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PETNMAMEHT

LleHTpy HagaHHA agMiHICTPaTUBHUX Nocayr y micti TepHononi

3aranbHa YacTUHa

1. PernameHT LleHTpy HagaHHA agMiHICTPaTUBHMX nocnyr y micti TepHononi (aani — ueHTp)
BM3HA4Ya€E NOPAAOK OpraHisauii poboTn LeHTpy, NOpPAAOoK Ai aaMiHICTpaTopiB LEHTPY Ta iX B3aemogii i3
cy6’eKTammM HagaHHA agMiHICTPaTUBHMUX/HEeaAMIHICTPaTUBHUX NOCAYT.

2. OCHOBHi TepMmiHM, AKI BUMKOPMUCTOBYIOTbCA B LbOMY PernameHTi, BXXMBAKTLCA Y 3HAYEHHAX,
HaBegeHMX y 3aKoHi YKpaiHu «po agmiHiCTpaTUBHI NoCayrn».

3. HagaHHA aamiHicTpaTUBHMX/HeaAMIHICTPaTUBHUX NOCAYT, AOKYMEHTIB A03BiNIbHOrO XapaKTepy y
LEeHTpi 34iACHIOETbCA 3 LOTPUMAHHAM TaKMX NPUHLMMIB:

BEPXOBEHCTBA NPaBa, y TOMY YMCAi 3aKOHHOCTI Ta KOPULMNYHOI BUSHAYEHOCTI;

cTabinbHOCTI;

PiBHOCTI Nnepen 3aKOHOM;

BiAKPWUTOCTI Ta NPO30pPOCTi;

onepaTMBHOCTI Ta CBOEYACHOCTI;

AocTynHocTi iHbopMmalii Npo HafaHHA aaMiHICTPaTUBHUX/HeaAMIHICTPaTUBHUX NOCAYT;

3aXULLEHOCTi NePCOHANBHUX AAHUX;

PaLiOHANbHOI MiHIMI3aLii KiNbKOCTI OOKYMEHTIB Ta NpoUeAypHMX Ak, WO BMMaraloTbca AnA
OTPMMaHHA aAMiHICTPaTUBHUX/HeaaAMIHICTPaTUBHUX NOCAYT;

HeynepeaeHOoCTi Ta cnpaBeanBOCTi;

[OOCTYMHOCTI Ta 3pyYHOCTi A1a cy6’eKTiB 3BE@PHEHHS.

4. LleHTp y CBOIl AianbHOCTI KepyeTbcAa KOHCTUTYLIiEO Ta 3aKoOHaMK YKpaiHu, akTamu MpesnaeHTa
YKpaiHu i KabiHeTy MiHicTpiB YKpaiHW, aKTamMM UEHTPaNbHUX Ta MICLEBMX OpraHiB BMKOHABYOi BNagwu,
piweHHAMM TepHONINbCbKOI MICbKOI pagMn, ii BUKOHABYOrO KOMITETY, MOJIOMEHHAM NPO LEHTP Ta
periameHToOM LeHTpy.

5. LleHTp po3miwieHo 3a agpecoto: 46001, m. TepHoninb, Byn. KHA3A OcTpo3bKoro, 6.

BiaganeHi micus ana poboTn agmiHicTpaTopiB LEHTPY CTBOPEHO Yy HacTynHux cenax: KobsapisKa,

Kypisui, IBaHKiBU,i, YepHuxiB.


http://zakon2.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654

BigaaneHi poboui micus ana poboTu aamiHiCTpaTopiB LEHTPY MOXKYTb CTBOPHOBATUCb B iHLIMX
paloHax MiCTa, a TAKOX IHLMX HaCeNeHWX MNyHKTaX, fKi byayTb npueaHyBatvca A0 TepHONiNbCbKOT
MiCbKOi TepMUTOpiasIbHOI FpoMaam.

6. padik poboTH LEHTPY:

noHepainok, cepega, yetsep —3 8.00 go 17.15 roa.;

BiBTOpoK — 3 8.00 go 20.00 roga,;

n’aTHMus — 3 8.00 oo 16.00 rog,;

cybota—8.00 go 15.00 roa,;

HeAinA — BUXiAHWI AeHb.

Mpadik poboTn BiaganeHnx poboumnx micup:

NOHEeAIN0oK, BIBTOPOK, cepena, yetsep —3 8.00 go 17.15 roa,;

n’aTH1uA — 3 8.00 go 16.00 rog,;

cy660Ta, Heaina — BUXigHWUIA AeHb.

7. Mpadik npuitomy cy6’eKTiB 3BepHEHb:

— LWOAO HaJaHHA aAMIHICTPATUBHMX NOCAYT Ta AOKYMEHTIB A03BiIbHOTO XapaKTepy:

noHeainok, cepeaa, yersep—3 9.00 go 16.00 roa,;

n’aTHuus — 3 8.00 o 15.00 roa.;

BiBTOpOK —3 11.00 go 20.00 roga,;

cybota —3 8.00 go 15.00 roa.;

— WOA0 HaAaHHA HeagMiHiCTPaTUBHUX NOCAYT:

noHeainokK, cepeqa, yersep—3 9.00 go 16.00 roa,;

BiBTOpoK —3 11.00 go 16.00 roa,;

n’aTHMus — 3 8.00 o 13.00 roa,;
agMiHicTpaTopamu BigaaneHnx pobounx micup:

noHeainok, cepesa, yersep—3 9.00 go 16.00 roa,;

giBTopok —3 11.00 go 16.00 roga,;

n’aTHuus — 3 8.00 o 13.00 roa.

8. OpraHizauia poboTn y LeHTpi 34iNCHIOETLCA LWAAXOM B3aEMOZii agMiHiCTpaTopiB i3 cyb’ekTamm
HagaHHA aAMiHICTPaTUBHUX/HEaAMIHICTPAaTUBHMX MOCAYr, LO03BiINbHUMM OpraHamu Yy MopaaKy
BM3HAYEHOMY 3aKOHOZABCTBOM NPO aAMIHICTPATMBHI nocayru, [03BifAbHY cuctemy y coepi
rocnoAapcbKoi AifANbHOCTI 3 MeTolo BMAauYi cyb’ekTy 3BepHeHHA pe3ynbTaTy HagaHHA aaMiHICTpaTMBHOI/
HeaAMIHICTPaTUBHOI NOCAYIN, LOKYMEHTA A03BINLHOMO XapaKrepy.

9. OpraHiszauia poboTM LEeHTPY NOKNaZAETbCA HA BigAin «LeHTp HagaHHA agMiHICTPaTUBHMX

nocayr» TepHONINIbCbKOI MiCbKOT pagu.



10. UeHTp o00’egHye B OAHOMY MpUMILLEHHI nocagoBux ocib6 Bigginy «UeHTp HagaHHSA
aoMIHICTPATMBHMX  MOCAYr» Ta  NPeACTaBHUKIB  [03BiZIbHUX  OpraHiB, cyb’ekTiB  HagaHHA
aAMIHICTPaTUBHUX/HEAAMIHICTPATUBHUX MOCAYr, AKi YMNOBHOBaMeHi iX KepiBHUMKaMW 34iACHIOBATH
npuiMom (KOHCYNIbTyBaHHA) Cyb’eKTiB 3BEepHEHb B LEHTPi HaZaHHA aAMIHICTPAaTMBHMX MOCAYr 3a
NPUHLMMNOM OpraHi3auiiMHOT €AHOCTI, a TAaKOX BK/IOYA€E MNocagoBux ocCi6 Biaainy, Wo npautoloTb Y
BiAJaneHMx Mmicuax ana poboTn aamiHicTpaTopiB uUeHTpy B cenax: Kobsapieka, Kypisui, IBaHKiBL;,
YepHuxis.

11. Mpuitom EELT:! Ta OOKYMEHTIB i BMAaYa pe3ynbTaTis HagaHHA
aAMiHICTPaTMBHOI/HeaAMIHICTPaTUBHOI MOCAYTM, AOKYMEHTIB [03BiNbHOIO XapaKTepy 34iACHI0ETbCA
BUK/IOYHO Y MPUMILLLEHHI UEHTPY, OKPiM BigdaneHHUX Micub A1a PobOTM agMiHICTPaTOpiB LLEHTPY.
Cy6’eKT HagaHHA agMiHICTPaTUBHUX/HEaAMIHICTPaTUBHUX MOCAYT, AOKYMEHTIB A03Bi/IbHOrO Xapakrepy,
NoCNyrn AKMUX HaJAlTbCA Yepes LEeHTP, He MOXKYTb NPUMMATU 3aABM Ta BMAABATU pe3y/ibTaTh HafaHHA
aAMiHICTPaTMBHOI/HeaAMIHICTPaTMBHOI MOCAYrM, [AOKYMEHTIB [03BifIbHOrO XapaKTepy 3a MeKamwu
LLeHTPY, KPiM BMNAAKiB, BUSHAYEHMX 3aKOHO4ABCTBOM YKpaiHu.

12. Mpoueaypun HagaHHA agMiHICTPATUBHUX/HEAAMIHICTPATUBHUX MOCAYT, B paMKax poboTu LEHTPY,
BM3HAYalOTbCA iHGOPMALLIMHMMM Ta TEXHONOMYHUMM KapTKaMK, LOKYMEHTIB [03BiIbHOrO XapakTepy —
iHbOpMaLiMHUMKM KapTKaMMU.

Bumoru Ao NPUMILLLEHHSA, B AKOMY PO3MILLLYETLCA LEEHTP

13. LeHTp po3MmillyeTbCA B LEHTPasbHIM YacTWMHI MicTa 3 pPO3BMHYTOK TPAHCMOPTHOMO
iHppacTpyKTypOIO.

Ha Bxog4i 40 NpuUMIlLeHHA PO3MILLYETLCA BMBICKA 3 HaMEHYBaHHAM LIeHTPY Ta rpadikom npuiiomy
Cy6’€eKTiB 3BEPHEHD.

Ha npwunernin pgo ueHTpy TepuTopii nepeabayaerbcs Micue Ana 6e30NNaTHOI  CTOAHKM
aBTOMODOINIbHOIO TPaHCMOPTY Cyb’eKTiB 3BepHEHHA. Ha npuaernmx ByaMUsAX PO3MILLYIOTbCA BKa3iBHUKW,
Ha AKUX 3a3Ha4YaETbCA MiCLLe PO3TallyBaHHA LEHTPY.

14. MNpUMiLLEeHHA LEHTPY NOAINAETECA Ha BIGKPUTY Ta 3aKPUTY YaCTUHM.

Y BiAKPWUTIM YaCTUHI 34IACHIOETLCA NPUIMOM, KOHCY/bTYBaHHSA, iIHPOPMYBaHHA Ta 06CAyroByBaHHSA
Cy6’€eKTiB 3BEPHEHHA NpPALIBHUKaMU LLEHTPY, 34iACHIOETbCA NonepeaHil 3anuc cyb’ekTiB 3BepHEHHA Ha
npUiMom A0 agMiHicTpaTopiB 3a 4ONOMOrot 3acobiB TefleKOMYHiKaLil (TenedoHy, enekTpoHHOI nowTH,
iHWKMX 3acobiB 3B’s3Ky). Cyb’eKTN 3BEPHEHHA MalOTb be3nepeLlKogHMIA 4OCTYN A0 TaKOl YaCTUHU LEHTPY.

BigKpuTa YacTMHa BK/OYAE:

30HY Npuiiomy;

30HY iHGOpPMYBaHHS;

30HY O4iKyBaHHS;

30HY 06CNyroByBaHHS.



BigKpwuTa YyacTMHa po3milLyeTbeca Ha nepliomy abo gpyromy nosepci byaisni.

3aKpuTa YaCTUHA NPMU3HAYEHA BMK/OYHO AN1A ONpaLLloBAHHA AOKYMEHTIB, KOPECNOHAEHLL, @ TaKoX
36eperkeHHA AOKYMEHTIB, CMnpaB, XypHanis o6niky/peectpauii (po3milleHHA KiMHaTM TMM4YacoBOro
3bepiraHHA 4OKYMEHTIB), pob0TM iHCMeKTOpa 3 KoMN'OTEPHOro 3abe3neyeHHs (cepBepHa KimHaTa).

Bxiz, 4,0 3aKpUTOT YaCTUHM LLeHTpPY cy6’eKTam 3BEPHEHHA 3a00POHAETLCA.

15. 3o0Ha npuitomy (peuenuia) ob6nalITOBYETbCA MPU BXOAI A0 NPUMILLEHHS UEeHTpY. Y Hil
3[iACHIOETbCA 3arajibHe iHPOPMYBaHHS Ta KOHCY/bTyBaHHA Cyb’eKTiB 3BEpPHEHHS 3 MUTaHb poboTu
ueHTpy. 3o0Ha iHGOpMyBaHHA O0OMALUTOBYETHCA 3 METOK O3HAWOMAEHHA Cy6’eKTiB 3BEpPHEHHA 3
MOpsAAKOM Ta YMOBaMW HafaHHA aAMIHICTPaTUBHUX/HEaAMIHICTPAaTUBHMX MOCAYr, AOKYMEHTIB
[,03BiZIbHOTO XapakTepy.

Y cekTopi iHGOpMyBaHHA poO3MmillytoTbCA iHGOPMALIMHI CTeHAW, a TaKoX iHbopmauiliHi Ta
peecTpaLiiHi TepMiHainM B 3PYYHOMY A/ KOPUCTYBAHHA MICLL, WO MICTATb aKTyasibHY, BUYEPMHY
iHbopmalLito, HeobXiaHy ANA oAepKaHHA agMiHICTPAaTUBHUX/HEaAMIHICTPAaTUBHUX MOCAYT, AOKYMEHTIB
[03BiNbHOrO XapaKTepy.

3oHa iHPopMyBaHHA 06NALITOBYETLCA CTiNbUAMM, JaBKamu.JNs BUCNOBAEHHA Cyb’ekTamu
3BepHeHb 3ayBaeHb i MPOMO3ULIN WOAO0 AKOCTI HaAaHHA aAMiHICTPaTUBHUX/HeagMiHICTPaTUBHUX
nocnyr, OOKYMEHTIB [A03BifIbHOTO XapaKTepy 30Ha iHPOPMyBaHHA 0ONAWTOBYETbCA BiAMNOBIAHO
CKPUHBbKOK NOBarKaHb Ta JKYPHA/NIOM 3ayBaXKeHb Ta NPOMO3MLiM, AKi PO3MILLYOTbCA HAa BUMAHOMY Ta
LOCTYNMHOMY MicLii.

16. 30Ha OYiKyBaHHSA PO3MILLYETLCA B NPOCTOPOMY MPUMILLEHHI Ta 06/1aLLTOBYETLCA NPUCTAaBHUMM
cTonamu gnsa oGopmMNEHHS LOKYMEHTIB Ta B AOCTaTHIl KibKOCTI CTiIbLUAMM, TOLLO.

30Ha o4iKyBaHHA 06/1a4HYETLCA aBTOMATM30BaHO CUCTEMOKO KEPYBAHHS Yeproto.

[na onnatn agMiHicTpaTUBHOIO 360py B CEKTOPi OYiKYBaHHA MOXYTb PO3MillyBaTUCA BaHKOMATH,
NAATiXKHi TepMiHanu.

17. 3oHa obcnyroByBaHHA MOBMHHA OYyTM yTBOpPEHa 3a MPUHLMMNOM BiAKPUTOCTI PO3MILLEHHSA
poboumx micub. Ona weBmakoro obcnyroByBaHHA cy6’eKTiB 3BepHeHb poboui micus agmiHicTpaTopis
MOXYTb PO3MOAINATUCA 33 NPUHLMNOM MpUAOMY i BMAadi AOKymeHTiB. KoxkHe poboue micue ans
npunomy cyb6’ekTiB 3BEpHEHHA MNOBMHHO MaTW iHGopmaLiinHe Tabnoabo TabanMyKka i3 3a3HaUYEHHAM
HOMepa TaKoro micusA.

18. Mnowa 30H O4iKyBaHHA Ta 0b6CAYyroByBaHHA NOBMHHA OYyTWM AOCTaTHbOK A1A 3abe3nevyeHHs
3pyYHUX Ta KOMPOPTHUX YMOB AnA npuinomy cyb’eKkTiB 3BepHeHHA i pobotn aamiHicTpaTtopis
LeHTpy.3arasnbHa NoLa CEKTOPIB OYiKyBaHHA Ta 06CNyroByBaHHA CTaHOBUTbL He meHLwe 100 KB.Mm.

19. Ha iHpopmauiitHmx cTeHaax Ta/abo iHbopmaLiMHUX TepmiHanax Po3millyeTbesa iHopmaLia,

30Kpema, npo:



HaMMeHYBaHHA LEHTPY, MOro Micue3Haxo4KeHHs Ta MiCUE3HaxXOAXKEeHHs BigganeHux micub Ans
poboTn aamiHicTpaTopiB UEHTPY, Homepu TenedoHiB ANA O0BIAOK, dakcy, agpecy Beb-calTy,
€NeKTPOHHOI NOLWTH;

rpadik poboTn UEHTpPY, BigaaneHux micub Ans poboTU aamiHicTpaTopiB LUEHTPY (NPUIMOMHI AHI Ta
roguHW, BUXiAHI AHi);

nepenik agmiHicTpaTUBHUX/HeaAMIHICTPaTUBHMX MOCAYT, AOKYMEHTIB A03BiNIbHOrO XapaKTtepy, AKi
HadaloTbCA Yepe3 LUEeHTp, BigdaneHi micus ana poboTM agmiHicTpaTopiB ULEHTPYyTa BianoBigHi
iHbOpMaLiMHI  KapTKM  aAMIHICTPaTUBHUX/HeaAMIHICTPATUBHUX MOCAYr, AOKYMEHTIB [03BisIbHOro
Xapakrepy;

CTPOKM HafaHHA aAMIHICTPaTUBHUX/HEAAMIHICTPaMBHUX MNOCAYr, [OOKYMEHTIB [03BifIbHOrO
XapakTepy;

6naHKM 3aAB  Ta iHWMWX OOKYMEHTIB, HeobXigHWX [ANa 3BEPHEHHA 33 OTPMMAHHAM
aAMIHICTPaTUBHUX/HEaAMIHICTPATUBHUX NOCAYT, AOKYMEHTIB A03Bi/IbHOIO XapaKkTepy;

NAaTiKHI  PeKBi3UTM  AnA  onaatM  NAaTHUX  aAMiHICTPAaTUBHUX/HEeaAMIHICTpaMBHUX  NOCAYT,
[LOKYMEHTIB l03Bi/IbHOTO XapaKTepy;

CYNYTHI NOCAYrK, AKIi HAAAOTLCA B NPUMILLLEHHI LEHTPY;

npissuLLe, im’a, No 6aTbKOBI KepiBHMKA LEHTPY, KOHTAKTHI TenedoHU, aapecy eNeKTPOHHOI NoLWTH;

KOPUCTYBAHHSA iHPpOpPMaLiNHMMM Ta peecTpaLinHMMM TepMiHanamu;

KOPUCTYBaHHA aBTOMATU30BaHO CUCTEMOIO KEpyBaHHA Yeproto;

NOJIOXKEHHA NPO LEHTP;

pernameHT LeHTpy.

20. MNepenik agMiHiCTPaTUBHUX/HEAAMIHICTPaTUBHMX MOCAYT, AOKYMEHTIB A03Bi/IbHOrO Xapakrepy,
AKi  HajalTbCA Yepe3 UEeHTp,BigdaneHi micua ana poboTM agMmiHicTpaTopiB  LEHTPYNOBMHEH
PO3MilLlyBaTUCA Yy AOCTYMHOMY Ta 3Py4YHOMY A5 CYyO’€KTiB 3BEPHEHHS MiCLi, Yy TOMy 4uchni B
iHbopMmaLiMHMX TepmiHanax (3a HaABHOCTI). AAmiHICTpaTUBHI/HEaAMIHICTPaTUBHI MOCAYTKN, AOKYMEHTK
[03Bi/IbHOrO XapaKTepy B Nepeniky rpynytTbecs 3a cyb’eKTamm HadaHHS agMiHICTPaTUBHUX MOCAYT.

21. BnaHKkM 3aaB, HeobXiAHI ANA 3aMOBNEHHA aAMiHICTPAaTUBHUX/HEaAMIHICTPAaTUBHUX MOCAYT,
OOKYMEHTIB [03Bi/IbHOrO XapakTepy, PO3MillyloTbCcA Yy 30HiI iHPopMyBaHHS B agMmiHicTpaTopa Ta
iHpopMmaLiiHMX TepMiHanax (3a HaaBHOCTI).

22. Ocobam 3 obmexeHMMU GISUYHUMM MOMKNMBOCTAMMK 3abe3nedyyeTbca BiNbHUMIMA AOCTYNn A0
iHpopmaLii, 3a3HayeHoi B UbOMYy po34ini. Y pasi MOXKAMBOCTI Ha iHbOPMAUIMHUX TepmiHanax
PO3MILLYETbCA ronocoBa iHPopmauia Ta BigeoiHGopmaLia, a TaKOXK 3AIMCHIOETbCA iHPOPMYBAHHA

iHWKMK cnocobamum, AKi € 3pyYHUMM AN 0Cib 3 0bMeREHUMU PIBUUHUMU MOKINBOCTAMMU.



23. Ha OCHOBI y3rogjeHux pileHb i3 cyb’eKTammn HagaHHA agMiHICTPATMBHMX NOCAYr Yy PobOTi
LEHTPY MOXYTb 6paTh y4acTb NPeACTaBHMKKN CyD’eKTIB HaZAHHA agMIHICTPATUBHUX NOCAYT ANA HAAAHHA
KOHCY/IbTaLil.

IHpopmaLuiiiHa Ta TeXHONOriUHA KapTKXU agMiHicTpaTUBHUX/HeaaMiHICTPaTUBHUX NOCAYT,
[OKYMEHTIB l03Bi/IbHOr0 XapaKTepy

24. TepHONiNbCbKa MiCbKa pafa, a TaKOX KepiBHMK LLEHTPY MOXKYTb BHOCUTU Cy6’€KTOBI HaaHHA
aAMiHICTPaTMBHOI/HeaaAMIHICTPaTMBHOI MOCAYrM MpPono3smnuii Woao HeobXiAHOCTI BHECEHHA 3MiH [0
3aTBEpAXKEHUX IHPOPMALLIMHUX Ta TEXHONOTIYHUX KAPTOK agMiHICTPaTUBHUX/HeaaMIHICTPaTUBHUX NOCAYT
(y Tomy umcni ona [OKYMEHTIB A03BiNbHOMO XapaKTepy y cepi rocnogapcbKoi A4iabHOCTi).

25. Y pasi BHeCceHHs 3MiH 40 3aKOHOAABCTBA WOAO0 HaAaHHA agMiHICTPaTUBHOI/HeaaMiHICTPaTUBHOI
Nnocnyrn, AOKYMeHTa [03BiZIbHOTO XapaKTepy, cyb6’ekT ii HagaHHA CBOeYacHo iHGoOpMye npo ue
TepHOMINIbCbKY MIiCbKY pajfly, @ TaKOX KepiBHUKa LLEHTPY, BHOCUTb 3MiHM A0 iHPopmaLiiHuxX Ta/abo
TEXHOOTYHMX KapTOK 3rigHO i3 3aKOHO4ABCTBOM.

Y pasi BHECEeHHs 3MiH A0 3aKOHOAABCTBa WOAO HadaHHA aAMiHICTPaTUBHOI/HeagMiHiCTPaTUBHOI
nocnyrn, [OOKYMEHTa [O03BifIbHOro XapakTtepy TepHOMINbCbKOI MiCbKOi paau, cy6’eKT HagaHHs
BignoBiAHOT NOCAYyrM roTye 3amiHn Ao iHpopmauitHUX Ta/abo TEXHONOMYHUX KapToK 3riAHO 3 BUMOramm
3aKoHOAaBCTBa, HacTaHOBM 3 chepiskocTi TepHONiNbCbKOI MiCbKOT paau Ta LbOro PernameHTy.

Po6ota 30HU iHpOopMyBaHHA

26. TepHoOMi/IbCbKa MiCbKa pajia CTBOPIOE Ta 3abe3neyye poboTy Beb-caliTy LEeHTPY A€ PO3MILLyETbCA
iHpopMmalis, 3a3HauyeHa B NyHKTI 19 UbOro pernameHTy, a TAaKOX BiZAOMOCTI MPO Micue PO3TallyBaHHA
LeHTpY, BigganeHi micua gns pobotn agmiHicTpaTopiB LEHTPY, HaWbAMK4Yi 3yNUMHKM FPOMaLACbKOro
TPaHCMOpPTY, Nigi3Hi WAAXM, MicLLA NAapKYBaHHSA, iHWa KOPUCHA ANA cyb’eKTiB 3BepHEHHS iHpopMaLis.

27. IHdopmalina, siKa PoO3MilLlyeTbCcA B MNPUMILLEHHI UeHTpy (B Tomy umchni B iHbOpMaLiiHUX
TepmiHanax) Ta Ha Be6-caliTi, TOBMHHA BYTW aKTya/IbHO | BUMEPIHOIO.

IHbopMmaLia Ha BeB-calTi LEHTPY MA€E BYTM 3pYYHOIO A/1A NOLUYKY Ta KONitOBAHHA.

28. Cy6’ekKTam 3BEpHEHHA, SAKi 3BEpPHYAUCA [0 LUEHTPY 3 BUKOpPUCTaHHAM  3acobis
TeNIeKOMYHiKaLiiHOro 38’A3Ky (TenedoHy, eneKTPOoHHOI NoLWTH, iHWKX 3acobis 3B’A3KY), 3abe3neyyeTbes
MOUBICTb OTPUMAHHA iHPOpPMaLl NPO HafaHHA agMiHICTPAaTUBHUX/HEaAMIHICTPaTUBHMX NOCAYT,
[JOKYMEHTIB 4,03Bi/IbHOrO XapaKTepy LLeHTPOM Yy cnocib, aHanoriyHMi cnocoby 3BepHEHHS.

KepyBaHH#A ueproto B LEeHTPi

29. 3 meToto 3abe3neyeHHs 3pYYHOCTI Ta onepaTMBHOCTI 06cnyroByBaHHA CY6’EKTIB 3BEpPHEHHA Y
LeHTpi 3abe3neyvyeTbca GYHKLiOHYBaHHAABTOMATU30BAHOI CUCTEMM KEPYBAHHSA YEPTOH0.

30. Y cucTemi KepyBaHHA 4Yeproto Cyb’eKT 3BEpPHEHHA A1 MPUMOMY aAMIHICTPAaTOPOM LEHTPY
PEECTPYETLCA 3a AOMNOMOroo TePMiHa/ia B TaKii cucTemi, OTPUMYE BignoBigHWI HOMep y Yep3i Ta OUiKye

Ha npuitom. PeecTpal,ina 3aBepLlyeTbea 3a 30 XBUAWH 40 3aBEPLUEHHS NPUIAOMY agMiHicTpaTopamu.



31. Y ueHTpi 34iCHIOETbCA NonepeaHii 3anuc cyb’ekTiB 3BEPHEHHA HA NPMMOM A0 agMiHicTpaTopa
Ha BM3HayeHy AaTy Ta yac. MNonepeaHi 3anunc 34iMCHIOETbCA LWIAXOM €/1eKTPOHHOI peecTpaLii Ha Beb-
CaWTi LEeHTpY.

32. LleHTp MoO’Ke 34iMCHIOBATM KepyBaHHA 4Yeprow B iHWMA CNOcCib, rapaHTyloun AOTPUMAHHA
NPUHLMNY PIBHOCTI Cy6’€EKTIB 3BEPHEHHS.

MNpUItHATTA 3a8BM1 Ta IHWKNX AOKYMEHTIB Y LLeHTI

33. MpuiHATTA Big cyb’eKTa 3BEpPHEHHA 3asBM Ta iHWWX AOKYMEHTIB, HEODOXiAHMX ANA HadaHHSA
aAMiHICTPaTMBHOI/HeaAMIHICTPaTUBHOINOC/AYrM, AOKYMEHTIB O03Bi/IbHOrO Xapaktepy (mani — BxigHwi
naker OOKYMEHTIB), Ta NOBEPHEHHA LOKYMEHTIB 3 pes3ynbTatom HaJAHHA
aAMiHICTPaTMBHOI/HeaAMIHICTPaTMBHOI NOCAYrK, AOKYMEHTIB A03BiNIbHOrO Xapaktepy (Aani — BuxigHui
NakeT AOKYMEHTIB) 34iMCHIOETLCA BUK/IOUYHO B LIEHTPI, BigaaneHMX micuax ana pobotn aamiHicTpaTtopis,
Kpim BMNaaKiB, nepeabavyeHmnx 3aKoHOM.

MPUIHATTA 3anaB AN OTPUMAHHA aAMIHICTPaTUBHMX nNocayr Big ¢isMYHMX ocib, y Tomy uwuchi
BMNAAKiB, NnepeabayeHnx 3aKOHOM.

3anABK Big, IOPUANYHUX OCIO MPUMMAIOTBCA 33 MICLE3HAXOOKEHHAM Takux ocib abo y BuMnagKax,
nepeabayeHMx 3aKOHOM, 33 MiCLEM MNPOBAAMKEHHS AiSNbHOCTI abo MicLe3HaXOAKEeHHAM BiAMNOBIAHMX
00’€eKTiB, AKLLO iHWe He BCTAHOB/IEHO 3aKOHOM.

34. TMpuiAHATTA Big cyb6’eKTiB rocnofgaploBaHHA 3aABM MPO BUAAYY [AOKYMEHTIB [03Bi/IbHOMO
XapaKTepy Ta LOKYMEHTIB, L0 404at0TbCA A0 Hel, AeKknapauii BignoBigHOCTI maTepiasibHO-TeXHIYHOT 6asu
BMMOraM 3aKOHOZABCTBa, BuAaya (nepeodopMNeHHs, aHy/oBaHHA) [OOKYMEHTIB  [03Bi/IbHOro
XapakTepy, AKi opopmaeHi perioHabHUMK Ta MiCLLEBUMU [03BiIIbHUMU OpPraHamMu, Ta 3apeecTPoBaHUX
AeKnapauin 3aiicHoTbea BignosigHO A0 3akoHy VYkpaiHn “lNpo po3BinbHy cuctemy y coepi
rocnogapcbKoi AianbHocTi”.

35. Cy6’eKT 3BepHEHHA Ma€E NpaBo NoAaTH BXiAHMIA NaKeT AOKYMEHTIB y LeHTpi (BiaganeHomy micu
ana poboTn agmiHicTpaTopa LEHTPY)ocobuCcTo, Yepes npeacTaBHWMKA (3aKOHHOrMO npeacTaBHUKA),
HaZicnatu Moro nowTol (PeKoMeHAOBaHMM JUCTOM 3 OMWUCOM BKNaZeHHs) abo y BuMmagKax,
nepenbavyeHNX 3aKOHOM, 3a 4ONOMOroto 3ac0biB TeIEKOMYHiKaLiMHOro 3B'A3KY.

3asBa ANA OTPUMaHHA agMiHiCTPaTMBHOI/HeaAMIHICTPaTMBHOI NOCAYrM, AOKYMEHTa [03BifIbHOro
XapaKTepy B eNeKTPOHHIK dopmi MomaeTbcaA Yepe3 E€EANHMIA AeprKaBHUA MNopTan aAMiHICTPaTUBHUX
nocnayr, y ToMy 4ncii Yyepes iHTerpoBaHi 3 HUM iHGOPMALiNHI cMCTEMM AEepXKaBHUX OPraHis Ta opraHis
MiCLLeBOro CamoBpAAyBaHHSA.

36. Y pasi KoM BXigHWI NaKeT JOKYMEHTIB NOAAETbCA NPeACTaBHUKOM (3aKOHHMM NpeacTaBHUKOM)
cyb’ekTa 3BEpHEHHA, npen’AaBNAOTLCA [AOKYMEHTM, WO MOCBiAYYIOTb 0COOy npeacTaBHUKA Ta

3aCBiAYYIOTb MOrO MOBHOBAMXKEHHS.


http://zakon2.rada.gov.ua/laws/show/2806-15
http://zakon2.rada.gov.ua/laws/show/2806-15

37. AamiHicTpaTop LEHTPY nepeBipsAe BigNOBIAHICTb BXiAHOro nakeTa AOKYMEHTIB iHdopMaLinHin
KapTui afamiHiCTpaTUBHOI/HEeagMIHICTPAaTUBHI NOC/AYrM, [AOKYMEHTa [03BifIbHOrO XapaKkrepy, y pasi
notpebu Hapae gonomory cyb’ekToBi 3BepHEHHS B 3anNOBHeHHi 6/1aHKa 3asBuW. Y pasi, Konu cyb’ekT
3BEpPHEHHA NPUNYCTUBCA HETOYHOCTEM abo NOMMUKM Nif Yac 3anoBHEHHA BnaHKa 3asBK, agMiHicTpaTop
nosigomnse cyb’eKToBi 3BEpPHEHHs MpPO BiANOBIAHI HeAONiKM Ta Hafdae HeobxigHy gonomory B iX
YCYHEHHI.

38. AQMiHiCTpaToOp UEHTPY CKAALA€E ONMC BXiAHOro NakeTa AOKYMEHTIB, Yy AKOMY 3a3HayatoTbCA
iHpopmalis npo 3asBy Ta Nepenik AOKYMEHTIB, MofdaHux cyb6’'eKTomM 3BepHEeHHs A0 Hei, y [ABOX
NPUMIPHUKAX.

39. Cy6’eKTOBI 3BEpPHEHHA HAAAETLCA MPUMIPHUK ONKCY BXiAHOIO NakeTa AOKYMEHTIB 3a NiANNUCOM i
3 MPOCTaB/fIeHHAM MevyaTKM BignNoBiAHOrO aAMiHICTpaTopa LEHTPY, @ TAKOX BIigMITKM nNpo gaTy ioro
CKNagaHHsa. Jpyrnit NpUMipHMK onucy BXiZHOTO NakeTa AOKYMEHTIB 36epiraeTbca B MaTepianax cnpasu,
a y pasi 34iMCHEHHSA B LEHTPI €/IEKTPOHHOIO AOKYMEHTOO0DIry — B €/IEKTPOHHIN popmi.

40. ApMmiHicTpaTop LEHTPY Nig, 4Yac OTPMMAHHA BXigHOro naketa AOKyMeHTiB 3060B’A3aHWI
3’AcyBaTM NPUAHATHUIA OnA cyb’ekTa 3BePHEHHA crnocib Moro noBiAOMAEHHA MPO pes3y/bTaT HagaHHA
aAMiHICTPaTMBHOI/HeaAMIHICTPaTMBHOI MOCAYTWN, AOKYMEHTa A03BiIbHOrO XapakTepy, a Takox baskaHe
micue oTpumaHHA odopMIeHOro pe3ynbTaTy HaZaHHA aAMiHiCTpaTMBHOI nocayru (B UeHTpI,
BigganeHomy Mmicui ana poboTM agmiHicTpaTopa LUEHTpy), cnocié nepepadi cyb’eKkTy 3BepHEHHSN
BUXiZIHOrO NakeTa AOKYMeHTIB (0cobuMcTo, 3acobamm NoWwTOBOro abo TefleKoMyHiKaLiiHoro 38’A3Ky), Npo
LLLO 3a3Ha4YaETbCA B ONMUCI BXiAHOro Nakera AOKYMEHTIB y naneposiit Ta/abo enekTpoHHin bopmi.

41. AomiHicTpaTop UEHTpPY 3A4iMCHIOE peecTpaL,ito BXigHOro nakeTa AOKYMEHTIB LUNSXOM BHECEHHS
OaHUX 10 XypHany peecTpauii (y naneposiit Ta/abo enekTpoHHilt dopmi). Micna BHeCeHHA AaHUX cnpasi
NPUCBOIOETLCA HOMEP, 33 AKUM 34iMCHIOETLCA Ti igeHTMdIKaLia Ta AKMIN iKCyeTbCA HA BaHKy 3anaBU i B
ONUCI BXiAHOrO NakeTa AOKYMEHTIB.

42.Y pasi Koau BXigAHWIN NaKeT 4OKYMEHTIB OTPUMaHO 3acobamm NOLITOBOrO 3B'A3KY i BiH HE MICTUTb
iHpopmaLii Npo NPUIAHATHUA ana cyb’eKTa 3BEepHEHHA crnocib Moro noBigOMAEHHSs, agMiHicTpaTop
LEHTPY He ni3Hiwe HacTynHoro pobo4yoro AHS HaAcuaae cyb’eKTOBI 3BEPHEHHS OMUC BXigHOro naketa
JOKYMEHTIB eNeKTPOHHOI mnowTol (Ta/abo Moro BiAcKaHOBaHY KoOMild) uuM  iHWKUMKU 3acobamwu
TeNleKOMYHiKaLuiiMHoro 38’s3Ky abo NoWTOBMM BianpaBaeHHAM.

43. Micns peecTpauji BXiAHOro NakeTa AOKYMEHTIB aamiHicTpaTop LeHTpy popmye cnpasy (3anBa (3a
HafABHOCTI), ONUC AOKYMEHTIB, JOKYMEHT, WO NiATBEPAXKYE CNNaTy agMiHiCTpaTUBHOrO 360py 33 HagaHHA
nocayru (y pasiii nnaTHocTi)) y naneposii Ta/abo enekTpoHHin dopmi.

44. AKWo nig 4Yac NPUAHATTA BXiAHOTO MaKeTy AOKYMEHTIB agMmiHicTpaTop LleHTpy BuaBMB ¢akT
BiACYTHOCTI ogHoro um KiIbKOX LOKYMEHTIB, HeobXiaHUX ans OTPMMaAHHA
aAMiHICTPaTMBHOI/HeaaAMIHICTPaTMBHOI MOCAYrM, AOKYMEHTa [03BifibHOro xapaktepy (nepeabayeHoro

iHbopmaLiitHO KapTKoto), Ta/abo ouyeBMAHOI NMOMMUAKOBOCTI, HETOYHOCTI YU HEMOBHOTU BiAOMOCTEN,



agminicTpaTop 3a BUH6opom cyb’ekTa 3BEPHEHHSA PEECTPYE BXiAHMIN NAaKET AOKYMEHTIB 3 Hefo likamu, abo
noBepTae AOKYMEHTU Cyb’eKTy 3BepHeHHA 6e3 peecTpalii ANAa YyCyHeHHA HeAoNiKiB (SKWO BOHM He
MOXYTb BYTU BMMpaBAeHi HeraHo).

AKLWO nig Yac NPUAHATTA NaKeTy AOKYMEHTIB LWOAO0 BMAAYi nacnopTa rpomagaHuHa YKpaiHu Ta
nacnoprta rpomagaHuHa YKpaiHu gnsa BUi3Ay 3a KOpAoOH agMmiHicTpaTtoplleHTpy BMABMB GaKT NoAaHHA
[OOKYMEHTIB He B MOBHOMY 06¢A3i abo nogaHHA fOKYMEHTIB, 0bOPMIEHHS AKUX He BignoBigae BMmoram
YMHHOrO 3aKOHOAABCTBA, agMiHICTpaTOP iIHPOPMYE 3aABHUKA MPO BigMOBY B MPUNHATTI AOKYMEHTIB i3
NnoBiJOMNEHHAM NiACTaB Takoi BigMoBM. 3a HarkaHHAM 3adABHMKA BiAMOBa HaAA€ETbCA B MUCbMOBOMY
BUrnAAa,.

OnpautoBaHHA cnpasu (BXigHOro naketa AOKYMeHTiB)

45. Micna BUMHEHHA iR, nepeabaveHnx nyHKTamm 33-44 Uupboro pernameHTy, agMiHiCTpaTop LEeHTpy
3060B’A3aHMI HEBIQKNAAHO, ane He Mi3Hile HacTynHoro poboyoro gHA 3 ypaxyBaHHAM rpadika poboTtu
cyb’eKkTa HagaHHA aAMiHICTPaTMBHOI/HeaAMIHICTPaTMBHOI NOCAYIM, AOKYMEHTa A03BiNbHOMO XapaKrepy
Hagicnatu (nepepatn) BXigHWUM naket OOKYMEHTIB cy6’eKTOBI HaJaHHA
aAMiHICTPaTMBHOI/HeaAMIHICTPaTMBHOI MOCAYTW, AOKYMEHTa [03Bi/IbHOTO XapaKTepy A0 KomneTeHLi
AKOTO HANEeXWUTb MUTAHHA NPUNHATTA pPilIEeHHA Yy chnpasi, NPo WOopobuTbCA BiAMITKA B XKypHani npo
NPOXOAMKEHHA CMPaBMW i3 3a3HAYEHHAM [aTu nepefadi Ta Npi3BULLA YNOBHOBAXKEHOIO MPeACTaBHUKA,
AKOMYy i npeaaHo.

KepiBHUKM  CcyB’eKkTiB  HagaHHA  agMiHICTPAaTUBHUX/HEaAMIHICTPaTUBHMX  MNOCAYr  HaKa3om
3aKpinaoTb YNOBHOBAXEHUX OCib 3a cniBnpauto 3 ueHTpom. Konii HakasiB nepenaroTbCsi KepPiBHUKY
LeHTpY.

46. Mepepaya cnpaB Yy naneposin d¢opmi Big UEHTpPY [0 cyb’eKTa  HagaHHA
aAMiHICTPaTMBHOI/HEaAMIHICTPaTUBHOI MOCAYrM, AOKYMEHTa [03Bi/IbHOTO XapaKTepy 3A4iMCHIOETbCA
LWOAEHHO (Kpim BigaaneHmx micub ana poboTy agmiHicTpaTtopa LEeHTpy) B NpuMilleHHi LeHTpy 3 15.00
no 16.00 roa,. LINAXOM OTPUMAHHA crnpas npeacTaBHUKOM cy6’eKkTta HaJaHHA
aAMiHICTPaTMBHOI/HeaaMiHICTPaTMBHOI nocnayr, HaACMAaHHA Bi4CKAHOBAHMX DOKYMEHTIB
3BMKOPUCTAHHAM 3acobiB TeIeKOMYHiKaLiMHOro 38’A3Ky abo B iHWMKI1 cnocib.

47. Micna OTPUMAHHA cnpasu npeacTaBHUK cy6’eKkTa HaJaHHA
aAMiHiCTpaTMBHOI/HeaAMIHICTPaTMBOI MNOCAYrM, AOKYMEHTa [03BifIbHOTO XapakTepy 30608’A3aHui
BHECTW 3aMKnC NPO il OTPMMAHHSA i3 3a3HAaYEeHHAM AaTu1, NPi3BULLA Ta iHilianiB,NPOCTaBAAHHAM Nignucy 4o
ypHany obniky npoxoaxKeHHs cnpas.

48. KOHTpONb 3a AOTPUMaHHAM Cy6'eKTamM HafdaHHA agMiHICTPATUBHUX/HEaAMIHICTPAaTUBHUX
Nocnyr, LOKYMEHTIB 03Bi/IbHOIO XapaKTepy CTPOKIB PO3rAa4y CNpaB Ta NPUAHATTA pilleHb 34iNCHIOETbCA

agMiHicTpaTopamu LeHTpY BiANoBigHO A0 po3noainy 0608’ A3KiB.



49. Cyb6’eKT HafaHHA agMiHiCTPaTUBHOI/HEaAMIHICTPAaTUBHOI MOCAYTM, AOKYMEHTa [03Bi/IbHOro
XapakTepy 30608’A3aHNI:

a) cBOE€YacHO iHGOPMYBATU LEHTP MPO NEPELIKOAM Y AOTPUMAHHI CTPOKY po3rnagy Crnpasu Ta
NPUAHATTI pilleHHA, iHWIi npobaemun, Wo BUHUKAIOTb Nig Yac po3rnaay cnpasu;

6) HagaBaTK iHpopMaLito Ha YCHMI abo NUCbMOBMIA 3anuT (Y TOMY YMCAI LWAAXOM HaACUNAaHHA Ha
afpecy eNeKTPOHHOI NOLWTKN) aAMiHICTpaTOpa LLEeHTPY NPO Xif Po3rasaay cnpasu.

Y pasi BuABnAeHHA paKTy NOpyLIEeHHA BUMOT 3aKOHOZABCTBA LWOAO PO3rnaay ChpasBu Ta BiACYTHOCTI
iHpopmau,ii, BU3HAYeHOI NiANYHKTOM a) [AHOro NYHKTY, (cTpokiB HaZaHHA
aAMiHICTPaTMBHOI/HEaAMIHICTPAaTMBHOT  MOCAYrM, JOKYMEHTa  [03Bi/IbHOTO  XapaKTepy  TOLIO)
agMiHictpatop LeHTpy HeBigKM1agHoO iHbopmye npo ue cyb’ekTa HagaHHA
aAMiHICTPaTMBHOI/HeaaAMIHICTPaTMBHOI  NOCAYrK, [AOKYMEHTa [A03BiNbHOTO  XapaKTepy  LWASXOM
HaACMNAHHA INCTA 3a NiANMCOM KePiBHUKA LLEHTPY.

Mepepaya BUXiAHOro NakeTa AOKYMEHTIB Cy6’€EKTOBI 3BepHEHHA

50. Cy6’eKkT HagaHHA aAMiHiCTPaTMBHOI/HeaAMIHICTPaTMBHOI MOCAYTU, AOKYMEHTa [A03BiNbHOro
XapaKTepy HeBiAKNA[HO, afie He ni3Hiwe HacTynHoro pobo4yoro AHA nicna opoOpMNEHHA pesynbTaTy
HaZlaHHA aAMiHiCTpaTUBHOI/HeagMIHICTPAaTUBHOI NOCAYTU, AOKYMEHTa A03BifIbHOrO XapaKktepy dopmye
BUXigHWI NaKeT AOKYMEHTIB Ta nmepefaEe MOro A0 LEHTPY, NPO WO 3a3HAYaEeTbCA B XKypHani obniky
NPOXOAMKEHHA CNpPaBM Ta €NeKTPOHHOMY peecTpi. Jo BigdaneHux micub gns poboTu agmiHicTpaTopis
LEeHTPY BUXiAHMIM NaKeT AOKYMEHTIB NepefaEeTbcA aMiHICTPAaTOPOM LEHTPY.

51. AgmiHicTpaTop UEHTpY HeBiAKNaAHO, ane He Mi3Hile HacTynHoro pobo4yoro AHA, NOBIAOMANAE
Nnpo pesynbTaT HagaHHA afaMiHICTPaTUBHOI/HEeaAMIHICTPAaTUBHOI NOC/AYrM, AOKYMEHTa [A03BibHOrO
XapaKTepy cyb’eKToBi 3BepHEHHA Y cnocib, 3a3Ha4YeHNn B ONUCi BXiAHOro NakeTa AOKYMEHTIB, 34iMCHIOE
PEECTpaLi0 BUXiAHOrO NakeTa AOKYMEHTIB LUAAXOM BHECEHHA BiANoOBiAHMX BigoMoCTel A0 XKypHasny
MPOXOAMKEHHA CNPaBu, a TaKOX [0 BiANOBIAHOIo peecTpy B naneposiit Ta/abo enekTpoHHil popmi.

52. BuxigHWit NakeT AOKYMEHTIB nepenaeTbcsa cyb’eKToBi 3BepHeHHA ocobucTto nig nignuc (y Tomy
yncni Moro npeacTaBHUKOBI (3aKOHHOMY NPeACTaBHUKOBI)) y pasi npea’sBfeHHA [AOKYMeEHTa, Lo
nocsiguye ocoby Ta/abo 3acBigyye 1Oro nMoOBHOBa)KeHHA, abo y BuNagrax, nepeabayeHUx
3aKOHOAABCTBOM, NEPEAAETbCA B iHWNN NPUAHATHUIA Ans cyb’ekTa 3BepHeHHs cnocib.

IHbopmaLia npo AaTy OTPUMAHHA BUXIGHOTO MakKeTa [OKYMEHTIB Ccyb’e€KTOM 3BEepHEHHSA
3a3HAYaETbCA B KypHani 0bMiKy BMAadi pe3ynbTaTiB HaAaHHA agMiHICTPaTUBHUX/HeagMiHICTPaTUBHUX
nocAayr i AOKYMEHTIB A03BiIbHOrO XapaKTepy Ta e/1IeKTPOHHOMY PEECTpi.

53. Y pasi HeOTpMMaHHA BUXiAHOrO MaKeTy AOKYMEHTIB Cy6’€KTOM 3BEpPHEHHA Yy LEHTPi NpoTarom
ABOX MmicauiB, BignoBigHI AOKYMEHTM HaACMNATbCA Cyb’eKTOBI 3BEPHEHHA 3acobamu NOLITOBOro
3B’A3KY (peKomeHZoBaHMM JINCTOM), Y BiAMOBIAHOCTI 40 YMHHOIO 3aKOHOZABCTBA. Y pasi BigcyTHOCTI

BiJOMOCTel Npo Mmicue NPOXKMBaHHA (Micue3HaxoaKeHHs) cyb’eKTa 3BepHEeHHA Ta iHWOi KOHTAKTHOI



iHbopmauii BUXiAHWI NakeT AOKyMeHTIiB 36epiraeTbcAa B LIEHTPI3rigHO HOMEHKANATypWu chnpas Bigainy
«LleHTp HagaHHA aAMIHICTPATUBHUX NOCAYT».

54. Y pasi, Konn agmiHicTpaTMBHa/HeaaMiHICTpaTMBHA NOCAYra, AOKYMEHT A03Bi/IbHOTO Xapakrepy
HaOAETbCA HEBIAKNAAHO, agMiHICTPaTOp LEHTPY peecTpye iHbopmaLito Npo pesyabTaT po3riagdy cnpasu
B KypHani (y naneposili Ta/abo eneKkTpPoHHin popmi), HeraMHo GoOpPMye BUXiAHUI NaKeT AOKYMEHTIB Ta
nepeaae Moro cy6’ekToBi 3BepPHEHHS.

55. BignosiganbHicTb 3a HecBO€YacHe Ta HeHanexHe HadaHHA
aAMIHICTPATUBHUX/HEaAMIHICTPAaTUBHMX MOCAYF, AOKYMEHTa [03BiNIbHOTO XapaKTepy HecyTb cy6’eKkTu
HaJaHHA TAKUX MOC/YT Ta B MeXax MOBHOBAXeHb aMiHICTPaTOPW i KEPIBHUK LEHTPY.

56. IHbopmaLia MPO KOXHY HadaHy aAMiHiCTpaTUBHY/HEaAMIHICTPaTMBHY MOCAYrY, AOKYMEHT
[03BiNbHOrO XapaKTepy Ta crnpasy y naneposin (Konis) Ta/abo enekTpoHHIN (BigcKaHOBaHI AOKYMEHTH)
dopmi, 30kpema 3anBa cyb’eKkTa 3BEPHEHHSA, ONMUC AOKYMEHTIB Ta iHLWI JAOKYMEHTU (pe3ynbTaT Nnocayru
(3a HasBHOCTI), NNCT-NOBIAOMIEHHA MPO MOMKAMBICTb OTPMMAaHHSA pes3ynbTaTy NOCAyrv (3a HasBHOCTI),
KBUTAHLLiA MPO oOnAaTy MNOLITOBOro BiAMnpaB/ieHHA pe3yabTaTy nocayru (3a HasBHOCTI), MPOMIXKHa
BiAnoBiAb (3a HasBHOCTI)) 36epiraeTbca y LEHTPI.

Yci maTepiann cnpasu 36epiratoTbca y cyb’eKTa HafaHHA agMiHICTPaTUBHOI/HeagMiHICTPaTUBHOI

nocayru, AOKYMEHTa L03BiIbHOTO XapaKTepy.

MicbKui1 ronosa C.B. Hagan



