATUBHOI TOCIYTHM MPONO3MIi II0J0 HEOOXIAHOCTI BHECEHHS 3MiH [0
3aTBEpP/DKEHUX 1HPOPMAIIITHUX Ta TEXHOJOTTYHUX KapTOK aJMiHICTPATUBHUX MOCTYT (Y TOMY YHCI1
JUIsL JOKYMEHTIB JI03BUTBHOTO XapakTepy y cepi rocrnogapchKoi TisuIbHOCT).

20. Y pa3i BHECEHHs 3MiH J0 3aKOHOJABCTBA LIO0 Ha/laHHS a/IMIHICTPATUBHOI MOCIYTH Cy0’ €KT
il HagaHHA cBO€YacHO 1HGOPMYE PO 1€ KEPIBHUKA LIEHTPY, TOTY€E MPOIMO3UIIIi 111010 BHECEHHS 3MIH
10 iHpopManiiHuX Ta/ab0 TEXHOJOTIYHHUX KapTOK 3TiAHO 13 3aKOHOIaBCTBOM.



PoGota inpopmaniiinoro miapo3ainy neHTpy

21. Jlns HajgaHHA JONOMOTM CyO’€KTaM 3BEpHEHHsS Yy KOpPHUCTyBaHHI 1H(opMariiiHuMu
TEpMiHAJJaMd Ta aBTOMAaTH30BAHOKO CHCTEMOI KepyBaHHS ueproro (y pasl iX HasgBHOCTI),
KOHCYJIbTYBAaHHS 13 3araJlbHUX NMUTaHb Oprasizauii poOOTH LEHTPY Ta MOPAIKY NMpHUiHoMy CyO’€KTiB
3BEPHEHHS y LIEHTP1 MOXKe yTBOpIOBaTUCA 1H(POpMALIMHUNA M1PO3/ILI.

[HpopManiiHUHI MiAPO3ALT HEHTPY TAKOK:

iHpOpMYy€E 3a YCHMM KJIONOTaHHSAM CyO’€KTa 3BEpHEHHS NP0 HAJEKHICTh MOPYLIEHOIO HUM
MUTaHHS 10 KOMIIETEHIT HEHTPY;

KOHCYJIbTY€E Cy0’€KTiB 3BEpHEHHS IIOJ0 MOPSAAKY BHECEHHS IUIATH (aaAMiHICTPaTUBHOTO 300py)
3a HaJlaHHA TJIATHUX aIMIHICTPATUBHHMX TOCIYT, Hajae iH(GOpPMAI0 MPO TUIATIKHI PEKBI3UTH JIS
CIUTaTH a/IMiHICTPATUBHOTO 300pY;

3MIIACHIOE TIOTIEpEIHIH 3anuc cyO€eKTIB 3BepHEHb Ha MPHUIOM 10 aJJMiHICTpaTOpa;

Hajae iHMIY iH(GOpMaIliIo Ta JOMOMOry, IO HeoOXiaHI cy0’e€KTaM 3BEpHEHHS 0 MPUUOMY iX
a/IMIHICTPaTOPOM.

22. Micbka pajga CTBOprOE Ta 3abe3mneuye poOOTy BeO-caiiTy WEHTpY, J€ pPO3MIILyeThbCs
iHpOpMaris, 3a3Ha4eHa B MyHKTI 14 IIbOTO pEriiaMeHTy, a TaKOK BiZJOMOCTI PO HAWOIMKYI 3yITHHKH
IPOMaJICBKOTO TPAHCHOPTY, MiA’i3HI HUIAXHU, MICI MapKyBaHHS, IOCTYIHICTh LEHTPY A OcCid 3
IHBAJIHICTIO 3 TMOPYLIEHHSIMH 30py, CJIyXYy, OIOPHO-pYXOBOTO amapaTy, I1HIIa KOpUCHa JUIs
cy0’€eKTiB 3BepHEHHS iHGOpMaIlis.

23. Iadopwmartis, sska po3MINIYETHCS B MPUMIMICHHI IEHTPY (B TOMY 4HMCIi B 1H(POpMAIIHUX
TepMiHaJIax) Ta Ha BeO-caiiTi, TOBUHHA OYTH aKTyaJIbHOIO 1 BUYEPITHOIO.

[ndopmarris Ha BeO-caiiTi IEHTPY Mae OyTH 3pYUYHOIO JIsI MONIYKY Ta KOIMiIOBaHHS.

24. Cy0’exkTam 3BEpHEHHS, SIKI 3BEPHYJIUCS 10 LEHTPY (HOro TepuTOpladbHUX MIAPO3AUIIB, 0
aJIMIHICTPATOPIB, L0 MPAIIOIOTh HA BiJAajeHUX (y TOMY YHUCII MEPEeCyBHUX) pOOOUYMX MICIX, 3
BUKOPHUCTAHHSM 3aC00iB TEJIEKOMYHIKAI[IHHOTO 3B’s3KYy (TenedoHy, €IeKTPOHHOI IOIITH, 1HIINX
3ac00iB  3B’s3Ky), 3a0e3nedyeTbcs MOXIUBICTH OTpUMaHHSA iHopMmalii m0po  HaJaHHS
aMIHICTPATUBHUX TOCIIYT Y CIIOCIO, 110 aHAJIOTIYHUI CIIOCO0Yy 3BEpHEHHs, a00 B 1HIIMK BHOpaHUIA
cy0’€KTOM 3BEpHEHHS CIOCiO.

KepyBaHHsi yeprorw B neHTpi

25. 3 meToro 3a0e3MeueHHs 3pyYHOCT] Ta OTIEPaTUBHOCTI 00CITYTOBYBaHHsI Cy0’ €KTIB 3BEpHEHHS
y HeHTpi (HOoro TepUTOpiaIbHUX MiAPO3ALIaX, Ha BiAJaleHuX (y TOMY YHUCI MEPeCyBHUX) POOOUMX
MICIISIX aJIMIHICTPATOPIB) BXKWUBAIOTHCSA 3aXOIU IS 3all00IraHHs YTBOPEHHIO 4Yepru, a y pasi ii
YTBOPEHHS - Il KEPYBaHHS Yeprolo.

26. Y pasi 3amnpoBa/HKCHHS] aBTOMAaTHU30BaHOT CHCTEMHU KEPYBaHHS YEPror Cy0’ €KT 3BEPHECHHS
JUTSE IPUIOMY aJIMIHICTPATOPOM IEHTPY PEECTPYETHCS 3a JIOTIOMOTOI0 TepMiHAlIa B TaKid CHCTEMI,
OTPHUMYE BIAMOBIIHUN HOMEp y Yep3i Ta OYiKye Ha MPUOM. ABTOMATH30BaHA CHCTEMa KEpyBaHHS
Yepror MOXKe mependadaTd MmepcoHipikoBaHy peecTpaiiro cy0’ekra 3BepHEHHs (i3 3a3HAUCHHSIM
Horo mpi3BHINA Ta iIMEHI).

27. VY 1eHtpi, HOro TepUTOpiaIbHUX MIAPO3/1TaX, Ha BiAjajdeHuX (y TOMY YHCII NEPECyBHUX)
pOoOOUYMX MICIIIX aIMiHICTPAaTOPiB, MOKE 31HCHIOBATHCS MONIEPEHIH 3amKc cy0’ €KTIB 3B€pPHEHHS Ha


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n205

npuiioM 10 aJMiHICTpaTopa Ha BH3HAuYeHY naTy Ta 4dac. [lomepemHiil 3ammuc Moske 3/11HCHIOBATHCS
[UIIXOM OCOOHMCTOr0 3BEPHEHHS 10 LIEHTPY, HOTO TEPUTOPIAIbHUX MiAPO3/LIiB, aJAMIHICTPATOPiB
HEHTPY, L0 MpaliolTh Ha BiguajdeHux (y TOMY UHCII TNEpecyBHHUX) pPOOOYMX MICIX, 3
BUKOPUCTAHHSAM TeJIe(pOHHOTO 3B’ 53Ky Ta/ab0 €JIeKTPOHHOI peecTpallii Ha BeO-calTi IEHTPY.

28. LlenTp MOXe 31MCHIOBAaTH KEpyBaHHS YEprolo B 1HIIMK CIOCIO, rapaHTyrO4H JTOTPUMaHHS
NPUHIMITY PIBHOCTI Cy0’€KTIB 3BEpHEHHS.

IpuiiHATTS 3asiBU TA iHIIMX JOKYMEHTIB Y EHTPi

29. IpuitHATTS BiA cy0’€KTa 3BEPHEHHSI 3asiBU Ta 1HIIMX JOKYMEHTIB, HEOOXITHUX JIJIsl HAaJIlaHHS
aJIMIHICTPAaTUBHOI MOCIYTH (Jajli - BXIJHUM MakeT JOKYMEHTIB), Ta TMOBEPHEHHS JOKYMEHTIB 3
pe3ysnbTaToM HaJaHHS aJMIHICTPAaTUBHOI MOCIyrd (Aaini - BUXIIHUHW TakeT JOKYMEHTIB)
3JIIACHIOETBCS BUKIIIOYHO B LIEHTPi a00 HOro TepuTopiaibHUX MiApo3Aiaax, BiAadeHux (y ToMy
YHCIIl IEPECYBHUX) POOOUYUX MICLSAX aIMIHICTPATOPIB.

3a pilIeHHSAM MICBKOI paaM OKpeMi 3aBAaHHS aJMIiHICTpaTopa, IOB’si3aHI 3 OTPUMAHHSAM
BXIJTHOTO TIaKeTa JOKYMEHTIB, BHUJIA4U€I0 pEe3yJbTaTiB HAJaHHS aAMIHICTPATUBHUX IOCITYT, MOXE
BUKOHYBATH CTApOCTa, a TAKOXK y BUMAJKAX, MMepeI0a4eHUX 3aKOHOJABCTBOM, 1HIIIA YIOBHOBa)KEHA
1ocaioBa 0c006a BUKOHABYOTO OpraHy MiChbKO1 paJid.

VY Bumaakax, mnependadeHWX 3aKOHOJABCTBOM, a TaKOXX HAa BUMOTY CyO0’€KTa 3BEpHEHHS
aJIMIHICTpATOp LEHTPY CKIIAJa€ 3asBY B €IEKTPOHHIN dopMi, APyKye ii Ta Hagae cyd’ €KTy 3BEepHEHHS
JUTSL TIEPEBIPKH Ta T1MTHUCAHHS.

[TpuiHATTS 3asB A7 OTPUMAHHS aJAMIHICTPATUBHHUX MOCIYT BiJ (iI3MYHHMX OCI0, Y TOMY YHUCIi

BUIAJIKIB, IEPEeI0aYCHUX 3aKOHOM.

3asiBM BiJl OPUIAMYHUX 0Ci0 MPUIMAIOTHCS 32 MICIE3HAXOKEHHSIM TakuX ocid abo y BHUMaaKax,
nepe0aueHuX 3aKOHOM, 332 MICIIEM MPOBAKEHHS JISUTBHOCTI 00 MiCIIE3HAXOKEHHSIM BiIOBITHUX
00’ €KTIB, SIKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

30. IIpudHATTS Bix CyO’€KTIB TOCHOJAPIOBAHHS 3asBH MPO BUAAYY JOKYMEHTIB J03BLILHOTO
XapakTepy Ta JOKYMEHTIB, IO JOJMAI0THCS 10 HEl, AeKIapallii BilMOBIAHOCTI MaTepialbHO-TEXHIYHOT
0a3u BUMOTaM 3aKOHOJABCTBa, BHjaya (mepeodOpMIICHHS, aHYJIIOBaHHS) JTOKYMEHTIB JO3BUILHOTO
XapaxTepy, AKi opopMIIEH] T03BUIBHUMHU OpraHaMH, Ta 3apeeCcTPOBAHMX JAEKJIapaliil 311HCHIOI0THCS
BIJIMOBIIHO 10 3aKoHy Ykpainu «IIpo mo3BiuIbHY cucteMy y cdepi rocrnogapchbKoi MisiTbHOCTI.

31. Cy0’ekT 3BEpHEHHsS Ma€ MPaBO MOJATH BXIJHHWNA MAKET JOKYMEHTIB y meHTpi (iforo
TEPUTOPIAILHOMY MIAPO31iTi, BigganeHomy (y TOMY 4YHCII [EpPeCyBHOMY) poOouoMy MicIi
aJIMiHICTpaTopa OCOOHMCTO, Yepe3 IMpeICTaBHHKA (3aKOHHOTO NPEJCTaBHUKA), HAJIICIATH WHOTO
HOIITOO (PEKOMEH/IOBAHUM JIICTOM 3 OIMCOM BKJIAZICHHS) a00 y BUIIAJKaxX, nepeadaueHux 3aKOHOM,
3a JOMOMOT OO 3aC001B TEIEKOMYHIKAIIHHOTO 3B S3KY.

3asBa 11 OTPUMAHHS AJMIHICTPATUBHOI IOCIYTHM B €JIEKTPOHHINA (hOpMi MONAETHCA uepes
€nuHuil nep>xaBHUM BeOIOpTan €JEeKTPOHHUX IOCIYr, Y TOMY YHCJII 4Yepe3 IHTErpoBaHi 3 HUM
iHpopMalliiiHi CHCTEMH JIepKaBHUX OpPraHiB Ta OPraHiB MiCIIEBOI'O CAaMOBPSITyBaHHS.

32. YV pa3l KOIM BXIAHMH TMAKeT JOKYMEHTIB IIOJA€ThCS MPEICTABHUKOM (3aKOHHUM
NPEJCTaBHUKOM) CyO’€KTa 3BEpHEHHS, NP SABISIOTHCS JOKYMEHTH, IO MOCBIIYYIOTH 0CO0y
IpeCTaBHUKA Ta 3aCBIUYIOTh HOTO MOBHOBAXKEHHS.


https://zakon.rada.gov.ua/laws/show/2806-15

33. AjaMiHICTpaTOp LEHTPY MepeBips€ BIANOBIAHICTD BXIJHOIO TaKeTa JIOKYMEHTIB
iHopMmarliiHii KapTii aaMiHICTPATHBHOI IMOCIYTH, Y pa3i MmoTpedu Hajaae JONOMOTY Cy0’€KTOBI
3BEpHEHHS B 3alIOBHEHHI OJIaHKa 3asiBH. Y pa3i KOJH Cy0’ €KT 3BEpHEHHS MPHUITYCTHBCS HETOUHOCTEH
a00 TTOMWJIKH TIiJ1 Yac 3alOBHEHHs OJIaHKa 3asBU, aJIMIHICTPATOP MOBIIOMIISIE CYO’ €KTOBI 3BEpHEHHS
PO BiJTNOBIIHI HEAOIIKU Ta HAaJlA€ HEOOXITHY JOMOMOTY B iX YCyHEHHI.

34. AnMiHICTpaTOp LEHTPY CKJIAJa€ OMUC BXITHOIO MAKeTa JOKYMEHTIB, y IKOMY 3a3HAa4al0ThCs
iH(popMallig Tpo 3asBy Ta MEpeliK JOKYMEHTIB, MOJaHUX Cy0’€KTOM 3BEpPHEHHs 10 HEi, y JABOX
NPUMIpPHUKAX.

35. Cy0’ekTOBI 3BEpHCHHsI HAIA€ThCS TMPUMIPHUK OIMKCY BXIJIHOTO IMaKeTa JOKYMEHTIB 3a
MiAMHCOM 1 3 TIPOCTABJIICHHSAM IMEYaTKH (IITamIia) BiAMOBIHOTO aJMiHICTpaTopa IEHTPY, a TaKOXK
BIJIMITKH TIPO JaTy Ta 4ac WOro CkiIaAeHHs. Jpyruil mpuMipHUK OMUCY BXITHOTO MaKeTa JOKYMEHTIB
30epiraeTbcsl B MaTepiaiax CIpaBH, a y pasi 3A1iCHEHHs B IIEHTP1 €JIEKTPOHHOTO IOKYMEHTOOOITY - B
€JICKTPOHHIHN opMi.

36. AnMIHICTpAaTOp LEHTPY TiJ 4Yac OTPUMAaHHS BXIAHOTO TaKeTa JOKYMEHTIB 3000B’s3aHUM
3’CyBaTU NPUHHATHUHN 17151 cy0’€KTa 3BEpHEHHS CIIOCi0 HOro MoBIJOMIIEHHS PO pe3yJIbTaT HalaHHS
aIMIHICTPAaTUBHOI TIOCIIYTH, a TAKOXK Oa)kaHe MiCIle OTPUMaHHS O(POPMIICHOTO pe3yJIbTaTy HaJaHHS
aJMIHICTPATUBHOI MOCITYTH (B IEHTPI, MOrO TEPUTOpIAIbHOMY MiAPO3MIiai, BiAmaieHOMYy (y TOMY
YHUCIII TIepeCyBHOMY) poOOYOMYy MicIi aaMmiHicTpaTopa, crmocid mepenadi cy0’€KTOBI 3BEpHEHHS
BUXIIHOTO TMaKeTa TOKYMEHTIB (0cOOMCTO, 3ac00aMU MOIITOBOTO 3B’ 53Ky, Y TOMY YHCI Kyp’ €poM 3a
JI0JJATKOBY IJIaTy, ad0 TENEKOMYHIKAI[ITHOTO 3B’SI3Ky UM B 1HIINI BUOpaHUil Cy0’€KTOM 3BEpPHEHHS
croci0), Mpo M0 3a3HA4Ya€TbCcd B OMUCI BXIHOTO TakeTa JOKYMEHTIB y mamepoBiil Ta/abo
€JIEKTPOHHIH (popmi.

37. AamiHICTpaTOp UEHTPY 3MAIMCHIOE PEECTPAII0 BXIJHOTO TaKeTa JOKYMEHTIB MUISIXOM
BHECCHHS JaHUX JIO KypHAIIy peecTpaiiii (y manepoBiit Ta/abo enekTponHin ¢opmi). [licns BHeceHHS
JTAHUX CTIPaBi MPUCBOIOETHCS HOMED, 32 SKUM 3I1HCHIOETHCS 11 11eHTU (KA Ta AKHid PiKCyeTbes Ha
0JIaHKY 3asBH 1 B OMKCI BX1THOTO MAaKeTa JTOKYMEHTIB.

Peectparist Ta 00K 3asB, BXiIHUX MAKETIB JTOKYMEHTIB Ta OQOPMIICHUX pEe3yJbTaTiB HaTaHHS
aJMIHICTPATUBHUX MOCTYT y LIEHTPi, HOro TepUTOpiaIbHOMY MiAPO3Iiii Ta HA BiAAaaeHOMY (y TOMY
YHCIi TepecyBHOMY) poOOYOMY MICI agMiHICTpaTopa MOXE BECTHCS LEHTpali30BaHO (30KpeMa
HUISXOM 3alpOBA/DKCHHS EJIEKTPOHHOTO JIOKYyMEHTOOoOIry) abo OKpeMo B IIeHTpi, HOro
TEPUTOPIAILHOMY MiAPO3ILTL Ta HA BiggaleHOMy (y TOMY YHCII HEepecyBHOMY) poOodomy MicIi
aZMiHicTpaTopa.

38. ¥V pasi KoM BXIJTHUN MaKET JOKYMEHTIB OTPUMAaHO 3aco0aMM MOIITOBOTO 3B’SI3KY 1 BiH HE
MICTUTh 1H(OpMaLii NMpPO NPUHHATHUN AN cy0’eKTa 3BEpPHEHHS CHOCIO HOro IMOBIAOMIICHHS,
aJIMIHICTPATOp LIEHTPY HE MIi3HIIIE HACTYITHOTO POOOYOro JHs HAJACHIAE CY0’ €KTOBI 3BEPHEHHS OIUC
BX1IHOTO MaKeTa JOKYMEHTIB €JIeKTPOHHO MOMTOI0 (Ta/abo HOoro BiJICKaHOBAaHY KOMIIO) UM IHITUMU
3aco0amMu TeJIeKOMYHIKAIIHOTO 3B’ 43Ky a00 MOIITOBUM BiJIIPABICHHSIM.

39. Ilicnsa peectpariii BXiIHOTO MakeTa AOKYMEHTIB aJMIHICTpaTOp LEHTPY (OpMYye CIIpaBy y
narnepoBiii  Ta/abo enekTpoHHIH (opmi Ta B pasi moTpebu 3aiiicHIOe ii KomitoBaHHS Ta/abo
CKaHyBaHHSI.

40. Tndopmariito mpo BUMHEHI A1l aJMiHICTpaTOp HEHTPY BHOCUTH JIO JIMCTA MPO MPOXOJHKEHHS
CIpaBH y manepoBiii Ta/abo eneKTpoHHIM Gopmi (KpiM BHUIMAJKIB, KOJU aJMIHICTPATOp € Cy0 €KTOM
HaJlaHHS aaMIHICTPaTUBHOI MOCHyTrH). JIUCT MPO MPOXOJKEHHS CHPaBU TAKOXK MICTUTH BiJIOMOCTI
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PO MOCIIAOBHICT JIiH (eTamiB), HEOOX1AHUX JUTS HAAAHHS aJMIHICTPATHBHOI MOCIIYTH, Ta 3aTy4SHUX
cy0’€KTiB HaAaHHS aJAMIHICTPATUBHUX TOCIYT.

41. Sxmo mig yac OpUMHATTSA BXIJHOTO TaKeTy JOKYMEHTIB aamiHicTpaTop LleHTpy BusIBUB
(¢akT  BIACYTHOCTI OJHOTO YU  KUIBKOX  JOKYMEHTIB, HEOOXiIHUX [  OTPUMaHHS
aJMIHICTPATUBHOI/HEAIMIHICTPATUBHOL MOCJIYTH, JIOKYMEHTa JTI03BUIBHOTO XapakTepy
(mepenbayeHoro iHGOpMaIIHHOI KapTKOK), Ta/ad0 OYEBUAHOI MOMHUIIKOBOCTI, HETOYHOCTI YH
HENOBHOTH BIJJOMOCTEH, aaMIHICTPaTOp Ha BUMOTY CyO’€KTa 3BEPHEHHSI PEECTPy€ BXIJHUN MaKeT
JIOKYMEHTIB 3 HeJoJlikaMu, abo TOoBepTae JOKYMEHTH CyO’€KTy 3BEpHEHHs 0e3 peecTparii amis
YCYHEHHS HE/I0MIKIB (K0 BOHU HE MOXKYTh OyTH BUIIPaBJI€H1 HETAlHO).

SIK110 miJ yac MpUHHATTS TaKeTy JOKYMEHTIB 11010 BHIavi AcIopTa TPOMasTHUHA YKpaiHu
Ta Tacrnopra rpoMajsHuHa YKpaiHu JUlsl BHi3Ay 3a KOpAOH aaMiHicTpatop LleHTpy BusiBUB ¢akT
NOJJaHHSA JIOKyMEHTIB HE B IMOBHOMY 00Cs31 a00 MOAAaHHS JTOKYMEHTIB, O(OpPMIICHHS SKUX HE
BIJINOBIJIa€ BUMOTaM YMHHOTO 3aKOHOJIaBCTBA, aJIMIHICTpaTop 1HPOPMYyE 3asBHUKA MPO BiJIMOBY B
NPUAHATTI JOKYMEHTIB 13 TIOBIJOMJICHHSIM ITi/ICTaB Takoi BiIMOBH. 3a Oa)kaHHSM 3asBHUKA BiZIMOBa
HA/la€ThCs B IMCbMOBOMY BHIJISA[II.

OnpamoBaHHsl cipaBu (BXiIHOT0 NaKeTa JOKYMEHTIB)

42. Tlicns BuMHEHHS Aiid, nependadyeHux 29-41 nporo perjJamMeHty, aaMiHICTPATOp UEHTPY
3000B’s13aHUI HEBIIKIAHO, ajie¢ HEe MIi3HIlIe HACTYIMHOTO poOO0YOTo JHS 3 ypaxyBaHHsIM rpadika
pobGoTu cy0’ekTa HagaHHS aIMIHICTPATHBHOI TOCIYTH, HafgiciaTé (MepenaTd) BXITHUH MakeT
JIOKYMEHTIB Cy0’ €KTOB1 HaJlaHHS aaMIHICTPATUBHOI TOCIYTH, 0 KOMIIETEHIII SIKOTO HaJICKUTh
NUTAHHS TPUNAHATTS PIIICHHS y CIpaBi, MPO M0 POOUTHCS BIAMITKA B JKypHaJIi MPO MPOXOIKEHHS
CIIpaBH 13 3a3HAYEHHSM Yacy, JaTH Ta HAMMEHYBaHHS Cy0’€KTa HaJaHHsS aIMIHICTPAaTUBHOI TIOCITYTH,
0 SIKOTO ii HAaJICIaHO, Ta MPOCTABJICHHSIM TeYaTKH (IITamrma) aJMiHICTpaTopa, [0 TepenaaB
BIJINMOBIJIHI TOKYMEHTH, Ta Y pa3i moTpedu ohopMIIIETHCS aKT IPUHMaHHs-TIepeaayi.

KepiBHukM  cy0’€KkTiB  HagaHHS  aAMIHICTPAaTUBHUXIIOCAYT  HAaKa30M  3aKpiIUTIOIOTh
YIOBHOBaX€HUX 0ci0 3a criBmpailto 3 eHTpoM. Korii Haka3iB nepenatoThesi KEpiBHUKY IIEHTPY.

43. Tlepemaua cmpaB y mamepoBiid ¢opmi Biag HEHTPY (MOro TEpUTOPIATBLHOTO MiAPO3ILITY,
BiJIajieHOro poOodoro wicusg aaMiHicTpaTtopa (B pasi iX yTBOpEHHS) 1O CyO’e€KTa HaJaHHS
aJMIHICTPATUBHOI TOCIYTH 3IHCHIOETHCS HE MEHIINE HDK OJWH pa3 MpPOTAroM poOOYoro HS,
IUIIXOM OTPUMAHHS CIpaB MPEJICTAaBHUKOM CyO’€KTa HaJaHHS aJMIHICTPATUBHOI TOCIYTH B
MPUMIIIEHH] TIEHTPY.

[lepenaya crpaB 1m0 cy0’ekTa HagaHHS aIMIHICTPATHBHOI TOCITYTH 3MIMCHIOETHCS IIITXOM
HA/ICUJIaHHS €JIeKTPOHHUX KO OPUTIHAJIB ManepoBUX JTOKYMEHTIB ((POTOKOMIIT) 3 BUKOPUCTAHHIM
3ac00iB TENEKOMYHIKAIIITHOTO 3B’SI3Ky, 30KpeMa 4epe3 CUCTEMY €JIEKTPOHHOI B3a€MOJIIT JepKaBHUX
EJIEKTPOHHUX 1H(POpPMAIIHHUX pecypciB, Nepenaya COpaB y manepoBiid ¢opmi y TakoMmy pasi He
3IIACHIOETHCS, KPIM BUMAJIKIB, IepeA0aueHnX 3aKOHOJAaBCTBOM.

Ilepenaua cnpaB y mamepoBiii ¢opmi (y pas3i motpedbu) Big LEHTPY 10 cyO’eKTa HaJaHHSA
aJMIHICTPATUBHOI TMOCTYTH, 3IHCHIOETHCS MIOJICHHO B MpuMimieHHI 1eHTpy 3 15.00 mo 16.00 rom.
IIJISIXOM OTPUMAaHHS CIpaB NPeACTaBHUKOM Cy0’€KTa HaJlaHHS aIMiHICTPATUBHOI MTOCITYTH.

44, Tlicnma oTpuMaHHS cHpaBu CyO0’€KT HaJaHHS aJMIHICTPATUBHOI IOCIYTH 3000B’sI3aHUMA
BHECTH 3amC Mpo ii OTpUMaHHS 13 3a3HAYEHHSM JAaTH Ta 4acy, Npi3BUINA, IMEHi, O OaThKOBI
BIJIMOBIATLHOT ITOCAI0BOT 0COOM 10 )KypHAITY OONIKY MPOXO/KEHHS CIIPABH Ta J0 aKTa MPUHMaHHs-
nepenadi (y pasi Horo ohopmIIeHHS).
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45. KoHTpoib 3a AOTPUMAHHIM CyO €KTaMH HaJaHHA aaMIHICTPAaTMBHUX IIOCIYT CTPOKIB
pO3MISITY CHpaB Ta MPUHHATTA PIlICHb 3IACHIOETHCS aJMIHICTpAaTOpaMHu MEHTPY BIIMOBITHO 0
po3noainy 000B’A3KiB B TOCAI0OBUX 1HCTPYKIIISX.

46. Cy0’exT HalaHHS aAMIHICTPATUBHOI TOCIYTH 30008’ 13aHUIL:

CBO€YACHO 1H(OPMYBATH LEHTP PO MEPEUIKOAN y TOTPUMAaHHI CTPOKY PO3IIISAAY CIPaBH Ta
NPUAHATTI PIICHHS, 1HIII TPoOJIeMH, 1110 BUHUKAIOTH ITiJT 4ac pO3TJIsay CIIPaBH;

Ha/1aBaT iHpoOpMallilo Ha YCHUM a00 MMCbMOBHI 3anUT (y TOMY YMCIII HUIIXOM HAaJICUJIAHHS Ha
aJipecy eNeKTPOHHOI IMOIITH) aMiHICTpaTopa MEHTPY MPO XiJl pO3TIISAY CIIPABH.

VY pa3i BUsIBIICHHS (pakTy MOPYIICHHS BUMOT 3aKOHOJABCTBA IIOJI0 PO3MIISTY CIpPaBH (CTPOKIB
HaJaHHS aJIMIHICTPATUBHOI MOCIYTH TOIIO) aaMIHICTPATOp IEHTPY HEBIAKIAAHO 1H(OPMYE MPO IIe
KepiBHUKA LIEHTPY.

Ilepenaya BUXiZHOI0 MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BepHEHHA

47. Cy0’eKT HaJaHHS aJMIHICTPAaTHUBHOI MOCIYTHM HEBIJKIAIHO, aje HE MI3HIilIe HACTYITHOTO
poGoyoro aHsa micis o(OpMIIEHHS pe3ylbTaTy HaJaHHS aaMIHICTPaTUBHOI MOCIYTH, (opMmye
BUXITHUN TaKeT ITOKYMEHTIB Ta Mepeaae HWOoro 0 MEeHTpy (Horo TepuTOpiabHOTO MiAPO3MILTY,
BiZ1asieHoro (y TOMy YHCIi MEPecyBHOT0) poO0OUOro Micus aaMiHICTpaTopa, Mpo L0 3a3HAYAETHCS B
YKypHaJIl TIPO MPOXOHKEHHS CIIPAaBH Ta B aKTI MpUiMaHHsA-Tiepeaadi (y pasi iloro opopmiaeHHs”).

48. AIMIHICTpAaTOp LEHTPY HEBIAKIATHO Y J€Hb HAAXOHKCHHS BHXITHOTO IMaKeTa JOKYMEHTIB
MOBIIOMJISIE TIPO PE3YNbTAT HAJAHHA aaMIHICTPATUBHOI MOCTYTH CyO’€KTOBI 3BEPHEHHS y CHOCIO,
3a3HaYCHWH B OMNHKCI BXIJHOTO TaKeTa JOKYMEHTIB, 3[IHCHIOE PEECTPAIi0 BUXITHOTO ITaKeTa
JIOKYMEHTIB IIIJITXOM BHECEHHS BIAMOBITHUX BIJOMOCTEH /0 BiMOBIAHOTO PEECTPY B ManepoBiit abo
€JIEKTPOHHIH (popmi.

49. BuxigHuii makeT JOKYMEHTIB MepeaeThcsi Cy0 €KTOBI 3BEPHEHHS OCOOMCTO mij mignuc (y
TOMY YHCJII HOTO MPEJCTAaBHUKOBI (3aKOHHOMY TIPEJACTAaBHUKOBI1)) y pa3l Mmpej’ siBJICHHS JOKYMEHTa,
0 TOCBimYye ocoOy Ta/abo 3acBiguye HOro MOBHOBaXXKEHHs, ab0 y BUMAAKax, mepeadadyeHux
3aKOHOJ/IaBCTBOM, MEPEIAETHCS B IHIINNA MPUHHATHUN JIs Cy0’ €KTa 3BEPHEHHS CIOCiO.

[ndopmanis mpo nary OTpUMaHHA BUXITHOTO TAKeTa JOKYMEHTIB CyO €KTOM 3BEpPHEHHS
3a3HAYAETHCS B JKypHAJNi OOJIKY BHIA4l pe3ylbTaTiB aaMiHICTPAaTUBHUX MOCIYT 1 30epiraeTbcs B
MaTepiajax CrpaBH (B €ICKTPOHHIN Gopmi).

VY pa3i Koau crocoOOM OTPUMAaHHS Pe3yJIbTaTiB HAJAHHS AJAMIHICTPATUBHHUX IMOCIYT OOpaHO
3acO0M TOIITOBOTO 3B’SA3KY, TAKMH JOKYMEHT BKJIAJA€ThCS B PEKOMEHIOBAHUH JIUCT 3 MO3HAYKOIO
«AIMIHICTpaTHBHA TIOCIyra», sKa IPOCTABIAETHCS MPAIIBHUKOM IEHTPY, 1 TIepeaaeThCs
IPE/ICTABHUKY OTIEpPaTOpa MOMITOBOTO 3B 3Ky 3a HAKJIAQIHOIO, IIiJT i IIHC.

50. ¥V pasi He3a3HauyeHHS Cy0 €KTOM 3BEpHEHHS 3pPYYHOTO JJIsi HBOTO CIIOCOOY OTpHMaHHS
BUXIJIHOTO TaKeTa JOKyMEHTIB Ta/ab0 HOro HEOTpUMaHHS B IIEHTPI HPOTATOM TPbOX MICAIIIB
BIZIMOBIZIHI JOKYMEHTH TEPENalOThCsl Cy0’€KTy HaJaHHS aaMiHICTPATHMBHUX MOCIYT IJISi apXiBHOTO
30epiraHHsl.

51. V pasi konu aaMiHICTpaTHBHA TIOCIyTra HAIA€ThCA HEBIIKIAIHO, aJMIHICTPATOP IEHTPY
peectpye iHpopMarliro mpo pe3yabTaT pO3MIISIy CIpaBU B KypHami (y manepoBiii abo eneKTpOHHIN
(dhopwmi), HeraiiHO HOpMYy€ BUXITHUHN TTAKET TOKYMEHTIB Ta Mepeae Horo cyo’ €KTOB1 3BEPHEHHS.
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52. BignoBiJanbHICTh 32 HECBOEYACHE Ta HEHAIEKHE HAJAaHHS aJMIHICTPATMBHUX IOCIYT
HecyTh CyO’€KTH HaJaHHS TaKUX IOCIYT Ta B MeXaxX IOBHOBKEHb aIMIHICTPATOPH 1 KEpiBHHK

LHEHTPY.

53. Indopmanis npo KOXKHY HajlaHy aJMIHICTpaTHBHY IOCIYTy Ta CIpaBy B MamepoBiil (Komis
JIOKYMEHTIB) Ta/ab0 eNeKTpOHHIM (CKaHOBaH1 KOmii JOKYMEHTIB) (¢opMi (3asBa cy0’€KTa 3BEpHEHHS
Ta iHIII JJOKYMEHTH, BU3HA4eH1 1H(OpMAllfHUMHU KapTKaMu) Moxe 30epiraTiucs B NpPUMIIIEHHI
[EHTPY, HOTO TEPUTOPIAIBHOTO MIAPO3ALTY, MPUMIIICHH], € PO3MIIICHO BijiajieHe poOode Miciie
aZMiHICTpaTopa.

VY pa3i HagaHHS aaMIHICTPATUBHOI MOCIYTH 3a JOIOMOTOI JIEP)KaBHUX peecTpiB iHMopMaIltis
PO MOCIYTY 30epiraeThCs y BIAMOBIAHOMY PEECTP.

Indopmanis mpo  aAMIHICTPAaTUBHI ~ THOCIYTHM, HajJaHl TEpUTOPIAIbHUM  IiJIPO3/LIOM,
aJMIHICTPATOPOM LIEHTPY, IO TMPAIIO€ HA BIAAAIEHOMY (y TOMY YHCI MEpPECyBHOMY) poOOYOMY
MICIIi, MOJAEThCS LIGHTPY /M1 y3arajbHEeHHs yepe3 nporpamue 3adesneuyenns [IHATL

VYci Matepianu cipaBu 30€piraroThCs y cy0’€KTa HagaHHS aAMiHICTPATUBHOT TOCITYTH.

54. Cy0’exT 3B€pHEHHS MOXE BIJKIUKATH CBOIO 3asBY PO HaJaHHs aJMIHICTPATUBHOI MOCIYTH
710 MOMEHTY TIPUHHATTS PILICHHS Y CIIPaBi, KPiM BHITQ/IKiB, BA3HAYCHUX 3aKOHO/IABCTBOM.

AJIMIHICTpATOp HEHTPY HEBIIKIAIHO Y JICHb HAJIXOJDKEHHS 3asiBU 31HCHIOE 1i peecTpartito, mpo
10 POOUTHCS BIIMITKA B JIUCTI PO MPOXOKEHHS CIPaBH 13 3a3HAUYEHHSAM 4acy Ta JaTh OTPUMaHHI
3asiBM TIPO BIIKJIMKAHHS, Ta HEBIIKIIAIHO, ajle HE II3HIIIE HACTYIHOTO po0OYOoro HSA, Mepeaac
cy0’eKTy HaJlaHHS aaMIHICTPATUBHOI MOCIYTH, SKOMY IEpelaHO BXIIHHUN MAaKeT JOKYMEHTIB IO0JI0
JTAHOT CIIPABH.

CyO’ekT HamaHHS aJMIiHICTPATUBHOI TOCIYT'M HEBIIKIAJHO, ajle HE Ii3HIIIE HACTYIMHOTO
poOOYOro NHS MICHsI OTPUMAHHS 3asBH MPO BiJIKIWKAHHSA, IOBEPTAE OPUTIHAIHM JOKYMEHTIB, MOJIaH1
JUIST HaJIaHHSA aJMIHICTPATHBHOI TIOCIYTH, JO IIEHTPY, MPO IO 3a3HAYAETHCS B JIHUCTI TIPO
MIPOXO/DKEHHSA CIIPaBM Ta B aKTi MpHiiMaHHs-Tiepenadi (y pasi iioro opopmiieHHs).

AJIMIHICTPATOp LEHTPY HEBIAKIATHO Y J€Hb HAIXOKEHHS OPUTIHAJIIB IOKYMEHTIB Bij] Cy0’€KTa
Ha/IaHHS aIMIHICTPATUBHOI MOCIIYTH MOBIOMIISIE TIPO 11€ CYO’ €KTY 3BEpHEHHS.

BinknukaHHsg 3asBU PO HaJaHHS aJAMIHICTPATUBHOI MOCIYTH 3JIHCHIOETHCSA 3 ypaXyBaHHSAM
poLEayp, BU3HAUEHUX IMyHKTaMU 29-54 11bOro periaMeHty.

Oco01uBOCTI AiAIBHOCTI TEPUTOPIAIBLHOIO MiAPO3ALTY HEHTPY, aAMiHicTpaTopa
LEHTPY, 110 NPALIE HA BijajeHOMY po00o4yoMy Micui

55. PimieHHs mMpo YTBOPEHHS Ta PO3MILICHHS TEPUTOPIATBHOTO MiApO3AlTYy, BiamaneHoro (y
TOMY YHUCII HEpecyBHOr0) poOOYoro Micus ajMiHicTpaTopa MPUMMAETHCS OPraHoM, IO yYTBOPHUB
IIEHTP, BIANOBIIHO JO BUMOT, 3a3HaueHUX Yy myHKTax 518 [IpumipHOro perimamenry, ta 3
ypaxyBaHHSM NOTpeO cy0’€KTiB 3BepHEHH:I, KITbKOCT1 HaceNeHHs, 1110 Oyie HUMU 00CITyroByBaTUCS,
Ta 00CATY MOCIYT, 10 HaTaBaTUMYThCH.

TepuropianbHuil MiAPO3ALa, BifjaneHe podode Micle aAMIHICTpaTopa pO3MIIIYETbCS Ha
nepmomy abo gpyromy ToBepci OymiBIi 3a yMOBH CTBOPEHHS HAJICKHHX YMOB IS
0e3MePeIIKOHOTO IOCTYITY /Ui 0ci0 3 1HBANIIHICTIO Ta IHIIMX MAJIOMOOUTHHHUX TPYIl HACENEHHS 10
Takoi OyaiBi.


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n241
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n177
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n194
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TepuTopiadbHUI TAPO3AUT LEHTPY, aJAMIHICTpATOP LEHTPY, IO MPAIIOE€ HA BiaganeHomy (y
TOMY YHCJIl IEPECYBHOMY) POOOYOMY MICIIi, MOXYTh OOCIYrOBYBaTH HAaCcEJIEHHS OJHOTO a00 KUIBKOX
CTapOCTUHCHKHX OKPYTIB.

56. Y mpuMilieHHI TEepUTOPIAIbHOTO MiAPO3Jiay, MPUMIIICHHI, /€ PpO3MIIIeHe BiaaneHe
poboue, ado Ha MepecyBHOMY BiJIJIaJIEHOMY POOOYOMY MICII aJMIHICTpaTOpa Micle aJMiHICTpaTopa
3a0e3MeuyeThesi PO3MILICHHS aKTyallbHOi, BHYepIHHOi iH(opmarii, HeoOXiTHOT Uil OAep)KaHHS
a/IMIHICTPAaTUBHUX TIOCIIYT, 3 TIOTPUMAHHSM BUMOT, BCTAHOBJICHUX ITyHKTOM 8 IIbOTO PErilaMeHTy.

57. TepuropianbHUN MiIPO3MiJ, MPHUMIMICHHS, J€ PO3MIIIEHO BigaaneHe pobode Micie
aaMmiHicTpaTopa  (KpiM  TEPECYBHOTO  BiJIaJIeHOrO0  poOoYoro  Miclsg — aJMiHICTparopa),
00JIAIITOBYIOTHCS MICISIMU JJIsl OYIKYBaHHS Cy0’€KTaMH 3BEpHEHb.

Oco00/1MBOCTI AiATBHOCTI MEPECYBHOI0 Bia/IeHOro podo4oro mMicus agmiHicTrpaTopa

58. IlepecyBHe BimmaneHe pobdoue Miciie aJMiHICTpaTopa Mpu3HaueHe JUIsl IPOBEICHHS BUi3HOTO
HaJlaHH aJIMIHICTPATUBHHUX IMOCTYT Cy0’€KTaM 3BEpHEHHS 13 3aCTOCYBaHHSAM cepBicy «MoOiTbHUIA
aZIMiHICTpaTOP» — 00CITyTOBYBaHHS MIPOBOIUTHCS aJMiHICTPaTOPOM 3a MicIieM
NpoXKUBaHHs/TepeOyBaHHA Cy0’ekTa 3BepHEHHS (KHUTIO, 3aKia] OXOPOHH 3I0pOB’sl, 3aKJaj
COIIAIBHOTO 3aXHCTy TOINO) 3a JOMOMOTOK PYYHOTO MOOITBHOTO KOMILIEKTY NPOrpaMHHUX Ta
TEXHIYHUX 3aC001B 3 BUTLHUM JIOCTYIIOM JI0 [HTepHeTY;

@opMyBaHHS KOMIUIEKTY MpPOrpaMHHUX Ta TEXHIYHUX 3aco0iB, 110 BUKOPHCTOBYIOTHCS Ha
MEePEeCYyBHOMY BIIJAJICHOMY pOOOYOMY MICIl aJMIHICTpAaTOpa, 3AIMCHIOETHCS 3aJIeKHO BiJ
aJMIHICTPATUBHUX IMOCIYT, SKi HAJAIOTHCS HA TAKOMY pOO0YOMY MicCIIi.

3axuct iHGoOpMaIli Ha TMEepecyBHOMY BiIJaJleHOMY poOOYOoMy MicIi ajMmiHicTpaTopa
3MIACHIOETHCS BIATIOBIAHO 10 BUMOT 3aKOHOAABCTBA y cdepi 3axucty iHdopMmarii B iHpopmariitHo-
TEJICKOMYHIKAI[IHHUX CHCTeMaX.

59. TepHomiabChbKa MICBKOI pajgyl BH3HAYA€ MOPSAIOK POOOTH TEPECYBHOTO BiIaJICHOTO
pobouoro Micusi agMiHICTpaTopa Ta TMepeNiK KaTeropid CyO’€KTiB 3BEpHEHHS, SKHUM MOXKYTh
Ha/IaBaTHUCS aMiHICTPATUBHI MOCIYTH HA HHOMY.

60. CepBic «MoOiIBHUN aaMiHICTPATOp» 3aCTOCOBYETHCS S HAJaHHA AJAMIHICTPATUBHUX
MOCJIYT Ta BUAa4l pe3yJIbTaTiB X HaJlaHHs (y TOMY YHCJI PIIICHHS PO BiZIMOBY B 3aJ[0BOJICHHI 3a5BU
cy0’€eKTa 3BepHEHHS) MAJTOMOOUIBHUM IpyliaM HAaCEeNCHHS.

61. 3asBu mpo HaJAHHA BIANOBIIHOTO CEPBICY MOJAIOTHCA JO LIEHTPY, MOr0 TEPUTOPIAIILHOTO
OiIpo3aidy, BiJJaJeHUX pPOOOYMX  MICHb  aJMIHICTPATOpiB  Cy0’€KTamMHM  3BEpPHEHHS, iX
NpeJICTaBHUKAMH, POJAMYAMH, 0CO0aMH, SIKi 3JIIHCHIOIOTH JOTJIS 32 HUIMU 200 MPOXKUBAIOTH PA3oM 3
HUMH, 3aKJaJlaMd OXOPOHH 3/0pOB’sl, 3aKJIaJaMH COLIAIBHOTO 3aXHUCTy, IHIIMMH 3aKJIadaMd Ta
YCTaHOBaMH, /i€ IPOKUBAIOTh/TIepeOyBat0Th Cy0’ €KTH 3BEPHEHHSI, OJIHUM 13 TAKHX CIIOCOOIB:

1) B ycHili ¢opMi — y pa3i BIABIAYBaHHS LEHTPY, TEPUTOPIAIBHOTO MiPO3ALTY ab0 MOJaHHs
3asBU 32 TeNe(OHOM;

2) y manepoBiit ¢hopmi — y pasi HaJICHJIaHHS 3asBH TOIITOI;

3) B enexkTpoHHI Gopmi — y pa3l MoJaHHSA 3asiBU uepe3 BIANOBIAHY 1HQOpMaIiiHO-
TEJIEKOMYHIKaIliHY CHCTEMY.


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n194
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62. IIpo 3acTocyBaHHS BIIIOBIJIHOTO CEpBICY aaMIHICTPATOp HEBIAKIAJHO MOBITOMIISIE€ OCOOI,
sKa ToJasia 3asBy, a 3a HAsSBHOCTI OOIPYHTOBaHHMX MPHYMH — y CTPOK HE IMI3HIIIE HACTYITHOTO
po6oYoro AHA 3 JHS OTPUMAHHS 3asBU Y CIOCIO, BKa3aHUN HEIO B 3asBi.

VY pasi notpebu aAMIHICTpATOp 3BEPTAETHCS 10 CyO’€KTa 3BEpHEHHS ab0 0coOM, sKa Mojalia
3asBY, [JIsl yTOYHEHHS B1JIOMOCTEH, 3a3HAYCHHUX Y HI.

63. YV noBiIOMJICHHI TIPO 3aCTOCYBAaHHS BIAMOBIIHOTO cepBicy 00O0B’S3KOBO 3a3HAYAIOTHCS JaTa
Ta Micle, 3a SKAMH OyJle HajaHa aaMIHICTpAaTHBHA MOCIyra, a TaKOX PEKBI3UTH IS OIUIATH
aJIMIHICTPAaTUBHOTO 300py (SIKIIO aIMiHICTpaTHMBHAa MOCIyra € IUIATHOK) 1 CIIOCOOM OIUIaTH
Oe3rocepeTHbO Ha TEPECYBHOMY BiITalIeHOMY pPoOOYOMYy MicCIl aamiHicTpaTopa (3a HaAsSBHOCTI
TEXHIYHOT MOYKITMBOCTI).

64. IlincraBu A BiIMOBH Y 3aCTOCYBaHHI BiJIMOBIAHOTO cepBicy Bu3HaueHi [lopsakom HagaHHS
MOCJIYT Ha MEPECYBHOMY BIJTAICHOMY pOOOYOMY MICIIi aJMIHICTpaTopa IEHTPY.

65. Bizur aamiHicTparopa NPUNHMHAETHCS, a cepBic «MoOulbHUI agMmiHICTpaTop» He
3aCTOCOBYETHCS 32 HASIBHOCTI Mi/ICTaB, BU3HAYEHNX MyHKTOM 64 11p0T0 [IpHMmipHOTO perimaMenTy.

66. IIpuiiHATTS Ta ONpAIIOBaHHS BX1JHOTO MAaKeTa JOKYMEHTIB, a TAKOX MTOBEPHEHHS BUX1HOTO
nmakera JOKYMEHTIB Ha MEpPEeCyBHUX BIAJATCHMX POOOYHMX MICIIX aaMiHICTpaTopa 3IiHCHIOETHCS
BIJINMOBIJTHO 10 BUMOT I[bOTO PETIaMEHTY.

Micbkuii ronosa Cepriit HAJIAJI
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